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I. 3AT'AJIBHI ITOJIO’)KEHHSA

MeTa BUBUYEHHSA I[I/IC]_II/IHJIiHI/I.

PoGoua mporpama mucnmmiian «[HO3eMHa MOBa  CHEMIAIBHOCTI»
po3po0ieHa s 3100yBadiB BHINOT OCBITH, SIKI HABYAIOTHCS 3a CHEIiaIbHICTIO 29
«MiXHapoaHI €KOHOMIYHI BIJHOCHHH» Ha OCBITHIA mporpami «MikHapoIHUN
O13Hecy. HaBuanpHa mucrmmoniga «lHo3eMHa MOBa CIEIAIBHOCTD) € HEBI €MHUM
CKJIQJHUKOM HABYAJIBHOTO TMPOIECY 3 MIATOTOBKM BHCOKOKBaJi(hiKOBAHUX
(axiBLiB 3 MIXHAPOJHOT €KOHOMIKM. OCHOBHE MPU3HAYECHHS 1HO3EMHOI MOBH SIK
IpEeAMETHOI Trajly31 BUINOI OCBITH TOJIATA€E y CIIPUSHHI B OBOJIOJIIHHI 3700yBavyaMu
BUIIIOi OCBITH HAaBUYKaMHU Ta BMIHHSIMH KOMYHIKAIlli B YCHIH 1 TUChbMOBIN hopmax
BIJIMOBIAHO /10 MOTHUBIB, IIJIeH 1 COLIAJIBHUX HOPM MOBJICHHEBOI IOBEIIHKU Y
TUTIOBUX cdepax 1 CUTYaIlisIX IHIIIOMOBHOTO CITIJIKYBaHHS.

OcHnosna mema HaBYaHHS 1HO3EMHOI MOBHM CHELIaJbHOCTI Y HEMOBHOMY
BUILIOMY HABYAJIbHOMY 3aKJIaJll oJyiArae y (popMmyBaHH1 y 3700yBayiB BHILOI OCBITH
KOMYHIKaTUBHOI KOMIETEHIll, 0a3010 sl $KOI € KOMYHIKaTUBHI yMIHHS,
chopMOBaHI Ha OCHOBI MOBHUX 3HAaHb 1 HABUYOK. BUBUEHHS AUCHUILIIHU
«lHO3eMHa MOBa CIHEIIaJbHOCTI» Ma€ 3a0e3MEYUTH MPAKTUYHE OBOJIOMIHHS
3100yBayaMM BHILOI OCBITH JIJIOBOI0 MOBOK; (POPMYBaHHS y HUX HABUYOK Ta
BMiHb BEJICHHS JIJIOBOTO JIMCTYBAaHHS, IEPEroBOPiB; HAOYTTS 37100yBayaMH BUILIOT
OCBITM BMIHHS aHali3y Ta CKJIaJlaHHA KOMEPLIMHUX JOKYMEHTIB Ta KOHTPAKTIB;
dbopMyBaHHs BMiHb CKJIaJaHHs aHOTAIlli Ta pedepyBaHHSI HAYKOBOI JITEPATYpH 3a
daxoM  1HO3EMHOIO  MOBOIO;  TOTJMOJICHHS ~ PO3YMIHHA  IHIIOMOBHHUX
COIIIOKYJIBTYPHUX peaiiil, CHpusiHHA (OPMYBAaHHIO 3700yBadiB BHIIOi OCBITH
MOBHO1, MOBJICHHEBOI Ta COIIOKYJIBTYPHOI KOMIIETEHTHOCTEH.

Ipaxmuuna mema nasuanbHo20 npoyecy B Mexax Kypcy «IHo3zemHa MoBa
CHenlaJbHOCTI» noJisirae y (popMyBaHH1 y 3400yBayiB BUILOT OCBITH Npo(heciiitHO-
KOMYHIKaTUBHO1 KOMIIETEHI[li. BOHUM MaroTh OBOJIOJITH MOBJIEHHSIM Ha PIiBHI
MpOrpaMHUX BUMOT (Ha PiBHI MPOQeCciiHOT KOMYHIKATUBHOI JOCTATHOCT1), TOOTO
OyTH 31aTHUMH 1 TOTOBUMH peajli3yBaTH OAep>KaHy MIATOTOBKY B CBOIM MalOyTHI
MPaKTUYHIA JIsIbHOCTI. PiBEeHb BOJIOAIHHS 1HO3EMHOI0 MOBOK Ha KIHEIb
HAaBYaHHA y HEMOBHOMY BHILIOMY HaBYaJbHOMY 3akjajl BiANoBigae piBHi B2
3riHO 13 «3araabHOEBpOIeHChbKuMU PekoMeHaaiisiMu 3 MOBHOT OCBITH: BUBUEHHS,
BUKJIAJIAHHS, OI[IHIOBAaHHS.

Kinuesi komyuikamueni yini HaByaHHS 3700yBadiB BHINOi OCBITH 3
1HO3€MHOI MOBHM Yy BHUIIOMY EKOHOMIYHOMY HaBUYaJlbHOMY 3aKJIaJl IOBUHHI
BKJIFOYATH HACTYITHE:

- 3IaTHICTH JI0 TPAHCMICIT A1aJIOTTYHUX 1 MOHOJIOTTYHUX YCHUX MOBITOMJICHB Y
cdepi 3araJTbHOHAYKOBHX Ta PO(DECiiHIX TeM;

- 3JJaTHICTh JIO PElEIIii YCHOr0 MOHOJIOTIYHOTO 1 J1aJIOT1YHOTO 3HAKOBOTO
IPOAYKTY Yy cpepi 3araibHOHAYKOBUX Ta MPOGECitHUX TEM 31 3IaTHICTIO PO3YMITH
IIPUPOIHE MOBJICHHS HOCiSI MOBH;

- 3JIaTHICTh 10 TpaHcdopmarllii MUCbMOBHUX TMOBITOMIJIEHb, TOCTAaTHS MJIs
npodeciiftHOi Ta 0COOMCTOT KOMYHIKAIIIi;
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- 3JaTHICTb JO peulemnuii MUCbMOBHUX TMOBIIOMJIEHb, JOCTATHS  JUIs
aZICKBaTHOTO PO3YMIHHS 3arajlbHOMOJIITUYHOTO, 3arajlLHOHAYKOBOTO, HAayKOBO-
HOMYJISIPHOTO Ta HAYKOBO-TEXHIYHOTO BY3bKOTIPO(DECIITHOTO XapaKkTepy.

