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I. 3AT'AJIBHI TOJIOKEHHA:
Mera BUBYEHHS JMCUMILTiHM.

Poboua mporpama aucrumuiinn «lHO3emMHa MoBa 3a  mpodeciitHuM
CIpsIMyBaHHSIM» TpU3HAYeHa JJIs 3700yBayiB BUINOI OCBITH cremiaibHOCTI 281
«IlyOniune ympaBiiHHS Ta aJAMIHICTPYBaHHS» OCBITHROI mporpamu «IlyOmiune
yIOpaBJIiHHS Ta aaMiHICTpyBaHH». PoGoda nmporpama nmoOyjaoBaHa Ha IPUHITMIIAX
MOCTIOBHOCTI, TPO30POCTI, THYYKOCTI, BapiaTUBHOCTI Ta 1HTErPOBAHOCTI
PO3BUTKY 1HIIIOMOBHOI ~KOMIIETEHINlI Ta 30pi€eHTOBaHa Ha (QopMyBaHHS
npodeciifHOi KOMYyHIKaTUBHOI KOMIIETEHIII1 IK MOBHOI ITOBEIIHKHU.

OcHoBHAa MeTa BHMBYEHHS IUCUUIUTIHM «IHO3eMHa MoBa 3a mpodeciiiHum
COpsIMyBaHHSIM» — (POpPMyBaHHA HEOOXIJTHOI KOMYHIKATHBHOI CIIPOMOKHOCTI y
chepax mnpodeciiHOro Ta CUTYaTUBHOIO CIUIKYBaHHS B YCHIM Ta MHUCHBMOBIH
dbopmax, HABUUOK MPAKTUYHOTO BOJIOAIHHSA 1HO3EMHOIO MOBOIO B PI3HHMX BHUIAX
MOBJIEHHEBOI AISUIBHOCTI B 00CSI31 TEMaTHKH, 10 OOyMOBIJIEHa MNpPOeCIHHUMU
noTpedaMu; OBOJIOJIHHS HOBITHBOI (DaxOBOIO IH(OpPMALIEID Yepe3 1HO3EMHI
JoKepena.

3aBIaHHAMHU BHUBYCHHS JTUCIMIUIIHU €:

- HaBYaHHS Ta YJAOCKOHAJEHHS PI3HUX BHJIIB MOBJEHHEBOI JISJIBHOCTI,
aylifOBaHHS, TOBOPIHHSA, JIAJIOTIYHOTO MOBJICHHS, YWTaHHS, TIMChbMa Ta
nepeKaay;

- popMyBaHHA y CTYIEHTIB 3arajlbHUX 1 Mpo(deciiiHO OpIEHTOBAHUX
IHTETPOBAHUX MOBJICHHEBUX KOMITETCHIIIN (JIHTBICTUYHOI, COILIOJIHTBICTHYHOI 1
mparMaTuyHoi) nJisi  3a0e3MeYeHHs I1XHbOI MDKMOBHOI Ta MIXKKYJIbTYpPHOI
KOMYHIKaIlii;

- PO3BUTOK Yy CTYACHTIB 3arajilbHUX KOMIIETCHIIN (JIeKIapaTUBHUX 3HaHb,
YMiHb 1 HABHUYOK, a TAKOX YMIHHS BUUTHCS);

- CIPUSIHHS PO3BUTKY 3A10HOCTEH [0 CaMOOIIHKA Ta 3JaTHOCTI [0
CaMOCTIMHOTO HaBYaHHSI, 1110 JO3BOJISITUME CTY/ICHTaM MPOJIOBKYBAaTH HAaBUAHHS B
aKaJeMIYHOMY 1 MPOoQeCciiHOMY CEepeOBHILI];

- TIormoMora CTyjieHTaM y (OopMyBaHHI 3arajbHUX KOMIIETEHIIIM 3 METOI0
pPO3BUTKY iX 0coOHMCTOi MOTHBaMii (I[IHHOCTEH, i1ealiB); 3MIIHEHHS 1XHBOTO
MO3UTHUBHOTO CTABJICHHS /0 BUBYCHHS MOBH;

- CIIPUSIHHS ~ CTAaHOBJICHHIO KPUTUYHOTO CaMOYCBIJJOMJICHHS Ta BMiHb
CHUJIKYBATUCS Y 3MIHHOMY M1KHapOJHOMY CEPEIOBHIII];

- IOCSTHEHHS  IIMPOKOTO  PO3YMIHHS  BAXJIMBUX 1  PI3HOIUIAHOBUX
MDKHApPOJTHUX  COLIOKYJIBTYPHUX MpoOsieM Juisi  e(PEeKTUBHOI  AiSUTBHOCTIB
MYJIBTUKYJBTYPHOMY CEpPEJOBHUIII B MeEXaxX MNpodeciiHUX Ta aKaJaeMidyHUX
CUTYaLlii.

O6csr nuctumuiinu (kpeautiB EKTC): 24 kpenauti — 720 roaun, 278 roaun
MPaKTUYHUX 3aHATh, 442 TOAMHU CaMOCTINHOT poOOTH 3/100yBayiB BUILIOi OCBITH.



Inozemna MoBa 3a mnpodeciiHUM CHPSIMYBAHHAM € O000B’SI3KOBOIO
JTUCHUILIIHOIO.

Pe3yibTaToM BHBYEHHSI HAaBYAJIbHOI AUCHUILTIHM «[HO3eMHa MoOBa 3a
npodeciiHuM CIPSIMYBaHHSIMY JUIsI OCBITHBOI mporpamu «IlyOmiuHe ymnpaBiiHHS
Ta aJIMiHICTPYBAaHHS € (POPMYBAHHS KOMILJICKCY KOMIIETEHTHOCTEH:

-iHTerpajbHa KOMIETEHTHICTh: 37aTHICTb pPO3B’A3yBaTH  CKJIAJHI

CHeIliayli30BaHl 3aBJaHHSI Ta MPaKTHYHI HpO6J’ICMI/I y cdepi myOmaiuHOTrO
yIOpaBIiHHA Ta aAMIHICTpyBaHHS a00 y mpoiieci HaBYaHHS, IO Nepeadaydae
3aCTOCYBAaHHsS TeOpiil Ta HAayKOBUX METOMIB BIANOBIAHOI ramys3i 1
XapaKTePU3y€eThCsl KOMIUIEKCHICTIO Ta HEBU3HAUEHICTIO YMOB.

- 3araJibHi KOMIIETEeHTHOCTI
3K 1. 31aTHICTh BUMTHCS Ta OBOJIOJIIBATH CyYaCHUMHU 3HAHHSIMH.
3K 11. 3paTHICTh CHIJIKYBAaTHCS 1HO3EMHOIO MOBOIO.

- (pax0Bi KOMIIETEHTHOCTI:
®K 11. 3pgatHicTe y ckiaal poOOYOi Tpynu MPOBOJUTH MPUKIATHI
JOCIIIKEHHS B c(epl myOIIYHOro YIpaBiHHS Ta aAMIHICTPYBAHHS.

3a3HayeH1 mporpamMHi KOMIIETEHTHOCTI MOXKYTb OyTH c(pOpMOBaHI 32 YMOBH
dbopMyBaHHS  TaKMX  CYOKOMIIETEHTHOCTEWU:  MOBIEHHEBOL,  NIH2BICMUYHOL
(JleKCMYHO1, TpaMaTU4YHOI, CEMAaHTH4YHOi, (OHOJOriuHO1, opdorpadiuHoi Ta
opdoeniuHoi), coyionine8icmuuHoi, npazmamuyHoi.

MoBJIeHHEBA CYOKOMIIETEHTHICTD!

Ayoiloeanna:

- po3mi3zHaBatd  iHGOpMAIlO, TOB’sA3aHy 13 mpodeciiiHo  cdeporo
YOpaBJiHHS, 1] 4Yac JETAIbHUX OOroBOpeHb, nebaTiB, O(IMIMHUX ITOMOBIICH,
JICKI[IHA, OeCi;

- PO3YMITH 3arajbHUN 3MICT 1 OUTBIIICTh CYTTEBUX JETaleil B aBTCHTUYHUX
pajio 1 Tenenepenayax, MoB’I3aHUX 3 AKAAEMIYHOIO Ta podeciiiHoio chepamu;

- PO3YMITH JIOCUTH CKJIQJHI NOBIJOMJICHHS Ta IHCTPYKIIi B aKaJEMIYHOMY Ta
npodecitHOMY CepeIOBHIIIL;

- PO3YyMITH Hamip MOBLS 1 KOMyHIKaTUBHI HACIIAKHA HOTO BUCJIOBJIFOBAHHS;

- BH3HAYATH MO3MIIIIO 1 TOUKY 30py MOBIIS;

- PO3pI3HATU PIi3HI CTWIICTUYHI PETICTPH B YCHOMY Ta MHUCBMOBOMY
CHUIKYBaHHI 3 Ipy3sSMHU, HE3HAHOMIISIMU,KOJIETaMHU, CTEHKXO0JIJIEpaMu Ta 3 JIOJbMU
pPI3HOTO BIKYy 1 COLIAJBHOTO CTAaTyCy, Malwud TpH IbOMY PI3HI HaMIpU
CIJIKyBaHHS.

T'osopinna:

- pearyBaTH Ha OCHOBHI 17Ie1 Ta pO3Mi3HABaTH CYTTEBO BAXKIIMBY 1H(POPMAIIIFO
miJ 4ac JeTaJlbHUX OOrOBOPEHb, AMCKYCIH, O(MIMIHHMX MNEPEeMOBHUH, JEKIIiH,
Oeci, 1110 MOB’A3aHi 3 EKOHOMIYHOIO Cheporo;

- YITKO apryMEHTYBAaTH BIJHOCHO aKTyaJbHUX TEM B akKaJeMIYHOMY Ta

npodeciiiHoMy KUTTI (Hamp., B CEMIHApaX, TUCKYCIX);
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- TMOBOAMTHCH aJE€KBAaTHO B TUIOBUX CBITCHKHMX, aKaJeMIYHHX 1
npodeCifHIX CUTYaIlisX;

- pearyBath Ha TeneOHHI PO3MOBH, SKI BHXOASATH 3a MEXKI THIIOBOTO
CHIKYBaHHS;

- pearyBaTd Ha OTOJIOLICHHS, TOBOJI CKJIAJIHI MOBIIOMJICHHS Ta 1HCTPYKINT
B aKaJeMIYHOMY 1 po(eciiiHOMY cepelOBHUIIIAX;

- aJIeKBaTHO pearyBaTH Ha MO3UIII0/TOYKY 30py CIIBPO3MOBHUKA;

- TPHUCTOCOBYBATHUCS J0 3MiH, Kl 3a3BUYail TPAIUISIOTHCS IMia 4ac Oecian i
CTOCYIOThCSI 1 HANpsIMy, CTUJIIO Ta OCHOBHHUX HAaroJociB;

- YITKO BUCTYIIAaTH 3 MIiATOTOBJICHUMH I1HAMBIIYyaTbHUMH IPE3CHTAIISIMU
I0JI0 MIMPOKOTO KOJIa TEM aKaJeMIYHOro Ta MPoQeciiHOro CpSIMyBaHHS;

- TPOAYKYBaTH 4YITKUH, JETAJIbHUM MOHOJIOT 3 IIHPOKOTO KOJIa TeM,
MOB’SI3aHMUX 3 HABYAHHSIM Ta CIEIIAJIbHICTIO;

- KOpHUCTyBaTWcsi  0a30BUMH  3aco0amMu  3B’SI3KYy Ui TIOEIHAHHS
BHCJIOBJIIOBAHb Y YITKUH, JJOT1YHO 00’ € THAHUM TUCKYPC.

Qumanna:

- PO3YMITH aBTEHTUYHI TEKCTH, IOB’A3aH1 3 HABYAHHSIM Ta CHELiaIi3ali€ro,
3 MAPYyYHHKIB, Ta3er, NONYJIIpHUX 1 CHEMIali30BaHUX JKypHaIIB Ta
[HTEepHETIBCHKUX JKEped;

- BH3HAYATH IO3MIIO 1 TOYKH 30py B aBTCHTHYHUX TEKCTaX, IOB’SI3aHUX 3
HaBYaHHSIM Ta CIIEIaIi3aIll€ro;

- PO3YMITH Hamip aBTOpa MUCHMOBOTO TEKCTY 1 KOMYHIKATHBHI HACIIJIKH
BUCIIOBJIIOBAHHS (HAIIP. CIIY>kOOBHX 3alHCOK, JTUCTIB, 3BITIB);

- PO3YMITH aBTEHTUYHY aKaJeMiuHy Ta TpodeciiiHy KOpeCHOHEHIIIO
(Hamp., muctu, Hakcu, eNeKTPOHH1 TOBIJJOMJICHHS TOIIIO);

- PO3PI3HATHU Pi3HI CTWIICTUYHI PETICTPU YCHOTO Ta MUCEMHOTO MOBJICHHS 3
TPY3sIMU, HE3HAWOMISIMU, KOJIETaMU, TIpareIaBIsiMU Ta 3 JIFOJbMH PI3HOTO BIKY 1
COLIIAJIBHOTO CTATyCy, KOJIM 31MCHIOIOTHCS P13HI HAMIPU CIIJIKYBaHHS.

ITucomo:

- TIMCAaTH JIeTANI30BaHl 3aBJIaHHSA Ta 3BITH, INOB’S3aHl 3 HaBYaHHSIM
Ta CICIIAJIBHICTIO;

- TIMCATH Pe3lOMe CKOHOMIYHHMX TEKCTIiB 3 BUCOKHM CTYIIEHEM TpaMaTUYHOI
KOPEKTHOCTI;

- KOPHUCTYBaTHCh 0a30BUMH 3ac00aMHU 3B’ SI3KY JUIsl TOEAHAHHS BUCIIOBIIOBAHb
y YITKHH, JIOTTYHO 00’ €THAHUMN JUCKYPC;

- TOTYBATH 1 MPOAYKYBATH JILJIOBY Ta MPOQeCiiiHy KOPECIIOHACHITIIO.

