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I. 3AT'AJIBHI IOJIO’KEHHS:

MeTa BUBUYEHHS I[I/IC[[I/IHJ'IiHI/I

Hucuumina «IIpodeciiina komyHiKallis 1IHO3EMHOIO MOBOIO» € 000B’SI3KOBUM
OCBITHIM KOMIIOHEHTOM OCBITHBOI TporpamMu «MeEHEMHKMEHT  OpraHizariii
cnemianbHoCcTi 073 «MeHemKMEHT opraHizaiiii» JIpyroro (MaricTepchbKoro) piBHS
BUIIO1 OCBITH.

OCHOBHOIO METOI0 BUBYCHHS KypCy € (OopMyBaHHS B MaricTpiB 3arajibHUX Ta
npodeciiHO OpIEHTOBAHUX KOMYHIKATUBHUX MOBJICHHEBUX KOMIIETEHTHOCTEH
(JIIHFBICTUYHOI, COLIOJIHTBICTUYHOI 1 MparMaTU4HOi) i 3a0e3Ne4eHHs] IXHbOIo
e(EeKTUBHOTO CIUJIKYyBaHHS B akKaJeMidyHOMYy Ta TpodeciiHOMY CepeaOBHIII.
JlucuuruiiHa TaKOX Ma€ Ha MET1 PO3BUTOK Ta (JOPMYBaHHSI COIliaIbHUX HaBUYOK (soft
skills), HeoOXimHMX AJiA YCIIIIHOTO BXOJDKEHHA B mpodeciiiHe, y TOMYy 4ucCll U
MDKHapOJHE, cepenoBuine. JMCIUIIIiHA Aa€ 3MOTY 3aJy4YWTH MAariCTpiB J0 TaKUX
aKaJeMIYHUX BHUAIB IISUIBHOCTI, SIKI AaKTHBI3YIOTH 1 Jalll PO3BUBAIOTh YBECH CIIEKTP
iXHIX Mi3HABAJIBHUX 310HOCTEMN, 3MIIHIOIOTh BIIEBHEHICTh SIK KOPUCTYBadiB MOBH, a
TaKoX (POPMYIOTH iXHE MO3UTUBHE CTABJIICHHS O CAMOOCBITH.

3MICT NUCUMIUIIHUA, BUKOPUCTAHHSI KOMYHIKaTHUBHO-OPIEHTOBAHUX METOJIIB Ta
dbopm poOOTH 31 CTyACHTAMH MIANOPSAKOBAHO OCHOBHUM 3aBJAHHSAM KYypCY:

o OBOJIOJIHHS TPAaMAaTHYHUMH CTPYKTypaMHd Ta MOBHUMH (OopMamu,
BJIACTUBUMH MPOPECIHHOMY Ta aKaJIeMIYHOMY MOBJICHHIO;

o PO3IIMPEHHS Jiala30Hy CJIOBHUKOBOTO 3amacy (y ToMy 4Hcili M
METaMOBHOTO) JJIsl YCIIITHOT KOMYHIKaIlii B mpodecitHoMy CepeI0BHIIII;

o CydacHE pO3yMIHHS PI3HMX KOPIOPATUBHHUX KYJIBTYp B KOHKPETHHUX
npodeciiiHuX KOHTEKCTax 1 T€, SIKUM YHNHOM BOHM CIIBBIIHOCATHCS OJJHA 3 OJIHOIO;

o NpaBWJIbHE TMOBO/KEHHS B THUIOBUX MDKMOBHUX Ta MIKKYJIBTYPHHX
aKaJleMIuYHUX, NPOopECIHHUX 1 MOBCAKICHHUX CUTYaIlisX;

o HaJIaroJKEHHsI KOMYHIKaTUBHOT B3a€MOJIIT 3 ITpeicTaBHUKaMHU Ipodecii;

o edexkTBHA poOOTa 3 I1HIIOMOBHOIO i1HGOpMatiero (mo0ip HEOOXiTHOT

iHopMallii 3 pi3HUX I1HIIOMOBHMX JIKepesd, 30Kkpema 3 (axoBoi JiTeparypu Ta
€JIeKTPOHHUX 0a3, KPUTUYHUI aHaimi3 ¥ IHTepHpeTanis OTPUMAHUX JaHUX,
BIIOPSIIKYBaHHS, KiIacudiKaIlis i cucTeMaTu3artis);

o CTBOPEHHS CIPUSATIMBOIO OCBITHBROI'O CEPENOBHUIIIA JIJIsI CAMOOCBITH;

o PO3BUTOK COLIAJIbHUX HABHYOK (poOoTa B KOMAaHJI, KpPEAaTHBHICTH,
KPUTUYHE MUCJICHHS).



Pe3yJbTaTH BUBYEHHSI HABYAJIBHOI IUCHHUILUIIHM, ii Miclle B OCBITHBOMY
npoueci

Huctumutina «IIpogeciiiHa KOMyHIKalllsg 1HO3EMHOK MOBOIO» 0a3yeThbCsl Ha
NO€HAHHI MPAKTUYHUX 3aHATH Ta CAMOCTIHHOT poboTu 3100yBadiB OC «maricTp» 1 €
HEOOX1THOIO CKJIaJJOBOIO YaCTHHOIO OMaHyBaHHs crenianbHocTi 073 « MeHemKMeHT
OCBITHBOT IporpamMu «MeHePKMEHT OpraHi3auiiny.

