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I. 3ATAJIBHI ITOJIO’KEHHS:
MeTa BUBYEHHS AUCHUILIIHHA.

PoGoua mporpama gucrurutian «IHO3eMHA MOBa CHEMIAILHOCTI» PO3po0iIeHa
JIs 3100yBaviB BHUINOI OCBITH, SIKI HaBYAIOTHCS 3a crnemianbHIcTio 232 «ColriaapHe
3a0e3neueHHs». HaBwanbHa gucuuiuiiHa «lHO3eMHa MOBa CHELIAIBHOCTD) €
HEB1JI’€MHHM CKJIQJHUKOM HABYAJIBHOI'O IPOIECY 3 MIATOTOBKU CIEIIaIICTIB cepu
cowiayibHOro 3a0e3neyeHHs. OCHOBHE MPU3HAYEHHS 1HO3EMHOT MOBH SIK MIPEJAMETHOI
rajxysi BUIOI OCBITH ToJiArae y (opMyBaHHI KOMIIETEHTHOCTEH JJIsI KOMYHIKAIlii B
YCHIA 1 mUceMHIM ¢opmax BIAMOBIIHO 10 MOTHBIB, IIJIEH 1 COIIaIbHUX HOPM
MOBJICHHEBOI MOBEIHKHM Y TUIMOBUX cdepax 1 CUTyaIlisIX 1HIIOMOBHOTO CIIIKYBaHHS.

MeTa HaB4YaHHS 1HO3EMHOI MOBH CIeliaJibHOCTI Yy HeMoBHOMY 3BO mojsrae y
¢dbopMyBaHHI 1HITOMOBHOI KOMYHIKATUBHOT KOMIETEHIT I BEJICHHS TIEPETOBOPIB Y
cdepi cormianbHOrO 3a0€3MEUeHHs, UJIOBOTO JHUCTYBaHHS (aHami3 Ta CKIJIaJIaHHS
KOMEPLIHHUX JOKYMEHTIB Ta KOHTPAKTiB), CKIaJaHHS aHOTalii Ta pedepyBaHHs
HAYKOBOI JIITepaTypu 3a (paxoM 1HO3eMHOK MOBOM0. [1ij yac BUBUYEHHS JUCHMILIIHU
nependadeHo HaOyTTs COIOKYIbTYPHUX Ta JIIHTBOKYJIBTYPHUX KOMIETEHTHOCTEH.

Ino3emHa MoBa creniaJIbHOCTI € 000B’A3KOBOIO M CHHUILIIHOIO.

Pe3yibTaTH BHBYEHHSI HABYAJBHOI JUCUMILUIIHM, TI Micle B OCBITHbBOMY
npoueci.

Pesynbrarom  BHBUEHHS ~ HaByaibHOi  aucuumuiind  «IHO3eMHa  MoBa
CIIeLIAJIBHOCTI» JJIs1 OCBITHBOI Iporpamu «CortianbHe 3a0e3neueHHs» € GopMyBaHHS
KOMIIJIEKCY KOMIIETEHTHOCTEH:

- iHTerpajibHa KOMIIETEHTHICTh:

3IaTHICTh PO3B’SI3yBaTH CKIIJHI CIICIiali30BaH1 3a/1a4i Ta MPaKTUYHI TPoOIeMu
y Tany3i npodeciiiHoi AisSUTbHOCTI colialibHOTO 3a0e3neueHHs abo y mporieci
HaBYaHHS, IO mepeadadae 3acTOCYBaHHS TEBHHX TEOPi Ta METOJIB BiAMOBITHOI
HAYKH 1 XapaKTepU3y€eThC KOMIUIEKCHICTIO Ta HEBU3HAYEHICTIO YMOB.

- 3araJibHi KOMIIETEHTHOCTI:

3K 7. 30amuicmo uumucs i 060100i6amu Cy4acHUMU 3HAHHAMU.

3K 12. 30amuicmo npayroeamu 8 KOMAaHOL.

3K 13. 30amuicmb 00 MidcocobucmicHoi 63aEMOOI.

- cneniaabHi (paxosi, npeamerHi) komnereHTHOCTI (CK)

CK 5. 30ammuicme 00 cniénpayi y MIJCHAPOOHOM)Y cepedosuwyi ma
PO3NIZHABAHHS MINCKYIbIMYPHUX NPOoOaeM V npogecitiniil npakmuyi.

OCHOBHUMU KOMYHIKAMUSHUMU YMIHHAMU 3100yBaviB BUILOT OCBITH €:

- YMIiHHA 3A1HCHIOBAaTH YCHOMOBJICHHEBE CIIUJIKYBaHHS (Y MOHOJIOTIUHIN 1
nianoriydii popmax);

- YMIHHS PO3YMITH 31 CIIyXy 3MICT aBTEHTHYHUX TEKCTIB;

- YMIHHS YUTATH 1 PO3YMITH aBTEHTUYHI TEKCTU PI3HUX >KAHPIB 1 BUMIB 3 PI3HUM
PIBHEM PO3YMIHHS 3MICTY, PO3IJISJAI0UM X SIK JKEPENIO pI3HOMAaHITHOI 1H(popmanii 1
SIK 3ac10 OBOJIOAIHHS HEIO;

- yMIHHS 371ICHIOBATH CIUJIKYBaHHS B MHUCHMOBIH (opMmi BIANOBIAHO [0
MIOCTABJICHUX 3aBJaHb;



- YMIHHS aJICKBaTHO BUKOPHUCTOBYBATH JOCBiJ, HaOyTHl y BUBYEHHI DPiAHOI
MOBH, PO3TJISAAI0YH HOTO SIK 3aCi0 yCBIOMIICHOTO OBOJIOIHHS 1HO3€MHOIO MOBOIO;

- yMIHHS BHUKOPHUCTOBYBAaTM Yy pa3l HEOOXiTHOCTI HeBepOaibHI 3aco0u
CHUIKYBaHHS 32 YMOBH J1e(DilIUTy HassBHUX MOBHHX 3aCO0IB.

