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I. 3ATAJIBHI NTOJIO’)KEHHSA

MeTta BUBUYEHHS )II/IC]_[I/IHJIiHI/I.

Po6oua nporpama mucruriinu «lHo3eMHa MOBa CHEIiaIbHOCT PO3pOOIIeHA
U1 3100yBaviB BUINOI OCBITH, SIKI HaBUAKOThCA 3a creniaibHicTio 281 «IlyGmiune
YOpPaBIIHHSA Ta aAMIHICTpyBaHHs». HaBuanpHa pucuuruiina «lHo3emMHa MoBa
CHELIaJIbHOCTI» € HEBIJ’€MHHUM CKJIQJHUKOM HABYAJIBHOI'O MPOLECY 3 MIATOTOBKH
BUCOKOKBaNi(pikoBaHUX (axiBI[IB yHPaBIIHCHKUX CIEI[aIbHOCTEH B yMOBax
po30y/IOBM PUHKOBOI E€KOHOMIKM B  YKpaiHi, pO3LIMPEHHS MIKXHAPOIHUX
€KOHOMIYHMX 3B’S3KiB YKpaiHM, T'yMmaHi3alli Ta TyMaHiTapu3alii HaliOHaJIbHOI
BUIIOT OCBITU. OCHOBHE MPU3HAYEHHS 1HO3EMHOI MOBH SIK MPEIMETHOI raiay31 BUIIOT
OCBITH TIOJISITA€ y CIIPUSHHI B OBOJIOJIIHHI 300yBavyaMH BHIIOI OCBITH HAaBHYKaMHU Ta
BMIHHSIMHM KOMYHIKaIlii B YCHIHM 1 MUChbMOBIN (popMax BiJMOBIIHO 10 MOTHBIB, LILJICH 1
COIllaJIbHUX HOPM MOBJICHHEBOI TIOBEIIHKHM Yy THIOBUX cdepax 1 CHTyarisax
IHIIIOMOBHOT'O CIILJIKYBaHHSI.

MeTa HaBYaHHS 1HO3€MHOi MOBH CIICI[IaJIbHOCTI Y HEMOBHOMY BHILIOMY
HaBYAIBHOMY 3aKiiafi mojsrae y QopmyBaHHl y 3100yBadiB BHIIOI OCBITH
KOMYHIKaTUBHOI ~KOMIIETEHIlli, 0a3010 g sKOi € KOMYHIKaTUBHI YMIiHHS,
chopMoOBaHi Ha OCHOBI MOBHHUX 3HaHb 1 HABMYOK. BuBueHHs mucnuriiny «IHo3eMHa
MOBA CIIELIAIBHOCTI» Ma€ 3a0€3MEeUNTH NPAKTUYHE OBOJIOAIHHS 3700yBayaMu BUIIO]
OCBITH A1JIOBOI0 MOBOIO; ()OPMYBaHHS y HHUX HAaBUYOK Ta BMIHb BEJIEHHS ALIOBOTO
JUCTYBaHHS, MEPEroBOpiB; HAOyTTs 3700yBayaMu BHIIOI OCBITHM BMIHHSI aHANI3y Ta
CKJIaZIJaHHS! KOMEPLIMHUX JOKYMEHTIB Ta KOHTPAKTIB; (POPMYBAaHHS BMiHb CKJIaJIaHHS
aHoTtalii Ta pedepyBaHHS HAYKOBOi JITEpaTypu 3a (axoM I1HO3EMHOI MOBOIO;
NOTJIUOJEHHS PO3YMIHHS IHIIOMOBHHMX COIIIOKYJBTYPHUX peajiiid, CIHPUSHHS
dbopmyBaHHIO 37100yBadiB BHUIIOI OCBITH MOBHOI, MOBJIEHHEBOI Ta COIIIOKYJIbTYPHOI
KOMITETEHTHOCTEH.

Ilpakmuuna mema HasuanbHo20 npoyecy B Mexax Kypcy «lHO3emMHa MoBa
CHemiagbHOCT» mojsrae y ¢opMyBaHHI y 3700yBauiB BHUIOI OCBITH TMpodeciitHo-
KOMYHIKaTUBHOIO KOMIIETEHII€I0. BOHM MaioTh OBOJIOAITH MOBIICHHSM Ha PiBHI
nporpaMHUX BHUMOT (Ha piBHI mpodeciiiHoi KOMYHIKATUBHOI JOCTATHOCTI), TOOTO
OyTH 3MaTHUMH 1 TOTOBHUMH peajii3yBaTH OJep>KaHy MiATOTOBKY B CBOid MaiOyTHIH
NpaKkTUYHIN Ais7IbHOCTI. PIBeHb BOJOMIHHS 1HO3EMHOIO MOBOIO Ha KiHEIb HAaBUYAHHS
y HEMOBHOMY BHIIOMY HaBYaJIbHOMY 3aKjajl BIANOBIAA€ piBHIO B2 3rigHo 13
«3aranpHO€EBpONECbKUMHU  PekomeHgamisiMd 3  MOBHOi  OCBITU: BHBUYCHHS,
BUKJIQJIaHHS, OI[IHIOBAaHHS.

Kinuesi komynikamueni yini HaB4aHHsS 37100yBayiB BUIIOT OCBITH 3 1HO3EMHOT
MOBH B BUIIIOMY €KOHOMIYHOMY HaBYAJIbHOMY 3aKJIaJ{l TOBUHHI BKJIFOYATH HACTYITHE:

- 3JIaTHICTh JO TPAHCMICIT J1aJOTIYHUX 1 MOHOJIOTIYHUX YCHUX ITOB1JIOMJICHb Y
cdhepi 3araIbHOHAYKOBUX Ta MPOGECIHHUX TEM;

- 3JaTHICTH JIO PEIEIIlii YCHOr0 MOHOJIOTTYHOTO 1 A1aJ0T19HOT0 3HAKOBOTO
IPOAYKTY y cdepi 3araJbHOHayKOBUX Ta MPO(ECIHHUX TeM 31 3JaTHICTIO PO3YMITH
PUPOIHE MOBIICHHS HOCIS MOBU;



- 3JaTHICTH N0 TpaHcpopMallii NHCHMOBUX TIOBIIOMJICHb, JOCTATHS JIS
npodeciitHoi Ta 0cOOMCTOT KOMYHIKAITii;

- 3JJaTHICTh JI0 PEeIenilii MTUCbMOBUX MOBIJIOMJIEHb, TIOCTATHS ISl aJleKBATHOT'O
PO3YMIHHSI 3araJiIbHOMOJITUYHOTO, 3arajJbHOHAYKOBOT'O, HAyKOBO-IOIMYJSPHOTO Ta
HAyKOBO-TEXHIYHOT'O BY3bKOMPO(PECIHHOTO XapaKTepy.