Pe3ysbTaTH BHBYEHHSI HABYAJIBLHOI IMCHUILUIIHM, ii Micue B OCBITHbOMY
npoueci.

Pe3ynbTaToM BHBYEHHS HABYAJIbHOI JUCHUMIUTIHM JJISi OCBITHBOI IpOTpamu
«Mixunapoanuii 6i3Hec» € HopMyBaHHS KOMIUIEKCY KOMIIETEHTHOCTEI

- 3araJibHi KOMIIETEHTHOCTI:
3K 1. 3pgaTHIiCTh peamizyBaTH CBOI MpaBa Ta OOOB’SI3KH SIK 4YJieHA CYCILUIBCTBA,
YCBIIOMJTFOBATH  IMIHHOCTI ~ TPOMAASHCHKOTO  (BUTBHOTO  JE€MOKPATHYHOTO)
CYCIIUJIbCTBA Ta HEOOXIAHICTh HOTO CTAJIOr0 PO3BUTKY, BEPXOBEHCTBA IIpaBa, Mpas 1
CBOOO/I JIIOAMHU 1 TpOMaIsTHUHA B YKpaiHi;
3K 3. 3patHicTh HaBYaTHCS Ta OyTH Cy4YaCHO HABYEHUM.
3K 6. 3gaTHICT CHUIKYBaTUCS 1HO3€MHUMH MOBaMH.
3K 10. 3pgaTHICTh CHIIKYBaTHUCA 3 MPEJACTAaBHUKAMHU I1HIIMX TpodeciiiHuX rpyn
pi3HOrO piBHA (3 €KCImepTaMHd 3 IHIIMX Taidy3ed 3HaHb/BUAIB EKOHOMIYHOI
TISUTBHOCTI).

- cieniaJIbHi KOMIIETEHTHOCTI:

CK 8. 3parnicTh Bu3Ha4yaTH (DYHKIIIOHAIbHI OCOOJIMBOCTI, XapakTep, PIBEHb Ta
CTYIIHb B3a€EMO3B’SI3KIB MK Cy0’€KTaMH MIDKHApPOJHHMX E€KOHOMIYHUX BI1JIHOCUH
PI3HOTO PiBHS Ta HAJAroHKyBaTH KOMYHIKAIlli Mi>K HUMHU.

CK 14. 3patHicTh croijKyBaTUCA Ha MNpo¢eciiHOMY Ta COIIIaJIbHOMY pIBHSX 3
BUKOPUCTAaHHSAM  (axoBOi TEpMIHOJOTIi, BKJIIOYAIOYM YCHY 1 IHCHbMOBY
KOMYHIKAIIIIO J€P’KaBHOIO Ta IHO3EMHUMHU MOBaMH.

KomyHikaTiBHa MOBHa KOMIIETEHTHICTh (DOPMYETHCSI 3 OMOPOIO0 Ha HU3KY
cybKomnemeHmHuocmell,

Mosna  (ninesicmuuna) cyoKomnemenmuicmo  3a0e€3MeUy€  OBOJIOIHHS
3100yBayaMM BHUIIOT OCBITM MOBHHUM MaTepiajoM 3 METOK BHUKOPUCTaHHS HOro B
YCHOMY 1 TUCEMHOMY MOBJICHHI.

Coyioninegicmuuna cyoxomnemenmuicmes 3a0e3neuye (GOpMyBaHHS YMIHb
KOPUCTYBATHUCSl y TMPOIECI CHUIKYBAaHHS MOBJICHHEBUMH peaisiMU (3pa3KaMH),
O0COOJIMBUMHU TPaBUJIAMHA MOBJICHHEBOI TMOBEIHKH, XapaKTEpPHUMH JiS KpaiHw,
MOBA SIKO1 BUBYAETHCS.

Ilpaemamuuna cyoxomnemenmuicms TIOB’sI3aHA 31 3HAHHSMHU MPUHIIMIIIB, 32
SKUMH BHICJIOBJTIOBaHHS OpPTaHi30BYIOTHCS, CTPYKTYPYIOThCS, BUKOPHUCTOBYIOThCS
IUIA  3A1MCHEHHS KOMYHIKaTUBHUX (YHKIM Ta y3roUKYIOTbCS 3T1IHO 3
IHTEPaKTUBHUMHM Ta TPAHCAKTUBHUMH CXEMaMH.

IIporpamui pe3yjJbTaT HaBYaHHS 3700yBayiB 3 HABYAIBHOI JUCITUILTIH
«IHO3eMHa MOBa CTIEIAIBHOCTI» MOJSTAOTh:

PH 2. BinpHO chinkyBaTucs 3 mnpodeciiHUX TMUTaHb JEpPKaBHOIO Ta
1HO3eMHUMH MOBAaMH YCHO 1 MUCh MOBO, (paXOBO BHKOPUCTOBYBATH E€KOHOMIUHY
TEPMIHOJIOTIIO.