JIiHrBicTMYHA (JIeKCHYHA, TPAMATHYHA, CEMAHTHYHA, (oHoJOriYHA,
opdorpadiuna Ta opdoeniyHa) CyOKOMIETEHTHICTD!

- PO3Mi3HaBaTH Ta BXXUBATH TPaMaTUYHI CTPYKTYPH, IO € HEOOXITHUMHU JIJIS
THYYKOT'O BUPQXEHHS BIAMOBIIHUX (DYHKI[IN Ta MOHATH, @ TAKOXK JIJIST PO3YMIHHA 1
MPOIYKYBaHHS LIMPOKOTO KOJIa TEKCTIB B aKaJeMIuH1i Ta mpodeciitHiil chepax;




- 3HAaTU Ta BUKOPHUCTOBYBATH IpaBHJIA AHIJIIHCHKOTO CHUHTAKCHCY, 100
JIaTH MOJJIMBICTh PO3II3HABaTH 1 MPOAYKYBaTH INHUPOKE KOJIO TEKCTIB B
akajJieMiuHii Ta mpodeciitHiii cdepax;

- imeHTu(ikyBaTUMOBHI (OpMH, BIacTHBI OQIUIKHUM Ta PO3ZMOBHUM
pericTpam akaJeMigyHOTo 1 Mpo(eciiiHOTO MOBIICHHS;

- BOJIOJITH HIMPOKUM J1ala30HOM CIIOBHHUKOBOTO 3amacy (y TOMY YHCHi
TEPMIHOJIOTT), 0 € HEOOX1THUM B akaJeMiuHii Ta mpodeciitHiil chepax;

- BMIHHS BH3HAYaTH BITHOIICHHS CJIOBa JO MOTO 3araJbHOTO0 KOHTEKCTY,
BHYTPIIIHBO JIEKCUYHUX 3B’S3KiB, 3HAYE€Hb I'PAMAaTUYHHUX EJIEMEHTIB, KaTEropiH,
CTPYKTYp Ta MpPOLECIB, a TaKOXX BAXIUBUX JJIS PO3YyMIHHS Ta MPOAYKYBaHHS
IHIIOMOBHOTO  JIUCKYpPCY TaKMX JIOTIYHHUX 3B’S3KIB, SK HACIIJIKOBICTD,
MPECyNO3HIis, IMIUTIKATUBHICTb.

CouioJIiHrBiCTHYHA TA NPATMAJIHIBICTHYHA CYOKOMIIETEHTHOCTI!

- YCBIJIOMJIIOBATH, SIK KJIFOYOBI IIHHOCTI, MEPEKOHAHHS Ta TOBEIIHKA B
akageMIiyHOMYy 1 mnpodeciiHOMY cepeloBUIll YKpaiHW BIIPI3HIAIOTECA MPH
NOPIBHSHHI OJIHI€] KYJIBTYpHU 3 IHIIUMH (MI)KHAPO/IHI, HAIllOHAJIbHI, IHCTUTYL1HHI
0COOJIMBOCT1);

- PO3YMITH pI3HI KOPHOPATUBHI KYJIbTYpU B KOHKPETHHX MpOQeciiHuX
KOHTEKCTax 1 T€, IKUM YMHOM BOHU CIIBBIIHOCSITHCS OJHA 3 OJHOIO;

- 3aCTOCOBYBAaTU MIXKKYJbTYpPHE PO3YMIHHSI y Mpoleci Oe3rnocepeHbOro
YCHOTO 1 THCEMHOT0 CHUJIKYBaHHS B aKaJeMiyHOMYy Ta mpodeciiiHoMy
CepEIOBHIII;

- HaJCKHUM YMHOM IOBOJUTH ceOe W pearyBaTH y THIIOBUX CBITCHKUX,
aKaJeMIdYHuX 1 TMPOodeCIMHMUX CUTYaIlisIX IOBCSIKICHHOTO >KUTTS, a TaKOX 3HATH
MpaBHJIa B3aEMOJIIT MIXK JIFOJIBMH y TaKUX CUTYaIlisIX (pO3Mi3HaBaHHS BIAMOBITHUX
JKECTIB, CHUIKYBaHHS OYMMAa, YCBIJOMJICHHSI 3HAa4€HHs (I3MYHOI IUCTaHIi Ta
PO3YMIHHS KECTUKYJISLIT Y KOXKHINA 3 TAKUX CUTYyall1i).

IIporpamui pe3yjJbTaTH HABYAHHA 3700yBayiB 3 HaBYAJIBHOI JUCHUILIIHU
«IHO3eMHa MOBa 3a PO(ECITHUM CHPSIMYBAHHIMY MOJATAIOTh:
[TPH 3. YMiHHS yCHO 1 MUCHMOBO CIIUIKYBATHUCS 1HO3EMHOIO MOBOIO.

MixkaucunimutiHapHi 3B’I3KH: Mporpama yHopsiAKOBaHA BIJAMOBIIHO [0
aHOTAIlli OCBITHBO-MPO(PECIiHOT MIATOTOBKHM OaKaJaBpiB Ta € MEPeTyMOBOO
BUBUCHHS TaKUX HOPMATUBHUX JUCHMIUTIH, $K «OdicHl KOMIT I0TEepHI
TEXHOJIOT11», «[HO3eMHA MOBa CHELIAIbHOCTLY.

Hapuanpna nucnurmiina «IlHo3eMHa MoBa 3a MPOQECIHHUM CIPSIMYBaAHHSIM)
Bukianaerses npotsrom I-111 kypceis (2-5 cemectpn).



Kpurepii oniHiOBaHHS pe3yJbTATIiB HABYAHHS

PiBHi
KOMIIETEHTHOCTI

3a
HIKAJI0I0
KHTEY

Kpwurepii ouinoBanHs

1

2

3

Bucoxuit
(TOCTITHULIBKU )

90-100

Mae oOrpyHTOoBaHi Ta BCeOIYHI 3HAHHA 3
mucuuiuliHg - «IlHo3eMHa MoBa 3a  TpodeciiHUM
CIPSIMYBaHHSM, BMi€ y3araJlbHIOBaTU Ta
CHCTeMaTU3yBaTH  HaOyTl  3HAHHSA, CaMOCTIHHO
3HaXOAUTh JIOJATKOBI JpKepena iHdopmariii Ta MOxKe
BU3HAYMTH iX HOBHU3HY Ta aKTyaJlbHICTh, BUKOHYE
3aBJJaHHS Y TOBHOMY 00CsI31 3 MiHIMaJIbHOIO KUIBKICTIO
MMOMUJIOK 1 HETOYHOCTEM, 1110 CBIYUTH MPO: JOCKOHAJE
3aCBOCHHSI Marepiany; BIIMIHHE BOJIOJIIHHS
MOBJICHHEBUMHU HaBUYKaMU; apTYMEHTOBAHE i JIOT1YHE
BUKJIAJICHHA 3MICTY B YCHIM / THCBMOBIA (opmi;
BUIbHE OINEpyBaHHA TEpMiHAMHU ¥  TMOHATTAMY;
BUSIBJICHHSI TBOPUYUX 3710HOCTEH Yy MPOIECi 3aCBOEHHS
Ta omnepyBaHHA (axoBUMHU TEpPMIHAMU 1HO3EMHOIO
MOBOIO

JocrarHii
(4acTKOBO-
MOIITYKOBHI)

82-89

JloOpe BOJOAIE TEOPETUUHUM MaTepiasioM, MPOSBIILE
IHIIIATUBHICTh Y MIJATOTOBII JO 3aHSTh, HAJICKHUM
YUHOM Ta B MOBHOMY 0O0Cs31 BUKOHY€E 3aBAaHHS, IO
CBIIUUTh Tpo J00pe oOmaHyBaHHS MPAKTHYHUX
HABUYOK Ta BMIiHb; apryMEHTOBAaHO ¥ JIOTIYHO
pPO3KpUBA€ OUIBIIICTh OCHOBHUX IIOJIOKEHb TEMHU;
BUSBIJISIE PO3YMIHHS CYTHICHOTO 3MICTY TIOHSITH; A€
aJleKBaTHI 3a 3MICTOM Ta JIHTBICTUYHUM
ohOpMIICHHSIM BIAMOBI/II HA MMOCTABJICH] TUTAHHS.

75-81

Boinogie Bu3HaueHMM mporpamMor0 HaBYaJIbHHM
MaTepianioM; B TOBHOMY 00Cs31 BUKOHY€E 3aBJIaHHS, 110
MICTSITh OKpEMI MIOMMIIKH, Ja€ aJeKBaTHI 32 3MICTOM Ta
JIHTBICTUYHUM oOpMIICHHSM B1IIOBII1 Ha
[I0CTaBJICH] TUTAHHS.

EnemenrapHuii
(penpoyKTUBHUI)

69-74

HemnoBHicTioO BHUKOHY€ 3aBIaHHS / BHUKOHYE
3aBAaHHS TAaKUM YWHOM, IO BOHO MICTUTh IE€BHY
KUIBKICTh ~ MOMITHMX TOMWJIOK y  3MICTI Ta
BepOaIbHOMY O(OpPMIIEHI, 1110 3arajoM CBITYUTH IPO:
pIBEHb THIITOMOBHHUX 3HaHb, c(hOpMOBaHICTh




MOBJICHHEBUX  HAaBUYOK,  SKIi  3aJ0BOJIbHSIOTH
MIHIMaJbHI KPHUTEpii; BIJCYTHICTb PO3YMIHHS 3MICTY
OCHOBHUX MIOHSATB, noraHe BOJIOAIHHS
TEPMIHOJOTIYHUM amapaToM TEMH; HEJOCTaTHHOIO
MIPOIO BHABIIEHY aKTHUBHICTb B KOMYHIKaTHBHUX
CUTyalliIX Ta HEHAJEeXXHY CTApaHHICTh MiA dYac
BUKOHAHHS 1HIWBIIyaJIbHUX 3aBlIaHb 1 CaMOCTIMHOI
po0OOTH; BIJICYTHICTh TBOPUYOIO MiAXOy B OMAaHyBaHHI
3MICTYy JUCHMIUIIHHM, TMEPEBAXKHO PENPOIyKTUBHUN
XapaKkTep HaBYAIbHOI pOOOTH).

60-68

OzHaifomyieHUi 3 HaBYaJIBHUM  MaTepialioMm,
BIJITBOPIOE MOT0 HAa PENPOJYKTUBHOMY PiBHI; BUKOHYE
€JIEMEHTAapHI 3aBAAHHS 32 3Pa3KOM.

Hwu3zbknit
(¢pparmenTapHuit)

35-59

O3zHailoMJIeHUI Ta BIATBOPIOE HABYAIBHUN Marepian
Ha pIBHI OKpemMHuX (aKTIB, HEBUKOHAHE 3aBAaHHA /
3aBAaHHS, II0 MICTHTh BEJIUKY KUIBKICTh CYTTEBUX
MOMIIOK, 110 B IIJIOMY CBIAYHUTH MPO: OBOJIOJIHHS
IpPOrpaMHUM MaTepiaioM Ha PIiBHI €JIEeMEHTapHOro
pO3MI3HAHHS; BIJACYTHICTh CHCTEMHOTO PO3yMIHHS
3MICTY JUCUUIUIIHM Ta C(HOPMOBAHUX MOBJIEHHEBUX
YMIHb 1 HaBHYOK; TOBEPXOBE PO3YMIHHS 1 MOSICHEHHS
3MICTy TIOHSITh, TEPMIHIB, OKPEMHUX IIUTaHb, SKi
pO3TISAANNCs; TACHUBHICTh TMiJ] 4Yac OOTrOBOPEHHS
NUTaHb TEMH Ha ayAUTOPHUX 3aHATTAX; BIJICYTHE
BUKOHAHHS 3aBJIaHb JIJII CAMOCTIHHOT pOOOTH.

1-34

OszHaifoMyieHU# 3 HaBYAJBHUM MaTepiajioM Ha
PiBHI pO3ITI3HABAHHA Ta BIITBOPEHHS OKpeMUX (DAKTiB.

Pesynbrar

BHMKOHAHHA

eK3aMEHAlllMHUX  3aBJaHb  OLIHIOETBCI 3

ypaxyBaHHsM pe3yibTaTiB y criBBiaHomeHH1 80:20, ne 80 — MakcumanbHa OliHKA

3a BUKOHAHHS €K3aMEHAlIMHUX 3aBaaHb, 20 — pe3ynpTaT MOTOYHOI YCHIITHOCTI

BIJIMOBITHO A0 IIKAJIW MEPEeBOAY MOTOYHOI poOOTH Il BpaxyBaHHS il MpH

MIJICYMKOBIA  OLIHIII.

Axmo 3m00yBau BUIOI OCBITU BHUKOHAB MpOTpamy

JTUCLIMILTIHY 1 HaOpaB 75 1 Ounbie 6altiB, TO y BiIOMICTh MiJCYyMKOBOTO KOHTPOJIIO

BUCTABIIIETHCSI OIIHKa 0O€3 ONMUTYBaHHS YW BHUKOHAHHS €K3aMEHAI[IHHOTO

3aBJaHHA.