PO3BUTOK KOMYHIKaTUBHUX yMiHb HEMOKJIMBUN 0O€3 OBOJIOAIHHS MOBHUMH
3acobamu peaizailii yCHOro 1 MMCEMHOr0 MOBJIEHHS, 0€3 YMIHHSI ONEpyBaHHS LIUM
MaTepiajioM, a TaK0XX BHUKOPHCTAHHS MOro s MOPOJKEHHSI 1 pO3IMi3HABAHHS
1H(popmarlii y neBHUX chepax CHIKyBaHHS.

Komynikamueni  moeni  komnemenyii  GOpMyIOThCSI  Ha  OCHOBI
B3a€MOIIOB’13aHOTO  MOBJICHHEBOT'O, COIIIOKYJBTYPHOIO, COI[IOJIHTBICTUYHOTO 1
MOBHOT'O PO3BUTKY 3700yBadiB BHIIOi OCBITH BIAMOBIIHO JO IXHIX BIKOBUX
0COOJIMBOCTEHM Ta IHTEpPECIB HAa KOXKHOMY €Tarl OBOJIOAIHHS 1HO3EMHOIO MOBOIO 1
CKJIQJIal0ThC 3:

*  MOBHOI _(niHegicmuyHoi) Komnemenyii, SKka 3a0e3ledye OBOJOMIHHS
3100yBaYaM# BUIOi OCBITMU MOBHHMM MaTepiaJioM 3 METOI0 BUKOPUCTaHHS HWOTO B
YCHOMY 1 TUCEMHOMY MOBJICHH];

* coyioninesicmuyHoi Komnemenyii, sika 3a0e3meuye (QOpPMYBaHHS YMiHb
KOPUCTYBATHUCSl Yy TMPOIECI CIUIKYBaHHS MOBJICHHEBUMH peajisiMu (3pa3kamu),
0COOJIMBUMH TIPABUJIAMHM MOBJICHHEBOI TTOBEAIHKH, XapaKTEePHUMH ISl KpaiHU, MOBa
SIKO1 BUBYAETHCH;

* npasmMamuyHoi KomnemeHyii, sKa TOB’s3aHa 31 3HAHHSIMU MPUHIIUIIB, 32
SIKUMU BUCIIOBJIIOBAHHS OPTaHI30BYIOThCS, CTPYKTYPYIOThCS, BAKOPUCTOBYIOTHCS IS
3M1MCHEHHS] KOMYHIKaTUBHUX (DYHKIIIM Ta y3rOKYIOTHCS 3T1THO 3 1IHTEPAaKTUBHUMU
Ta TPAHCAKTUBHUMH CXEMaAMHU.

[lin yac HaBYaHHS 3700yBaviB BHINOI OCBITH Yy BHIIIM IIKOJI peai3yrThCs
TaKOX OCBITHS, BUXOBHA 1 po3BuBaroya 11ii. OCBITHS MeTa nepeadadae GopMyBaHHS
y 3/100yBaviB BHUIIIOi OCBITH TaKMX OCOOMCTICHUX SKOCTEH SIK:

- YCBIIOMJICHHS (PYHKI[IA 1HO3€MHOI MOBHM Yy HaBYaJIbHOMY TWIpolleCi Ta y
CYCHUIbCTBI;

- YCBIIOMJICHHS 3HaY€Hh MOBHHUX SIBUIII, 1HIIOI CHCTEMH MOHSTH, 32 JOITOMOTOIO
SIKO1 CIPUMMAETHCS JINCHICTD;

- pPO3YMiHHSI OCOOJIMBOCTEHN BJIACHOT'O MUCJICHHS;

- 31CTaBJICHHS aHTJIICHKOT MOBH 3 P1JTHOIO;

- OBOJIOJIIHHS 3HAHHSAMHU MPO KYJbTYpY, ICTOPit0, peanii Ta Tpaaullii KpaiHw,
MOBA SIKOi BUBYA€THCS (KpaiHO3HABCTBO, JIIHTBOKPAiHO3HABCTBRO);

- 3JTy4CHHS 3/100yBaviB BUIIO1 OCBITH J0 J1aJIOTy KYJIbTYD;

- YMIHHSI BUKOPUCTOBYBATH Y pa3i HEOOX1THOCTI PI3HOMAaHITHI cTpaTerii Jis
3aJI0BOJICHHS JAMJAKTUYHUX TMOTpeO (mpaloBaTh 3 KHIKKOI, MIAPYYHHKOM,
CJIOBHHMKOM, JIOBIJIKOBOIO JIITEPATypOI0, MyJIbTUMEIIMHUMH 3aC00aMH TOIIIO).

3aco0amMu 1HO3€MHOT MOBH BiI0yBa€ThCS BUXOBAHHS 3/100yBadiB BHINOI OCBITH,
SKe 3A1MCHIOETHCA Yepe3 CUCTEMY OCOOHMCTICHMX CTOCYHKIB 13 HOBOIO KYJBTYpOIO 1
MPOLIECOM OBOJIOAIHHA HEto. [[boMy clipusie BUXOBaHHS y 3/100yBayiB BUIIIO1 OCBITH:

- MO3UTHBHOI'O CTAaBJIEHHS J0 1HO3EMHOI MOBH SIK 3aC00y CIUIKYBaHHS, IOBaru
710 HapoJly, HOCIS LI€i MOBH, TOJIEPAHTHOTO CTaBJIEHHS /10 MOro KyJbTypH, 3BHYAiB 1
CHoco0y KUTTH;




- KyJIbTYpH CIIUIKYBaHHS, MPUWHATOI B Cy4YaCHOMY ITUBUII30BaHOMY CBITI;

- €MOIIHHO-I[IHHICHOTO CTaBJICHHS JI0 BChOTO, 110 HAC OTOYYE;

- PO3yMIHHS BaXJMBOCTI OBOJIOJIHHS 1HO3EMHOIO MOBOK 1 TOTpeOU
KOPUCTYBATHCS HEIO SK 3aCO00M CIILIKYBaHHSI.