Ino3emHa MoBa creniaJIbHOCTI € 000B’A3KOBOIO M CHHUILIIHOIO.

Pe3ynibTaTH BHBYEHHSI HABYAJBHOI JUCUMILIIHM, ii Micue B OCBITHbBOMY
npoueci.

Pe3ynbraToM BUBYEHHS HABYaJIbHOI MMCLUMIUIIHMA JUIsI OCBITHBOI IMpOTpamMu
«IlyGniuae ynpaBiiHHS Ta aJAMIHICTpYBaHHS» € (OPMYBaHHS KOMIUICKCY
KOMIIETEHTHOCTEM:

- iHTerpajibHa  KOMNETEHTHICTh:  3JaTHICTh  PO3B’SA3yBaTH  CKJIAQJHI
CHeliaii3oBaHl 3aBAaHHs Ta MPAKTUYHI MpodieMu y cdepi myOoaiyHOro ynpaBiIiHHS
Ta aJMIHICTpYBaHHs a00 y MpoIieci HaBYaHHSI, 0 TIepeadayae 3aCTOCYBaHHS TEOPIi
Ta HAYKOBHX METOJIIB BIJANOBIJHOI rajgy3l 1 XapaKTepHU3ye€TbCsl KOMIUIEKCHICTIO Ta
HEBU3HAYCHICTIO YMOB.

- 3arajibHi KOMIETEHTHOCTI:

3K 1. 3gaTHICTh BUUTHUCS Ta OBOJIOIIBATH CYYaCHUMU 3HAHHSIMU.

3K 11. 3gaTHICTh CHIIKYBATHCS 1HO3EMHOIO MOBOIO.

3a3HaueHi MporpaMHi KOMIIETEHTHOCTI MOXYTh OyTH c(OpMOBaHI 3a YMOBH
dbopMyBaHHS TaKUX CYOKOMIIETEHTHOCTEH: 30KpeMa MOBHOI (JIIHTBICTHYHOI),
COIIIOJIIHTBICTUYHOT, MPAarMaTUYHOI.

KoMyHikaTBHa MOBHAa KOMIIETEHTHICTh (DOPMYETHCA 3 OIOPOI0 HAa HUBKY
cybromnemenmuocmel,

Moena  (ninegicmuyna)  cyokomnemeHmuicms — 3a0e3medy€e  OBOJIOJIHHS
3m00yBaYaMu BUIIOI OCBITM MOBHHM MaTepiaioM 3 METOI0 BUKOPHCTaHHS HOTO B
YCHOMY 1 TUCEMHOMY MOBJICHHI.

Coyioninegicmuuna cyoxomnemenmuicms 3abe3nedye (popmyBaHHS yMIHB
KOPUCTYBAaTHUCS Yy TIPOIECl CIUJIKYBaHHS MOBJICHHEBUMU peajisiMu (3pa3kamu),
0COOJIMBUMU TIpaBUJIAMH MOBJICHHEBOI MOBEIIHKU, XapaKTEPHUMHU Il KpaiHU, MOBa
SIKO1 BUBYAETHCS.

Ilpaemamuuna cybxomnemenmuicmes TOB’Si3aHA 31 3HAHHSAMH TPUHIIUIIB, 32
SKUMHU BUCIJIOBJIIOBAHHS OPraHi30BYIOThCS, CTPYKTYPYIOThCS, BAKOPUCTOBYIOTHCS JUIsI
3M1MCHEHHS] KOMYHIKaTUBHUX (DYHKIIIH Ta y3rOKYHOTHCS 3TiJHO 3 1HTEPAKTUBHUMU
Ta TPAHCAKTUBHUMHU CXEMaMHU.

IIporpamui pe3yjJbTaTH HaBYaHHA 3700yBayiB 3 HABYAIBHOI JUCIUIUIIH
«IHO3eMHa MOBa CTIEIIAIBHOCT1» TOJISATAIOTh:

[TPH 3. YMiTu ycHO 1 TUCBMOBO CHUIKYBATHUCS 1HO3EMHOIO MOBOIO.

MixkaucuuniaiHapHi 3B’ I3KHU:

[Iporpama ymopsiAkoBaHa BIAMOBITHO 10 aHOTAIll OCBITHBO-TIPOQECiitHOl mporpamu
MiTOTOBKHM OakaiaBpiB, BUKJIaAAa€Thest mpotaroMm IV kypey (8 cemectp), 6asyerbes
Ha BUMBUYCHHI TaKWX HOPMATHBHUX IMUCIUIUIIH, sIK «|HO3eMHa MOBa MpodeciiiHOro
CHpsIMYBaHH», « AIMIHICTPATUBHI MOCIYTH», «Jlep:kaBHa ciyx0a» Ta 1H.



[HO3eMHa MOBa CHEIIAJBHOCTI € 3HAPSAAASAM Mpali cydacHoro (axiBus y
cepax eKOHOMIKH, O13HECY Ta HapOJHOTO rocnogapcTsa. OaepkaHi 3HAHHA MOXYTh
OyTH BHUKOPUCTaHI B TMpOIEC] MOJANbIIOr0 HAYKOBOTO IMOUIYKY, MIArOTOBKH
IHAUBITyaIbHUX poOIT, JOMOBiAEH, pedepariB Ta cTaTeil 3a CHEUIAIBHICTIO,
aHOTyBaHHS HAYKOBUX CTaTeH; AJs BEACHHS J1JIOBOTO JINCTYBaHHsS a00 MEperoBopiB
B MojaiblIii poOoTi 3a ¢axoMm; MijJ yac aHamizy abo CKIaJaHHS KOMEPIiHHOT
JIOKYMEHTAIIll Ta KOHTPAKTIB; B MPOIIECI BUKOPUCTAHHS Cy4acHUX 3aCO0IB J1JOBOTO
CHUIKyBaHHA. B mpomeci BHUBYEHHS [UCHUUIUIIHA MPOrpaMor0 mependadeHo
MOTJIMOJICHHS JIIHTBOKPAiHO3HABYOI Ta COINIOKYJIBTYPHOI KOMIIETEHIIIH 3100yBayiB
BUIIO1 OCBITH, IO JJOTIOMOXE YCYHYTH 0ap’€pH CHJIKYBaHHS ITi/1 4aC MIKKYJIbTYPHOT
KOMYHIKarlii.