OO0csr TMCHUILVIIHA B KPeAUTAX TA HOro po3moIij

Kinekicts roany

Vcworo 3 HUX
Hasea Temu K;Zii?{}g nekuii | npaktuuni | CPC Koq;;)gg[;m
3aHATTA
2 3 4 5 6
I kype, II cemecTp

Unit 1. Business and Entrepreneurship. 38 14 24
The Noun
1. Key Notions of | Formation of 5 2 3 I13, YO,
Business Nouns. T3

Classification of

Nouns
2. Productive The Category of 6 2 4 T, 13
Resources: natural | Number.
resources, capital, | Countable and
labor, technology | Uncountable

Nouns
3. Profits and Regular plurals. 5 2 3 T3, VO
Profitability. Compounds
Competition
4. Types of Irregular plurals 6 2 4 P, I3
Business.
Manufacturing
Businesses
5. Service Singularia tantum 5 2 3 CVH, I13
Businesses nouns
6. Forms of Pluralia tantum 5 2 3 YO, T
Business. Sole nouns. Invariable
Proprietorships. nouns
Partnerships
7. Corporations. The Category of 6 2 4 T3, VO
Franchising Case. The

Possessive Case,

of-phrases
Unit 2. Business Organizations and 40 16 24
Human Resources. The Article
8. Types  of | The Article. Kinds 5 2 3 YO, I3
Companies. of Articles
Privately-owned
and State-owned
Companies
9. Relationships The use of articles 5 2 3 T3, CYH
between with class nouns




Companies

10. Holding The use of articles 5 2 3 T, VO
Company. with nouns of
Conglomerate material
11. Joint Venture. | The use of articles 5 2 3 T3, CYH
Consortium with abstract

nouns
12. Companies’ | The use of articles 5 2 3 YO, I3
Restructuring with proper nouns
13. Workforce of | The use of articles 5 2 3 CVH, I13
a Company with set

expressions
14.0Organizational | The use of articles 5 2 3 VO, I3
Structure of a|with names of
Typical Company | meals and seasons
15. Human The use of articles. 5 2 3 YO, T
Resources. HR Special cases
Department
Unit 3. Management and Leadership. 55 22 33
The Pronoun
16. Key Notions | Classification of 5 2 3 CVYH, I13
of Management Pronouns
17. Basic Personal Pronouns 5 2 3 YO, T
Management
Functions
18. The Possessive 5 2 3 YO, I3
Management Pronouns
Process
19. Kinds of Reflexive 5 2 3 CVH, I13
Managers Pronouns
20. Areas of Reciprocal 5 2 3 YO, T
Management Pronouns
21. Managerial Interrogative 5 2 3 YO, I3
Roles Pronouns
22. Managerial Demonstrative 5 2 3 I13, YO,
Skills Pronouns T3
23. Leadership. Indefinite and 5 2 3 CVYH, I13
Leadership Styles | Negative Pronouns
24. Autocratic and | Defining Pronouns 5 2 3 YO, T
Democratic Styles
25. Free Rein | Quantitative 5 2 3 I13, YO,
Style. Pronouns T3
Visionary.
Coaching
26. Toxic, Relative Pronouns 5 2 3 YO, I3
Narcissistic and
Other Leadership
Styles
Unit 4. Economics. Key Economic 47 16 31

Notions. The Adjective

10




27. Key Notions of | Adjectives  with 6 2 4 I13, VO,
Economics Nouns T3
28.The Notion of Adjectives  with 6 2 4 YO, I3
Scarcity verbs
29.Types of The Attributive vs 5 2 3 YO, T
Economic Systems | Predicative
Position of
Adjectives
30.Market The order of 6 2 4 VO, I3
Economy Adjectives
31.Microeconomics | Degrees of 6 2 4 I13, VO,
Comparison T3
32.Macroeconomics | Irregular Forms 6 2 4 YO, I3
33.Main Functions | Types of 6 2 4 YO, T
of Economists Comparisons
34. Domestic Grammar revision 6 2 4 YO, I3
Economy
Pazom 3a II cemecTp 180/6 68 112
ITincymMKoBHI KOHTPOJIb — €K3aMEH
II kypc, Il cemecTp
Unit 5. Product, Market and Market 52 16 36
Relations. The Adverb
1. The Concept of | The Adverb 6 2 4 YO, I3
a Product
2. Tangible and The  Order of 6 2 4 CVYH, I13
Intangible Adverbs
Products
3. Core, Actual Adverb Structure 6 2 4 YO, T
and Augmented
Products
4. The Concept of | Adverb 6 2 4 YO, I3
a Market Classification
5. Consumer and | Adverbs of 7 2 5 YO, T
Industrial Product | frequency, time,
Classifications place and manner
6. Types of Adverbs of 7 2 5 I13, VO,
Markets probability, degree T3
and completeness
7.Demand and Adverbs with two 7 2 5 CVH, 113
Supply forms and
differences in
meaning
8. Target market | Adverbs/ 7 2 5 YO, T
Adjectives
Unit 6. Marketing and Advertising. The 38 12 26
Preposition.
9. Marketing The  Preposition. 7 2 5 YO, I3

Omission of

11




Prepositions  with

Some Time
Expressions
10. The four P’s Spatial 7 2 5 CVH, II3
Prepositions
11. Marketing Directional 6 2 4 CVH, II3
Environment Prepositions
12. Advertising Prepositions of 6 2 4 YO, T
Time
13. Product and Prepositions to 6 2 4 YO, I3
Institutional indicate the way to
Advertising do something
14.Advertising Other Prepositions 6 2 4 I13, YO,
Media T3
Unit 7. Trade and Commerce. The 51 16 35
Numeral. The Verb
15.Key Notions of | TheNumeral 6 2 4 YO, I3
Trade
16.Forms of Trade | Fractions. Reading 6 2 4 YO, T
Figures
17. Wholesale and | Telling the time, 7 2 5 YO, I3
Retail Trade dates, telephone
numbers,
addresses
18.E-commerce Types of Verbs 7 2 5 CVYH, I13
19.Distribution Regular and 6 2 4 YO, T
Channels Irregular Verbs
20. Market State and Event 6 2 4 YO, I3
Coverage Verbs
21.International Time, Tense and 6 2 4 CVH, 113
Trade Aspect
22.International Be, Have and Have 7 2 5 I13, YO,
Trade got T3
Organizations
Unit 8. Money and Banking. Present 39 12 27
Tense Forms
23.The Concept The Present 7 2 5 VO, I3
and Types of Indefinite Tense
Money
24.Functions of The Present 6 2 4 I13, YO,
Money Continuous Tense T3
25.Banking Sector | Present Indefinite/ 6 2 4 CVH, I13
Present
Continuous
26.Types of Banks | The Present 6 2 4 YO, T
Perfect Tense
27.The National The Present 7 2 5 YO, I3
Bank of Ukraine Perfect Continuous
Tense
28.Personal and Present Perfect/ 7 2 5 I13, YO,

12




Corporate Finance | Present Perfect T3
Continuous
Pa3om 3a 11l cemecTp 180/6 56 124
[TincymMKOBHIT KOHTPOJIb — €K3aMEH
I kypc, IV cemecTp
Unit 9. Administrative Theory. Past 55 26 29
Tense Forms
1. Public The Past 4 2 2 CVYH, II3
Administration Indefinite Tense
Meaning
2. Public The Past 4 2 2 I13, YO,
Administration Continuous Tense T3
Nature
3. Public Past Indefinite/ 5 2 3 CVYH, I13
Administration Past Continuous
Scope
4. Public The Past Perfect 4 2 2 YO, T
Administration Tense
Importance
5. Nature and The Past Perfect 4 2 2 I13, VO,
Typologies of Continuous Tense T3
Organization
6. Development Past Perfect/ Past 5 2 3 CVYH, I13
and Growth of Perfect
Administrative Continuous
Theories
7. Scientific Past Tense Forms. 4 2 2 I13, YO,
Management Time Indicators T3
Approach
8. Administrative | Present Perfect / 5 2 3 CVH, I13
Management Past Indefinite
Approach
9. Critique of Past Forms with 4 2 2 YO, T
Bureaucracy when-clauses
10. Human Past Forms with 4 2 2 CVH, 113
Relations as soon as-clauses
Approach
11. Socio- Past Forms with 4 2 2 I13, YO,
Psychological after-clauses and T3
Approach before/clauses
12. Open and Past Forms with 5 2 2 YO, T
Cooperative till/untill-clauses
Systems
13. Systems Past Forms with 4 2 2 CVYH, 113
Approach scarcely/hardly/
nearly/barely
Unit 10. Public Systems Management. 48 22 26
Future Tense Forms.
14. Concept, The Future 4 2 2 I13, YO,
Nature, Scope and | Indefinite Tense T3

13




Characteristics

15. Distinctiveness | The Present 4 2 2 CVH, I13
of Public Systems | Continuous Tense
Management as a Future Form
16. Public Systems | To Be Going To 4 2 2 I13, YO,
Management: Do Smth T3
Constitutional
Context
17. Public Systems | The Present 5 2 3 CVH, I13
Management: Continuous Tense
Political Context / To Be Going To

Do Smth
18. Public Systems | Present 5 2 3 I13, VO,
Management: Continuous/ T3
Socioeconomic Future Indefinite
Context
19.New Future Indefinite/ 5 2 3 CVH, I13
Technologies and | To Be Going To
Public Systems | Do Smth
Management
20. Concept of The Future 4 2 2 YO, T
Governance Continuous Tense
21. Governance: Time Clauses 5 2 3 I13, YO,
Role of Political T3
Executive
22. Governance: The Future Perfect 4 2 2 CVYH, 113
Role of the Tense
Legislature
23. Governance: The Future Perfect 4 2 2 YO, T
Role of the Continuous Tense
Judiciary
24.Intergovern- Future Tense 4 2 2 I13, VO,
mental Relations in | Forms. T3
the Process of Time Indicators
Governance
Unit 11. Types of Management. The 40 20 20
Sequence of Tenses. Indirect Speech
25. Financial The Sequence of 4 2 2 CVH, I13
management Tenses
26. Materials / Simultaneous 4 2 2 I13, YO,
Logistics Actions T3
Management
27. Strategic The Object Clause 4 2 2 YO, T
Management Precedes the

Principal Clause
28. Key The Object Clause 4 2 2 CVYH, 113
Management Tools | Follows the

Principal Clause
29. Management Indirect Speech 4 2 2 YO, T

Information

14




Systems

30. Work Indirect  General 4 2 2 I13, YO,
Measurement Questuins T3
31. Selective Indirect  Special 4 2 2 YO, T
Market Techniques | Questuins
32. Future Indirect 4 2 2 YO, T
Designing Commands,
Techniques Requests,

Suggestions
33. Accountability | Modal Verbs in 4 2 2 I13, YO,

Reported Speech T3
34.Responsiveness | Special 4 2 2 CVH, II3
in Public Systems | Introductory
Management Verbs
Unit 12. Human Resource 37 16 21
Management. The Passive Voice
35. Human The Use of the 4 2 2 I13, YO,
Resource Passive Voice T3
Management:
Meaning and
Nature
36. Human Present  Simple 5 2 3 YO, T
Resource Passive, Present
Management: Continuous
Scope Passive
37. Human Present Perfect 4 2 2 CVYH, I13
Resource Passive
Management:
Significance
38. Strategic Past Simple 5 2 3 YO, T
Human Resource Passive, Past
Management Continuous

Passive,
39. Human Past Perfect 4 2 2 I13, YO,
Resource Planning | Passive T3
and Strategy
40. Job Analysis Future Simple 5 2 3 CVH, I13
and Job Design Passive,  Future

Perfect Passive
41. Recruitment, Present Infinitive, 5 2 3 I13, YO,
Selection Perfect Infinitive T3
42. Appointment Perfect —ing form, 5 2 3 CVH, I13
and Promotion modal + be + p.p.
Pa3om 3a IV cemectp 180/6 84 96

[1incyMKOBHI KOHTPOJIb — €K3aMEH
Il kypc, V cemectp

Unit 13. Human Resource 50 20 30 | CYH,II3
Administration. If-clauses
1. Performance If-clauses. Type 1 5 2 3 I13, VO,
Appraisal T3

15




2. Rewards and If-clauses. Type 2 5 2 3 YO, T
Incentive
Management
3. Employee If-clauses. Type 3 5 2 3 CVH, II3
Benefits
4. Training and Omission of “If” 5 2 3 I13, YO,
Development T3
5. Learning and Mixed 5 2 3 YO, T
Development Conditionals.

Type 2 —Type 1
6. Management Mixed 5 2 3 CVH, I13
Development Conditionals.

Type 2 —Type 3
7. Employee Mixed 5 2 3 I13, VO,
Capacity Building | Conditionals. T3
Strategies Type 3 — Type 2
8. Total Quality Unreal Past 5 2 3 YO, T
Management
9. Employee Had Better = 5 2 3 CVH, I13
Health and Safety | Should
10.Disciplineand | Would Rather = 5 2 3 YO, T
Grievances 1'd Prefer
Unit 14. Democracy and Development. 48 18 30
Mood
11. Models of The Indicative 5 2 3 CVH, I13
Development Mood
12. Social The  Imperative 5 2 3 I13, YO,
Transformation Mood T3
13. Political The  Subjunctive 5 2 3 YO, T
Economy and Mood
Development
14. Political Parties | The Present 6 2 4 CVYH, I13

Subjunctive
15. Media and The Past 6 2 4 I13, YO,
Public Policy Subjunctive T3
16. Human The  Analytical 5 2 3 YO, T
Development: Forms of the
Health, Education, | Subjunctive Mood
Social Security
17. Gender and The Use of the 5 2 3 CVH, I13
Development Subjunctive Mood

in Simple

Sentences
18. Environment The Use of the 6 2 4 I13, YO,
and Sustainable Subjunctive Mood T3
Development in Complex

Sentences
19. Religious Different Types of 5 2 3 CVYH, 113
Politics Clauses
Unit 15. Public Policy and Analysis. 44 18 26

16




The Non-Finite Forms of the Verb. The

Participle
20. Understanding | Double Nature of 5 2 3 YO, T
Public Policy the Participle
221. Models of Tense Distinctions 5 2 3 CVH, I13
Public Policy
22. Policy Sciences | Voice Distinctions 5 2 3 I13, VO,
T3

23. InterGovern- Functions of 5 2 3 YO, T
mental Relations in | Participle |
Policy Making
24. The Role of Functions of 5 2 3 CVYH, II3
Civil Society Participle Il
Organization in
Policy Making
25. The Role of The Obijective 5 2 2 I13, YO,
International Participle T3
Agencies in Policy | Construction
Making
26. Constraintsin | The  Subjective 5 2 3 CVYH, I13
Public Policy Participle
Formation Construction
27. Policy The Nominative 5 2 3 I13, YO,
Implementation Absolute T3
Problems Participle