OBOJIOZIHHS 1HO3EMHOIO MOBOIO CIIPUSI€E PO3BUTKY MOBHHX, 1HTEIEKTyaJIbHHUX 1
ni3HaBaJIbHUX 3/110HOCTEH; TOTOBHOCTI OpaTH y4acTh B aHTJIOMOBHOMY CHIJIKYBaHHI;
OakaHHS /10 TMOJAJBIIOTO CAMOBJOCKOHAJEHHS Yy Tally3l BOJIOAIHHS 1HO3EMHOIO
MOBOIO; YMIHHS E€KCTpaloJisilii 3HaHb 1 HAaBUYOK Yy HOBY CHUTyalll0 MLISAXOM
BUKOHAHHS MPOOJIEMHO-TIOIIYKOBOI 1sIbHOCTI.

OTxe, npakmuuna mema HAUAILHOZ0 npouecy B Mexax Kypcy «IHo3eMHa
MOBa CHEIladbHOCTI» Toysrae y (opmyBaHHI y 3100yBadiB BHIIOI OCBITH
npoq)eciﬁﬂo KOMYHIKaTUBHOT KOoMIIeTeHIli. BoHM MarOTh OBOJIOJITH MOBJICHHSIM Ha
piBHI TpOrpaMHUX BUMOT (Ha piBHI npoq)ecu/mm KOMYHlKaTI/IBHOI JIOCTaTHOCTI),
TOOTO OyTH 37aTHUMHU 1 TOTOBUMHU pean13yBaTI/1 OZIepIKAHY MITOTOBKY B CBOIH
MalOyTHIN MPaKTUYHIN MisUTbHOCTI. PiBeHb BOJIOIHHS 1HO3€MHOIO MOBOIO Ha KiHEIIb
HAaBYaHHS y HEMOBHOMY BHMIIOMY HaBUYaJbHOMY 3aKjajl BiANOBiAae piBHIO B2 3rigHo
13  «3araJbHOEBpPONECUCHKUMU PekoMeHpaallisiMi 3 MOBHOI OCBITH: BHBUYCHHS,
BUKJIAJIAHHS, OI[IHIOBaHHS.

Pe3yibTaTH HaBYaHHSA 3/7100yBayviB 3 HaBYAIbHOI AUCHMILIIHA «[HO3eMHa MOBa
CHEIIaTbHOCTI» MOJISITAl0Th:

PH 14. Busnauamu smicm cnigénpayi 3 opeanizayisimu ma yCmaHo8amu 3 Memoio
3anyueHts ix 00 CoYianbHO20 3aXUCMY HACETIeHHS.

PH 19. Egexmusno npaywsamu 5K I[HOUBIOyaibHOo, mMak 1 Yy CKIAOl
MIAHCOUCYUNTITHAPHOT KOMAHOU axisyis.

MikaucuuniaiHapHi 3B'A3Kku:

JMucuumiina «[HO3eMHa MOBa CHEHIAIBLHOCTI» MOCIIA€ BaXJIUBE MICLE Cepel
JUCHMIUTIH TYMaHITapHOI MIATOTOBKH 3/100yBayiB OCBITHHOT'O CTYTIEHS «OakaiaBpy
cremianbHOCTl 232 «CorianbHe 3a0e3nedyeHHs». BoHa Bukiamaerscsi npoTsirom [V
Kypcy (8 cemecTp), Mae Ge3mocepeaHii 3B’S30K 13 JUCHHUIUTIHAMU NpodeciiiHol Ta
MPaKTUYHOI MiArOTOBKH, OCKUIBKH 3a0e3meuye mpodeciiiHO OPIEHTOBAHY 1HIIIOMOBHY
KOMITETEHIIi10 (paxiBIliB chepu COIiaabHOTO 3a0e3MeUeHHH.



Kpurepii oniHioBaHHs pe3y1bTaTiB HABYAHHS.

Kpurepiem ycmimHOro mnpoXomKeHHs 3700yBadyeM OCBITH IiJCYMKOBOTO
OLIIHIOBaHHS MOK€ OyTH JOCSTHEHHS HUM MiHIMAJIbHHUX MMOPOTOBUX PIBHIB OI[IHOK 32
KOXXKHUM  3aIUJAHOBAaHUM  pPE3yJIbTaTOM HAaBYaHHS  HABYAJIBbHOI  JAUCLUIUIIHM.
MiHiManbHUM TOPOrOBUM PIBEHb OI[IHKM BH3HAYAETHCS 3a JIONMOMOIOK0 SIKICHHX
KpUTEPIIB 1 TpaHCHOPMYETHCA B MiHIMAIbHY MO3UTHUBHY OLIHKY BHKOPHCTOBYBAHOI
YHUCJIOBOI (PEUTHUHIOBOT) IIKAJIH.

Sxumo 3700yBay OCBITH YHPOJOBX CEMECTpYy HaBuaHHA HaOpaB 75 OaniB Ta
(a00) OunblIe, OLIHKA 32 €K3aMeH HOMYy MOXe OyTH BHMCTABJIEHA 3a PE3yJIbTATOM
MOTOYHOI YCIIMIHOCTI.