O6car auctumunian (kpeautiB EKTC): 6 kpenutiB — 180 roaun, 90 roaunam
OPAKTUYHUX 3aHATh, 90 roguH caMocTIMHOI poOOTH 3700yBayiB BHUILOT OCBITH.

KpuTrepii oniHioBaHHS pe3yJibTATiB HABYAHHS.

PiBHi 3a Kpurepii oninoBanus
KOMIIETEHTHOCTI IIKAJI0I0
KHTEY

1 2 3

Bucoxuii 90-100 Mae oOrpyHTOBaHI Ta BceOiUHI 3HaHHA 3 AWCHUILTIHU «[HO3eMHa
(OCITi THHUIIBK MOBa 3a MpOo(eciHHUM CIpSIMyBaHHIM», BMI€ y3arajJbHIOBaTH Ta
CUCTeMaTH3yBaTH HaOyTi 3HAaHHSA; CaMOCTIHHO  3HAXOJUTh
JIOJTATKOBI JKepena iHpopMallii Ta MO)Ke BU3HAYUTH 1X HOBH3HY Ta
aKTyaJbHICTh, BHKOHAaHy€ 3aBJAaHHA y TMOBHOMY o00cCsi3i 3
MIiHIMAJILHOIO KIIBKICTIO TOMHIOK 1 HETOYHOCTEH, IO CBIIYNATH
Mpo: JOCKOHAJIe 3aCBOEHHS Marepially; BiIIMiHHE BOJIOIIHHS
MOBJICHHEBUMH HAaBUYKaMH; apryMCHTOBAHE 1 JIOT1YHE BUKJIACHHS
3MICTY B yCHilf / MUCbMOBIH (hopMi; BiIbHE OIepyBaHHs TepMiHAMU
W TIOHATTSMH; BHUSBJICHHA TBOPUYMX 3IIOHOCTEW Yy Tporeci
3aCBOEHHS Ta KOPUCTYBAHHSI iIHO3EMHOIO MOBOIO

ui)

HocratHiit 82-89 JoOpe BoOMO/i€ TEOPETUIHIM MaTepianoM, MPOsIBIIE iHII[IaTUBHICT y
(4acTKOBO- MTOTOBII JIO 3aHATh, HAJICKHWM YHHOM Ta B IOBHOMY 00cCs3i
BHKOHY€ 3aBJaHHA, IO MICTHUTHh OKpeMi (JICKCU4YHi / rpaMaTudHi /
cTuitictTiuHi / opdorpadiuni / GOHETHUHI) TOMUIKH, IO CBIAYUTH
mpo: 1o0pe BOJOJMIE€ TPAKTUYHAMH HABHYKAMH Ta BMIHHSIMU;
apryMEHTOBAaHO ¥ JIOTIYHO pO3KPHBAE OUIBIIICTH OCHOBHHUX
MOJIOKEHb TEMU; BUSBIISE PO3YMIHHS CYTHICHOTO 3MICTY MOHSTB;
Jla€ aJeKBaTHI 3a 3MICTOM Ta JIHTBICTHYHHM O(OPMIICHHIM
BIIMOBiAl HA ITOCTABJIEH] NUTAHHA.

75-81 Borogie Bu3HaYeHMM NPOrpaMol0 HaBUAJIbHUM MartepiajlioM; B
MIOBHOMY 00CS31 BUKOHY€ 3aBJIaHHS, 1[I0 MICTUTh OKPEMi ITOMUIIKH,
Jla€ aJCKBaTHI 3a 3MICTOM Ta JIHTBICTUYHUM O(OPMIICHHIM
BIJIOBIAl HA ITOCTABJIEH] IUTAHH.

MOLTYKOBUH)

EnemenTapuuii 69-74 HenoBHicTio BUKOHaye 3aBJaHHS / 3aBJaHHS, SIKC MICTUTH NEBHY
(penpoyKTHBHHI) KUTbKICTh TIOMITHUX TIOMHJIOK y 3MICTI Ta BepOalbHOMY
oQopmIIeHi, 110 3arajaoM CBiIYUTH MPO: PiBEHb IHIIOMOBHUX 3HAHb,
c(OpMOBaHICTh MOBJICHHEBHX HABUYOK, SKi 3aJ0BOJBHSIOTH
MiHIMaJIBHI KpUTEpii; BIiICYTHICTh PO3YMIHHS 3MICTy OCHOBHHUX
MOHATH, TIOTaHE BOJOJIHHA TEPMIHOJOTIYHHM amapaToM TEMH;
HEJIOCTaTHROI0 MIpOI0 BUSIBICHY AKTHBHICTh B KOMYHIKaTHBHHMX
CUTyallisiX Ta HEHAJe)KHY CTApaHHICTh TiJ Yac BUKOHAHHS
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IHAMBITyalbHUX 3aBlaHb 1 CaMOCTIHHOT pPOOOTH; BIJICYTHICTh
TBOPUYOTO MiJXOXy B ONaHYBaHHI 3MICTy AMCIMIUIIHH, HEPEBa’KHO
PENPOTYKTHBHUM XapaKkTep HaBYaIbHOI pOOOTH).

OsHalloMIIeHNH 3 HaBYaJIFHHM MAaTepiaioM, BiATBOPIOE HOro Ha
PENPOAYKTUBHOMY piBHi; BHKOHY€ €JICMEHTAapHI 3aBHAaHHS 3a
3pa3KoM.

O3HalioMJICHHH Ta BIATBOPIOE HABYAJIbHHN MaTepiaJl Ha PpiBHI
OoKkpeMuX (akTiB, HEBUKOHAHE 3aBJaHHS / 3aBJaHHS, IO MiCTHUTh
BEIMKY KUIBKICTh CYTTEBUX IMOMHIIOK, IO B IUIOMY CBIIYHTH TPO:
OBOJIOJIHHS TPOTPaMHHAM MaTepiajJoM Ha piBHI €JIeMEHTapHOTO
PO3Mi3HAHHS; BiICYTHICTh CHCTEMHOT'O PO3YMIHHS CTPYKTYPU MOBH
Ta c(HOpPMOBaHMX MOBJICHHEBUX YMiHb 1 HaBHYOK;, IIOBEPXOBE
PO3YMIHHS 1 MOSICHEHHS 3MICTY TOHSTh, TCPMiHIB, OKPEMHX MTUTAHb,
SIKI PO3TIISLIANKCSA; MACUBHICTD MiJ Yyac 0OrOBOPEHHS MUTaHb TEMHU
Ha ayJUTOPHHUX 3aHATTAX, BIJCYTHE BUKOHAHHS 3aBIaHb VIS
CaMOCTIHHOT pOOOTH.