Pe3ynbraTomM BHBUEHHsS HaBuyaibHOi aucuuiuiiau «lIpodeciiina koMmyHikaiis
1HO3EMHOI0O MOBOIO» I OCBITHBOI mporpamMu «MeEHEIKMEHT OpraHizaiiii
cneniaiabHocTi 073 «MenemkMeHT» € GOpMyBaHHS KOMIUIEKCY KOMIIETEHTHOCTEH:

- IHTerpajbHa KOMIETEHTHICTh:
3MaTHICTh PO3B’SI3yBaTH CKJIaJHI 3a/adi 1 mpoodsieMu y cdepi MEHETKMEHTY abo y
mporieci HaBYaHHs, 110 TepeadadarTh MPOBEACHHS JOCIIKEHb Ta/ab0 3A1HCHEHHS
1HHOBAIIIH 32 HEBU3HAYEHOCTI YMOB 1 BUMOT.
- 3arajibHi KOMIIETEHTHOCTI:
3K 2. 3patHicTh A0 CHUIKYBAaTHUCSA 3 NPEACTaBHUKAMHU I1HIIUX NPOQECcifHUX TpyIl
pi3HOTO piBHSA (3 €KcHepTaMd 3 IHIIMX Taidy3eil 3HaHbB/BUIIB EKOHOMIYHOI
JISUTBHOCTI).
3K 5. 31aTHICTh AiSITH HA OCHOBI €TUYHUX MIPKYBaHb (MOTHUBIB);
crneniajabHi (paxoBi) KOMIIETEHTHOCTI:
CK 1. 3parnictb o0Oupatd Ta BHKOPUCTOBYBAaTHM KOHLEIMLII, METOAM Ta
IHCTpYMEHTAapii MEHEPKMEHTY, B TOMY YHCJI1 Y BIIMOBIAHOCTI 10 BU3HAYCHUX I[iJICH
Ta MDKHAPOJIHUX CTaHJIAPTIB.
CK 2. 3nmarHICT, BCTAHOBIIIOBATHU I[IHHOCTi, Oa4yeHHs, MICIIO, LI Ta KpPUTEpii, 3a
SKAMH OpTaHizailisi BH3HAYa€ TMOJAJbIIl HAOpPSAIMU PO3BUTKY, PO3POOIATH 1
peari3oByBaTH BIJIMOBIHI CTpATET1i Ta TUTAHH.
CK 5. 3natHicTh CTBOpPIOBATH Ta OPTraHi30BYBaTH €(EKTHBHI KOMYHIKAIl B mpolieci
yIPaBIIiHHSL.

IIporpamMui pe3yjbTaTH HaBYaHHA 3100yBaviB 3 HABYAIBHOI JUCIUILTIHH
«ITpodeciiina koMyHIKaIlisg IHO3EMHOIO MOBOIOY» MOJISITAIOTh:

[IPH 7. OpranizoByBaTu Ta 3A1MCHIOBATH €(QEKTHBHI KOMYHIKAIli BCEpEIHHI

KOJIEKTUBY, 3 MPEJCTaBHUKAMU PI3HUX NpodeciiiHuX rpyn Ta B MIKHAPOIHOMY

KOHTEKCTI.

[TPH 9. BMmitu cminkyBaTHCh B MpodecifHUX 1 HAYKOBUX KOJaX JIEPKaBHOIO Ta

1HO3eMHOI0 MOBaMH.

I[IPH 13. Bmitu miaHyBaTd 1 3[A1MCHIOBATH 1H(QOpPMAaILiiiHE, METOIUYHE,

MartepialibHe, piIHaHCOBE Ta KaJIpoBe 3a0e3eueHHs opraHizaili (miapo3ainy).

MixaucuuinuiiHapHi 3B'I3KM: porpaMa BHOPSAIKOBaHA BIAMOBIAHO 10 NpouI0
OCBITHBO-TIpO()eCiiiHOT TporpaMy TIJATOTOBKM MAaricTpiB, mepeadadae BXiJTHUM
piBEHB BOJIOIIHHS MOBOIO Bi+.



KpuTepii oniHioBaHHS pe3yJibTaTiB HABYAHHS

PiBnui
KOMIIETEHTHOCTI

3a ImKaJjJaoro
ATEY

Kpurepii oniHioBaHHA

1

2

3

Bucokuii
(TOCTITHUITLKHI )

90-100

Mae r1pyHTOBHI Ta BceOiYHI 3HAHHS 3 JUCIUILIIHU
«[Ipodeciiina KOMyHIKaIlisi IHO3EMHOI0 MOBOIO», OBOJIOJI€
BIJIMIOBITHOI0O TEPMIHOJIOTIEI0; 3HAE OCHOBHI CTpaTerii Ta
GyHKII MyOIIYHUX BHCTYIIIB, TOTPUMAETHCS B YCHOMY Ta
MMCbMOBOMY MOBJICHHI J>KaHpOBOI Ta (DYHKIIIOHAJIBHOI
cnenr(iku HAYKOBOTO IHCKYpPCY; 3MIHCHIOE MUCHMOBY Ta
YCHY NIPE3EHTaLll0 HayKOBO-IIPOEKTHOI pOOOTH 1HO3EMHOIO

MOBOIO i3 JIOTPUMAHHIM JIEKCUKO-TPaMaTUIHHUX
0COOJIMBOCTE 1HOMOBHOTO HAyKOBOTO TEKCTY; BIPHO
odopmitIoe 1HOMOBHY KOPECTIOH/ICHIIII0 TUIS

NpaleBIaAlITYBaHHs, JTOKYMEHTAIIF0 Ha 3J00yTTS TPaHTIB
(Project Statement, Grant Proposal), BiibHO Bene
€JIEKTPOHHY KopecmoHaeHIio (pakcu, email); camocTiitHO
3HaXOAUTh JIOJAATKOBI JpKepena iHQopMmamii Ta MoOXe
BU3HAYUTH 1X HOBH3HY Ta aKTYyaJIbHICTh, BUKOHY€E 3aBJIaHHS
y TOBHOMY 00Cs31 3 MIHIMAJIBHOIO KUTBKICTIO TTOMHJIOK 1
HETOYHOCTEH, IO CBIAYUTH MpPO: JOCKOHAJE 3aCBOEHHS
Matepiany; BIJIMIHHE BOJIOJIHHS MOBJIEHHEBUMHA
HaBUYKAMH; apTyMEHTOBAHE W JIOT1YHE BUKJIAJCHHS 3MICTY
B yCHill (hopmi; BUSBICHHS TBOPYMX 3A10HOCTE y Mpolieci
3aCBOEHHS Ta KOPUCTYBaHHS 1HO3EMHOIO MOBOIO; PO3yMiHHS
3arajlbHUX TYMaHITAPHUX OCHOB aKaJEMIYHOTO MHCHhMA;
3MaTHICTh O00OpaTH ONTHMaJbHI CIOCOOM KOMYHIKaIlii,
OpIEHTOBAaHO Ha CiIyXaya /4WMTava, aHali3yBaTH poboui
CUTYyaIlii MO0 AOIITHFHOCTI BUKOPUCTAHHS TICBHUX MOBHHX
(dbopM Ta KOMyHIKaTUBHHX CTpATETii.