PH 5. Bonoxitn HaBuukamMu camMoaHamizy (CaMOKOHTpPOJIO), OyTH
3pO3YMUIMM JUIsl TIPEJCTABHUKIB IHIIUX O13HEC-KYJbTYp Ta MpodeciiHuX TpyIl
pi3HOTrO piBHA (3 axiBISAMHU 3 IHIIKMX rajy3ei 3HaHb/BUIB TISJIBHOCTI) Ha 3acajax
I[IHYBaHHS PI3HOMAHITHOCTI, MYJbTUKYJIBTYPHOCTI, TOJICPAHTHOCTI Ta MOBAaru J0
HUX.

PH 15. Busnawatu ¢yHKIIOHAIRHI OCOOJUBOCTI, XapakTep, pPiBEHb Ta
CTYMHiHb B3a€EMO3B’SI3KIB MDK CY0’€KTaMu MIKHAPOJHMX €KOHOMIYHUX BIJTHOCHH
PI3HOTO PIBHS Ta HAJIATO/KYBaTH KOMYHIKAI] MI>K HUMH.

PH 21. Po3ymiT 1 MaT HaBWUYKH 3 BEACHHS MUIOBOTO MPOTOKOIY Ta
J1IOBOTO €THKETY Yy cepl MIKHAPOJHUX EKOHOMIYHHMX BIJIHOCHH, BPaXxOBYIOUHU
0COOJIMBOCTI MDKKYJIBTYPHOTO CIUIKYBaHHS Ha MpOQeciiHOMY Ta COIiaTbHOMY
PIBHSIX, K JIEP>KaBHOIO TaK 1 IHO3EMHUMHU MOBAMHU.

Mixkaucunmutinapui 3B’SI3KM: Tporpama YIOpsiKOBaHa BIAMOBIIHO 10
aHOTAaIll1 OCBITHBO-TIPO(DECIHOI MporpaMu MiATOTOBKK OakayiaBpiB, 0a3ye€Thbcsl Ha
BUBUCHHI TaKWX HOPMATHUBHHUX JUCUHUIUIH, K «lHO3eMHa MoBa mpodeciitHoro
crpsiMyBaHHs», « Mi>KHapoaHA TOPTiBIsY, « MiKHapoIHUN O13HEC», « MikHaApOIHA
€KOHOMIYHA JIISUThHICTh YKpaiHW» Ta 1H.

[HO3eMHa MOBa CHEMIANIBHOCTI € 3HAPSIAM TIpalll cy4acHoro (axiBIs y
chepax exkoHOMIKM Ta Oi3Hecy. OjeprkaHi 3HaAHHS MOXYTh OYyTH BUKOPHCTaHI B
Ipolieci MOJAATBIIOT0 HAYKOBOTO TOIIYKY, MIATOTOBKH 1HIUBIyaJIbHUX POOIT,
JIOTIOB1/Ie, pedepaTiB Ta CTaTEH 3a CIEUIANbHICTIO, AHOTYBAaHHS HAYKOBHUX CTaTEH;
JUISL BEJCHHS MIJIOBOrO JIMCTYBaHHs a0 MEperoBOpiB B MOAabIIiil poOOTI 3a
(axom; mij yac aHami3zy ado CKIaJAaHHs KOMEPIIINHOI TOKyMEHTAallli Ta KOHTPAKTIB;
B MpOLECI BUKOPUCTaHHS Cy4acHUX 3aco01B AUIOBOTO CHUJIIKyBaHHS. B mporeci
BHUBUYCHHS TUCIUIUTIHA IPOrpaMor0 nependayeHo MOTJIMOJICHHS
JIHTBOKPAiHO3HABYOI Ta COLIIOKYJIBTYPHOI KOMIIETEHIIIH 3700yBayiB BUILOI OCBITH,
M0 JIOMOMOXKE YCYHYTH Oap’epu CHOUIKYBaHHS TiJ] dYac MDKKYJIbTYpPHOT
KOMYHiKarlii.

O6csr auctumunian (kpeautiB EKTC): 6 kpenutiB — 180 ronun, 70 roaunu
MPaKTUYHUX 3aHATh, 110 ronun camocTiiHOT poOOTH 3100yBaviB BUIIOT OCBITH.
[HO3eMHa MOBA CHIEIiaTbHOCTI € 000B’I3KOBOIO TUCITUTLIIIHOTO.



KpuTrepii oniHoBaHHS pe3yJibTATiB HABYAHHS.

Kputepiem ycHimHOro mpoxo/pKeHHS 3700yBayeM OCBITH II1JICYMKOBOTO
OIIHIOBAHHSI MOXK€ OyTH JOCSITHEHHS HUM MIHIMaJIbHUX IMOPOTOBUX PIBHIB OIIIHOK
3a KOXXHMM 3aIUIAaHOBAHUM pe3yJbTaTOM HaBYaHHS HABYAIbHOI JUCHHUILIIHU.
MiHiMaJbHUM TTOPOTOBUN PiBEHb OIIIHKM BH3HAYAETHCS 3a JIOMIOMOTOK0 SIKICHHX
KpUTepiiB 1 TpaHCHOPMYEThCS B MIHIMaJbHY  TO3UTHBHY  OIIHKY
BUKOPHUCTOBYBAHO1 YHCIIOBO1 (PEUTUHIOBOI) IIKAJIH.