Construction
28. Policy The Prepositional 5 2 3 CVYH, I13
Evaluation Absolute

Participle

Construction
Unit 16. Decentralization and Local 38 14 24
Governance. The Gerund. The Infinitive
29. The Concept General Notions. 5 2 3 CVYH, I13
and Significance of | Double Nature of
Democratic the Gerund
Decentralization
30. Decentraliza- Tense Distinctions 6 2 4 I13, YO,
tion in and Voice T3
Contemporary Distinctions
Settings
31. Components of | The Use and the 5 2 3 CVYH, I13
Decentralised Functions of the
Development Gerund
32. Partnership The Infinitive. 5 2 3 VO, T
Among Different General Notions.
Levels of
Government
33. Impact of Tense, Aspect and 6 2 4 I13, YO,
Decentralization Voice Distinctions T3

Development

17




34. Organizational | The Functions of 5 2 3 I13, YO,
Structure of Rural | the Infinitive T3
Local Bodies

35. Organizational | Infinitive 6 2 4 CVH, II3
Structure of Urban | Constructions

Local Bodies

Pa3om 3a V cemectp 180/6 70 110

[TincymMKOBHIT KOHTPOJIb — €K3aMEH

Bceboro

| 72024 |

YMOBHI NO3HAYEHHS:

YO — ycHe onuTyBaHHS;

I1O — nrucrMOBE ONUTYBAHHS;
T — TecTyBaHHS;

P — pedepar;

KOMII ‘I0Tepa.
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I3 — inAuBITyabHE 3aBAHHS;
KT — xoMIT’roTepHE TECTYBaHHS;

JIK — po3paxyHKH Ta JOCTIIKEHHS 3 BUKOPUCTAHHAM




I1. MIPOT'PAMA HABYAJIbHOI JUCIHUILITHUA

Unit 1. Business and entrepreneurship. The Noun

Key Notions of Business. Productive Resources: natural resources, capital,
labour, technology. Business Organization. Profits and Profitability. Competition.
Types of Business. Manufacturing Businesses. Service Businesses. Forms of
Business. Sole Proprietorships. Partnerships. Corporations. Entrepreneurship.

Formation of nouns. Classification of nouns. The Category of Number.

Countable and uncountable nouns. Regular plurals. Compounds. Irregular plurals.
Singularia tantum nouns. Pluralia tantum nouns. Invariable nouns. The Category
of Case. Possesive case, of-phrases.

Unit 2. Business Organizations and Human Resources. The Article.

Types of Companies. Privately-owned and State-owned Companies.
Relationships between Companies. Holding Company. Conglomerate. Joint
Venture. Consortium. Shareholders, Management and Workforce of a Company.
The Organizational Structure of a Typical Company. Human Resources (HR).
Human Resources Department. Human Resource Management.

The use of articles with common nouns. The use of articles with nouns of
material and abstract nouns. The use of articles with proper nouns (geographical
names, names of places, buildings, public organizations, etc., names of persons).
Special difficulties in the use of articles (names of month and days, seasons,
meals, languages). The use of articles with set expressions. The use of articles
with nouns modified by attributive clauses. The use of articles with nouns used
predicatively. The use of articles with nouns used in apposition.

Unit 3. Management and Leadership. The Pronoun

Key Notions of Management. Basic Management Functions. Planning.
Organizing. Directing. Controlling. Leadership. Leadership styles. Autocratic or
Authoritarian style. Participative or Democratic Style. Laissez-faire or Free Rein
Style. Visionary, Coaching, Narcissistic, Toxic and other Leadership Styles.

Classification of pronouns. Personal and possessive pronouns. Reflexive
pronouns. Reciprocal pronouns. Demonstrative pronouns. Interrogative pronouns.
Indefinite and Negative pronouns. Some, any, all, most, no, none of. Defining
pronouns. Both, either, neither; each, every. Quantitative pronouns. Much/ many,
a lot of, (a) little / (a) few. Relative pronouns.
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Unit 4. Economics. Key economic notions. The Adjective.

Key Notions of Economics. The Notion of Scarcity. Goods and Services.
Types of Economic Systems. Market Economy. Microeconomics.
Macroeconomics. Key Functions of Economists. Domestic Economy.

Adjectives with nouns and verbs; -ed and —ing forms. Order of adjectives;
stronger and weaker meanings. Degrees of comparison of adjectives. Comparative
and superlative forms of adjectives. Comparative structures: as...as, not so..as, the
more...the less, the same as, thet comparitive, so and such, enough and too with
adjectives.

Unit 5. Product, Market and Market Relations. The Adverb

The Concept of a Product. Tangible and Intangible Products. Core, Actual
and Augmented Products. The Concept of a Market. Demand and Supply.
Demanders and Suppliers. Types of Markets. Target Market.

The Adverb. The Order of Averbs. Adverb Structure. Adverb Classification.

Adverbs of frequency, time, place and manner. Adverbs of probability, degree,
and completeness. Connecting adverbs (so, too, either, neither; first, next, then,
etc; actually, fortunately, etc; only, even). Comparison of adverbs. Adverbs of
degree: quite — rather.

Unit 6. Marketing and Advertising. The Preposition. The Numeral

The four Ps: Product, Price, Placement, and Promotion. Common Channel
of Distribution: manufacturer — wholesaler — retailer — customer. Advertising.
Product Advertising. Institutional Advertising. Advertising Media.

The preposition. General form and use. Prepositions of place. Prepositions
of movement. Prepositions of time. Prepositions to indicate the way to do
something. Common prepositional phrases.

Unit 7. Trade and Commerce. The Numeral. TheVerb

Key Notions of Trade. Forms of Trade. Wholesale and Retail Trade. E-
commerce. Distribution Channels for Consumer Goods. Distribution Channels for
Industrial Goods. Market Coverage. International Trade. International Trade
Organizations.

Cardinal numerals. Ordinal numerals. Fractions. Expressing quantity,
reading figures. Telling the time, dates, telephone numbers, addresses.
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Types of verbs. Regular and Irregular Verbs. State and Event verbs. Time,
Tense and Aspect. Be, Have and Have got.

Unit 8. Money and Banking.The Verb. Present Tense Forms

The Concept and Types of Money. Functions of Money: medium of
exchange, measure of value, store of value. Types of Money: hard money, soft
money and no-money. Banking Sector. Types of Banks. Personal and Corporate
Finance. Bank Accounts. The National Bank of Ukraine.

Present Simple (Indefinite). Adverbs of frequency. Present Continuous
(Progressive). State Verbs. Present Perfect. Have been (to) /have (to). Present
Perfect Continuous (Progressive). Time Expressions.

Unit 9. Administrative Theory. Past Tense Forms

Public Administration Meaning. Public Administration Nature. Public
Administration Scope. Public Administration Importance. Nature and Typologies
of an Organization. Development and Growth of Administrative Theories.
Scientific Management Approach. Critique of Bureaucracy. Human Relations
Approach. Socio-Psychological Approach. Open and Cooperative Systems.
Systems Approach.

Past Simple (Indefinite). Past Continuous (Progressive). Past Perfect. Past
Perfect Continuous. Time indicators. Past Forms with when-clauses. Past Forms
with as soon as-clauses. Past Forms with after-clauses. Past Forms with before-
clauses. Past Forms with till/untill-clauses. Past Forms with scarecely, hardly,
nearly, barely.

Unit 10. Public Systems Management. Future Tense Forms

Concept, Nature, Scope and Characteristics. Distinctiveness of Public
Systems Management. Public Systems Management: Constitutional Context.
Public Systems Management: Political Context. Public Systems Management:
Socioeconomic Context. New Technologies and Public Systems Management.
Concept of Governance. Governance: Role of Political Executive. Governance:
Role of the Legislature. Governance: Role of the Judiciary. Intergovernmental
Relations in the Process of Governance.

Future Simple (Indefinite). Present Continuous as a Future Form. To be going
to do smth. Future Continuous (Progressive). Time Clauses. Future Perfect. Future
Perfect Continuous. Time indicators.

Unit 11. Types of Management. The Sequence of Tenses. Indirect Speech

Financial Management. Materials/Logistics Management.  Strategic
Management. Key Management Tools. Management Information Systems. Work
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Measurement. Selective Market Techniques. Future Designing Techniques.
Accountability. Responsiveness in Public Systems Management.

The Sequence of Tenses. Simultaneous Actions. The Object Clause Precedes
the Principal Clause. The Object Clause Follows the Principal Clause. Indirect
Speech. Indirect General Questions. Indirect Speciall Questions. Indirect
Commands, Requests, Suggestions. Modal Verbs in Reported Speech. Special
Intriductory Verbs.

Unit 12. Human Resource Management. The Passive Voice

Human Resource Management: Meaning. Human Resource Management:
Nature. Human Resource Management: Scope. Human Resource Management:
Significance. Startegic Human Resource Management. Human Resource Planning
and Startegy. Job Analysis. Job Design. Recruitment. Selection. Appointment.
Promotion. Remuneration and Salary System.

The Use of the Passive Voice. Present Simple Passive. Present Continuos
Passive. Present Perfect Passive. Past Simple Passive. Past Continuous Passive.
Past Perfect Passive. Future Simple Passive. Future Perfect Passive. Present
Infinitive. Perfect Infinitive. Perfect —ing form, modal + be + p.p.

Unit 13. Human Resource Administartion. If-clauses

Performance Appraisal. Rewards and Incentive Management. Emplyee
Benefits. Training and Development. Learning and Development. Management
Development. Employee Capacity Building Strategies. Total Quality
Management. Emplyee Health and Safety. Discipline and Grievances. Human
Resource Management and Employment Involvement. Human Resource
Management and Industrial Relations. Assessing Human Resource Management
Effectiveness.

If-clauses. Type 1. Type 2. Type 3. Omission of “if”. Mixed Conditionals.
Unreal Past. Had Better = Should. Would Rather = I'd Prefer.

Unit 14. Democracy and Development. Mood

Models of Development. Social Transformation. Political Economy and
Development. Political Parties. Media and Public Policy. Human Development:
Health, Education, Social Security. Gender and Development. Environment and
Sustainable Development. Religious Politics.

The Indicative Mood. The Imperative Mood. The Subjunctive Mood. The
Prsent Subjunctive. The Past Subjunctive. The Analytical Forms of the
Subjunctive Mood. The Use of the Subjunctive Mood in Simple Sentences. The
Use of the Subjunctive Mood in Complex Sentences. Different Types of Clauses.
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Unit 15. Public Policy and Analysis. The Non-Finite Forms of the Verb.
The Participle

Understanding Public Policy. Models of Public Policy. Policy Sciences.
InterGovernmental Relations in Policy Making. The Role of Civil Society
Organization in Policy Making. The Role of International Agencies in Policy
Making. Constraints in Pulic Policy Formation. Policy Implementation Problems.
Policy Evaluation.

Double Nature of the Participle. Tense Distinctions. Voice Distinctions.
Functions of Participle I. Functione of Participle Il. The Objective Participal
Construction. The Subjective Participal Construction. The Nominative Absolute
Participal Construction. The Prepositional Absolute Participal Construction.

Unit 16. Decentralization and Local Governance.
The Gerund. The Infinitive

The Concept and Significance of Democratic Decentralization.
Decentralization in Contemporary Settings. Components of Decentralization
Development. Partnership Among Different Levels of Government. Impact of
Decentralization Development. Organizational Structure of Rural Local Bodies.
Organizational Structure of Urban Local Bodies. Micro Level Plans: Formulation
and Implementation. Structural Reforms: Resources, Finances and Functions.

General Notions of the Gerund. Double Nature of the Gerund. Tense
Distinctions. Voice Distinctions. The Use of the Gerund. The Gerund and the
Infinitive. The Functions of the Gerund. The Gerund and the Participle. The
Gerund and the Verbal Noun.

The Infinitive. General Notions. Tense and Aspect Distinctions of the
Infinitive. Voice Distinctions. The Functions of the Infinitive. Infinitive
Constructions. The Objective-with-the-Infinitive Construction. The Subjective
Infinitive Construction. The for-to-Infinitive Construction. The Infinitive with the
Expressions to be sorry, to be glad.
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CTpyKTypa HABYAJLHOI AU CIUILTiHHA.

PesyabTatr Hapuaibna AisIBHICTS Pobounii 4yac | OuiHloBaHHA y
HaBYaHHA CTyaA€eHTa, rojia. oasax
1 2 3 4
Unit 1. Business and Entrepreneurship. The Noun.
Practical lesson 1
: 1. Key Notions of Business.
\I;gg;\glcj&?e_ of topical 2. Formation of Nouns. 2 2
y; e .
3. Classification of Nouns.
ability to use | Literature: 1, 4,13, 16,25
grammatical resources of Recommended materials: 28, 35,
the language; 41
Internet sources: 51, 59, 61
understanding  different | self_study:
aspects  of  language | enriching thematic vocabulary;
behaviour developing grammatical skills; 3 1
analyzing grammar rules
Practical lesson 2
_ 1. Productive Resources.
correct use of topical | 5 The Category of Number. ) )
vocabulary; Literature: 1, 10, 13, 24,25
practising and Recommended materials: 26, 38, 41
memorizing grammatical Internet sources: 51, 59, 61
rules Self-study:
doing grammar exercises; 4 1
reading and translating texts on the
topic
Practical lesson 3
1. The Profits and Profitability.
understanding and | 2. Competition.
interpreting different | 3. Regular plurals. 9 5
aspects of culture and | 4. Compounds.
language behaviour in | Literature: 1, 4, 7, 13,16
the world of work; Recommended materials: 27, 32, 41
ability 1o USE | |nternet sources: 51, 59, 61
grammatical resources of Self-study:
the language activating topical vocabulary; 3 L
revising grammar rules;
developing speaking skills
awareness and control of Practical lesson 4
the organisation of the | 1. Types of Business.
meaning of grammatical | 2. Manufacturing Businesses.
elements; 3. Irregular plurals. 2 2

understanding of logical
relations

Literature: 4, 7, 13, 23
Recommended materials: 31, 33, 41
Internet sources: 51, 59, 61

24




Self-study:

studying thematic information;
developing grammatical skills;
analyzing grammar rules

correct use of topical
vocabulary;

practising and
memorizing grammatical
rules

Practical lesson 5

1. Service Businesses.

2. Singularia tantum nouns.
Literature: 4, 8, 11, 13, 14
Recommended materials: 31,
33,41
Internet sources: 51, 59, 61

Self-study:

doing grammar exercises;

reading and translating texts on the
topic

ability to use lexical and
grammatical resources of
the language;

knowledge of topical
vocabulary

Practical lesson 6
1. Forms of Business.
2. Sole Proprietorships.
3. Partnerships.
4. Pluralia tantum nouns.
5. Invariable nouns.
Literature: 4, 6, 13, 17
Recommended materials: 26, 31, 34,
41
Internet sources: 51, 59, 61

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the theme

capability to  apply
effectively the acquired
knowledge of topical
information  to  the
appropriate situation

Practical lesson 7
1. Corporations.
2. Entrepreneurship.
3. Franchising.
4. Category of Case.
Literature: 3, 6, 7, 13, 18
Recommended materials: 35, 38, 43
Internet sources: 51, 59, 61

Self-study:

writing study and specialism- related
essays to develop an argument;
explaining advantages and
disadvantages of various options
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Unit 2. Business Organizations and Human Resources. The Article

awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations (entailment,
presupposition,
implicature, etc.)