JlocratHiit
(4acTKOBO-
TTOIITYKOBHHA)

82-89

Jlobpe  BonOmie  3HAHHAM  MIONO  KAHPOBO-BUIOBHX
ocobmmBocTeil mpodeciitHoi KOMyHIKaIlii,  ONTHMAaIbHUX
Croco0iB BUKJIAAY pI3HUX BUIIB i1HQOpMAIli 1HO3EMHOIO
MOBOIO, BMI€ aHANI3yBaTl poOOYi CUTYAIli] 1010 AOILIHLHOCTI
BUKOPHCTAaHHS TIEBHUX MOBHUX (OpM Ta KOMYHIKaTHBHHX
CTpaTerii; MPOSBIISE 1HIMIATUBHICTD Y MIATOTOBIIl /10 3aHSTh,
HaJIS)KHUM YMHOM Ta B TIOBHOMY 00CS31 BUKOHY€E 3aBIaHHS,
10 MICTUTh OKpeMi (JIEKCH4Hi / TpaMaTH4Hi / CTHIIICTHYHI /
opdorpadiuni / QoHETHUHI) MOMHIKH, IO CBITYHUTH IPO:
no0pe BOJIOAIHHS MPAKTHYHUMU HAaBHYKAMH Ta BMIHHSMU
npodeciitnoi KOMYHIKaIii 1HO3eMHOIO MOBOIO;
apryMEHTOBAHO ¥ JIOT1YHO PO3KPUBA€E OUIBIIICTH OCHOBHHUX
NOJIO)KEHb TEMH; BUSBIISE€ PO3YMIHHS 3MICTY MOHSTB; JIA€
aJIeKBaTHI 3a 3MICTOM Ta JIHTBICTHYHUM OGMOPMICHHIM
BIIMOBII HA TIOCTABJICHI MNHTAaHHS; JOOpPEe BOJOJIE
criocobamu  ¢opmyBaHHS Ta (GOPMYJTIOBAaHHS JTyMOK,
peamizamii MOBHOI HOPMHM Yy pI3HHX BHIAaX MOBJICHHEBOL
TMiSUTBHOCTI,  KOMYHIKaTHBHHX  CHTyamisx 1  cdepax
CHUIKYBaHHS.




75-81

Bosoziie BU3HaUE€HUM MPOTPaMOI0 HABYAIBHUM MaTepiajoM
MO0  KpHUTEpiiB  BUOOpY  ONTHUMaNbHUX  CHOCOOIB
IHIIOMOBHOI TpodeciiiHoi KOMYyHIKallii; B TTOBHOMY 00cCsi31
BUKOHY€E 3aBJJaHHS, X04a JIOMYCKAEThCS OKPEMHUX TMOMMUIIOK,
0COOJIMBO 32 YMOB, IIO MICTSITh JAOJATKOBI TPYAHOLI s
nepekaay, a€ ajaeKkBaTHI, aje HETMOBHI 3a 3MICTOM Ta
JIHTBICTUYHUM O(OPMJICHHSM BIJMOBIJII HA TOCTaBIICHI
MMATAHHS.

Enementapuuit
(penpoyKTUBHUI)

69-74

HenoBHICTIO BUKOHY€ 3aBIaHHS, MIOMYCKAETHCS TIEBHOI
KUTBKOCTI TOMITHUX TOMHIOK Y 3MICTI Ta BepOambHOMY
odopmIIeHi, IO 3arajioM CBIAYUTH TPO: HHU3BKUH pIBEHb

1HIIIOMOBHHUX 3HAaHb, HEIOCTATHIO c(hopMOBaHICTh
MOBJICHHEBUX  Ta  KOMYHIKATHBHHX  HABUYOK,  SIKi
3aJOBOJIGHSIOTh ~ MiHIMallbHI ~ KpUTepil;  BIACYTHICTh

PO3YMiHHS 3MICTYy OCHOBHHX (DaXOBHUX IIOHATH, IOTaHE
BOJIOJIIHHS TEPMIHOJIOTIYHUM amapaToM; HEIO0CTaTHbOIO
MipOIO BUSIBJICHY aKTHBHICTh B KOMYHIKaTHUBHHX CHUTYaIlisiX
Ta HEHAIEXHY CTAapaHHICTh IMiJi Yac BUKOHAHHSA
IHIUBIAyaTbHUX  3aBJaHb 1  CaMOCTIHHOI  po0OOTH;
BIJICYyTHICTb TBOPYOTO MIiAXOMy B OMAHYBaHHI 3MICTy
TUCHWIUTIHKA, TIEPEBAXHO  PENpPOAYKTHUBHHHA  XapakTep
HaBYaJIbHOT poOOTH.

60-68

OzHailiomyieHHi 3 3arajJlbHUM ~ 3MICTOM  HAaBYaJbHOT'O
MaTepiany, BIATBOPIOE HOrO0 Ha PENpOIYKTHBHOMY piBHi;
BUKOHY€E €JIEMEHTApHI KOMYHIKaTHBHI 3aBIaHHS 32 3Pa3KOM,
JIOTTYCKA€ETHCSl BENUKOI KITBKOCTI TMOMHUJIOK y OQOpPMIICHHI
aKaJeMIYHUX TEKCTiB, IO CBITYUTh MPO HEIOCTATHIO
c(hOpMOBaHICT, ~ MOBJEHHEBUX,  JIIHTBICTHYHMX YU
KOMYHIKaTUBHUX KOMIIETEHTHOCTEH.