PiBHi 3a Kpurepii ouiHroBanHust
KOMIIETEHTHO IKAJI0
cTi 10
KHTEY|
1 2 3
Bucoxkuii 90-100 Mae oOrpyHTOBaHI Ta BCeOIUHI 3HAHHS 3 JAMCIHILIIHU
(MOCIiAHHLIB «IHO3eMHa MOBa CIELiaIbHOCTI», BMI€ y3arajJbHIOBaTH Ta
Kuif) cHCcTeMaTH3yBaTH HaOyTi 3HAHHS; CAMOCTIMHO 3HAXOIUThH

JOJIaTKOBI JiKepena iHpopMalli Ta MOXE BH3HAYUTH iX
HOBHM3HY Ta aKTyaJbHICTh; BHKOHAHYE 3aBIaHHA Y
MOBHOMY 00CS31 3 MiHIMAJbHOI KUIBKICTIO MOMMIIOK 1
HETOYHOCTEH, IO CBIAYUTH MPO: JOCKOHAIE 3aCBOEHHS
Marepiany; BIJIMIiHHE BOJIOIIHHSA MOBJIEHHEBUMU
HAaBUYKAMH; apryMEHTOBAHE i JIOT1YHE BUKJIAJCHHS 3MICTY
B yCHIH / mHUCHMOBIH (opMmi; BUIbHE ONEpyBaHHS
TEpMIHAMU U TOHSITTSMU; BUSBIIEHHS TBOPYMX 3110HOCTEH
y IpOIECi 3aCBOEHHS Ta KOPUCTYBAHHS 1HO3€MHOIO MOBOIO

HocTatHiit 82-89 Jlobpe BosloJli€e  HaBYAIBHUM  MarepiajioM, IMpOSBIISIE
(4aCTKOBO- 1HILIATUBHICTD Y MiATOTOBIII JIO 3aHSTh, HAJIE)KHUM YHHOM Ta
B MOBHOMY 00cs31 BUKOHY€ 3aBJaHHS, 10 MICTUTh OKpeMi
(;mexcuuHi / rpamaTuyHi / cTUiicTH4HI / opdorpadiuHi /
(oHETHYH1) MOMWIKH, IO CBIAYUTH MPO: 0Ope BOJIOJIIE
NPAKTUYHUMH HaBUYKaMHU Ta BMiHHSIMH; apryMEHTOBAaHO U
JIOTIYHO PO3KPUBAE OUIBIIICTH OCHOBHHUX IOJOKEHb TEMHU;
BUSIBIISIE PO3YMIHHS CYTHICHOTO 3MICTY IIOHATB; Ja€
aJIeKBaTHI 3a 3MICTOM Ta JIHIBICTUYHUM O(OPMIICHHIM
BIJIIOBI/1 HA MOCTABJICH] TUTAHHSL.

75-81 Bononie BHU3HAUYEHUM MIPOrpPaMoI0 HaBYAJIbHUM
MaTepiajioM; B TOBHOMY OO0Cs31 BUKOHYE 3aBJaHHS, IO
MICTUTh OKpEMI TIOMHJIKH, Ja€ aJeKBaTHI 3a 3MICTOM Ta
THTBICTUYHUM OQOPMIICHHSM BIAMOBIAI HA TOCTaBIEHI
MTUTAaHHS.

MOIITYKOBHIA)

EnemenTtapuuii 69-74 HenoBHicTIO BUKOHAy€e 3aBJaHHS / 3aBJaHHS, K€ MICTUTb
(penpoyKTUBHHMI MEeBHY KUIBKICTh TIOMITHHUX TIOMIJIOK VY 3MICTI Ta
) BepOanbHOMY O(OpPMIIEHI, IO 3arajoM CBITYUTH MpO:
piBEHb IHIIOMOBHHUX 3HaHb, C(HOPMOBAHICTH MOBJICHHEBUX
HaBUYOK, $AKI 3aJ0OBOJIbHAIOTH MIHIMaJbHI  KpHUTEpIl;
BIJICYTHICTb PO3YMIHHSI 3MICTy OCHOBHUX IOHSTH, IIOTaHE
BOJIOJIIHHS TEPMiHOJIOTIYHUM anapaTrom TEMU;
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HEJIOCTAaTHHOI0 ~ MIPOI0  BHUSBJIICHY  aKTHBHICTh B
KOMYHIKaTUBHHX CHTYyallifX Ta HEHAIEXKHY CTapaHHICTbH
ITiJ1 YaC BUKOHAHHSI 1HAMBIyaJbHUX 3aBJaHb 1 CAMOCTIHHOL
po0OTH; BIACYTHICTH TBOPYOTO IiJXOAY B OINAHYBaHHI
3MICTy  JIUCHMIUTIHH,  TEPEBAXHO  PENPOTyKTUBHUN
XapakTep HaBYAIbHOI pOOOTH).

O3HailomJIeHHI 3 HaBYaJbHUM MaTepiajoM, BiATBOPIOE
HOro Ha PEnpoONyKTHBHOMY DiBHI; BUKOHYE €IIEMEHTapHI
3aBJIaHHS 32 3pa3KOM.

OsnaifomyieHnii Ta BiITBOPIOE HABYAJIbHMNA Marepiajd Ha
piBHI OKpeMux (akTiB, HCBUKOHAHE 3aBJIaHHS / 3aBJIaHHS,
IO MICTUTh BEJIMKY KUIBKICTh CYTTEBHX IMOMMJIOK, IO B
IUJIOMY  CBIJYHTH  TPO:  OBOJOMIHHS  IPOrpaMHUM
MaTepiaJioM Ha pIiBHI €JIEMEHTApHOTO  PO3IMi3HAHHS;
BiJICYTHICTb CHCTEMHOTO PO3YMiHHS CTPYKTYpH MOBH Ta
chOpMOBaHUX MOBJICHHEBUX YMiHb 1 HaBHYOK; ITOBEPXOBE
PO3yMIHHS 1 TOSICHEHHSI 3MICTY MOHAThH, TEPMiHIB, OKPEMHUX
MUTaHb, SAKI  PO3TJISAANUCS; TACHUBHICTh MM 4ac
OOrOBOpEHHsSI THTaHb TEMH Ha ayJAWTOPHUX 3aHATTIX;
BIJICYTHE BUKOHAHHS 3aBJIaHb JIJISI CAMOCTIHHOT pOOOTH.