Practical lesson 8
1. Types of Companies.
2. Privately-owned and State-owned
Companies.
3. The Article.
Literature: 2, 5, 8, 13, 16,20
Recommended materials: 26,
29, 32, 38
Internet sources: 45, 46, 47

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the
theme

understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work

Practical lesson 9
1. Relationships between
Companies.
2. Use of articles with common
nouns.
Literature: 2, 5, 13, 25
Recommended materials: 27,
28, 33, 38
Internet sources: 45, 46, 47

Self-study:

writing study and specialism- related
essays to develop an argument;
explaining advantages and
disadvantages of various options

capability to  apply
effectively the acquired
knowledge of topical
information  to  the
appropriate situation

Practical lesson 10
1. Holding Company.
2. Conglomerate.
3. Use of articles with nouns of
material.
4. Use of articles with nouns used in
apposition.
Literature: 6, 8, 13, 16, 23
Recommended materials: 27, 28, 33,
38
Internet sources: 45, 46, 47

Self-study:

doing grammar exercises;

reading and translating texts on the
topic
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understanding of logical
relations (entailment,
presupposition,
implicature, etc.);

ability to use
grammatical resources of
the language

Practical lesson 11
1. Joint Venture.
2. Consortium.
3. Use of articles with abstract
nouns.
Literature: 6, 8, 13, 16, 23
Recommended materials: 27, 33, 35
Internet sources: 45,46,47

Self-study:

enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules

ability to use lexical and
grammatical resources of
the language;

knowledge of
vocabulary

topical

Practical lesson 12
1. Companies’ Restructuring.
2. Use of articles with proper nouns
(geographical names, names of
places, buildings, public
organizations, etc., names of
persons).
Literature: 2, 11, 13, 15, 18, 23
Recommended materials: 35, 38, 42,
43
Internet sources: 45, 46, 47

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

gain in  depth the
knowledge of the topical
vocabulary;

practising and
memorizing grammatical
rules

Practical lesson 13
1. The Workforce of a Company.
2. Use of articles with set
expressions.
Literature: 4, 11, 13, 14, 18, 25
Recommended materials: 35, 38, 41,
42
Internet sources: 45, 46, 47

Self-study:

writing study and specialism- related
essays to develop an argument;
explaining advantages and
disadvantages of various options

understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources of
the language

Practical lesson 14
1. The Organizational Structure of a
Typical Company.
2. The use of articles with names of
month and days, seasons, meals,
languages).
Literature: 7, 11, 13, 15, 18, 23
Recommended materials: 28, 38, 41,
43
Internet sources: 45, 46, 47
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Self-study:
activating topical vocabulary;

revising grammar rules; 0.5
developing speaking skills
Practical lesson 15
) 1. Human Resources Department.
Sgrcr:gf”afsfe of topical | 5 The yse of articles. Special cases. 5
4 Literature: 3, 13, 15, 18, 23
Recommended materials: 32, 35, 42
Internet sources: 45, 46, 47
practising and | Self-study:
memorizing grammatical preparing presentations on the topic;
rules doing grammar exercises; 1
reading and translating texts on the
theme
Unit 3. Management and Leadership.The Pronoun.
Practical lesson 16
1. Key notions of Management.
2. Classification of Pronouns. 5
ability to reproduce and | Literature: 2, 4, 7, 10, 13, 25
produce effectively | Recommended materials: 32, 35, 42
topical vocabulary in oral | |nternet sources: 45, 46, 47
and writing speech; Self-study:
practising and | analyzing grammar  rules;  doing
memorizing grammatical | grammar exercises; developing the 1
rules ability to collect information on the
topic from specialised professional
sources
awareness and control of Practical lesson 17
the organisation of the | 1. Basic Management Functions.
meaning of grammatical | 2. Personal pronouns. 2
elements; Literature: 1, 3, 11, 13, 15, 20, 24
understanding of logical | Recommended materials: 27, 28, 38
relations ~ (entailment, | |nternet sources: 55, 61
_preSl_Jpposmon, Self-study:
implicature, etc.) activating topical vocabulary; 0.5
revising grammar rules; ’
developing speaking skills
Practical lesson 18
1. The Management Process.
2. Possessive pronouns.
gain in depth the | Literature: 2, 13, 15, 20, 24 2
knowledge of the topical | Recommended materials: 27, 28, 33,
vocabulary; 38
practising and | Internet sources: 55, 61
memorizing grammatical Self-study:
rules enriching thematic vocabulary; 05

developing grammatical skills;
analyzing grammar rules
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Practical lesson 19
1. Kinds of Managers.
2. Reflexive pronouns.

correct use of topical || o arre: 2,13, 15, 20, 23 2
vocabulary; .
practising and | Récommended materials: 27, 28, 38
memorizing grammatical | INternet sources: 55, 61
rules Self-study:
doing grammar exercises; reading and 1
translating a newspaper article on the
topic
Practical lesson 20
1. Areas of Management.
. 2. Reciprocal pronouns.
S?(')'(;LVC;O reproguce \f‘erl‘s Literature: 4, 7, 13, 15, 25 2
topical vocabulary in oral Recommended materials: 26, 31, 38
and writing speech: Internet sources: 55, 61
practising and | Self-study: o
memorizing grammatical | Writing study and specialism- related
rules essays to develop an argument; 1
explaining advantages and
disadvantages of various options
Practical lesson 21
. 1. Managerial Roles.
a?'m’n tical ﬁo usi 2. Interrogative pronouns. 5
e COUICeS O iterature: 1, 5, 7, 13, 14,15, 23
e language; .
understanding and | Recommended materials: 32, 35, 43
interpreting different | Internet sources: 55, 61
aspects of culture and | Self-study: _ _
|anguage behaviour in | Preparing presentatlons on the tOplC;
the world of work doing grammar exercises; 0,5
reading and translating a newspaper
article on the theme
Practical lesson 22
1. Managerial Skills.
2. Demonstrative pronouns. 5
correct use of topical | Literature: 2,5, 11, 13, 15,20
vocabulary; Recommended materials: 32, 35, 38
practising and | |nternet sources: 55, 61
memorizing grammatical Self-study:
rules analyzing grammar rules and doing
grammar tasks; developing the ability to 1
collect information on the topic from
specialized Internet sources
Practical lesson 23
understanding of logical | 1. Leadership styles.
relations ; 2. Indefinite and Negative Pronouns. 9

awareness and control of
the organisation of the
meaning of grammatical

Literature: 2, 4, 13, 15, 25
Recommended materials: 32, 35, 38
Internet sources: 55, 61
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elements

Self-study:
writing study and specialism- related

essays to develop an argument; 1
explaining advantages and
disadvantages of various options
Practical lesson 24
1. Autocratic style.
2. Democratic Styles
ability  to  identify, | 2. Defining pronouns. 2
evaluate and synthesise | Literature: 3, 8, 11, 15, 20
topical information; | Recommended materials: 32, 35, 38
ability  to Use | Internet sources: 55, 61
grammatical resources of Self-study:
the language analyzing grammar rules and doing
grammar tasks; developing the ability to 0,5
collect information on the topic from
specialized Internet sources
Practical lesson 25
1. Free Rein Style
understanding and | 2. Visionary. Coaching.
interpreting different | 2. Quantitative pronouns. 2
aspects of culture and | Literature: 3, 6, 13, 15, 25
language behaviour in | Recommended materials: 32, 35, 38
the world of work; Internet sources: 55, 61
ability . o USE ["Self-study:
grammatical resources of | \\riting study and specialism- related
the language essays to develop an argument; 1
explaining advantages and
disadvantages of various options
Practical lesson 26
1. Toxic, Narcissistic and Other
Leadership Styles.
capability to  apply | 2. Relative pronouns. 2
effectively the acquired | Literature: 2, 4, 7, 13, 15
knowledge of  topical | Recommended materials: 32, 35, 38
information  to  the | |nternet sources: 55, 61
appropriate situation Self-study:
activating topical vocabulary; 1
revising grammar rules;
developing speaking skills
Unit 4. Economics. Key Economic Notions. The Adjective.
Practical lesson 27
awareness and control of | 1. Key Notions of Economics.
the organisation of the | 2. Adjectives with noun.
meaning of grammatical | Literature: 4, 6, 11, 13, 21 2
elements; Recommended materials: 27, 29, 39,
understanding of logical | 40
relations  (entailment, | |nternet sources: 52, 57, 61
presupposition, Self-study:
implicature, etc.) activating topical vocabulary; L

revising grammar rules;
developing speaking skills

30




knowledge of topical
vocabulary;
ability to use

grammatical resources of
the language;

awareness and proper use
of categories, structures
and processes

Practical lesson 28
1. The Notion of Scarcity.
2. Adjectives with verbs.
Literature: 4, 8, 11, 13, 25
Recommended materials: 27, 39, 40
Internet sources: 52, 57, 61

Self-study:

analyzing grammar rules and doing
grammar tasks; developing the ability to
collect information on the topic from
specialized Internet sources

correct use of topical
vocabulary;

practising and
memorizing grammatical
rules

Practical lesson 29
1. Types of Economic Systems.
2. The Attributive vs Predicative
Position of Adjectives.
Literature: 7, 11, 13, 21, 25
Recommended materials: 27, 33, 39,
40
Internet sources: 52, 57, 61

Self-study:

enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules

gain in depth the
knowledge of the topical
vocabulary;

practising and

memorizing grammatical
rules

Practical lesson 30
1. Market Economy.
2.0rder of adjectives; stronger and
weaker meaning.
Literature: 13, 21, 23, 24
Recommended materials: 26, 39, 40
Internet sources: 52, 57, 61

Self-study:

doing grammar exercises;

reading and translating a newspaper
article on the topic

understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources of
the language

Practical lesson 31
1. Microeconomics.
2. Degrees of Comparison of
Adjectives.
Literature: 4, 11, 13, 21, 24
Recommended materials: 26, 39, 40
Internet sources: 52, 57, 61

Self-study:

writing study and specialism- related
essays to develop an argument;
explaining advantages
disadvantages of various options

and

ability to wuse topical
vocabulary and
grammatical resources of
the language;

Practical lesson 32
1. Macroeconomics.
2. Irregular Forms.
Literature: 6, 13, 21, 25
Recommended materials: 26, 39, 40
Internet sources: 52, 57, 61
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awareness and proper use
of categories, structures
and processes

Self-study:
writing notes conveying complex
professionally relevant information;

X L 4 1
rendering articles;
summarizing a wide range of factual
information
Practical lesson 33
1. Main functions of economists.
capability to  apply 2._ Types gf Comparisons. 5 5
effectively the acquired Literature: 6, 13, 21, .25 )
knowledge of topical Recommended materials: 27, 39, 40
information  to  the [ Internet sources: 52, 57, 61
appropriate situation Self-study:
learning topical vocabulary; revising 4 1
grammar rules and doing grammar
tasks; developing writing skills
Practical lesson 34
1. Domestic Economy.
2. The structures: the +comparative,
understanding of logical | S0 and such, enough and too with ) )
relations ; adjectives.
Literature: 6, 10, 13, 21, 23
awareness and control of | Recommended materials: 35, 39, 40
the organisation of the | |nternet sources: 52, 57, 61
meaning of grammatical Self-study:
elements activating topical vocabulary; 4 1
revising grammar rules;
developing speaking skills
Pazom: 180 100

Il cemectp

Unit 5. Product, Market and Market Relations. The Concept of Product. The Adverb.