60-68
Huzbkwmit 35-59
(parmeHTapHUI)

1-34

OzHalloMJIeHUH 3 HABYAJIbHUM MaTepialioM Ha PiBHI PO3Mi3HABaHHS
Ta BIATBOPEHHS OKpEeMHUX (DaKTiB.

PesynpTaT BUKOHAHHS €K3aMCHAIIMHMX 3aBIaHb OI[IHIOETHCS 3 ypaxyBaHHSIM
pe3yabTariB y criBBigHomeHHl 80:20, e 80 — MakcuMalibHa OIlIHKA 32 BUKOHAHHS
eK3aMeHaIliiHoro 3apaaHHs, 20 — pe3yJbTaT MOTOYHOI YCIIIIHOCTI BiJMOBIIHO 0

IIKaJIU [EePEeBOYy NOTOYHOI pOOOTH IS BpaxyBaHHs 1i PH M1JCYMKOBIA OL[IHLII.

SIKimo 3a pesysibTaTaMM MOTOYHOI YCIINIHOCTI CTYICHT aKkymynroe 75 Galis
Ta/abo Ounble, OIIHKAa 32 €K3aMEH MO)KEe OyTH BHMCTaBJICHA TaKOMYy CTYIEHTY 3a

PE3YJIIbTATOM MMOTOYHO1 YCl'IlIHHOCTl .

OO0csr IMCHUIJIIHA B KPeIUTAaxX Ta ii0oro po3noaii

KiaekicTh roqun
3 Hux
Ha3ssa Ttemu Yeworo = E 5" g Popin
roauH/ = == = 8 KOHTPOJTIO
KpHUATiB e gé' ; O
=2
1 2 3 4 5 6
IV kypc
VIII cemecTp
Unit 1. Applying for a Job. 9 6 3
The Adverb.
1. Looking for a job. Types of adverbs. 3 2 1 | VO, II3,
Application form. Adverb and word I3, T3, P
order.
Adverbs of
frequency, time,
place and manner.




2. Layout and content of | Adverbs of 3 VO, II3,
the application form. probability and T, 13, T3,
completeness.
Connecting
adverbs
3. Tips for successful Comparison of 3 YO, II3,
application. adverbs. Adverbs T, I3, T3,
of degree.
Adverbs vs
adjectives.
Unit 2. Resume. Curriculum Vitae. 12
The Preposition. The Numeral.
1. Preparing a resume, | The Preposition. 3 YO, II3,
CV. Preparing a cover | General form and I3, T3
letter. use. Prepositions
of place.
Prepositions of
movement, of
time.
Prepositional
phrases.
2. Job interview. The Numeral. 3 YO, II3,
Cardinal Numbers T, I3, T3
3. Guidelines for a Ordinal numerals. 3 YO, II3,
successful interview. T, 13, T3
4. DOs & DON’Ts for Telling the time, 3 YO, II3,
job seekers. dates, telephone I3, T3
numbers,
addresses.
Unit 3. Business letters. 16
The Sentence.
1. Business letters: Word formation: 4 VO, II3,
general notions. prefixes and I3, T3,
suffixes: JK
productive and
unproductive.
2. Business letters: The Sentence 4 YO, II3,
layout. (simple / T, 13
compound/
complex,
extended/
unextended).
3. Business letters: The Subject. The 4 YO, II3,
clichés. Predicate. The T, I3, T3
Object.
4. Types of Business The Attribute. 4 YO, II3,
letters. The Adverbial T, I3, T3




| Modifier.

Unit 4. Business letters: general notions. 15 10 5
The Verb.
1. Business letters: Regular and 3 2 1 YO, II3,
Advertising irregular verbs. 13, T3
Time, tense and
aspect.
2. Sales letter. Voice and Mood. 3 2 1 YO, II3,
T, 13, T3
3. Order letter. Adverbs of 3 2 1 YO, II3,
frequency. 13, T3
3. Complaint letter. Simple, 3 2 1 | YO, II3,
Adjustment letter. Continuous I3, T3
Present.
4. Inquiry letter. Perfect Tenses: 3 2 1 | VO, II3,
Present. T3
Unit 5. Follow-up and reference letters. 20 10 10
Past Tense Forms.
1. Follow-up letter. Simple, 4 2 2 | VYO, II3,
Continuous and T3
Perfect Tenses:
Past.
2. Letter of Past Continuous 4 2 2 YO, 113,
Recommendation. (Progressive). K
3. Acknowledgement Past Perfect. 4 2 2 VO, I3,
letter. T
4. Invitation letter. Past Simple vs 4 2 2 YO, 113,
Past Perfect. I1
5. Letter of resignation. Past Perfect 4 2 2 VO, II3,
Continuous. T, 13, T3
Unit 6. Commercial correspondence. 20 10 10
Future Tense Forms.
1. Types of contracts: | Future Simple vs 4 2 2 YO, I13,
oral and written. Present K, II
Continuous /
Present Simple.
Future
Continuous.
2. Formalities of writing | Future Perfect. 4 2 2 VO, II3,
contracts. Oral contracts | Future Perfect K, I1
peculiarities. Continuous.
3. Invitation to treat Future-in-the Past 4 2 2 YO, 113
(offer). tense forms.
4. Agreement and third | Ways of 4 2 2 YO, 113,
parties. expressing future: T
grammar

constructions.




5. Contractual Revision of 4 2 2 VO, II3,
obligations. Warranties. Present Tense T, I3, T3
Representations Forms.

warranties. Revision of Past
Tense Forms.

Revision of
Future Tense
Forms.

Unit 7. Negotiations. Modals. 28 14 14

1. Distributive and Ability. 4 2 2 VO, I3,

integrative negotiations. | Obligation/ Duty. P
Necessity.

Absence of
necessity.