OszHaliomyieHUH 3 HaBYaJbHUM MaTepiaJioM Ha piBHI
pO3Mi3HABaHHS Ta BiITBOPEHHS OKPEMUX (DaKTiB.

60-68
Hu3zbkwmii 35-59
(dparmenTapHuUit
)
1-34
Pesynbrar

M1JICYMKOBIM OLIHIII.

BUKOHAaHHS  €K3aMEHAllMHUX  3aBJlaHb  OLIIHIOETHCS
ypaxyBaHHSM pe3ynbTariB y criBBigHomeHHs 80:20, ne 80- makcuMalibHa OIiHKA
3a BUKOHAHHS €K3aMeHalliiiHoro 3aBiaHHs, 20 — pe3ynbTaT NOTOYHOI YCHIIIHOCTI
BIIMOBIIHO 10 LIKaJW IEpPEeBOJAY MOTOYHOI POOOTH [UIsl BpaxyBaHHS ii MpHU




OOcsir TUCHUIUIIHKA B KPeAUTAaX Ta HOro po3noAij (TeMaTHYHUI NJIAH)

KinbkicTh roqun ®opmu
3 Hux KOHTPOJII0
Ha3zgsa Temu Yeroro = E E" B
roguH/ = EEE o
. X g8« A
KpeauTiB g g lg § @]
=g
1 2 3 4 5 6
Unit 1. Applying for a Job. 10 4 6
The Adverb.
1. Looking for a job. Types of adverbs. 5 2 3 | yo,ms,
Application form. Adverb and word i3, CyH
order.
Adverbs of
frequency, time,
place and manner.
2. Layout and content Adverbs of 5 2 3 |yo,ms3,T,
of the application form. | probability and i3
Tips for successful completeness.
application. Connecting
adverbs
Comparison of
adverbs. Adverbs
of degree.
Adverbs vs
adjectives.
Unit 2. Resume. Curriculum Vitae. 10 4 6
The Preposition. The Numeral.
3. Preparing a resume, | The Preposition. 5 2 3 | yo, m3,
CV. Preparing a cover | General form 13, CYH
letter. and use.
Prepositions of
place.
Prepositions of
movement, of
time.
Prepositional
phrases.
4. Job interview. The Numeral. 5 2 3 |yo,m3,T,
Guidelines for a Cardinal and i3
successful interview. Ordinal
numerals.
Telling the time,
dates, telephone
numbers,
addresses.




Unit 3. Business letters. 20 8 12
The Sentence.
5. Business letters: Word formation: 5 2 3 |yo,cyH
general notions. prefixes and
suffixes:
productive and
unproductive.
6. Business letters: The Sentence 5 2 3 |yo,m3,T,
layout. (simple / i3
compound/
complex,
extended/
unextended).
7. Business letters: The Subject. 5 2 3 |yo,ms3,T,
clichés. The Predicate. i3
The Object.
8. Types of Business The Attribute. 5 2 3 | K CyH
letters. The Adverbial
Modifier.
Unit 4. Business letters: general notions. 15 6 9
The Verb.
9. Business letters: Regular and 5 2 3 |yo, s,
general notions. irregular verbs. i3, cyH
Time, tense and
aspect.
10. Sales letter. Voice and Mood. 5 2 3 |yo,ms3,T,
Order letter. Adverbs of i3
frequency.
11. Complaint letter. Simple, 5 2 3 |yo, s,
Adjustment letter. Continuous and i3, cyH
Inquiry letter. Perfect Tenses:
Present.
Unit 5. Follow-up and reference letters. 25 10 15
Past Tense Forms.
12. Follow-up letter. Simple, 5 2 3 |yo, 3,
Continuous and
Perfect Tenses:
Past.
13 Letter of Past Continuous 5 2 3 | yo, m3,
Recommendation. (Progressive). CYH
14. Acknowledgement | Past Perfect. 5 2 3 |yo,m3, T
letter.
15. Invitation letter. Past Simple vs 5 2 3 | yo, m3,
Past Perfect. CYH
16. Letter of Past Perfect 5 2 3 |yo,m3,T,
resignation. Continuous. i3
Unit 6. Commercial correspondence. 20 8 12
Future Tense Forms.
17. Types of contracts: | Future Simple vs 5 2 3 |yo, m3,
oral and  written. | Present CyH
Formalities of writing | COntinuous /I
contracts. Oral | Eresent Simple.

contracts peculiarities.

Future
Continuous.
Future Perfect.
Future Perfect
Continuous.




18. Invitation to treat Future-in-the Past 5 2 3 |yo,m3
(offer). tense forms.
19.Agreement and third | Ways of 5 2 3 |yo,m3,T
parties. expressing future:
grammar
constructions.
20.Contractual Revision of 2 3 |yo,p
obligations. Present Tense
Warranties. Forms.
Representationvs Revision of Past
warranties. Tense Forms.
Revision of
Future Tense
Forms.
Unit 7. Negotiations. Modals. 35 12 23
21. Distributive and Ability. 5 2 3 |yo, 3,
integrative negotiations. | Obligation/ Duty. CYH
Necessity.
Absence of
necessity.
22. Negotiation Prohibition. 5 2 3 |yo,m3,T
strategies. Logical
assumption.
23. Negotiation style. Expressing offers. 7 2 5 |yo,m3,T
Suggestions.
24.Types of negotiators. | Ways of 5 2 3 |yo,ms3,T,
expressing 13, CYH
criticism.
25. Team negotiations. | Expressing 5 2 3 |yo, m3
advice.
Promise.
26. Non-verbal Expressions 5 2 3 |yo,m3, 13
communication in similar to modal
negotiations. verbs.
Unit 8. Modern means of business 20 8 12
communication.
Sequence of Tenses.The Passive Voice.
27. Role of Technology | Direct speech and 5 2 3 |yo,m3,p
in Business reported speech.
Communication.
28. Business Etiquette. | Reported speech: 5 2 3 |yo,m3, i3
the tense change. CYH
29. Electronic Reported speech: 5 2 3 |yo,m3
communication in place, time,
business. person.
30. Telephoning. Fax Reported speech: 5 2 3 |yo,ms3,T,
and e-mail. Websites. introductory 13, CyH
The Internet. verbs.
Wikipedia and other Revision of