learning topical vocabulary; revising

Practical lesson 1 2 3
) 1. The Concept of a Product.
knowledge of topical 2 The Adverb
vocabulary; Literature: 1, 11, 13, 14, 18, 24
ability to use lexical and ﬁﬁg(r)r:z{ns%ﬁigsnztezg%fz’ 34, 38
grammatical  resources Self-study: = 2 0%
of the language activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 2 2 3
1. Tangible Pr nd Intangibl
gain in depth the PI’O(;:IU(?tISb e Products and Intangible
knowledge of the topical | 5 The order of adverbs.
vocabulary; Literature:7, 13, 14, 16
ractising and Recommended materials:28, 33, 35
Fnemoriz?n Internet sources:48, 49, 51
g Self-study: 4 05
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grammatical rules

grammar rules and doing grammar tasks;
developing writing skills

Practical lesson 3 3
. . 1. Core, Actual and Augmented
ability to use topical Products
vocabulary and 2. Adverb Structure.
grammatical resources Literature:4. 13. 14. 17
of the language; Recommended materials:31, 35, 32,
38
awareness and_ proper Internet sources:48, 49, 51
use of categories, Self-study: 1
structures and processes | enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 4 3
bili identif 1. The Concept of a Market.
ability toidentity, 1 5 Adverbs of probability and
evaluate and synthesise completeness.
topical information; Literature:8, 11, 13, 16
ability to use Recommended materials:37, 38, 42
grammatical resources Internet sources:48, 49, 51
of the language Self-study: 0,5
analyzing grammar rules and doing
grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources
Practical lesson 5 3
derstandi q 1. Market Orientation.
understanding an 2. Adverb Classification.
interpreting different Literature:8. 11. 13. 16
aspects of culture and | Recommended materials:37, 42, 45
language behaviour in Internet sources:48, 49, 51
the world of work Self-study: 1
doing grammar exercises;
reading and translating texts on the
topic;
developing speaking skills
awareness and control of Practical lesson 6 3
the organisation of the 1. Types of Markets.
meaning of grammatical | 2. Adverbs of probability, degree and
elements; understanding | completeness.
of logical relations Literature:2, 11, 13, 14, 180
Recommended materials:31, 35, 37,
42
Internet sources:48, 49, 51
Self-study: 1

rendering articles and authentic
materials;
summarizing a wide range of factual
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academic and specialism-related texts

Practical lesson 7 2 3
- 1. Demand and supply.
capability to apply - 2. Adverbs with two forms and
effectively the acguwed differences in meaning.
knowledge of topical | | jterature: 10, 13, 16, 23, 24
information to the Recommended materials:28, 37, 42
appropriate situation Internet sources:48, 49, 51
Self-study: 5 0,5
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the theme.
Practical lesson 8 2 3
. 1. Target Market.
knowledge of topical 2. Adverbs / Adjectives.
vocabulary; Literature:5, 11, 13, 17
ability to use Il?(icom{nended materials:53, 54, 56
. nternet sources:
grammatical res'ources Self-study: 5 05
of the language; o )
writing notes and memos conveying
ability to lexical complex relevant information to
resources of the academic and professional addressees,
language: rendering articles and authentic
materials;
summarizing a wide range of factual
academic and specialism-related texts
Unit 6. Marketing and Advertising. The Preposiiton.
Practical lesson 9 2 3
unde_rstanding of logical % 'I'\'/lhirllgergggéition.
relations; 3. Omission of prepositions with
awareness and control of | SOM€ time expressions.
the organisation of the Literature:5, 7, 13, 14.’ 13
meaning of grammatical Recommended materlals.SS, 36, 38
Internet sources:53, 54, 56
elements Self-study: 5 05
studying thematic information;
developing grammatical skills;
analyzing grammar rules
Practical lesson 10 2 3
1. The four P’s.
2. Spatial Prepositions.
awareness and proper Literature:7, 13, 14, 1_8
use of categories, Recommended materials:36, 42, 45
structures and processes Internet sources:53, 54, 56
Self-study: 5 0,5

activating topical vocabulary;
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revising grammar rules;
developing speaking skills

Practical lesson 11 3
- . 1. Marketing Environment.
ability to identity, . 2. Directiongl Prepositions.
evaluate and synthesise | 3 common Prepositional Phrases.
topical information; Literature:7, 13, 14, 18
- Recommended materials:36, 38, 42
ability to_use Internet sources:53, 54, 56
grammatical resources Self-study: 05
of the language doing grammar exercises;
reading and translating texts on the
topic;
developing speaking skills
Practical lesson 12 3
. 1. Advertising.
fmderStaf]dmg and 2. Service Adgvertising.
interpreting different 3. Prepositions of time.
aspects of culture and || jterature:2, 11, 13, 16, 20
language behaviour in | Recommended materials:30, 38, 45
the world of work; Internet sources:53, 54, 56
. Self-study: 0,5
ability to use writing notes and memos conveying
grammatical resources | complex  relevant  information  to
of the language academic and professional addressees,
rendering articles and  authentic
materials; summarizing a wide range of
factual academic and specialism-related
texts
Practical lesson 13 3
1. Product Advertising.
2. Institutional Advertising.
awareness and control of | 3 Preposit_ions to indicate the way to
the organisation of the dL?tS?aTuertehTf 13, 14, 18, 20
222?;:?5_01: grammatical Recommended materials:30, 38, 45
-~ . Internet sources:53, 54, 56
unde_rstandlng of logical Self-study: 05
relations preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the topic.
Practical lesson 14 3
1. Advertising Media.
2. Other prepositions.
capability to apply Literature:7, 13, 16, 2_0
effectively the acquired ﬁig?ﬂﬂ%ﬁig;&te&flzgo’ 32,41
knowledge of topical Self-study: = 05

information to the

analyzing grammar rules and doing
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appropriate situation

grammar tasks;

developingthe  ability to  collect
information on the topic from
specialized Internet sources

Unit 7. Trade and Commerce. The Numeral. The Verb.

knowledge of topical Practical lesson 15 2 3
vocabulary; 1. Key Notions of Trade.
ability to use 2.' The Numeral.
grammatical resources | Literature:6, 11,13, 16
of the language; Recommended materials:32, 35, 38
Internet sources:44, 57, 60
awareness and proper Self-study: 4 05
use of categories, activating topical vocabulary;
structures and processes revising grammar rules;
developing speaking skills.
Practical lesson 16 2 3
. . 1. Forms of trade.
ability to use topical 2 Eractions.
vocabulary and 3. Reading figures.
grammatlcal resources Literature:6, 13’ 14’ 16
of the language; Recommended materials:32, 35, 38
awareness and proper gntﬁcrntet CTources:44, 57, 60 ; —
. elf-study: ,
use of categories, enriching érlhematic vocabulary;
structures and processes developing grammatical skills;
analyzing grammar rules
Practical lesson 17 2 3
. 1. Wholesale trade.
gain in depth the 2. Retrail trade.
knowledge of the topical | 3 Te|jing the time, dates, telephone
vocabulary; numbers, addresses.
practising and Literature:13, 16, 22, 25
memorizing Recommended materials:32, 34, 35,
grammatical rules 38
Internet sources:44, 57, 60
Self-study: 5 0,5
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
Practical lesson 18 2 3
1. E-commerce.
2. Types of Verbs.
capability to apply Literature:7, 11, 13, 2_1, 25
effectively the acquired ﬁig?:;g%ﬁigsnﬁeg?lségz 32,38
knowledge of topical =
Self-study: 5 0,5

information to the

developing speaking skills;
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appropriate situation

writing notes conveying complex
relevant information to academic and
professional addressees

understanding and Practical lesson 19 3
interpreting different 1. Distribution Channels for
aspects of culture and Consumer Goods.
language behaviour in 2. Distribution Channels for Industrial
the world of work; Goods.
3. Regular and irregular verbs.
ability to use Literature:7, 11, 13, 21, 25
grammatical resources | Recommended materials:27, 32, 38
of the language Internet sources:44, 57, 60
Self-study: 0,5
learning topical vocabulary; revising
grammar rules and doing grammar tasks;
developing writing skills
Practical lesson 20 3
o 1. Market Coverage.
ability to reproduce and | 5 giate and Event Verbs.
produce effectively Literature:2, 7, 17
topical vocabulary in Recommended materials:29, 35, 45
oral and writing speech; | |nternet sources:44, 57, 60
practising and Self-study: 0,5
memorizing preparing presentations on the topic;
grammatical rules doing grammar exercises;
reading and translating a newspaper
article on the topic
Practical lesson 21 3
awareness and control of | 1. International Trade.
the organisation of the 2. Time, Tense and Aspect.
meaning of grammatical | Literature:11, 18, 21
elements; Recommended materials:32, 38, 45
understanding of logical | Internet sources:44, 57, 60
relations (entailment, Self-study: 0,5
presupposition, developing grammatical skills;
implicature, etc.) analyzing grammar rules;
developing reading and speaking
skills
Practical lesson 22 3
1. International Trade Organization.
ability to identify, 2. Be, have, have got.
evaluate and synthesise Literature:2, 10, 14, 16
topical information; Recommended materials:35, 38, 45
ability to use Internet sources:44, 57, 60
grammatical resources Self-study: 0,5

of the language

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the theme

37




Unit 8. Money and Banking. Present Tense Forms.

knowledge of topical Practical lesson 23 2 3
vocabulary; 1. Concept of Money.
2. Types of Money.
3. The Present Indefinite Tense.
ability to use Literature:6, 12, 13, 18
grammatical resources Recommended materials:27, 32, 40
of the language Internet sources: 50, 51, 58
Self-study: 5 0,5
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 24 2 3
o 1. Functions of Money.
gain in depth the . 2. The Present Continuous Tense.
knowledge of the topical Literature:6, 9, 12, 13, 18
vocabulary; Recommended materials:27, 32, 40
practising and Internet sources:50, 51, 58
memorizing Self-study: 4 05
grammatical rules developing grammatical skills;
analyzing grammar rules;
developing reading and speaking
skills
Practical lesson 25 2 3
- 1. Banking Sector.
capability to apply 2. Present Indefinite vs Present
effectively the acquired Continuous.
knowledge of topical | | jterature:9, 13, 16, 22, 24
information to the Recommended materials:32, 35, 40
appropriate situation Internet sources:50, 51, 58
Self-study: 4 0,5
doing grammar exercises;
reading and translating texts on the
topic;
developing speaking skills
Practical lesson 26 2 3
o . 1. Types of Banks.
ability to use topical 2. The Present Perfect Tense.
vocabulary and Literature: 12, 13, 16, 24
grammatical resources | Recommended materials:32, 35, 40
of the language; Internet sources:50, 51, 58
Self-study: 4 0,5

awareness and proper
use of categories,
structures and processes

learning topical vocabulary; revising
grammar rules and doing grammar tasks;
developing writing skills
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Practical lesson 27 2 3
q 1. The National Bank of Ukraine.
awareness an _proper 2. The Present Perfect Continuous
use of categories, Tense.
structures and processes; Literature: 12. 13. 16. 19. 22
ability to use topical Recommended materials:29, 35, 40
vocabulary and Internet sources:50, 51, 58
grammatical resources _
of the language Self-study: . 5 0.5
analyzing grammar rules and doing
grammar tasks;
developingthe  ability to  collect
information on the topic from
specialized Internet sources
Practical lesson 28 2 3
. . i 1. Personal Finance.
ability to identify, 2. Corporate Finance.
evaluate and synthesise | 3 present Perfect vs Present Perfect
topical information; Continuous.
ability to use Literature:9, 12, 13, 16, 19, 22
grammatical resources Recommended materials:31, 38, 42
of the language Internet sources:50, 51, 58
Self-study: 5 0,5
studying thematic information;
developing grammatical skills;
analyzing grammar rules
Pazowm: 180 100
IV cemectp
Unit 9. Administrative Theory. Past Tense Forms
Practical lesson 1 2 2
derstanding of logical 1. Public Administration Meaning.
understanding otlogical | 5 e past Indefinite Tense.
relations (entailment, Literature: 16. 19. 22. 23
presupposition, Recommended materials:31, 39, 40,
implicature, etc.) 42
Internet sources:50, 51, 58
Self-study: 3 1
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the topic;
developing speaking skills
Practical lesson 2 2 2
q di q 1. Public Administration Nature.
?nntefri??n md% f?grent 2. The Past Continuous Tense.
aspe('?ts of %ulture "nq | Literature:, 7, 10, 13, 16, 21, 22
language behaviour in Recommended materials:28, 39, 42
the world of work: Internet sources:50, 51, 58
Self-study: 4 1

ability to use
grammatical resources

preparing presentations on the topic;
doing grammar exercises;
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of the language

reading and translating a newspaper
article on the topic; developing speaking
skills

Practical lesson 3 2
1. Public Administration Scope.
correct use of topical 2. Past Indefinite vs Past Continuous.
vocabulary; Literature:9, 19, 20, 23
ﬂ:ﬁf;&?ﬂ%ﬂd Recommended materials:26, 35, 39
grammatical rules Isréﬁirgﬁgigurces.SO, 51, 58 1
doing grammar tasks; developingthe
ability to collect information on the topic
from specialized Internet sources
Practical lesson 4 2
. _ 1. Public Administration Importance.
Sg'clggutlgrt;szntgp'cal 2. The Past Perfect Tense.
grammatical resources Literature:14, 19, 21’.24’
of the language: Recommended materials:26, 38, 42
Internet sources:50, 51, 58
awareness and proper Self-study: 05
use of categories, writing study and specialism-related
structures and processes | essays to develop an argument;
explaining advantages and disadvantages
of  various options;  developing
presentation skills
Practical lesson 5 2
1. Nature of Organization.
2. Typologies of Organization.
awareness and proper 3. The Past Perfect Continuous
use of categories, Tense.
structures and processes | Literature: 9, 17, 21, 22
Recommended materials:26, 38, 42
Internet sources:50, 51, 58
Self-study: 1
writing notes and memos conveying
complex relevant information to
academic and professional addressees,
rendering articles and authentic materials
Practical lesson 6 2
_ _ 1. Development and Growth of
understanding of logical | A yministrative Theories.
relations (entailment, 2. Past Perfect vs Past Perfect
presll_Jppt05|t|ort1, : Continuous.
implicature, etc.); Literature: 16, 19, 22, 23
correct use of topical Recommended materials:31, 39, 40,
vocabulary; 42
practising and Internet sources:50, 51, 58
memorizing Self-study: 1

grammatical rules

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the topic; developing speaking
skills
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understanding and Practical lesson 7 2
interpreting  different | 1. Scientific Management Approach.
aspects of culture and | 2 past Tense Forms. Time
language behaviour in | |ndicators.
the world of work; Literature:6, 7, 10, 13, 16, 21, 22
ability to use | Recommended materials:28, 39, 42
grammatica| resources Internet sources:50, 51, 58
of the language Self-study: 05
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the topic; developing speaking
skills
Practical lesson 8 2
. 1. Administrative Management
correct use of topical Approach.
vocabulary; 2. Present Perfect vs Past Indefinite.
o Literature:9, 19, 20, 23
practising and Recommended materials:26, 35, 39
memorizing Internet sources:50, 51, 58
grammatical rules Self-study: 1
doing grammar tasks; developingthe
ability to collect information on the topic
from specialized Internet sources
Practical lesson 9 2
ability to use topical 1. Critique of queaucracy.
2. Past Forms with when-clauses.
vocabulary and Literature:14, 19, 21, 24,
grammatical resources | Racommended materials:26, 38, 42
of the language; Internet sources:50, 51, 58
awareness and proper Self-study: . .
) writing study and specialism- related
use of categories, .
structures and processes essays t_o develop an argumen G
explaining advantages and disadvantages
of various options; developing
presentation skills.
Practical lesson 10 2
1. Human Relations Approach.
2. Past Forms with as soon as-
Stsr ?Jc(:)tfu::eag:d”g;cesses Recommended materials:26, 38, 42
" | Internet sources:50, 51, 58
ability to use Self-study: _ 1
grammatical resources writing notes and memos conveying
of the language complex relevant information to
academic and professional addressees,
rendering articles and authentic materials
Practical lesson 11 2

1. Socio-Psychological Approach.
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understanding of logical
relations (entailment,
presupposition,
implicature, etc.)