PiBHi 3a KpuTepii oniHOBaHHA
KOMIIETEHTHOCTI HIKAJIOK0
KHTEY
1 2 3
Bucoxkwni 90-100 Mae oOrpyHTOBaHI Ta BCEOIYHI 3HAHHSI 3 JTUCHUILIIIHU
(MOCTi THUIIBKHIA) «IlHO3eMHa MOBa 3a TMPO(dEciiHUM CIPSMYBAHHIMY, BMi€

y3arajpHIOBaTH Ta CHCTEMaTH3yBaTH HaOyTi 3HaHHS;
CaMOCTIMHO 3HaXOAMThH JTOJATKOBI JyKepena iHpopmamii Ta
MOK€ BH3HAUUTH 1X HOBM3HY Ta aKTyaJbHICTh; BUKOHAHYE
3aBJaHHS y IOBHOMY OOCS31 3 MiHIMAJbHOIO KUIBKICTIO
MOMWJIOK 1 HETOYHOCTEH, IO CBIAYMTH MPO: JOCKOHAJE
3aCBOEHHS Martepiany; BiIMiHHE BOJIOJIHHS MOBJICHHEBUMHU
HaBUYKaMH{; apryMEHTOBaHE i JIOTiYHE BUKIAJCHHS 3MICTY
B yCHIll / TUCbMOBIH (hopMi; BIbHE ONEepyBaHHS TepMiHAMU
W TIOHATTSAMM, BHUSBIICHHS TBOPYHUX 3TI0HOCTEH y mporieci
3aCBOEHHS Ta KOPUCTYBAHHS 1HO3€MHOIO MOBOIO

JHocrarhiit 82-89 JloOpe BoMOAi€e TEOPETHMYHHM  MaTepiajioM, IPOSBIISIE
(4acTKOBO- IHIIIATHBHICTH Y MATOTOBIN J0 3aHSTh, HAJICKHIUM YHHOM Ta
B TIOBHOMY O0Cs31 BUKOHY€ 3aBJIaHHS, 110 MICTHTHh OKpEMi
(mexcuuHi / rpamatuuHi / ctumictuuHi / opdorpadiuni /
(GOHETHYHI) MMOMUIIKH, IO CBIIYHTH MPO: A0OpPE BOJIOIIE
MPAKTUYHUMU HAaBUYKaMU Ta BMIHHSMH;, apTyMEHTOBAHO U
JIOTIYHO PO3KPHUBAE OUIBIIICTh OCHOBHHX IOJIOKEHb TEMHU;
BUSIBJSIE PO3YMIHHS CYTHICHOTO 3MICTy TIOHATB; Ja€
aZIcKBaTHI 3a 3MICTOM Ta JIHTBICTHYHUM O(OpMIICHHSIM
BIJIITOBI/l HA ITOCTABJICH] ITUTaHHS.

MOIIIYKOBUH)

75-81 Bononie BU3HAUEHUM IIPOrpaMoro HaBYaJIbHUM
MarepiajioM; B TIOBHOMY OOCs31 BHKOHY€E 3aBAaHHS, IO
MICTUTh OKpEMi MOMWIKH, Ja€ aJeKBaTHI 3a 3MICTOM Ta
JIHTBICTUYHUM O(OPMIICHHSIM BIJIMOBiJII HAa TOCTaBIICHI
MATAHHS.

EnemenTtapamii 69-74 HermnoBHicTIO BUKOHAye 3aBIaHHs / 3aBIaHHS, SKE MICTHUTh
(penpoRyKTHBHHMIH) MEBHY KUIBKICTh TIOMITHHX TIOMHJIOK Y 3MICTI Ta
BepOaslbHOMY OGOpPMIICHI, IO 3arajoM CBITYUTH TPO:
piBeHb 1HIIOMOBHHMX 3HaHb, C(POPMOBaAHICTH MOBJICHHEBUX
HAaBUYOK, sKI 3aJI0BOJIBHSIOTH MIHIMadbHI  KpHUTEPIi;
BIZICYTHICTb PO3YMiHHS 3MICTY OCHOBHHMX IOHATBH, IOTaHE
BOJIOJTIHHS TEPMIHOJIOTTYHUM amapaToM TEMH,
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HEIOCTaTHHOIO ~ MIpOI0  BHSIBIIEHY  aKTHUBHICTH B
KOMYHIKaTUBHUX CUTYaIlisIX Ta HCHAJICKHY CTAPAHHICTH ITi]T
yac BUKOHAHHS I1HAMBIAyalTbHHX 3aBJIaHb 1 CaMOCTIHHOI
poOOTH; BIICYTHICTH TBOPYOTO IMMAXOAY B OINAHyBaHHI
3MICTy  JAWCUMIUIIHM,  TEPEBaXHO  PENPOAYKTUBHHIA
XapakTep HaBYaJIbHOI poOOTH).

60-68 O3HaiioMiIeHHH 3 HABYAIBHUM MaTepiajioM, BiATBOPIOE HOTO
Ha PCENPOAYKTUBHOMY DiBHI; BHKOHYE €JICMCHTapHI
3aBJaHHS 33 3pa3KOM.

Huspknii 35-59 OsHnaliomyeHUll Ta BIATBOPIOE HaBUaJIbHUN MaTepiall Ha
piBHI OKpemHX (aKTiB, HCBUKOHAHE 3aBIaHHs / 3aBIaHHS,
10 MICTUTh BEJUKY KUIBKICTh CYTTEBHX MOMHIIOK, IO B
IOMY  CBIMYMTH  MPO:  OBOJIOMIHHS  MPOTPAMHHUM
MaTepialoM Ha pIiBHI €IEMEHTapHOTO  PO3Mi3HAHHS;
BiJICYTHICTb CHCTEMHOTO PO3YMIHHS CTPYKTypH MOBH Ta
c(OpMOBaHUX MOBJICHHEBHX YMIHb 1 HAaBUYOK; IOBEPXOBE
PO3YMIHHS 1 TIOSICHEHHS 3MiCTy MOHATH, TEPMiHIB, OKPEMHUX
OUTaHb, SIKI  pO3IJsAaiMcs; MAcHBHICTh MiJ  4ac
OOrOBOpEHHsI TMHTaHb TEMH Ha AayAUTOPHUX 3aAHATTIX;
BIJICYTHE BUKOHAHHS 3aBJIaHb U1 CAMOCTIHHO1 po0oTH.