Internet resources.

reported speech
rules.
Transformation
from Active to
Passive.
Personal Passive
constructions.
Impersonal
Passive
constructions.
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Unit 9. Social media and networking. 10 4 6
Conditionals. The Infinitive.
31. Social media and Present and future 5 2 3 |yo,m3
networking: general conditionals.
notions. Unlikely/ unreal
Netiquette. conditions.
Skype. Past conditionals:
meaning and use.
32. Facebook. Conditionals with 5 2 3 | yo, m3,
MySpace. I wish, if only, it’s CYH
YouTube. time.
Twitter. Instagram. Mixed
Media mechanisms for | conditionals.
growing the customer The Infinitive:
base. meaning.
The Infinitive:
forms and use.
The Subjective
Infinitive
complex.
Unit 10. Business discourse. 15 6 9
Participles and Gerund.
33. Business written The Present 5 2 3 |yo,m3,p
discourse: general Participle. The
notions. Past Participle.
34. Business articles: The Perfect 5 2 3 |yo,ms3,i3
lexical and grammatical | Participle. The
peculiarities. Obijective and
Subjective
Participle
complexes.
35. Business articles: Complexes with 5 2 3 |m
style, register.. the Gerund.
Rendering business Inversion.
articles.. Writing Stylistic Use of
an annotation. Word Order.
Participles and
Gerund: Revision.
Pazom 180/6 70 110
[TincyMKOBUI KOHTPOJb - €K3aMEH
[TpumiTka:

yO — YCHE ONIUTYBAHHS,

I13 - IIMCBMOBC 3aBOaHHA,

T- TCCTYBAaHHA;

p- pedepaTuBHE MOBIIOMIICHHS;
13 — IHIUBIyaJIbHE 3aBIaHHS;

CYH — CUCTEMA YTNPaBJIIHHS HABYAHHSIM:

I1 — MPOEKT;
K — KENC.
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I1. MPOI'PAMA HABYAJIbHOI JUCLHUILJIIHU

Unit 1. Applying for a Job.
The Adverb
Looking for a job. Application form. Layout and content of the application
form. Tips for successful application.
The Adverb.Types of adverbs and word order. Adverbs of frequency, time,
place and manner. Adverbs of probability, degree, and completeness. Connecting
adverbs. Comparison of adverbs. Adverbs of degree.

Unit 2. Resume. Curriculum Vitae.
The Preposition. The Numeral.
Preparing a resume, CV. Cover letter. Job Interview. Guidelines for a
successful interview.

The Preposition. The Numeral. The Preposition. General form and use.
Prepositions of place. Prepositions of movement, of time. Prepositional phrases.
The Numeral. Cardinal and Ordinal numerals. Telling the time, dates, telephone
numbers, addresses.

Unit 3. Business letters.
The Sentence.
Business letters: general notions. Business letter layout. Business letter

clichés. Types of business letters.

The Sentence. Word formation: prefixes and suffixes: productive and unproductive. The
Sentence (simple / compound/ complex, extended/ unextended). The Subject. The Predicate. The
Object. The Attribute. The Adverbial Modifier.

Unit 4. Business Letters” general notions.
The Verb.
Sales letter. Order letter. Complaint letter. Adjustment letter. . Inquiry
letter.
The Verb. Tense. Aspect. Voice. Mood. Present Simple (Indefinite).
Adverbs of frequency. Present Continuous (Progressive). State Verbs. Present
Perfect. Have been (to) /have been (to). Present Perfect Continuous (Progressive).

Unit 5. Follow-up and reference letters.
Past Tense Forms.
Follow-up letter. Letter of recommendation. Acknowledgement letter.
Invitation letter. Letter of resignation.
Past Simple (Indefinite). Past Habitual: used to. Have gone to / have been to
/ have been in. Past Continuous (Progressive). Past Perfect. Past Perfect
Continuous.
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Unit 6. Commercial correspondence.
Future Tense Forms

Types of contracts: oral and written. Formalities of writing contracts. Oral
contracts peculiarities. Invitation to treat (offer). Agreement and third parties.
Contractual obligations. Warranties. Representation vs warranties.

Future Simple/ Be Going to. Future Simple/ Present Continuous. Future
Continuous. Future Perfect. Future Perfect Continuous. Future-in-the Past tense
forms. Other ways of expressing future: constructions: be about+ infinitive, be on
the point + -ing form, be due to + infinitive, be sure to/ be certain to/ be bound to
+ infinitive, to be (un)likely to + infinitive, to be sure to + infinitive.

Unit 7. Negotiations.
Modals

Distributive and integrative negotiation. Negotiation strategies. Negotiation
tactics. Negotiation style. Types of negotiators. Team negotiations. Non-verbal
communication in negotiations. Obstacles and barriers in negotiations.