2. Past Forms with after-clauses.

3. Past Forms with before-clauses.
Literature: 16, 19, 22, 23
Recommended materials:31, 39, 40,
42

Internet sources:50, 51, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the topic; developing speaking
skills.

understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources
of the language

Practical lesson 12
1. Open Systems.
2. Cooperative Systems.
3. Past Forms with till/until-clauses.
Literature:6, 7, 10, 13, 16, 21, 22
Recommended materials:28, 39, 42
Internet sources:50, 51, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the topic; developing speaking
skills

awareness and proper
use of categories,
structures and processes

Practical lesson 13
1. Systems Approach.
2. Past Forms with
hardly/scarcely/nearly/barely
Literature:6, 7, 10, 13, 16, 21, 22
Recommended materials:28, 39, 42
Internet sources:50, 51, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the topic; developing speaking

skills

0,5

Uni

t 10. Public Systems Management. Futu

re Tense Forms

understanding of logical
relations (entailment,
presupposition,
implicature, etc.)

Practical lesson 14

1. Concept, Nature.

2. Scope, Characteristics.

3. The Future In\definite Tense.
Literature: 9, 17, 21, 22
Recommended materials:26, 38, 42

2

Internet sources:50, 51, 58
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Self-study:
writing study and specialism- related

essays to develop an argument;
explaining advantages and disadvantages
of various options; developing
presentation skills

correct use of topical
vocabulary;

practising and
memorizing
grammatical rules

Practical lesson 15

1. Distinctiveness of Public Systems
Management.

2. The Present Continuous as a
Future Form.

Literature:9, 19, 20, 23
Recommended materials:26, 35, 39
Internet sources:50, 51, 58

Self-study:
writing notes and memos conveying

complex relevant information to
academic and professional addressees,
rendering articles and authentic materials

ability to use topical
vocabulary and
grammatical resources
of the language;

awareness and proper
use of categories,
structures and processes

Practical lesson 16

1. Public Systems Management:
Constitutional Context.

2. To Be Going To Do Smth.
Literature:14, 19, 21, 24,
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

awareness and proper
use of categories,
structures and processes

Practical lesson 17
1. Public Systems Management:
Political Context.

2. The Present Continuous Tense vs
To Be Going To Do Smth.
Literature: 16, 19, 22, 23

Recommended materials:31, 39, 40,
42
Internet sources:50, 51, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the topic; developing speaking
skills

capability to apply

Practical lesson 18

1. Public Systems management:
Socioeconomic Context.
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effectively the acquired
knowledge of topical
information to the
appropriate situation

2. Present Continuous vs Future
Indefinite.

Literature:7, 11, 13, 21, 25
Recommended materials:27, 32, 38
Internet sources:44, 57, 60

Self-study: 1
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the topic; developing speaking
skills
Practical lesson 19 2
knowledge of topical 1. New Technologies and Public
Systems Management.
vocabulary; 2. Future Indefinite vs To Be Going
ability to use To Do Smth.
gram?;atical resources Literature:2, 7, 17 .
of the language: Recommended materials:29, 35, 45
' Internet sources:44, 57, 60
awareness and proper Self-study: 1
use of categories, writing notes and memos conveying
structures and processes complex relevant information to
academic and professional addressees,
rendering articles and authentic materials
Practical lesson 20 2
. 1. Concept of Governance.
correct use of topical 2. The Future Continuous Tense.
vocabulary; Literature:14, 19, 21, 24,
o Recommended materials:26, 38, 42
practising and Internet sources:50, 51, 58
memorizing Self-study: 05
grammatical rules activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 21 2
. . 1. Governance: Role of the Political
unde_rstandlng_of logical Executive.
relations (?r_nallment, 2 Time Clauses.
presupposttion, Literature: 9, 17, 21, 22
implicature, etc.) Recommended materials: 26, 38, 42
Internet sources:50, 51, 58
Self-study: 1
Learning topical vocabulary; revising
grammar rules and doing grammar tasks;
developing writing skills
Practical lesson 22 2

ability to use topical
vocabulary and

1. Governance: Role of the
Legislature.
2. The Future Perfect Tense.
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grammatical resources
of the language;

awareness and proper

Literature:9, 19, 20, 23
Recommended materials:26, 35, 39
Internet sources:50, 51, 58

) Self-study: 3
use of categories, analyzing grammar rules and doing
structures and processes | grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources
Practical lesson 23 2
. 1. Governance: Role of the Judiciary.
correct use of topical 2.The Future Perfect Continuous
vocabulary; Tense.
Literature:6, 7, 10, 13, 16, 21, 22
practising and Recommended materials:28, 39, 42
memorizing Internet sources:50, 51, 58
grammatical rules Self-study: 3
doing grammar tasks; developingthe
ability to collect information on the topic
from specialized Internet sources
Practical lesson 24 2
. . 1. Intergovernmental Relations in the
ability to use topical Process of Governance.
vocabulary and 2. Future Tense Forms. Time
grammatical resources Indicators.
of the language; Literature:9, 19, 20, 23
awareness and proper Recommended materials:26, 35, 39
. Internet sources:50, 51, 58
use of categories, Self-study’ 3

structures and processes

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the topic; developing speaking
skills

Unit 11. Types of Management. The Sequence of tenses. Indirect Speech
Practical lesson 25 2
1. Financial Mangement.
2. The Sequence of Tenses.
awareness and proper Literature:6, 7, 10, 13, 16, 21, 22
use of categories, Recommended materials:28, 39, 42
structures and processes; | Internet sources:50, 51, 58
ability to_use \?v(ar:];iz;uggies and memos conveying ’
grammatical resources complex relevant information to
of the language academic and professional addressees,
rendering articles and authentic materials
Practical lesson 26 2

1. Materials Management.
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understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources
of the language

2. Logistics Management.

3. The Sequence of Tenses.
Simultaneous Actions.

Literature: 9, 17, 21, 22
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

Self-study:
doing grammar tasks;

developing the ability to
information on the topic
specialized Internet sources

collect
from

ability to use topical
vocabulary and
grammatical resources
of the language;

awareness and proper
use of categories,
structures and processes

Practical lesson 27
1. Strategic Management.
2. The Object Clause Precedes the
Principal Clause.
Literature: 16, 19, 22, 23
Recommended materials:31, 39, 40,
42
Internet sources:50, 51, 58

Self-study:
preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper
article on the topic;

developing speaking skills

awareness and proper
use of categories,
structures and processes

Practical lesson 28
1. Key Management Tools.
2. The Object Clause Follows the
Principal Clause.
Literature:6, 7, 10, 13, 16, 21, 22
Recommended materials:28, 39, 42
Internet sources:50, 51, 58

Self-study:
analyzing grammar rules and doing

grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources

ability to use topical
vocabulary and
grammatical resources
of the language;

awareness and proper
use of categories,
structures and processes

Practical lesson 29
1. Management Information Systems.
2. Indirect Speech.
Literature:6, 7, 10, 13, 16, 21, 22
Recommended materials:28, 39, 42
Internet sources:50, 51, 58

Self-study:
learning topical vocabulary;

revising grammar rules and doing
grammar tasks; developing writing skills

understanding and

Practical lesson 30
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interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources
of the language

1. Work Management.

2. Indirect General Questions.
Literature:6, 7, 10, 13, 16, 21, 22
Recommended materials:28, 39, 42
Internet sources:50, 51, 58

Self-study:
doing grammar tasks; developingthe

ability to collect information on the topic
from specialized Internet sources

awareness and proper
use of categories,
structures and processes

Practical lesson 31

1. Selective Market Techniques.

2. Indirect Special Questions.
Literature: 9, 17, 21, 22
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

Self-study:
learning topical vocabulary;

revising grammar rules and doing
grammar tasks;
developing writing skills

understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources
of the language

Practical lesson 32
1. Future Designing Techniques.
2. Indirect Commands, Requests,
Suggestions.
Literature: 9, 17, 21, 22
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

Self-study:
analyzing grammar rules and doing

grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources

understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources
of the language

Practical lesson 33
1. Accountability.
2. Modal Verbs in Reported Speech.
Literature: 16, 19, 22, 23
Recommended materials:31, 39, 40,
42
Internet sources:50, 51, 58

Self-study:
learning topical vocabulary; revising

grammar rules and doing grammar tasks;
developing writing skills

ability to use topical
vocabulary and
grammatical resources

Practical lesson 34

1. Responsiveness in Public Systems
Mnagement.

2. Special Inrtoductory Verbs.

3. Changing Dialogues in Reported
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of the language;

awareness and proper
use of categories,

Speech.

Literature:14, 19, 21, 24,
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

structures and processes | Self-study: 3 1
doing grammar tasks; developing the
ability to collect information on the topic
from specialized Internet sources
Pazom: 180 100
V cemectp
Unit 12. Human Resource Management. The Passive Voice
Practical lesson 1 2 2
1. Human Resource Management:
Meaning.
awareness and proper 2. The Use of the Passive Voice.
use of categories, Literature:6, 7, 10, 13, 16, 21, 22
structures and processes | Recommended materials:28, 39, 42
Internet sources:50, 51, 58
Self-study: 2 0,5
doing grammar tasks; developing the
ability to collect information on the topic
from specialized Internet sources
Practical lesson 2 2 2
. 1. Human Resource Management:
understanding and
. L Nature.
interpreting different i ]
aspeets of ulureand | 3R R e
language behaviour in " '
USSR Literature: 9, 17, 21, 22
’ Recommended materials:26, 38, 42
ability to use Internet sources:50, 51, 58
grammatical resources | SelT-study: . : 2 0,5
of the language preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the topic;
developing speaking skills
Practical lesson 3 2 2
- 1. Human Resource Management:
capability to apply Scope
effectively the acquired | 5 present perfect Passive.
knowledge of topical | | jterature: 9, 17, 21, 22
Information to the Recommended materials: 26, 38, 42
appropriate situation Internet sources:50, 51, 58
Self-study: 2 0,5
doing grammar tasks; developingthe
ability to collect information on the topic
from specialized Internet sources
Practical lesson 4 2 2

1. Human Resource Management:

48




ability to use topical
vocabulary and
grammatical resources
of the language;

Significance.

2. Past Simple Passive.

Literature: 9, 17, 21, 22
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

Self-study: 0,5
doing grammar tasks;
awareness and proper developing the ability to collect
use of categories, information on the topic from
structures and processes | Specialized Internet sources
Practical lesson 5 1
1. Strategic Human Resource
Management.
awareness and proper 2.' Past antlnuous Passive.
use of categories, Literature:14, 19, 21,_24,
Recommended materials:26, 38, 42
structures and processes Internet sources:50 51 58
Self-study: 0,5
learning topical vocabulary;
revising grammar rules and doing
grammar tasks; developing writing skills
Practical lesson 6 2
) 1. Human Resource Planning and
understanding and Strategy
interpreting different 2. Past Perfect Passive.
aspects of culture and 1 jterature: 16, 19, 22, 23
language behaviour in | Recommended materials:31, 39, 40,
the world of work; 42
. Internet sources:50, 51, 58
ability to use Self-study: 0,5
grammatical resources | qoing grammar tasks; developingthe
of the language ability to collect information on the topic
from specialized Internet sources
Practical lesson 7 2
1. Job Analysis.
capability to apply 2. Job Design.
effectively the acquired | 3. Future Simple Passive.
knowledge of topical 4. Future Perfect Passive.
information to the Literature: 9, 17, 21, 22
appropriate situation Recommended materials:26, 38, 42
Internet sources:50, 51, 58
Self-study: 0,5
analyzing grammar rules and doing
grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources
Practical lesson 8 2

understanding and

1. Recruitment, Selection.
2. Present Infinitive.
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interpreting different
aspects of culture and
language behaviour in
the world of work;