1-34 OszHaiioMyieHWH 3 HaBYaJIbHMM MaTepiaJoM Ha piBHI
pO3Mi3HaBaHHS Ta BiATBOPEHHS OKPEMUX (haKTiB.

(pparmenTapHUit)

Pe3ynbraT BUKOHAaHHS €K3aMEHALIMHUX 3aBJaHb OLIHIOETHCS 3 YpPaxyBaHHIM
pe3ynbTariB y croiBBigHomeHH! 80:20, e 80 — MakcuMalibHa OIlIHKA 32 BUKOHAHHS
eK3aMeHalliHoro 3aBAaHHs, 20 — pe3yJbTaT MOTOYHOI YCHIIIHOCTI BiAMOBIAHO 0
IIKaJIU NEepeBOy MOTOYHOI pOOOTH JJisi BpaXyBaHHS 11 IPH IM1ICYMKOBI1H OLIIHIII.




OO0csAr TMCHUIUIIHA B KPeIUTAaX Ta ii0oro po3moaia

KiabkicTs rogun
3 Hux
Hassa Temn Ycboro - E E = ®opmu
rogun/ E = & E 8 KOHTPOJII0
KpHATIB g E é- § O
=g
1 2 3 4 5 6
IV kypc
VIII cemecTp
Unit 1. Applying for a Job in the Sphere of 9 4 5
Social Welfare. The Adverb.
1.1. Looking for a job. Application form. 5 2 3 |VYO, II3,
Types of adverbs. I3, I1
1.2. Layout and content of the application 4 2 2 | YO, II3,
form. Tips for successful application. Adverbs T, I3,
of probability and completeness. MK
Unit 2. Resume & Curriculum Vitae in the 9 4 5
Sphere of Social Welfare.
The Preposition. The Numeral.
2.1. Preparing a resume, CV. Preparing a 5 2 3 | VYO, II3,
cover letter. The Preposition. I3, MK
2.2. Job interview. DOs & DON’Ts for job 4 2 2 VO, II3,
seekers. Guidelines for a successful interview. T, I3
The Numeral. Cardinal and Ordinal numerals.
Unit 3. Business letters of Social Sphere. 9 4 5
The Sentence.
3.1. Business letters: general notions, layout. 5 2 3 YO, II3,
Word formation: prefixes and suftixes: 13, T3,
productive and unproductive. The Sentence. MK
3.2. Business letters: clichés. The Subject. 4 2 2 VO, II3,
The Predicate. The Object. T, 13
Unit 4. Business letters of Social Welfare 9 4 5
Sphere: general notions. The Verb.
4.1. Business letters: Advertising. Sales letter. 5 2 3 VO, II3,
Order letter. Regular and irregular verbs. I3, MK
Time, tense and aspect. Voice and Mood
4.2. Complaint letter. Inquiry letter 4 2 2 | VO, 113,
Adjustment letter. Simple, Continuous MK
Present Tenses. Perfect Tenses.




Unit 5. Follow-up and reference letters of
Social Welfare Sphere. Past Tense Forms.

5.1. Follow-up letter. Letter of
Recommendation. Acknowledgement letter.
Simple, Continuous and Perfect Tenses: Past.

YO, II3,
I3

5.2. Invitation letter. Letter of resignation
Past Simple vs Past Perfect. Past Perfect
Continuous.

YO, I13,

Unit 6. Commercial Correspondence in the
Sphere of Social Welfare. Future Tense
Forms.

6.1. Types of contracts: oral and written.
Future Simple vs Present Continuous /
Present Simple. Future Continuous.

YO, 13,
K, 11

6.2. Invitation to treat (offer). Agreement and
third parties. Future-in-the Past tense forms.

YO, 113

Unit 7. Negotiations in the Sphere of Social
Welfare. Modals.

7.1. Distributive and integrative negotiations.
Negotiation strategies. Negotiation style.
Ability. Obligation/ Duty. Necessity. Absence
of necessity. Prohibition. Logical assumption.
Expressing offers. Suggestions.

YO, II3,
MK

7.2. Types of negotiators. Team negotiations.
Non-verbal communication in negotiations.
Ways of expressing criticism. Expressing
advice. Promise. Expressions similar to modal
verbs.

YO, II3,
T, I3,

Unit 8. Modern means of business
communication in the Sphere of Social
Welfare. Sequence of Tenses. The Passive
Voice.

8.1. Role of Technology in Business
Communication. Business Etiquette.
Direct speech and reported speech.

VO, II3,

8.2. Electronic communication in business.
Telephoning. Fax and e-mail. Websites. The
Internet. Wikipedia and other Internet
resources.Personal Passive constructions.
Impersonal Passive constructions.

VO, II3,
MK

Unit 9. Social media and networking in the
Sphere of Social Welfare.
Conditionals. The Infinitive.




9.1. Social media and networking: general
notions. Netiquette. Skype.

Present and future conditionals.

Unlikely/ unreal conditions.

Past conditionals: meaning and use.

VO, II,
I3

9.2. Facebook. MySpace. YouTube.
Twitter. Instagram. Media mechanisms for
growing the customer base. Conditionals.
The Infinitive: meaning.

The Infinitive: forms and use.

The Subjective Infinitive complex.

YO, 13,
13, MK

Unit 10. Business discourse in the Sphere of
Social Welfare. Participles and Gerund.

10.1. Business written discourse: general
notions. The Present Participle. The Past
Participle.

YO, I13,

10.2. Business articles: lexical and
grammatical peculiarities, style, register.
Rendering business articles. Writing an
annotation. Complexes with the Gerund.
Inversion. Stylistic Use of Word Order.
Participles and Gerund: Revision.