Modals. Ability (can - could - be able to). Obligation/ Duty. Necessity (must
-have to - should/ ought — need). Absence of necessity (needn’t/ don’t have to /
don’t need to — didn’t need to — needn’t have done). Prohibition (mustn’t — can’t).
Logical assumption (must — can’t/ couldn’t). Probability (should/ ought).
Possibility (can - could/ may - might). Permission (can/ could/ may /might).
Request (can/ could/ will/ would/ may/ might). Offers (I’ll/ shall/ can/ could).
Suggestions (shall/ can/ could). Advice (should/ ought to/ must). Criticism (should/
ought to). Promise (will). Expressions similar to modal verbs.

Unit 8. Modern means of business communication.
Sequence of Tenses. The Passive Voice.

Role of Technology in Business Communication. Business etiquette.
Electronic communication in business. Telephoning. . Fax and e-mail. Websites.
The Internet. Wikipedia and other Internet resources.

Sequence of Tenses. Direct speech and reported speech. Reported speech:
person, place and time. Reported statements. Reported questions. Reported speech:
the tense change. Reported requests, orders, and advice. Introductory Verbs.

The Passive Voice. Transformation from Active to Passive. Personal/
impersonal constructions. Special passive constructions. Have something done. Get
something done. To be done/ being done.

Unit 9. Social media and networking.
Conditionals. The Infinitive
Social media and networking: general notions. Netiquette. Skype. Facebook.
My Space. YouTube. Twitter. Instagram. Media mechanisms for growing the
customer base. Sponsorships and direct advertising. Brand ubiquity as a means of
communication.

13


http://smallbusiness.chron.com/role-technology-business-communication-55139.html

Conditionals. Present and future conditionals. Unlikely/ unreal conditions.
Past conditionals. Mixed conditionals. 1 wish, if only, it’s time.

Non-finite forms of the Verb. The Infinitive. The Objective infinitive
complex. The Subjective infinitive complex

Unit 10. Business discourse.
Participles. The Gerund

Business written discourse: general notions. Business articles: lexical and
grammatical peculiarities. Business articles: style, register. Rendering business
articles. Writing an annotation.

Participles. The Present Participle. The Past Participle. The Perfect
Participle. The Objective Participle complex. The Subjective Participle complex.
The Absolute Participle complex.

The Gerund. Complexes with the Gerund. Inversion. Stylistic Use of Word
Order.
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CTpyKTypa HABYAJBHOI IMCHMILTiHH.

PoGo
9ui yac
Pe3ysbTar HAaBUAHHSA HaByaJjabHa JigJbHICTD 3100y
Ba4a,
roj.
Unit 1. Applying for a Job. 2
The Adverb.
knowledge of topical Practical lesson 1.
vocabulary; 1. Looking for a job.
ability to use grammatical | 2. Types of adverbs.
resources of the language; | 3. Application form.
understanding different 4 Adverbs of frequency
aspects of language 5. Adverb and word order.
behavior;
correct use of topical Literature: 1, 2, 4, 12
vocabulary; Recommended materials: 16, 18, 24
practising and memorizing | Internet sources: 29, 30, 38
grammatical Self-study: 3
rules enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Unit 1. Applying for a Job. 2
understanding and The Adverb.
interpreting different Practical lesson 2.
aspects of culture and 1. Layout and content of the application form.
language behaviour in the | 2.Adverbs of probability and completeness.
world of work; 3. Connecting adverbs
ability to use grammatical
resources of the language | Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38
Self-study: 3
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Unit 2. Resume. Curriculum Vitae. 2
ability to use lexical and | The Preposition. The Numeral.
grammatical resources of | Practical lesson 3.
the language; 1. Preparing a resume, CV.
knowledge of topical 2. The Preposition. General form and use.
vocabulary 3. Prepositions of place.
Literature: 2, 3,4,5,9
Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38
Self-study: 3
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme.
Unit 2. Resume. Curriculum Vitae. 2
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ability to use lexical and
grammatical resources of
the language;
knowledge of topical
vocabulary

The Preposition. The Numeral.
Practical lesson 4.

1. Job interview.

2. The Numeral.

3. Cardinal and Ordinal numerals.

Literature: 2, 3, 4,5, 9
Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of
various options

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Unit 3. Business letters.

The Sentence.

Practical lesson 5.

1. Business letters: general notions.

2. Word formation: prefixes and suffixes:
3. Productive and unproductive affixes.

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

writing notes and memos conveying complex
relevant information to academic and professional
addressees,

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

correct use of topical
vocabulary;
practising and memorizing
grammatical
rules

Unit 3. Business letters.

The Sentence.

Practical lesson 6.

1. Business letters: layout.

2. The Sentence (simple / compound/ complex,
extended/ unextended).

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article on the
theme.

ability to use grammatical
resources of the language;
understanding and
interpreting different

Unit 3. Business letters.
The Sentence.

Practical lesson 7.

1. Business letters: clichés.
2. The Subject.

3. The Predicate.
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aspects of culture and
language behaviour in the
world of work

4. The Object.

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

understanding of logical
relations ;
awareness and control of
the organisation of the
meaning of grammatical
elements;

Unit 3. Business letters.
The Sentence.

Practical lesson 8.

1. Types of Business letters.
2. The Attribute.

3. The Adverbial Modifier.

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of
various options

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Unit 4. Business letters: general notions.
The Verb.

Practical lesson 9.

1. Business letters: general notions.

2. Regular and irregular verbs.

3.Time, tense and aspect.

Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;
understanding of logical
relations

Unit 4. Business letters: general notions.
The Verb.

Practical lesson 10.

1. Sales letter.

2. Order letter.

3. Voice and Mood.

4. Adverbs of frequency.

Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38

Self-study:
writing study and specialism- related essays to
develop an argument;
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explaining advantages and disadvantages of
various options

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work;
ability to use grammatical
resources of the language

Unit 4. Business letters: general notions.
The Verb.

Practical lesson 11.