2. Negotiation strategies. | Prohibition. 4 2 2 YO, I13,
Logical T
assumption.

3. Negotiation style. Expressing offers. 4 2 2 YO, I13,
Suggestions. T

4.Types of negotiators. Ways of 4 2 2 YO, I13,
expressing T,
criticism. I3, I1

5. Team negotiations. Expressing 4 2 2 YO, I13,
advice. T3
Promise.

6. Non-verbal Expressions 4 2 2 VO, II3,

communication in similar to modal T

negotiations. verbs.

7. Team Negotiations. Revision of 4 2 2 YO, I13,
Modals. T, I3,

Unit 8. Modern means of business 30 10 20

communication.

Sequence of Tenses. The Passive Voice.

1. Role of Information Direct speech and 6 2 4 YO, I13,

Systems and reported speech. T

Technologies in Business

Communication.

2. Business Etiquette. Reported speech: 6 2 4 YO, I13,
the tense change. 13,

JIK

3. Electronic Reported speech: 6 2 4 YO, I13,

communication in place, time, T3

business. person.

4. Telephoning. Fax and | Reported speech: 6 2 4 YO, I13,

e-mail. Websites. introductory T,13,K
verbs.

Revision of
reported speech
rules.
Transformation
from Active to
Passive.




5. The Internet. Personal Passive 6 VO, II3,
Wikipedia and other constructions. K, II
Internet resources. Impersonal

Passive

constructions.
Unit 9. Social media and networking. 14
Conditionals. The Infinitive.
1. Social media and Present and future 4 YO, 113,
networking: general conditionals. T3
notions. Unlikely/ unreal

conditions.
2. Netiquette. Past conditionals: 4 YO, II3,
Skype. meaning and use. T3
3. Facebook. Conditionals with 6 VO, I3,
MySpace. YouTube. I wish, if only, it’s 13,
Twitter. Instagram. time. T
Media mechanisms for Mixed
growing the customer conditionals.
base. The Infinitive:

meaning.

The Infinitive:

forms and use.

The Subjective

Infinitive

complex.
Unit 10. Business discourse. 16
Participles. The Gerund.
1. Business written The Present 4 YO, I13,
discourse: general Participle. The T
notions. Past Participle.
2. Business articles: The Perfect 4 VO, II3,
lexical and grammatical | Participle. The I3, P
peculiarities. Objective and

Subjective

Participle

complexes.
3. Business articles: Complexes with 4 VO, II3,
style, register. Rendering | the Gerund. T, 13,11
business articles. Inversion.

Stylistic Use of

Word Order.

10




4. Writing Participles and 4 2 2 YO, I13,
an annotation. Gerund: Revision. T, I3, I1
Pa3om 3a cemecTp 180/6 90 90

Pa3om 3a kypc 180/6 90 90
ITincyMKoBHIi KOHTPOJIb — eK3aMeH

YMOBHI TO3HAYECHHSA:

YO — ycHe onuTyBaHHS; I3 — inuBiAyaibHE 3aBAAHHS;

I1O — nucemoBe KT — koMmn‘toTepHe TeCTyBaHHS;

ONUTYBAHHS; JIK — po3paxyHKH Ta TOCHIIKE€HHS 3 BUKOPUCTaHHAM
T — TectyBaHHs; KOMII ‘FOTEpa;

P — pedepar; [T — npoexr;

K — keiic

I1. IPOT'PAMA HABYAJIBHOI JUCIUITJIIHHU.
IV xype VIII cemectp

Unit 1. Applying for a Job.
The Adverb
Looking for a job. Application form. Layout and content of the application
form. Tips for successful application.
The Adverb.Types of adverbs and word order. Adverbs of frequency, time,
place and manner. Adverbs of probability, degree, and completeness. Connecting
adverbs. Comparison of adverbs. Adverbs of degree.

Unit 2. Resume. Curriculum Vitae.
The Preposition. The Numeral.
Preparing a resume, CV. Cover letter. Job Interview. Guidelines for a successful
interview. DOs & DON’Ts for job seekers.

The Preposition. The Numeral. The Preposition. General form and use.
Prepositions of place. Prepositions of movement, of time. Prepositional phrases. The
Numeral. Cardinal and Ordinal numerals. Telling the time, dates, telephone numbers,
addresses.

Unit 3. Business letters.
The Sentence.
Business letters: general notions. Business letter layout. Business letter
clichés. Types of business letters.

11



The Sentence. Word formation: prefixes and suffixes: productive and
unproductive. The Sentence (simple / compound/ complex, extended/ unextended).
The Subject. The Predicate. The Object. The Attribute. The Adverbial Modifier.

Unit 4. Business Letters: general notions.
The Verb.

Business letters: Advertising. Sales letter. Order letter. Complaint letter.
Adjustment letter. Inquiry letter.

The Verb. Tense. Aspect. Voice. Mood. Present Simple (Indefinite). Adverbs
of frequency. Present Continuous (Progressive). State Verbs. Present Perfect. Have
been (to) /have been (to). Present Perfect Continuous (Progressive).

Unit 5. Follow-up and reference letters.
Past Tense Forms.

Follow-up letter.  Letter of recommendation. Acknowledgement letter.
Invitation letter. Letter of resignation.

Past Simple (Indefinite). Past Habitual: used to. Have gone to / have been to /
have been in. Past Continuous (Progressive). Past Perfect. Past Perfect Continuous.

Unit 6. Commercial correspondence.
Future Tense Forms

Types of contracts: oral and written. Formalities of writing contracts. Oral
contracts peculiarities. Invitation to treat (offer). Agreement and third parties.
Contractual obligations. Warranties. Representation vs warranties.

Future Simple/ Be Going to. Future Simple/ Present Continuous. Future
Continuous. Future Perfect. Future Perfect Continuous. Future-in-the Past tense
forms. Other ways of expressing future: constructions: be about+ infinitive, be on the
point + -ing form, be due to + infinitive, be sure to/ be certain to/ be bound to +
infinitive, to be (un)likely to + infinitive, to be sure to + infinitive.

Unit 7. Negotiations.
Modals

Distributive and integrative negotiation. Negotiation strategies. Negotiation
tactics. Negotiation style. Types of negotiators. Team negotiations. Non-verbal
communication in negotiations. Obstacles and barriers in negotiations.