YO, 13,
13, MK

Pa3zom 3a CceEMECTP

90/3

40

50

Pa3om 3a kypc

90/3

40

50

IHincyMKoBHI KOHTPOJIb — €K3aMeH

YMOBHI TO3HAYECHHSA:

YO — ycHe onuTyBaHHS;
I1O — nucsmoBe

ONMUTYBAHHS;
T — TecryBaHHs;
K — kelic
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I3 — inuBiAYyalibHE 3aBAAHHS;
I1 — poexT;
MK — MeHTanpHa KapTa




I1. MIPOIT'PAMA HABYAJILHOI JUCIIUITJITHHU.
3MicT JAUCUUIIiHA (TeMH IPOTrPaMH).
IV xype VIII cemectp

Unit 1. Applying for a Job in the Sphere of Social Welfare.
The Adverb.
Looking for a job. Application form. Layout and content of the application
form. Tips for successful application.
The Adverb.Types of adverbs and word order. Adverbs of frequency, time,
place and manner. Adverbs of probability, degree, and completeness. Connecting
adverbs. Comparison of adverbs. Adverbs of degree.

Unit 2. Resume & Curriculum Vitae in the Sphere of Social Welfare.
The Preposition. The Numeral.
Preparing a resume, CV. Cover letter. Job Interview. Guidelines for a successful
interview. DOs & DON’Ts for job seekers.

The Preposition. The Numeral. The Preposition. General form and use.
Prepositions of place. Prepositions of movement, of time. Prepositional phrases. The
Numeral. Cardinal and Ordinal numerals. Telling the time, dates, telephone numbers,
addresses.

Unit 3. Business letters of Social Sphere.
The Sentence.
Business letters: general notions. Business letter layout. Business letter
clichés. Types of business letters.
The Sentence. Word formation: prefixes and suffixes: productive and
unproductive. The Sentence (simple / compound/ complex, extended/ unextended).
The Subject. The Predicate. The Object. The Attribute. The Adverbial Modifier.

Unit 4. Business letters f Social Welfare Sphere: general notions.
The Verb.
Business letters: Advertising. Sales letter. Order letter. Complaint letter.
Adjustment letter. Inquiry letter.
The Verb. Tense. Aspect. Voice. Mood. Present Simple (Indefinite). Adverbs
of frequency. Present Continuous (Progressive). State Verbs. Present Perfect. Have
been (to) /have been (to). Present Perfect Continuous (Progressive).

Unit 5. Follow-up and reference letters of Social Welfare Sphere.
Past Tense Forms.
Follow-up letter. Letter of recommendation. Acknowledgement letter.
Invitation letter. Letter of resignation.

11



Past Simple (Indefinite). Past Habitual: used to. Have gone to / have been to /
have been in. Past Continuous (Progressive). Past Perfect. Past Perfect Continuous.

Unit 6. Commercial Correspondence in the Sphere of Social Welfare.
Future Tense Forms

Types of contracts: oral and written. Formalities of writing contracts. Oral
contracts peculiarities. Invitation to treat (offer). Agreement and third parties.
Contractual obligations. Warranties. Representation vs warranties.

Future Simple/ Be Going to. Future Simple/ Present Continuous. Future
Continuous. Future Perfect. Future Perfect Continuous. Future-in-the Past tense
forms. Other ways of expressing future: constructions: be about+ infinitive, be on the
point + -ing form, be due to + infinitive, be sure to/ be certain to/ be bound to +
infinitive, to be (un)likely to + infinitive, to be sure to + infinitive.

Unit 7. Negotiations in the Sphere of Social Welfare.
Modals

Distributive and integrative negotiation. Negotiation strategies. Negotiation
tactics. Negotiation style. Types of negotiators. Team negotiations. Non-verbal
communication in negotiations. Obstacles and barriers in negotiations.

Modals. Ability (can - could - be able to). Obligation/ Duty. Necessity (must -
have to - should/ ought — need). Absence of necessity (needn’t/ don’t have to / don’t
need to — didn’t need to — needn’t have done). Prohibition (mustn’t — can’t). Logical
assumption (must — can’t/ couldn’t). Probability (should/ ought). Possibility (can -
could/ may - might). Permission (can/ could/ may /might). Request (can/ could/ will/
would/ may/ might). Ofters (I’ll/ shall/ can/ could). Suggestions (shall/ can/ could).
Advice (should/ ought to/ must). Criticism (should/ ought to). Promise (will).
Expressions similar to modal verbs.

Unit 8. Modern means of business communication in the Sphere of Social
Welfare. Sequence of Tenses. The Passive Voice.

Role of Technology in Business Communication. Business etiquette. Electronic
communication in business. Telephoning. . Fax and e-mail. Websites. The Internet.
Wikipedia and other Internet resources.

Sequence of Tenses. Direct speech and reported speech. Reported speech:
person, place and time. Reported statements. Reported questions. Reported speech:
the tense change. Reported requests, orders, and advice. Introductory Verbs.

The Passive Voice. Transformation from Active to Passive. Personal/
impersonal constructions. Special passive constructions. Have something done. Get
something done. To be done/ being done.

Unit 9. Social media and networking in the Sphere of Social Welfare.
Conditionals. The Infinitive
Social media and networking: general notions. Netiquette. Skype. Facebook.
My Space. YouTube. Twitter. Instagram. Media mechanisms for growing the
customer base. Sponsorships and direct advertising. Brand ubiquity as a means of
communication.

12



Conditionals. Present and future conditionals. Unlikely/ unreal conditions.
Past conditionals. Mixed conditionals. / wish, if only, it’s time.

Non-finite forms of the Verb. The Infinitive. The Objective infinitive
complex. The Subjective infinitive complex

Unit 10. Business discourse in the Sphere of Social Welfare.
Participles. The Gerund

Business written discourse: general notions. Business articles: lexical and
grammatical peculiarities. Business articles: style, register. Rendering business
articles. Writing an annotation.