Hwu3bknii
(pparmenTapHMii)

35-59

OsHalioMmyleHUll Ta BIATBOPIOE HaBUaJIbHUN MaTepiall Ha
piBHI OKpeMux (akTiB, IUTyTa€ThCS WIOAO PI3HOBHIIB
HAyKOBUX Ta (aXxoOBUX TEKCTIB, HEBIpHO oOupae ¢dopmu
MOBHOTO TMpeACTaBleHHS (axoBoi iHopmamii, mesKi
3aBJJaHHs 3aJIMILIAIOTHCSI HEBUKOHAHI B TIOBHOMY 00cs31 abo
MICTSITh BEJIUKY KiJIBKICTh CYTTEBHX MOMMUIIOK, IIO B IIOMY
CBIAYUTH MPO: OBOJOAIHHA MPOrpaMHUM MaTepiajlioM Ha
piBHI €JIEMEHTapHOT O PO3MI3HAHHS; BiJICYTHICTb
CHUCTEMHOI'0 PO3YyMIHHSI CTPYKTypU MOBHU Ta C(OPMOBAHUX
MOBJICHHEBUX yMiHb 1 HAaBHYOK; TOBEPXOBE PO3YMIHHS 1
MOSICHEHHS 3MICTY TOHSATh, TEPMiHIB, OKPEMHUX MUTaHb, SIKI
PO3TIIAANINCS; TACHBHICTH ITiJ] 9ac OOTOBOPEHHS MHUTAaHb
TEMH Ha ayJUTOPHUX 3aHATTSX; BIJCYTHE BHUKOHAHHS
3aBJlaHb JJI CAMOCTIHHOT poOOTH.

1-34

OsznaliomyeHHit 3 HaBYaJbHMM MaTepiaJloM Ha piBHI
PO3Ii3HABAHHS Ta BiITBOPEHHS OKPEMHUX (PAKTIB PO OKpeMi
BU/IU 1HIIIOMOBHOI KOMYHIKaIlii, 37iiicHI0e cripoOu $haxoBOro
MOBJICHHSI 1HO3EMHOIO MOBOIO, III0 CYTTEBO OOMEXEHi 3a
4aCOBHMHU, MOBJICHHEBHMH, JTIHI'BICTHYHUMH ACTIEKTaMH 1 HE
3a0e31euyroTh aJeKBaTHY Mepeiady 3MIiCTy BUCIOBIICHHSL.




3m00yBadi BUIIOT OCBITH, SIKI MOBHICTIO BHKOHAJIM MPOrpaMy AMCIUILUIIHA Ta
HaOpanu JIOCTaTHIO KUIBKICTh OasiB, OTPUMYIOTH IiJICYMKOBY OIlIHKY 0e€3
ONUTYBAHHS YU BUKOHAHHS €K3aMeHalliHOro 3aBaaHHs (3rifHo 3 [lonoxenusam I[po
OLIIHIOBAHHSI pe3yJIbTaTiB HaBYaHHA 37100yBauiB BUIoi ocBiTH Nel2 Big 07.02.2022).
VY pasi, skmo 3100yBad BUIIOI OCBITH Oakae MOJIMIIUATH CBOKO OIIHKY, a00 HE
HaOpaB 75 OaiiB, BIH CKJIAJa€ €K3aMeH 3 YCi€i MporpaMu HaBYaJIbHOI JTUCUHUILIIHU Yy
BUIJISI/II MUCHbMOBOTO ONMUTYBAaHHA BIAMOBIAHO J0 3aBAaHb BCTAHOBJIEHOTO 3pa3Ka.
Pe3ynbraT BUKOHAHHS €K3aMCHAIIMHUX 3aBJaHb OIIHIOETHCS 3 YpaxXyBaHHSIM
pe3yabTrariB y crhiBBigHomeHH1 80:20, ne 80 — MakcuMalibHa OIlIHKA 32 BUKOHAHHS
eK3aMeHalliiHoro 3apaaHHs, 20 — pe3yJbTaT MOTOYHOI YCIIIIHOCTI BiJMOBIIHO 0
IIKaJIM TIePeBOJIy TOTOYHOI pOOOTH JIJIsl BpaxyBaHHs 11 IPH M1JCyMKOBIH OITIHIII.
3100yBau BUIIOI OCBITH, SIKHUH HE MOTOKYETHCS 3 OI[IHKOI, OTPUMAHOIO TIi]
9ac MiJICyMKOBOTO (CEMECTPOBOTO) KOHTPOIIIO, MA€E MPABO 3BEPHYTHCS 13 MTPOXAHHAM
NEPETsSTHYyTH OIlIHKY, OJepkaHy Ha ek3ameHi (3rigHo [lomokeHHs mpo amesnsifiio
pe3ynbTaTIB MiJCYMKOBOTO KOHTPOJIO 3HaHb cTyAeHTIB Ne 32 Bix 07.02.2022).



O0cAr TUCHUILTIHA B KPEAUTAX TA HOT0 PO3MOALI (TeMATHYHHUIA IJIaH)
O6csar mucrumutian  (kpeautiB EKTC): 6 xpemautie — 180 roamn, 56 roaun
NPaKTHYHUX 3aHATH, 124 ronquHu caMOCTiiHOT poO0TH 3100yBaviB BUIIIOi OCBITH.