Modals. Ability (can - could - be able to). Obligation/ Duty. Necessity (must -
have to - should/ ought — need). Absence of necessity (needn’t/ don’t have to / don’t
need to — didn’t need to — needn’t have done). Prohibition (mustn’t — can’t). Logical
assumption (must — can’t/ couldn’t). Probability (should/ ought). Possibility (can -
could/ may - might). Permission (can/ could/ may /might). Request (can/ could/ will/
would/ may/ might). Ofters (I'll/ shall/ can/ could). Suggestions (shall/ can/ could).
Advice (should/ ought to/ must). Criticism (should/ ought to). Promise (will).
Expressions similar to modal verbs.

12



Unit 8. Modern means of business communication.
Sequence of Tenses. The Passive Voice.

Role of Information Systems and Technologies in Business Communication.
Business etiquette. Electronic communication in business. Telephoning. . Fax and e-
mail. Websites. The Internet. Wikipedia and other Internet resources.

Sequence of Tenses. Direct speech and reported speech. Reported speech:
person, place and time. Reported statements. Reported questions. Reported speech:
the tense change. Reported requests, orders, and advice. Introductory Verbs.

The Passive Voice. Transformation from Active to Passive. Personal/
impersonal constructions. Special passive constructions. Have something done. Get
something done. To be done/ being done.

Unit 9. Social media and networking.
Conditionals. The Infinitive

Social media and networking: general notions. Netiquette. Skype. Facebook.
My Space. YouTube. Twitter. Instagram. Media mechanisms for growing the
customer base. Sponsorships and direct advertising. Brand ubiquity as a means of
communication.

Conditionals. Present and future conditionals. Unlikely/ unreal conditions.
Past conditionals. Mixed conditionals. / wish, if only, it’s time.

Non-finite forms of the Verb. The Infinitive. The Objective infinitive
complex. The Subjective infinitive complex

Unit 10. Business discourse.
Participles. The Gerund

Business written discourse: general notions. Business articles: lexical and
grammatical peculiarities. Business articles: style, register. Rendering business
articles. Writing an annotation.

Participles. The Present Participle. The Past Participle. The Perfect Participle.
The Objective Participle complex. The Subjective Participle complex. The Absolute
Participle complex.

The Gerund. Complexes with the Gerund. Inversion. Stylistic Use of Word
Order.

13



CTpyKkTypa HABYAJBHOI AUCIUILTiHHA.

Po6ounii
Pe3ysibTaTH HABYaHHSA HaBuyanbHa nistIbHICTD Hac
CTYJeHTA,
roj.
IV kype
VIII cemecTp
Unit 1. Applying for a Job. The Adverb. 6/3
Practical lesson 1. 2
1. Looking for a job.
knowledge of topical 2. Types of adverbs.
vocabulary; 3. Application form.
ability to use grammatical | 4 Adverbs of frequency
resources of the language; | 5. Adverb and word order.
understanding different
aspects of language Literature: 1, 2, 4, 12
behavior; Recommended materials: 16, 18, 24
correct use of topical Internet sources: 29, 30, 38
vocabulary; Self-study: 1
practising and memorizing | enriching thematic vocabulary;
grammatical developing grammatical skills;
rules analyzing grammar rules
Practical lesson 2. 2
understanding and 1. Layout and content of the application
interpreting different form.
aspects of culture and 2.Adverbs of probability and
language behaviour in the | completeness.
world of work; 3. Connecting adverbs
ability to use grammatical
resources of the language | Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 24
Internet sources: 29, 30, 38
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
ability to use lexical and | Practical lesson 3. 2
grammatical resources of 1. Tips for successful application.
the language; 2. Comparison of adverbs.
knowledge of topical 3. Adverbs of degree.
vocabulary 4. Adverbs vs adjectives.
Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 24
Internet sources: 29, 30, 38
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Unit 2. Resume. Curriculum Vitae. The Preposition. The Numeral. 8/4
Practical lesson 1. 2

ability to use lexical and

1. Preparing a resume, CV.
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grammatical resources of
the language;
knowledge of topical
vocabulary

2. The Preposition. General form and use.
3. Prepositions of place.

Literature: 2, 3,4, 5,9
Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38

Self-study: 1
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme.
Practical lesson 2. 2
ability to use lexical and | 1. Job interview.
grammatical resources of | 2. The Numeral.
the language; 3. Cardinal Numerals.
knowledge of topical
vocabulary Literature: 2, 3,4, 5,9
Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38
Self-study: 1
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
knowledge of topical Practical lesson 3. 2
vocabulary; 1. Guidelines for a successful interview.
ability to use grammatical | 2. Ordinal numerals.
resources of the language;
awareness and proper use of | Literature: 2, 3,4, 5,9
categories, structures and | Recommended materials: 16, 17, 20
processes Internet sources: 30, 31, 36, 38
Self-study: 1
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
understanding and Practical lesson 4. 2
interpreting different 1. DOs & DON’Ts for job seekers.
aspects of culture and 2. Telling the time, dates, telephone
language behaviour in the numbers, addresses.
world of work;
ability to use grammatical | Literature: 2, 3,4, 5,9
resources of the language | Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38
Self-study: 1
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme
Unit 3. Business letters. The Sentence. 8/8
Practical lesson 1. 2

knowledge of topical
vocabulary;

1. Business letters: general notions.
2. Word formation: prefixes and suffixes:
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ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

3. Productive and unproductive affixes.

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

writing notes and memos conveying
complex relevant information to academic
and professional addressees,

rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts

correct use of topical
vocabulary;
practising and memorizing
grammatical
rules

Practical lesson 2.

1. Business letters: layout.

2. The Sentence (simple / compound/
complex, extended/ unextended).

Literature: 1,2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article
on the theme.

ability to use grammatical
resources of the language;
understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 3.

1. Business letters: clichés.
2. The Subject.

3. The Predicate.

4. The Object.

Literature: 1,2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

understanding of logical
relations ;
awareness and control of
the organisation of the
meaning of grammatical
elements;

Practical lesson 4.