Participles. The Present Participle. The Past Participle. The Perfect Participle.
The Objective Participle complex. The Subjective Participle complex. The Absolute
Participle complex.

The Gerund. Complexes with the Gerund. Inversion. Stylistic Use of Word
Order.

CTpyKTypa HABYAJBHOI AU CIUILTiHHA.

Po6ounii
Pe3yabTaTn HaBYaHHS HaBuanbHa qisiIbHICTH Hac
CTy/IeHTa,
roj.
IV kype
VIII cemecTp
Unit 1. Applying for a Job in the Sphere of Social Welfare. The Adverb. 4/5
knowledge of topical | Practical lesson 1. 2
vocabulary; 1. Looking for a job.
ability to use 2. Types of adverbs.
grammatical resources | 3. Application form.
of the language; 4 Adverbs of frequency
understanding different | 5. Adverb and word order.
aspects of language
behavior; References: 1, 2, 4
correct use of topical | Recommended materials: 7, 16, 18, 20
vocabulary; Internet sources: 21-27
practising and Self-study: 3
memorizing enriching thematic vocabulary; developing
grammatical grammatical skills; analyzing grammar rules
rules
Practical lesson 2. 2
understanding and 1. Layout and content of the application form.
interpreting different | 2.Tips for successful application.
aspects of culture and | 3. Adverbs of probability and completeness.
language behaviour in | References: 2, 3,4, 6
the world of work; Recommended materials: 7, 8, 10, 11, 16, 18, 23
ability to use Internet sources: 21-27
grammatical resources | Self-study: 2
of the language activating topical vocabulary; revising grammar
rules; developing speaking skills
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Unit 2. Resume & Curriculum Vitae in the Sphere of Social Welfare. The 4/5
Preposition. The Numeral.
Practical lesson 3. 2
ability to use lexical and | 1. Preparing a resume, CV.
grammatical resources | 2. The Preposition. General form and use.
of the language; 3. Prepositions of place.
knowledge of topical References: 2, 3, 5
vocabulary Recommended materials: 7, 8, 11, 12, 16, 17, 20
Internet sources: 21- 27
Self-study: 3
preparing presentations on the topic; doing
grammar exercises; reading and translating texts on
the theme.
Practical lesson 4. 2
ability to use lexical and | 1. Job interview.
grammatical resources 2.D0Os & DON’Ts fOI'jOb seekers.
of the language; 3. The Numeral.
knowledge of topical 4. Cardinal and Ordinal numerals.
vocabulary References: 2, 3,4, 5, 6
Recommended materials: 7-9, 11-17, 20
Internet sources: 21-27
Self-study: 2
writing study and specialism- related essays to
develop an argument; explaining advantages and
disadvantages of various options
Unit 3. Business letters of Social Sphere. The Sentence. 4/5
Practical lesson 5. 2
knowledge of topical | 1. Business letters: general notions, layout.
vocabulary; 2. Word formation: prefixes and suffixes:
ability to use productive and unproductive.
grammatical resources | 3- 1he Sentence.
of the language; References: 1, 2, 6
awareness and PIOPEL | R ecommended materials: 7-10, 16, 19, 20
use of categories, Internet sources: 21-27
structures and processes Self-study: 3
writing notes and memos conveying complex
relevant information to academic and professional
addressees, rendering articles and authentic
materials; summarizing a wide range of factual
academic and specialism-related texts.
Practical lesson 6. 2
correct use of topical 1. Business letters: clichés.
Vocabulary; 2. The SUbjeCt.
practising and 3. The Predicate.
memorizing 4. The Object.
grammatical References: 1, 2, 4, 6
rules Recommended materials: 8-12, 16, 19, 20
Internet sources: 21-27
Self-study: 2

preparing presentations on the topic; doing
grammar exercises; reading and translating a
newspaper article on the theme.
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Unit 4. Business letters of Social Welfare Sphere: general notions. The 4/5
Verb.
Practical lesson 7. 2
knowledge of topical | 1. Business letters: Advertising.
vocabulary; 2. Sales letter.
ability to use 3.Order letter.
grammatical resources | 4. Regular and irregular verbs.
of the language; 5. Time, tense and aspect. Voice and Mood
awareness and proper
use of Categories’ References: 1,2, 4, 6
structures and processes Recommended materials: 7, 8, 10-14, 20
Internet sources: 21-27
Self-study: 3
activating topical vocabulary; revising grammar
rules; developing speaking skills
Practical lesson 8. 2
awareness and control | 1.Complaint letter.
of the organisation of | 2. Inquiry letter.
the meaning of 3. Adjustment letter.
grammatical 4. Simple, Continuous Present Tenses. Perfect
elements; Tenses.
understanding of logical
relations References: 1, 2,4, 6
Recommended materials: 16, 18, 20
Internet sources: 21-27
Self-study: 2
writing study and specialism- related essays to
develop an argument; explaining advantages and
disadvantages of various options
Unit S. Follow-up and reference letters of Social Welfare Sphere. Past 4/5
Tense Forms.
Practical lesson 9. 2
knowledge of topical | 1. Follow-up letter.
vocabulary; 2. Simple, Continuous and Perfect Tenses: Past.
ability to use lexical and
grammatical resources | References: 2,4, 3,5, 6
of the language Recommended materials: 16, 18, 20
Internet sources: 21-27
Self-study: 3
activating topical vocabulary; revising grammar
rules; developing speaking skills
Practical lesson 10 2
ablhty to use topical 1. Invitation letter.
vocabulary and 2. Letter of resignation.
grammatical resources 3. Past Simple vs Past Perfect.
) 4. Past Perfect Continuous.
of the language;
awareness and Proper | peferences: 2, 4, 6
use of categories, Recommended materials: 7-12, 15-20
structures and processes | [pternet sources: 21-27
Self-study: 2

enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
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Unit 6. Commercial Correspondence in the Sphere of Social Welfare. 4/5
Future Tense Forms.
Practical lesson 11. 2
awareness and proper | 1. Types of contracts: oral and written.
use of categories, é.. Futlure Simple vs Present Continuous / Present
imple.
structures and processes 3 Future Continuous.
References: 1,2, 4, 6
Recommended materials: 14-20
Internet sources: 21-27
Self-study: 3
activating topical vocabulary; revising grammar
rules; developing speaking skills
knowledge of topical | Practical lesson 12. 2
vocabulary; 1. Invitation to treat (offer).
ability to use 2. Agreement and third parties.
grammatical resources 3. Future-in-the Past tense forms.
Of_ﬂ_le langugge; References: 1,2, 4, 6
ability to lexical Recommended materials: 7-10, 12-20
resources of the Internet sources: 21-27
language; Self-study: 2
writing notes and memos conveying complex
relevant information to academic and professional
addressees, rendering articles and authentic
materials; summarizing a wide range of factual
academic and specialism-related texts
Unit 7. Negotiations in the Sphere of Social Welfare. Modals. 4/5
Practical lesson 13. 2
knowledge of topical | 1. Distributjve and int_egrative negotiations.
vocabulary; % Eego?a?on s‘ire;tegles.
10 . Negotiation style.
ablh.ty to use 4. Abiglity. Obliggtion/ Duty. Necessity.
grammatical resources 5. Absence of necessity. Prohibition. Logical
of the language assumption. Expressing offers. Suggestions.
References: 3, 5, 6
Recommended materials: 8-16, 20
Internet sources: 21-27
Self-study: 3
writing notes and memos conveying complex
relevant information to academic and professional
addressees, rendering articles and authentic
materials
Practical lesson 14. 2
awareness and proper | 1. Types of negotiators.
use of categories, 2. Team negotiations. o
structures and 3. Non-verbal communication in negotiations.
. 4. Ways of expressing criticism. Expressing advice.
Processcs, ability to use 5. Promise. Expressions similar to modal verbs.
topical vocabulary and
grammatical resources | References: 2, 3, 4, 5, 6
of the language Recommended materials: 7-13, 15-19
Internet sources: 21-27
Self-study: 2

activating topical vocabulary; revising grammar
rules; developing speaking skills.
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Unit 8. Modern means of business communication in the Sphere of Social 4/5
Welfare. Sequence of Tenses. The Passive Voice.
Practical lesson 15. 2
1. Role of Technology in Business.
knowledge of topical 2. Communication. Business Etiquette.
vocabulary; 3. Direct speech and reported speech.
ablh.ty to use References: 2, 3, 6
grammatical resources | Recommended materials: 8-12, 18, 20
of the language; Internet sources: 21-27
understanding different | Self-study: 3
aspects of language enriching thematic vocabulary; developing
behaviour grammatical skills; analyzing grammar rules
Practical lesson 16. 2
1. Electronic communication in business.
correct use of topical 2. Telephoning. Fax and e-mail.
vocabulary; 3.Websites. The Internet.
. ’ d 4. Wikipedia and other Internet resources.
p ractlslqg an 5. Personal Passive constructions. Impersonal
memorizing Passive constructions.
grammatical
rules References: 2, 3, 6
Recommended materials: 7-16, 19-20
Internet sources: 21-27
Self-study: 2
activating topical vocabulary; revising grammar
rules; developing speaking skills
Unit 9. Social media and networking in the Sphere of Social Welfare. 4/5
Conditionals. The Infinitive.
Practical lesson 17. 2
awareness and control | 1. Social media and networking: general notions.
of organisation and | Netiquette. Skype. .
meaning of grammatical 2. Present and future conditionals.
. 3. Unlikely/ unreal conditions.
elements; 4 p . ) .
. ) . Past conditionals: meaning and use.
understanding of logical | 5 gytyre conditionals. Present conditionals
relations
References: 4, 6
Recommended materials: 8, 10, 12, 19, 20
Internet sources: 21-27
Self-study: 3
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 18. 2
raising awareness and 1. Facebook. MySpace. YouTube.
control of the 2. Twitter. Instagram. Media mechanisms for
organization of the growing the'c'ustomer base.
> . 3. The Infinitive: forms and use.
meaning of grammatical 4. The Subjective Infinitive complex.
elements
References: 1, 3,4, 5,6
Recommended materials: 7,9, 11, 14-20
Internet sources: 21-27
Self-study: 2

doing grammar exercises; developing the ability to
collect information on the topic from specialized
sources
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Unit 10. Business discourse in the Sphere of Social Welfare. Participles 4/5
and Gerund.
Practical lesson 19. 2
awareness of the rules | 1. Business written discourse: general notions.
of using topical 2. The Present Participle.
vocabulary properly; | 3. The Past Participle.
knowledge of special
grammatical structures | References: 2, 3, 5, 6
Recommended materials: 12, 14, 15, 17-20
Internet sources: 21-27.
Self-study: 3
analyzing grammar rules and doing grammar tasks;
summarizing factual information on the topic;
rendering specialized articles
Practical lesson 20. 2
control of proper use of | 1. Business articles: lexical and grammatical
topical vocabulary; peculiarities, style, register. N
knowledge of special 2. Rfll‘[derlng business articles. Writing an
. . | annotation.
grammatical structures; 3. Complexes with the Gerund.
awareness of rules and 4. Inversion. Stylistic Use of Word Order.
linguistic patterns 5.Participles and Gerund: Revision
References: 2, 3, 5, 6
Recommended materials: 7, 8, 9, 12-14, 17, 20
Internet sources: 21-27
Self-study: 2
analyzing grammar rules; revising topical
vocabulary; summarizing factual information on
the topics; making presentations on the topic
BCbhOI'O: 90/3
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