KiabkicTs rogun
Ycnoro 3 Hux ®opmu
Ha3zBa temu
roaun/ KOHTPOJII0
. Jekuii NMPaKT. CPC
KpeAuTiB
Unit 1. University teaching, learning
. . 18 6 12
and research majoring Management.
1. Teaghmg agd l§am1ng at higher 6 ) 4 13, TIP
education institutions.
2. Virtual learning environments. 6 2 4 113, VO, T
3. University research. 6 2 4 I1P, YO
Unit 2. International academic 36 12 24
conferences on Management.
4. Conference announcements. 6 2 4 113, YO
5. Calls for papers. 6 2 4 YO, T
6. Academic and professional events. 6 2 4 110, 13 (K)
7. Arriving at the conference. 6 2 4 I3, T
8. Socialising 6 2 4 YO, K
9. Troubleshooting. 6 2 4 T, MK
Unit 3. Academic publications.
14 4 10
Management research resources.
10. Publishing matters. Types of
reference styles (APA, etc.). / 2 > YO, 3 (E)
11. Research reports. 7 2 5 13, TTP
Unit 4. International cooperation in
14 10
Management.
12. International cooperation 113, I3,
7 2 5
programmes. YO
13. Grants. 7 2 5 13,11
Unit S. The importance of professional
- 18 6 12
networking in Management.
14. Being in charge. 6 2 4 ¥0O,13, T
15. Discussing matters. 6 2 4 13, TTP
16. Making arrangements. 6 ) 4 YO, I3
(MK)
Unit 6. In the audience. 14 4 10
17. Your participation is welcome 7 2 5 T,YO
18.'The three golden rules of research 7 ) 5 113, VO
ethics
Unit 7. Improving public speaking and
presentation skills in Management 21 6 15
Area.
19. What makes a good presentation? 7 2 5 I13, I3 (E)
20. Structuring you presentation. 7 2 5 YO, K
21. The role of visuals in presentation. 7 2 5 VO, 13, T




Unit 8. Management academic
24 8 16
correspondence.
22. Types of letters. 6 2 4 I13, T
23. Organising a reference letter. 6 ) 4 113, I3
(ITP)
24. Proposal for partnership. 6 2 4 YO, 113
25. A covering letter for a grant proposal. 6 2 4 ¥O,13, T
Unit 9. Writing a summary. 21 6 15
26. What makes a good summary? 7 2 5 YO, I3
27. Writing an abstract. 7 2 5 YO, I3
28. Describing visual data. 7 ) 5 YO, I3
(ITP)
Pasom 180 56 124
IHigncyMKOBHI KOHTPOJIb — €K3aMeH
YMoBHI NoO3HAYEHHS:
YO — ycHe onuTyBaHHS, I3 — iHauBiAYyalbHE 3aBIaHHS;
I13 - muceMOBeE 3aB/IaHHS, K — kelic;
T — TecryBaHnHs; IT — mpoexT;

[1P — npe3enTanis; E —ece;
MK — MeHTanbpHa KapTa




I1. MIPOT'PAMA HABYAJIbHOI JUCHUILJIIHUA

3MicT AMCHUIJIIHU (TEMU TIPOTrpaMu).

Unit 1. University teaching, learning and research majoring in Management
IT as an academic discipline. Teaching and learning at higher education institutions.
International words in science and technologies. Discourse markers of cohesion in
academic texts. Virtual learning environments. Virtual learning environments. Open
source e-learning: In the Moodle. Advantages and disadvantages of different learning
platforms. University research. Research Areas. Phrases that include an evaluation in
academic texts.

Unit 2. International academic conferences on Management.
Conference announcements. Skimming conference announcements for the gist.
Scanning conference announcements for key details. Calls for papers. Structure of
calls for papers. Skimming and scanning conference texts more confidently. Common
conference collocations and prepositions. Academic and professional events. Texts
on a variety of academic events and conference sessions. Finding specific
information and transferring it to a table. Arriving at the conference. Getting around.
Collocations typically used in a situation at a reception desk. Socialising. Greetings
and introductions. Starting and keeping a conversation going. Showing interest and
reacting to news. Inviting. Paying and receiving compliments. Saying thank you,
sorry and goodbye. Troubleshooting. Dealing with technical problems. Identifying
the person in charge. Dealing with misleading numbers.

Unit 3. Academic publications. Management research resources
Publishing matters. Types of reference styles (APA, etc.). Popular science articles.
Research reports. Research report elements. Tips and recommendations on writing a
research report.

Unit 4. International cooperation in Management
International cooperation programmes. Background of the international programme.
Territory. Participants. General aim. Causes of existing problems. Grants. Activities
that may be supported by a grant. Grant proposal. Project phase.

Unit S. The importance of professional networking in Management Area
Being in charge. Initiating a conversation. Referring to the context of the previous
meeting. Introducing oneself. Asking for opinion. Expressing opinion. Changing the
topic. Making arrangements for the future. Asking for clarification. Confirming
information. Discussing matters. Arriving at the consensus. Making arrangements.
Exchanging contacts. Thanking someone for something. Saying goodbye at the end
of a first conversation.
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Unit 6. In the audience
Your participation is welcome. The difference between a lecture and a presentation.
Presentation overview. The three golden rules of research ethics. Five things that
make up ‘accuracy in research’. Unethical behavior in academic world.

Unit 7. Improving public speaking and presentation skills in Management
What makes a good presentation? Presentation criteria. Presentation goals.
Structuring your presentation. Giving your lecture a title. Beginning your
presentation. Supporting your ideas. Concluding a presentation. The role of visuals in
presentation. Slides Checklist. Before answering a question. Dealing with difficult
questions. Ending a question and answer session. Academic culture checklist.

Unit 8. Management academic correspondence

Types of letters. Formal style. Organising an email / a letter. Organising a reference
letter. Describing personal qualities. Paper and online references.  Proposal for
partnership. Structuring a proposal for partnership. Information about your
institution/department. benefits of potential partnership. A covering letter for a grant
proposal. Structuring a covering letter. Contact information. The reasons for funding.
Thanking the funder. Introducing your organization. Describing the purpose of your
project.