1. Types of Business letters.
2. The Attribute.

3. The Adverbial Modifier.

Literature: 1,2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
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Unit 4. Business letters: general notions. The Verb. 10/5
Practical lesson 1. 2
knowledge of topical 1. Business letters: Advertising.
vocabulary; 2. Regular and irregular verbs.
ability to use grammatical | 3. Time, tense and aspect.
resources of the language;
awareness and proper use of | Literature: 1,2, 4, 12
Categ()ries’ structures and Recommended materials: 16, 18, 23
processes Internet sources: 29, 30, 38
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 2. 2
awareness and control of | 1. Sales letter.
the organisation of the 2. Voice and Mood.
meaning of grammatical
elements; Literature: 1, 2,4, 12
understanding of logical Recommended materials: 16, 18, 23
relations Internet sources: 29, 30, 38
Self-study: 1
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
knowledge of topical Practical lesson 3. 2
vocabulary; 1. Order letter.
ability to use grammatical | 2. Adverbs of frequency.
resources of the language;
awareness and proper use of | Literature: 1, 2, 4, 12
categories, structures and | Recommended materials: 16, 18, 23
processes Internet sources: 29, 30, 38
Self-study: 1
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
Practical lesson 4. 2
understanding and 1. Complaint letter.
interpreting different 2. Adjustment letter.
aspects of culture and 3. Inquiry letter.
language behaviour in the | 4. Simple, Continuous Present.
world of work;
ability to use grammatical | Literature: 1,2, 4, 12
resources of the language | Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38
Self-study: 1

writing notes conveying complex
professionally relevant information;
rendering articles;

summarizing a wide range of factual
information

17




awareness and control of | Practical lesson 5. 2
the organisation of the 1. Inquiry letter.
meaning of grammatical | 2. Perfect Tenses: Present.
elements;
understanding of logical | Literature: 1, 2, 4, 12
relations Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Unit 5. Follow-up and reference letters. Past Tense Forms. 10/10
Practical lesson 1. 2
knowledge of topical 1. Follow-up letter.
vocabulary; 2. Simple, Continuous and Perfect Tenses:
ability to use lexical and Past.
grammatical resources of
the language Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26
Internet sources: 29, 30, 32, 34, 38
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 2 2
ability to use topical 1. Letter of Recommendation.
vocabulary and 2. Past Continuous (Progressive).
grammatical resources of
the language; Literature: 2,4, 7,9, 12, 14
awareness and proper use of | Recommended materials: 16, 18, 23, 25,
categories, structures and | 26
processes Internet sources: 29, 30, 32, 34, 38
Self-study: 2
enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 3. 2
understanding and 1. Acknowledgement letter.
interpreting different 2. Past Perfect.
aspects of culture and
language behaviour in the | Literature: 2,4, 7,9, 12, 14
world of work Recommended materials: 16, 18, 23, 25,
26
Internet sources: 29, 30, 32, 34, 38
Self-study: 2
doing grammar exercises;
reading and translating texts on the topic;
developing speaking skills
Practical lesson 4. 2

awareness and control of

1. Invitation letter.
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the organisation of the
meaning of grammatical
elements;
understanding of logical
relations

2. Past Simple vs Past Perfect.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26

Internet sources: 29, 30, 32, 34, 38

Self-study: 2
rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts
Practical lesson S. 2
knowledge of topical 1. Letter of resignation.
vocabulary; 2. Past Perfect Continuous.
ability to use grammatical
resources of the language; | Literature: 2,4, 7,9, 12, 14
ability to lexical resources | Recommended materials: 16, 18, 23, 25,
of the language; 26
Internet sources: 29, 30, 32, 34, 38
Self-study: 2
writing notes and memos conveying
complex relevant information to academic
and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts
Unit 6. Commercial correspondence. Future Tense Forms. 10/10
Practical lesson 1. 2
awareness and proper use of | 1. Types of contracts: oral and written.
categories, structures and | 2. Future Simple vs Present Continuous.
processes 3. Future Simple vs Present Simple.
Literature: 1,2,4, 6,8, 11, 12, 13, 14
Recommended materials: 17, 18, 20, 22,
23,25
Internet sources: 29, 32, 33, 35, 37
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills
knowledge of topical Practical lesson 2. 2
vocabulary; 1. Formalities of writing contracts. Oral
ability to use grammatical | contracts peculiarities.
resources of the language; | 2. Future Perfect. Future Perfect
ability to lexical resources | Continuous.
of the language;
Literature: 2,4,7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26
Internet sources: 29, 30, 32, 34, 38
Self-study: 2

writing notes and memos conveying
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complex relevant information to academic
and professional addressees,

rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts

Practical lesson 3. 2
knowledge of topical 1. Invitation to treat (offer).
vocabulary; 2. Future-in-the Past tense forms.
ability to use grammatical
resources of the language; | Literature: 1,2, 4,6, 8,11, 12, 13, 14
awareness and proper use of | Recommended materials: 17, 18, 20, 22,
categories, structures and | 23, 25
processes Internet sources: 29, 32, 33, 35, 37
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills.
Practical lesson 4. 2
ability to use topical 1. Agreement and third parties.
vocabulary and 2. Ways of expressing future: grammar
grammatical resources of | constructions.
the language;
awareness and proper use of | Literature: 1,2,4, 6,8, 11, 12, 13, 14
categories, structures and | Recommended materials: 17, 18, 20, 22,
processes 23,25
Internet sources: 29, 32, 33, 35, 37
Self-study: 2
enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 5. 2
knowledge of topical 1. Contractual obligations.
vocabulary; 2. Revision of Present Tense Forms.
ability to use grammatical | Literature: 1, 2,4, 6,8, 11, 12,13, 14
resources of the language | Recommended materials: 17, 18, 20, 22,
23,25
Internet sources: 29, 32, 33, 35, 37
Self-study: 2
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
Unit 7. Negotiations. Modals. 14/14
Practical lesson 1. 2

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language

1. Distributive and integrative
negotiations.

2. Ability.

3. Obligation/ Duty.

4. Necessity. Absence of necessity.
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Literature: 3, 5,6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24

Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

writing notes and memos conveying
complex relevant information to academic
and professional addressees,

rendering articles and authentic materials

awareness and proper use of
categories, structures and
processes; ability to use
topical vocabulary and
grammatical resources of
the language

Practical lesson 2.

1. Negotiation strategies.
2. Prohibition.

3. Logical assumption.

Literature: 3, 5, 6,7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24

Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

control of the organisation
of the meaning of
grammatical elements;
understanding of logical
relations (entailment,
presupposition, implicature,

Practical lesson 3.