3. Perfect Infinitive.

Literature: 9, 17, 21, 22
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

Self-study: 2 0,5
ability to use learning topical vocabulary; revising
grammatical resources grammar rules and doing grammar tasks;
of the language developing writing skills
Practical lesson 9 2 2
1. Appointment and Promotion.
capability to apply 2. Perfect —ing form, modal+be+p.p.
effectively the acquired | Literature: 9, 17, 21, 22
knowledge of topical Recommended materials:26, 38, 42
information to the Internet sources:50, 51, 58
appropriate situation Self-study: 2 0,5
analyzing grammar rules and doing
grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources
Unit 13. Human Resource Administration. If-clauses
Practical lesson 10 2 1
ability to use topical 1. Performance Appraisal.
vocabulary and 2. If-clauses. Type 1.
grammatical resources Literature:14, 19, 21, 24,
of the language; Recommended materials:26, 38, 42
Internet sources:50, 51, 58
awareness and proper Self-study: 2 05
use of categories, doing grammar tasks; developing the
structures and processes | ahility to collect information on the topic
from specialized Internet sources
Practical lesson 11 2 2
1. Rewards and Incentive
Management.
awareness and proper 2. If-clauses. Type 2.
use of categories, Literature: 9, 17, 21, 22
structures and processes | Recommended materials:26, 38, 42
Internet sources:50, 51, 58
Self-study: 2 0,5
learning topical vocabulary; revising
grammar rules and doing grammar tasks;
developing writing skills
understanding and Practical lesson 12 2 2
interpreting different 1. Employee Benefits.
aspects of culture and 2. If-clauses. Type 3.
language behaviour in Literature: 9, 17, 21, 22
the world of work; Recommended materials:26, 38, 42
Internet sources:50, 51, 58
ability to use Self-study: 2 05

grammatical resources

doing grammar tasks;
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of the language

developingthe  ability to  collect
information on the topic from
specialized Internet sources

Practical lesson 13 2
capability to apply 1. Training and Development.
effectively the acquired | 2. Omission of “if”.
knowledge of topical Literature: 9, 17, 21, 22
information to the Recommended materials:26, 38, 42
appropriate situation Internet sources:50, 51, 58
Self-study: 0,5
learning topical vocabulary; revising
grammar rules and doing grammar tasks;
developing writing skills
Practical lesson 14 2
1. Learning and Development.
2. Mixed Conditionals. Type 2 —
awareness and proper Type 1.
use of categories, Literature: 16, 19, 22, 23
structures and processes; | Recommended materials:31, 39, 40,
42
ability to use Internet sources:50, 51, 58
grammatical resources Self-study: 05
of the language analyzing grammar rules and doing
grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources
Practical lesson 15 1
awareness and proper 1. Management Development.
use of categories, 2. Mixed Conditionals. Type 2 —
structures and processes; | Type 3.
Literature: 9, 17, 21, 22
ability to use Recommended materials:26, 38, 42
grammatical resources Internet sources:50, 51, 58
of the language Self-study: 0,5
learning topical vocabulary; revising
grammar rules and doing grammar tasks;
developing writing skills
Practical lesson 16 2
1. Employee Capacity Building.
capability to apply 2. Mixed Conditionals. Type 3 —
effectively the acquired | Type 2.
knowledge of topical Literature: 9, 17, 21, 22
information to the Recommended materials:26, 38, 42
appropriate situation Internet sources:50, 51, 58
Self-study: 0,5
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 17 2
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understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

1. Total Quality Management.

2. Unreal Past.

Literature:14, 19, 21, 24,
Recommended materials:26, 38, 42
Internet sources:50, 51, 58

Self-study: 2 0,5
ability to use preparing presentations on the topic;
grammatical resources doing grammar exercises;
of the language reading and translating a newspaper
article on the theme
Practical lesson 18 2 2
1. Employee Health and Safety.
correct use of topical 2. Had Better = Should.
vocabulary; Literature: 9, 17, 21, 22
practising and Recommended materials:26, 38, 42
memorizing Internet sources:50, 51, 58
grammatical rules Self-study: 3 0,5
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 19 2 2
gain in depth the 1. Disciplibe and Grievances.
knowledge of the topical | 2 would Rather = I'd Refer-.
vocabulary; Literature: 9, 17, 21, 22
practising and Recommended materials:26, 38, 42
memorizing Internet sources:50, 51, 58
grammatical rules Self-study: 2 0,5
studying thematic information;
developing grammatical skills;
analyzing grammar rules
Unit 14. Democracy and Development. Mood
Practical lesson 20 2 1
1. Models of Development.
understanding and 2. The Indicative Mood.
interpreting different Literature: 4, 8, 11, 13, 25
aspects of culture and Recommended materials: 27, 39, 40
language behaviour in Internet sources: 52, 57, 61
the world of work Self-study: 5 05
preparing presentations on the topic;
doing grammar exercises;
reading and ftranslating a newspaper
article on the topic; developing speaking
skills
Practical lesson 21 2 2

gain in depth the
knowledge of the
topical vocabulary;

1. Social Transformation.

2. The Imperative Mood.
Literature:14, 19, 21, 24,
Recommended materials:26, 38, 42
Internet sources:50, 51, 58
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practising and Self-study: 0,5
memorizing writing study and specialism- related
grammatical rules essays to develop an argument;
explaining advantages and disadvantages
of various options
Practical lesson 22 2
1. Political Economy and
correct use of topical | Development.
vocabulary; 2. The Subjunctive Mood.
o Literature: 9, 17, 21, 22
practising and Recommended materials:26, 38, 42
memorizing Internet sources:50, 51, 58
grammatical rules
Self-study: 0,5
enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 23 2
awareness and proper 1. Political Parties.
use of categories, 2. The Present Subjunctive.
structures and processes; | Literature:6, 12, 13, 18
Recommended materials:27, 32, 40
ability to use topical Internet sources: 50, 51, 58
vocabula_ry and Self-study: 05
grammatical resources preparing presentations on the topic;
of the language doing grammar exercises;
reading and translating texts on the
theme
Practical lesson 24 2
ability to reproduce and | 1. Media and Public Policy.
produce effectively 2. The Past Subjunctive.
topical vocabulary in Literature:2, 10, 14, 16
oral and Writing speech; Recommended materials:35, 38, 45
practising and Internet sources:44, 57, 60
memorizing Self-study: 0,5
grammatical rules writing notes and memos conveying
complex relevant information to
academic and professional addressees,
rendering articles and authentic materials
Practical lesson 25 1
1. Human Development: Health,
knowledge of topical Education, Social Security.
vocabulary; 2. The Analytical Forms of the
- Subjunctive Mood.
ability to use iterature: 16, 19, 92, 23
grammatical resources _
of the language Recommended materials:31, 39, 40,
42
Internet sources:50, 51, 58
Self-study: 0,5

activating topical vocabulary;
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revising grammar rules;
developing speaking skills

Practical lesson 26 2 2
understanding of logical | 1. Gender and Development.
relations (entailment, 2. The Use of the Subjunctive Mood
presll_Jpposnmn, . in Simple Sentences.
implicature, etc.); Literature:6, 7, 10, 13, 16, 21, 22
. Recommended materials:28, 39, 42
knowledge of topical _ T
vocabulary Internet sources:50, 51, 58
Self-study: 2 0,5
enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 27 2 2
1. Environment and Sustainable
capability to apply Development.
effectively the acquired | 2. The Use of the Subjunctive Mood
knowledge of topical in Complex Sentences.
information to the Literature:9, 13, 16, 22, 24
appropriate situation Recommended materials:32, 35, 40
Internet sources:50, 51, 58
Self-study: 3 0,5
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 28 2 2
knowledge of topical | 1, Religious Politics.
Zgﬁ?tbulary, o s | 2- Different Types of Clauses.
gramxwatical resources Literature:9, 19, 20, 2.3
of the language; Recommended materlals:26, 35, 39
awareness and proper | Internet sources:50, 51, 58
use of  categories, | Self-study: 2 0,5

structures and processes

writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages

of various options

Unit 15. Public Policy and Analysis. The Non-Finite Forms of the Verb. The Participle

awareness and proper
use of categories,
structures and processes

Practical lesson 29
1. Understanding Public Policy.
2. Double Nature of the Participle.
Literature: 16, 19, 22, 23
Recommended materials:31, 39, 40,
42
Internet sources:50, 51, 58

2

2

Self-study:
doing grammar tasks; developingthe

ability to collect information on the topic
from specialized Internet sources

0,5

Practical lesson 30
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ability to reproduce and
produce effectively
topical vocabulary in
oral and writing speech;

practising and

1. Models of Public Policy.

2. Tense Distinctions.

Literature: 2, 11, 13, 15, 18, 23
Recommended materials: 35, 38, 42,
43

Internet sources: 45, 46, 47

memorizing Self-study: 0,5
grammatical rules analyzing grammar rules and doing
grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources
Practical lesson 31 2
1. Policy Sciences.
correct use of topical 2. Voice Distinctions.
vocabulary; Literature: 1, 4, 13, 16,25
practising and Recommended materials: 28, 35, 41
memorizing Internet sources: 51, 59, 61
grammatical rules Self-study: 0,5
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the topic; developing speaking
skills
Practical lesson 32 2
understanding of logical | 1. InterGovernmental Relations in
relations (entailment, Policy Making.
presupposition, 2. Functions of Participle |.
implicature, etc.) Literature:7, 13, 14, 18
Recommended materials:36, 38, 42
Internet sources:53, 54, 56
Self-study: 0,5
doing grammar tasks; developingthe
ability to collect information on the topic
from specialized Internet sources
Practical lesson 33 2
ability  to use | 1. The Role of Civil Society
grammatical  resources | oqanization in Policy Making.
of the language; . .
2. Functions of Participle I1.
understanding and | Literature:6, 7, 10, 13, 16, 21, 22
interpreting different | Recommended materials:28, 39, 42
?;r?eﬁgs eOfbeCr?z;f/%?Jr a’:g Internet sources:50, 51, 58
the%vo?ld of work Self-study: : - 0,5
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the theme
Practical lesson 34 2

1. The Role of International Agencies
in Policy Making.
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understanding and
interpreting different
aspects of culture and
language behaviour in
the world of work;

ability to use
grammatical resources
of the language

2. The Objective Participle
Construction.

Literature:2, 11, 13, 14, 180
Recommended materials:31, 35, 37,
42

Internet sources:48, 49, 51

Self-study:

rendering  articles and  authentic
materials;

summarizing a wide range of factual
academic and specialism-related texts

0,5

correct use of topical
vocabulary;

practising and
memorizing
grammatical rules

Practical lesson 35
1. Constraints in Public Policy
Formation.
2. The Subjective Participle
Construction.
Literature:6, 7, 10, 13, 16, 21, 22
Recommended materials:28, 39, 42
Internet sources:50, 51, 58

Self-study:
analyzing grammar rules and doing

grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources

0.5

ability to use topical
vocabulary and
grammatical resources
of the language;

Practical lesson 36

1. Policy Implementation Problems.
2. Implementation System and
Models.

3. The Nominative Absolute
Participle Construction.
Literature:6, 12, 13, 18
Recommended materials:27, 32, 40
Internet sources: 50, 51, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

0,5

awareness and proper
use of categories,
structures and processes

Practical lesson 37
1. Policy Evaluation.
2. Policy Analysis.
3. The Prepositional Absolute
Participle Construction.
Literature:2, 10, 14, 16
Recommended materials:35, 38, 45
Internet sources:44, 57, 60

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating a newspaper
article on the theme

0,5
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Unit 16. Decentralization and Local Governance. The Gerund. The Infinitive

Practical lesson 38 2 2
1. The Concept and Significance of
Democratic Decentralization.
correct use of topical | 2. The Gerund. General Notions.
vocabulary; 3. Double Nature of the gerund.
practising and Literature:6, 7, 10, 13, 16, 21, 22
memorizing Recommended materials:28, 39, 42
grammatical rules Internet sources:50, 51, 58
Self-study: 2 0.5
analyzing grammar rules and doing
grammar tasks; developingthe ability to
collect information on the topic from
specialized Internet sources
Practical lesson 39 2 2
1. Decentralization in Contemporary
knowledge of topical | Settings.
vocabulary; 2 .
. Literature: 9, 17, 21, 22
ability 10 USe | Recommended materials:26, 38, 42
grammatical  resources | .o met sources:50, 51, 58
of the language;
Self-study: 3 0.5
awareness and proper | d0Ing grammar tasks;
use of  categories, | developingthe  ability  to  collect
structures and processes | information on the topic from
specialized Internet sources
Practical lesson 40 2 1
1. Components of Decentralised
Development: Empowerment,
capability to apply Socioeconomic, Equal Distrubution
effectively the acquired | Of Benefits of Development.
knowledge of topical 2. The Gerund. Tense Distinctions.
information to the Literature: 1, 4, 13, 16,25
appropriate situation: Recommended materials: 28, 35, 41
Internet sources: 51, 59, 61
practising and Self-study: 2 0,5
memorizing preparing presentations on the topic;
grammatical rules doing grammar exercises;
reading and translating a newspaper
article on the topic; developing speaking
skills
Practical lesson 41 2 2

understanding and
interpreting different

1. Partnership Among Different
Levels of Government.

2. Partnership Between Local
Government and NonState Agencies
3. The Gerund. Voice Distinctions.
Literature: 7, 11, 13, 21, 25
Recommended materials: 27, 33, 39,
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aspects of culture and 40
language behaviour in Internet sources: 52, 57, 61
the world of work Self-study: 2 0,5
enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 42 2 1
1. Impact of Decentralised
Development.
correct use of topical 2. The Use of the Gerund.
vocabulary; Literature: 4, 8, 11, 13, 25
practising and Recommended materials: 27, 39, 40
memorizing Internet sources: 52, 57, 61
grammatical rules Self-study: 2 05
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper
article on the topic; developing speaking
skills
Practical lesson 43 2 2
1. Organizational Structure of Rural
ability to use | Local Bodies.
grammatical  resources | 2. The Gerund and the Infinitive.
of the language; Literature: 16, 19, 22, 23
: Recommended materials:31, 39, 40,
_understapdlng _ and 42
;r;tpeergtrseng? Cultg:‘];fei:nné Internet sources:50, 51, 58
language behaviour in Se!f-study: . 2 0,5
the world of work doing grammar tasks; developingthe
ability to collect information on the topic
from specialized Internet sources
Practical lesson 44 2 1
awareness and  proper | 1 Qrganizational Structure of Urban
use of  categories, Local Bodies
structures and processes; '
2. Micro Level Plans: Formulation
and Implementation.
understanding of logical | 3. The Functions of the Gerund.
relations (entailment, Literature:9, 19, 20, 23
presupposition, Recommended materials:26, 35, 39
implicature, etc.) Internet sources:50, 51, 58
Self-study: 2 0,5
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
Pazom: 180 100
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