Unit 9. Writing a summary
What makes a good summary? Organising a summary. Topic sentences. Project
summaries. Polishing an executive summary. Writing an abstract. Make your abstract
cohesive. Linking words. Describing research. Abstracts from different fields of
study. Describing visual data. Types of visual. Features of descriptions of visual
information. Writing about trends.
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CTpyKTypa HABYAJIBHOI IMCUMUILTIHI

PoGounii
. . yac
Pe3yibTaTH HABYAHHS HaBuajabHa ifsbHICTD
3100yBava,
roa
1 2 3

Unit 2. University teaching, learning and research majoring in Management

- to recognise the main Practical lesson 1. 2
information in academic 1. Teaching and learning at higher education
texts; institutions.
- to predict what a text will | 2. International words in science and
be about; technologies.
- to distinguish main ideas | 3. Discourse markers of cohesion in academic
from supporting details; texts.
- to understand relations
between parts of a text Resources:
through the use of linking Literature: 5, 6.
words/phrases; Recommended materials: 19, 21, 24, 25.
-to guess the meaning of Internet sources: 26, 27, 28-34.
new words/expressions Self-study: 4
from context. perusing additional resources;
devising a task for group mates
- to know what virtual Practical lesson 2. 2
environment is; 1. Virtual learning environments.
- to identify main features 2. Open source e-learning: In the Moodle.
of Moodle platform; 3. Advantages and disadvantages of different
-to differentiate advantages | learning platforms.
and disadvantages of
different learning platforms; | Resources:
- to recognise the main Literature: 5, 6.
information in academic Recommended materials: 19, 21, 24, 25.
texts; Internet sources: 26, 27, 28, 36.
- to predict what a text will | Self-study: 4

be about;

- to distinguish main ideas
from supporting details;

- to understand relations
between parts of a text
through the use of linking
words/phrases;

- to guess the meaning of
new words/expressions
from context.

A presentation of a learning platform or on-line
course.
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- to identify peculiarities of
university research
programmes, names of
research areas, phrases that
include an evaluation in
academic texts;

- to recognise the main
information in academic
texts;

- to predict what a text will
be about;

- to distinguish main ideas
from supporting details;

- to understand relations
between parts of a text
through the use of linking
words/phrases;

- to guess the meaning of
new words/expressions
from context

Practical lesson 3.
1. University research in social welfare.
2. Research Areas.
3. Phrases that include an evaluation in
academic texts.

Resources:

Literature: 1, 3, 5, 6.

Recommended materials: 19, 21, 24, 25.
Internet sources: 26, 27, 28-31.

Self-study:

analysing the sites of different academic
institutions;

searching for research account on these sites.

Unit 2. International academic conferences on Management .

- to indicate basic features
of conference
announcements;

- to know key vocabulary
for writing conference
announcements;

- to recognize the typical
structure of calls for papers;
- common conference
collocations and
prepositions;

- to scan conference
programmes for relevant
information;

- to identify the main point
or important information;

- guess the meaning of
unknown words from
context;

- to understand and use the
vocabulary of conference
announcements

Practical lesson 4.

1. Conference announcements.

2. Skimming conference announcements for the
gist.

3. Scanning conference announcements for key
details.

Resources:

Literature: 1, 3, 5, 6, 7.
Recommended materials: 8-17, 22, 24
Internet sources: 26, 27, 30-34.

Self-study:

perusing additional resources;

practicing writing conference announcements;
preparing tasks for the group mates;
analyzing real conference announcements
online
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- to indicate types of
academic and professional
events and types of texts on
a variety of academic
events;

- to identify the function of
intonation to signal the
information structure of
utterances (requests);

- to scan conference
programmes for relevant
information;

- to understand and use the
vocabulary of conference
announcements;

- to extract detailed and
specific information from
short conversations at
arrivals hall and at a hotel
reception desk

Practical lesson 5.

1. Calls for papers.

2. Structure of calls for papers.

3. Skimming and scanning conference texts
more confidently.

4. Common conference collocations and
prepositions

Resources:

Literature: 1, 3, 5, 6, 7.

Recommended materials: 8-17, 20, 22, 24.
Internet sources: 26, 27, 30-36.

Self-study:

perusing additional resources;

practicing writing a call for papers;
preparing tasks for the group mates;
analyzing different presentation formats and
past conference experiences

- to identify types of
academic and professional
events and types of texts on
a variety of academic
events;

to scan conference
programmes for relevant
information;

- to identify the main point
or important information

- to guess the meaning of
unknown words from
context;

- to understand and use the
vocabulary of conference
announcements

Practical lesson 6.

1. Academic and professional events.

2. Texts on a variety of academic events and
conference sessions.

3. Finding specific information and transferring
it to a table.

Resources:

Literature: 1, 3, 5, 6, 7.
Recommended materials: 8-17, 22, 23.
Internet sources: 26, 27, 30-36.

Self-study:
creating a timeline for a conference;
perusing additional resources;

- to determine the function
of intonation to signal the
information structure of
utterances (requests);

- to use a variety of clues to
predict the language and the
content of listening;

- to extract detailed and
specific information from
short conversations at
arrivals hall and at a hotel
reception desk

Practical lesson 7.

1. Arriving at the conference.

2. Getting around.

3. Collocations typically used in a situation at a
reception desk.

Resources:

Literature: 1-3, 5, 7.
Recommended materials: 8-18, 22.
Internet sources: 26, 27, 30-32, 35.

Self-study:
selecting video clips and film episodes that
illustrate getting around, checking in. etc.
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- to determine conventional
formulae for socializing
events;

- to use general algorithms
of dealing with troubles at a
conference, in a hotel, etc.

- to infer information based
on what learners heard;

- to follow a partner in
conversations;

- to introduce themselves
and others in formal and
informal contexts;

- to start a conversation and
keep it going;

- to show interest and react
to news;

- to invite people, accept or
decline invitations;

- to pay and receive
compliments;

- to thank people, apologies
and say goodbye

Practical lesson 8.

. Socialising.

. Greetings and introductions.

. Starting and keeping a conversation going.
. Showing interest and reacting to news.

. Inviting.

. Paying and receiving compliments.