1. Negotiation tactics.
2. Probability.

3. Possibility.

4. Permission.

5. Request.

etc.) Literature: 3, 5, 6,7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24
Internet sources: 29, 31, 32, 33, 36, 37
Self-study:
preparing presentations on the topic;
doing grammar exercises;
reading and translating a newspaper article
on the topic; developing speaking skills.
Practical lesson 4.
1. Types of negotiators.
knowledge of topical 2. Ways of expressing criticism.
vocabulary;

ability to use grammatical
resources of the language;
understanding different
aspects of language
behaviour

Literature: 3, 5, 6,7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24

Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

activating topical vocabulary;
revising grammar rules;

developing speaking skills; writing a
report on the topic.
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awareness and proper use of
categories, structures and
processes; ability to use
topical vocabulary and
grammatical resources of
the language

Practical lesson 5.

1. Team negotiations.
2. Expressing advice.
3. Promise.

Literature: 3, 5, 6,7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24

Internet sources: 29, 31, 32, 33, 36, 37

Self-study: 2
preparing dialogues on the topic;
doing grammar exercises;
reading and translating a newspaper article
on the topic; developing speaking skills.
Practical lesson 6. 2
understanding and 1. Non-verbal communication in
interpreting different negotiations.
aspects of culture and 2. Expressions similar to modal verbs.
language behaviour in the
world of work; Literature: 3, 5, 6, 7, 10, 11, 13, 14
ability to use grammatical | Recommended materials: 17, 19, 21, 22,
resources of the language | 24
Internet sources: 29, 31, 32, 33, 36, 37
Self-study: 2
preparing presentations on the topic;
reading and translating a newspaper article
on the topic; developing reading skills.
Practical lesson 7. 2
control of the organisation | 1. Team Negotiations.
of the meaning of 2. Revision of Modals.
grammatical elements;
understanding of logical Literature: 3, 5, 6, 7, 10, 11, 13, 14
relations (entailment, Recommended materials: 17, 19, 21, 22,
presupposition, implicature, | 24
etc.) Internet sources: 29, 31, 32, 33, 36, 37
Self-study: 2
writing essays to develop an argument;
explaining advantages and disadvantages
of various options; developing
presentation skills;
developing speaking skills.
Unit 8. Modern means of business communication. Sequence of 10/20
Tenses. The Passive Voice.
Practical lesson 1. 2

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;

1. Role of Information Systems and
Technologies in Business
Communication.

2. Direct speech and reported
speech.
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understanding different
aspects of language
behaviour

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules

correct use of topical
vocabulary;
practising and memorizing
grammatical
rules

Practical lesson 2.
1. Business Etiquette.
2. Reported speech: the tense change.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 3.
1. Electronic communication in business.
2. Reported speech: place, time, person.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

doing grammar exercises;

reading and translating a newspaper article
on the topic

awareness and proper use of
categories, structures and
processes;
correct interpretation of
different aspects of
language behaviour

Practical lesson 4.

1. Telephoning.

2. The Internet.

3. Websites.

4. Reported speech: introductory verbs.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

raising awareness of the specific features
of various genres of economic discourse;
enriching thematic vocabulary;
developing grammatical skills;

analyzing grammar rules

raising awareness and
control of the organization

Practical lesson 5.
1. The Internet.
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of the meaning of
grammatical
elements

Wikipedia and other Internet resources.
2. Personal Passive constructions.
Impersonal Passive constructions.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

Unit 9. Social media and networking. Conditionals. The Infinitive.

6/8

awareness and control of
organisation and meaning
of grammatical
elements;
understanding of logical
relations

Practical lesson 1.

1. Social media and networking: general
notions.

2. Wikipedia and other Internet resources.
3. Future conditionals.

4. Present conditionals

Literature: 4, 6, 7, 12,13
Recommended materials: 19, 21, 23, 24
Internet sources: 30, 31, 34, 36, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

control of proper use of
topical vocabulary;
knowledge of special
grammatical structures;
awareness of rules and
linguistic patterns

Practical lesson 2.
1. Netiquette.

2. Skype

3. Past Conditionals

Literature: 4, 6, 7, 12,13
Recommended materials: 19, 21, 23, 24
Internet sources: 30, 31, 34, 36, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

raising awareness and
control of the organization
of the meaning of
grammatical
elements

Practical lesson 3.

1. Facebook.

2. MySpace.

3. YouTube.

4. Twitter. Instagram.

2. Conditionals with I wish, if only, it’s
time.

Literature: 4, 6, 7, 12,13
Recommended materials: 19, 21, 23, 24
Internet sources: 30, 31, 34, 36, 37

24




Self-study:

doing grammar exercises;

developing the ability to collect
information on the topic from specialized
sources

Unit 10. Business discourse.

Participles. The Gerund.

8/8

awareness of the rules of
using topical vocabulary
properly; knowledge of
special grammatical
structures

Practical lesson 1.

1. Business written discourse: general
notions.

2. The Present Participle.

3. The Past Participle.

Literature: 2,3 5, 8,11, 13
Recommended materials: 17, 20, 21, 23,
28

Internet sources: 31, 33, 34, 37, 38

Self-study:

analyzing grammar rules and doing
grammar tasks;

summarizing factual information on the
topic; rendering specialized articles

control of proper use of
topical vocabulary;
knowledge of special
grammatical structures;
awareness of rules and
linguistic patterns

Practical lesson 2.

1. Business articles: lexical and
grammatical peculiarities.

2. The Perfect Participle.

3. The Objective and Subjective Participle
complexes.

Literature: 2,3 5, 8,11, 13

Recommended materials: 17, 20, 21, 23,
28

Internet sources: 31, 33, 34, 37, 38, 23, 25
Internet sources: 30, 33, 34, 37

Self-study:

analyzing grammar rules;

revising topical vocabulary;
summarizing factual information on the
topics; making presentations on the topic

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language

Practical lesson 3.
1. Business articles: style, register.
2. Rendering business articles

Literature: 2,3 5, 8,11, 13
Recommended materials: 17, 20, 21, 23,
28

Internet sources: 31, 33, 34, 37, 38

Self-study:

activating topical vocabulary;

revising grammar rules;

developing speaking and reading skills
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control of proper use of
topical vocabulary;
knowledge of special
grammatical structures;
awareness of rules and
linguistic patterns

Practical lesson 4.

1. Writing an annotation.

2. Complexes with the Participle and
Gerund.

Literature: 2,3 5, 8,11, 13
Recommended materials: 17, 20, 21, 23,
28

Internet sources: 31, 33, 34, 37, 38

Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking and reading skill
BChOI0: 180/6
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11.

12.

13.

14.
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16.
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