. Saying thank you, sorry and goodbye.

~N NN kW=

Resources:

Literature: 1, 2, 5
Recommended materials: 8-18.
Internet sources: 26, 27, 30-36.

Self-study:
Compiling a table on the topic: “Verbal and
non-verbal clues and their types”.

- to identify general
algorithms of dealing with
troubles at a conference, in
a hotel, etc.

- to use a variety of clues to
predict the content of
listening;

- to recognise the
communicative functions of
utterances according to
situations, participants and
goals;

- to extract specific and
detailed information;

- to infer the meaning of
unknown words from a
listening text

Practical lesson 9.

1. Troubleshooting.

2. Dealing with technical problems.
3. Identifying the person in charge.
4. Dealing with misleading numbers.

Resources:

Literature: 1-5.

Recommended materials: 8-18, 20.
Internet sources: 26, 27, 28, 30.

Self-study:

perusing additional resources;

preparing tips for the group mates on how to
deal with technical problems (a leaflet);

Unit 3. Academic publications. Management research resources

- to rank key types of
reference styles;

- to identify the structure of
abstracts and popular
science articles;

- to construct types of
research reports;

- to know key elements of
research;

- to identify the reader, type
and purpose of academic

Practical lesson 10.

1. Publishing matters.

2. Types of reference styles (APA, etc.).
3. Popular science articles.

4. Compound nouns in academic texts.

Resources:

Literature: 1, 5, 6.

Recommended materials: 9, 14, 19, 21, 24, 25.
Internet sources: 26, 27, 28-32.
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texts

- to examine features of
academic texts;

- to understand similarities
and differences between
texts;

- to understand relations
between parts of a text;

- to recognise elements of
academic texts format;

- to recognise and
understand compound
nouns more readily

Self-study:
pros and cons of Ukrainian standard of
compiling reference list (an essay)

- to identify the types of
research reports, key
elements of research
reports;

- to identify the reader, type
and purpose of academic
texts;

- to examine features of
academic texts;

- to understand similarities
and differences between
texts;

- to clarify the structure of
abstracts and popular
science articles

Practical lesson 11.

1. Research reports.

2. Research report elements.

3. Tips and recommendations on writing a
research report.

Resources:

Literature: 1, 5, 6.

Recommended materials: 9, 14, 19, 21, 24, 25.
Internet sources: 27, 28.

Self-study:

Writing an abstract in Ukrainian on the
investigated problem basing on English
scientific sources.

Unit 4. International cooperation in Management

- to know linguistic features
of different genre texts on
international cooperation;

- to identify relations
between parts of a text
describing grant
programmes;

- to scan for relevant
information;

- to summarise information
in the form of a table;

- to identify text style;

- to scan tables of contents
of grant documents for
information;

- to express the main idea of

a text on research ethics in
one sentence.

Practical lesson 12.

1. International cooperation programmes.

2. Background of the interrational programme
3. Territory.

4. Participants.

5. General aim.

6. Causes of existing problems.

Resources:

Literature: 1, 3-7.

Recommended materials: 8-18, 20, 22, 23.
Internet sources: 29, 30-35.

Self-study:
searching for real cooperation programmes and
their analysis.
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- to identify the functions of
different types of texts
about grant programmes;

- to scan tables of contents
of grant documents for
information;

- to identify the register of
texts on grants;

- to express the main idea of
a text on research ethics in

Practical lesson 13.

1. Grants.

2. Activities that may be supported by a grant.
3. Grant proposal.

4. Project phase.

Resources:

Literature: 1, 3-7.

Recommended materials: 8-18, 20, 22-24.
Internet sources: 27, 31-32, 36.

one sentence Self-study: 5
searching for real grant proposals and their
analysis.

Unit 5. The importance of professional networking in Management Area
- to know key vocabulary Practical lesson 14. 2
for socializing and 1. Being in charge.
networking; 2. Introducing oneself.
- to extract specific 3. Initiating a conversation
information from short 4. Referring to the context of the previous
conversations while meeting.
networking; 5. Confirming information.
- to recognise stress and
rhythm in spoken English Literature: 1-5.
identify key words in Recommended materials: 8-18, 20, 25.
utterances; Internet sources: 30-36.
- to identify communicative | Self-study: 4
functions of phrases while Preparing a report on the topic: “How to
listening. become a successful communicator?”
- to identify key vocabulary | Practical lesson 15. 2
for socializing and 1. Discussing matters.
networking; 2. Asking for opinion.
- to extract specific 3. Expressing opinion.
information from short 4. Changing the topic.
conversations while 5. Making arrangements for the future.
socialising; 6. Asking for clarification.
- to start a conversation and | 7. Arriving at the consensus.
keep it going;
- to show interest and react | Resources:
t0 news; Literature: 1-5.
-to invite people, accept or | Recommended materials: 8-18, 20, 25.
decline invitations; Internet sources: 26, 27, 36.
- to pay and receive Self-study: 4

compliments; Preparing video content on the topic: “Gender
- to thank people, apologise | differences in communication”.
and say goodbye.
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- to know key vocabulary
for socializing and
networking;

- to recognise stress and
rhythm in spoken English;
- to build a strategy to
identify core ideas in
utterances;

- to extract specific
information while making
arrangements;

- to identify communicative
functions of utterances
while listening.

Practical lesson 16.

1. Making arrangements.

2. How do people develop professional
contacts at conferences?

3. Exchanging contacts.

4. Thanking someone for something.
5. Saying goodbye at the end of a first
conversation.

Resources:

Literature: 1-5.

Recommended materials: 8-18, 20, 25.
Internet sources: 26-36.

Self-study:
producing your own business card.

Unit 6. In the audience

- to know the difference
between a lecture and a
presentation;

- to extract gist and specific
information from oral
presentations;

- to use a variety of
strategies for listening to a
presentation;

- to use a variety of
listening subskills, such as
extracting the meaning of
unknown words from
explanations and examples,
discriminating between
phrases that sound similar,
using a variety of clues

Practical lesson 17.

1. Your participation is welcome.

2. The difference between a lecture and a
presentation.

3. Presentation overview.

Resources:

Literature: 1-5, 7

Recommended materials: 8-18, 20, 24
Internet sources: 27, 30-36.

Self-study:
analyzing a preferred TED talk

- to identify three golden
rules of research ethics;

- to use a variety of
subskills to distinguish
between relevant and
irrelevant information;

- to identify key words in
longer stretches of speech
and use them to understand
the gist;

- to build a strategy to
identify specific words in
the flow of speech

Practical lesson 18.

1. The three golden rules of research ethics.
2. Five things that make up ‘accuracy in
research’.

3. Unethical behavior in academic world.

Literature: 5-7.
Recommended materials: 9, 19, 20, 24.
Internet sources: 28-36.

Self-study:
preparing three ethical problems for discussion
at class
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Unit 7. Improving public speaking and presentation skills in Management
- to identify their strengths | Practical lesson 19. 2
and weaknesses as a 1. What makes a good presentation?
presenter; 2. Presentation criteria.
- to rank a stock of phrases | 3. Presentation goals.
for presentations;
- to know key structural Resources:
elements of a presentation; | Literature: 1-5.
- to devise criteria for a Recommended materials: 8-18, 20, 24, 25.
successful academic Internet sources: 26, 27, 30-36.
presentation Self-study: 5
Preparing an oral presentation of yourself and
your scientific research.
- to use different techniques | Practical lesson 20. 2
to open and close a 1. Structuring your presentation.
presentation; 2. Giving your lecture a title.
- to create, use and refer to | 3. Beginning your presentation.
visuals;
- to express opinions and Resources:
give advice and Literature: 1-5.
recommendations Recommended materials: 8-18, 22, 24, 25.
Internet sources: 27, 31-35.
Self-study: 5
Preparing a group presentation on a project.
- to use software that helps | Practical lesson 21. 2
create proper slides; 1. The role of visuals in presentation.
- to create, use and refer to 2. Slides Checklist.
visuals. 3. Before answering a question.
Resources:
Literature: 1-5.
Recommended materials: 8-18, 20, 25.
Internet sources: 27, 30-36.
Self-study: 5
Preparing an overview of the visual software.
Unit 8. Management academic correspondence
- to know types of formal Practical lesson 22. 2
letters; 1. Types of letters.
- to follow the rules of 2. Formal style.
formal e-mail etiquette;
- to distinguish between Resources:
various types of formal Literature: 1-7
letters; Recommended materials: 9, 11, 19, 24, 25
- to organise and structure Internet sources: 26, 27, 29
different types of letter. Self-study: 4
Writing different types of CV.
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- to know types of formal
letters;

- to follow the rules of
formal e-mail etiquette;

- to distinguish between
various types of formal
letters;

- to organise and structure
different types of letter -
organise and structure
different types of letter

Practical lesson 23.

1. Organising a reference letter.
2. Describing personal qualities.
3. Paper and online references.

Resources:

Literature: 1-7.

Recommended materials: 9, 11, 19, 24, 25.
Internet sources: 26, 27, 29-36.

Self-study:
Preparing a reference letter for a group mate.

- to know types of formal
letters;

- to follow the rules of
formal e-mail etiquette;
-to distinguish between
various types of formal
letters;

- to organise and structure
different types of letter.

Practical lesson 24.

1. Proposal for partnership.

2. Structuring a proposal for partnership.
3. Information about your
institution/department.

4. Benefits of potential partnership.

Resources:

Literature: 1, 3, 5, 7.

Recommended materials: 9, 11, 19, 24, 25.
Internet sources: 27, 30-35.

Self-study:
Report on the topic: “Types of partnership”

- to know types of formal
letters;

- to follow the rules of
formal e-mail etiquette;

- to distinguish between
various types of formal
letters;

- to organise and structure
different types of letter

Practical lesson 25.

1. A covering letter for a grant proposal.
2. Structuring a covering letter.

3. Contact information.

Resources:

Literature: 1, 3, 5, 7

Recommended materials: 9, 11, 19, 21, 24, 25
Internet sources: 27, 30-35.

Self-study:

Searching for real grants online;

preparing a covering letter for the preferred
grant.

Unit 9. Writing a summary.

- to know structure of an
abstract;

- to use vocabulary for
describing trends and
graphs;

- to organise a summarys;

- to evaluate a summary;

- to write a summary of an
academic article;

Practical lesson 26.

1. What makes a good summary?
2. Organising a summary.

3. Topic sentences.

Resources:

Literature: 1, 3, 5, 7.

Recommended materials: 9, 11, 19, 21, 24, 25.
Internet sources: 27-36.
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- to connect parts of an
abstract using linking
words;

- to interpret visuals

- to write a short description
of trends.

Self-study:

Summarizing, paraphrasing and synthesizing
ideas from research journals, articles,
dictionaries and Internet resources on your

field of knowledge.

- to know the structure of an | Practical lesson 27. 2
abstract; 1. Writing an abstract.
- to connect parts of an 2. Make your abstract cohesive.
abstract using linking 3. Linking words.
words;
- to notice particular Literature: 1, 3, 5, 7.
features of abstracts from Recommended materials: 9, 11, 21, 24, 25.
different fields of study; Internet sources: 27-36.
— to write an abstract of an | Self-study: 5
article. Making a list of words and word combinations
based on the texts selected.
- to use the vocabulary for | Practical lesson 28. 2
describing trends and 1. Describing visual data.
graphs; 2. Types of visual.
- to identify the features of
descriptions of visual Literature: 1, 3, 5-7.
information; Recommended materials: 9, 11, 19, 21, 24, 25.
- to refer to visuals; Internet sources: 27, 30-36.
- to interpret visuals; Self-study: 5
- to write a short description | Choose a topic, draw a graph or a diagram and
of trends make your own presentation.
BCBHOI'O: 180 rox./
6 xpeauTiB
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