1. Complaint letter.

2. Adjustment letter.

3. Inquiry letter.

4. Simple, Continuous and Perfect Tenses:
Present.

Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38

Self-study:

writing notes conveying complex professionally
relevant information;

rendering articles;

summarizing a wide range of factual information

knowledge of topical
vocabulary;
ability to use lexical and
grammatical resources of
the language

Unit 5. Follow-up and reference letters.

Past Tense Forms.

Practical lesson 12.

1. Follow-up letter.

2. Simple, Continuous and Perfect Tenses: Past.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25, 26
Internet sources: 29, 30, 32, 34, 38

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language;
awareness and proper use of
categories, structures and
processes

Unit 5. Follow-up and reference letters.
Past Tense Forms.

Practical lesson 13.

1. Letter of Recommendation.

2. Past Continuous (Progressive).

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25, 26
Internet sources: 29, 30, 32, 34, 38

Self-study:

enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Unit 5. Follow-up and reference letters.
Past Tense Forms.

Practical lesson14.

1. Acknowledgement letter.

2. Past Perfect.
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Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25, 26
Internet sources: 29, 30, 32, 34, 38

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;
understanding of logical
relations

Unit 5. Follow-up and reference letters.
Past Tense Forms.

Practical lesson 15.

1. Invitation letter.

2. Past Simple vs Past Perfect.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25, 26
Internet sources: 29, 30, 32, 34, 38

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Unit 5. Follow-up and reference letters.
Past Tense Forms.

Practical lesson 16.

1. Letter of resignation.

2. Past Perfect Continuous.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25, 26
Internet sources: 29, 30, 32, 34, 38

Self-study:

writing notes and memos conveying complex
relevant information to academic and professional
addressees,

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

awareness and proper use of
categories, structures and
processes

Unit 6. Commercial correspondence.
Future Tense Forms.

Practical lessonl7.

1. Types of contracts: oral and written.
2. Future Simple vs Present Continuous.
3. Future Simple vs Present Simple.

Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
Recommended materials: 17, 18, 20, 22, 23, 25
Internet sources: 29, 32, 33, 35, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Unit 6. Commercial correspondence.
Future Tense Forms.

Practical lesson 18.

1. Invitation to treat (offer).

2. Future-in-the Past tense forms.

Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
Recommended materials: 17, 18, 20, 22, 23, 25
Internet sources: 29, 32, 33, 35, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

ability to use topical
vocabulary and
grammatical resources of
the language;
awareness and proper use of
categories, structures and
processes

Unit 6. Commercial correspondence.
Future Tense Forms.

Practical lesson 19.

1. Agreement and third parties.

2. Ways of expressing future: grammar
constructions.

Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
Recommended materials: 17, 18, 20, 22, 23, 25
Internet sources: 29, 32, 33, 35, 37

Self-study:

enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language

Unit 6. Commercial correspondence.
Future Tense Forms.

Practical lesson 20.

1. Contractual obligations.

2. Revision of Present Tense Forms.

Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
Recommended materials: 17, 18, 20, 22, 23, 25
Internet sources: 29, 32, 33, 35, 37

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of
various options

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language

Unit 7. Negotiations.

Modals.

Practical lesson 21.

1. Distributive and integrative negotiations.
2. Ability.

3. Obligation/ Duty.

4. Necessity. Absence of necessity.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22, 24
Internet sources: 29, 31, 32, 33, 36, 37
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Self-study:

writing notes and memos conveying complex
relevant information to academic and professional
addressees,

rendering articles and authentic materials

awareness and proper use of
categories, structures and
processes; ability to use
topical vocabulary and
grammatical resources of
the language

Unit 7. Negotiations.
Modals.

Practical lesson 22.

1. Negotiation strategies.
2. Prohibition.

3. Logical assumption.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22, 24
Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

control of the organisation
of the meaning of
grammatical elements;
understanding of logical
relations (entailment,
presupposition, implicature,
etc.)

Unit 7. Negotiations.
Modals.

Practical lesson 23.
1. Negotiation tactics.
2. Probability.

3. Possibility.

4. Permission.

5. Request.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22, 24
Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article on the
topic; developing speaking skills.

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
understanding different
aspects of language
behaviour

Unit 7. Negotiations.

Modals.

Practical lesson 24.

1. Types of negotiators.

2. Ways of expressing criticism.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22, 24
Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

activating topical vocabulary;

revising grammar rules;

developing speaking skills; writing a report on the
topic.
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awareness and proper use of
categories, structures and
processes; ability to use
topical vocabulary and
grammatical resources of
the language

Unit 7. Negotiations.
Modals.

Practical lesson 25.
1. Team negotiations.
2. Expressing advice.
3. Promise.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22, 24
Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

preparing dialogues on the topic;

doing grammar exercises;

reading and translating a newspaper article on the
topic; developing speaking skills.

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work;
ability to use grammatical
resources of the language

Unit 7. Negotiations.

Modals.

Practical lesson 26.

1. Non-verbal communication in negotiations.
2. Expressions similar to modal verbs.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22, 24
Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

preparing presentations on the topic;

reading and translating a newspaper article on the
topic; developing reading skills.

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
understanding different
aspects of language
behaviour

Unit 8. Modern means of business
communication. Sequence of Tenses.
The Passive Voice.

Practical lesson 27.

1. Role of Technology in Business
Communication.

2. Direct speech and reported speech.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24, 25
Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules

correct use of topical
vocabulary;
practising and memorizing
grammatical
rules

Unit 8. Modern means of business
communication. Sequence of Tenses.
The Passive Voice.

Practical lesson 28.

1. Business Etiquette.

2. Reported speech: the tense change.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24, 25
Internet sources: 29, 30, 32, 34, 35, 37
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Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language;
awareness and proper use of
categories, structures and
processes

Unit 8. Modern means of business
communication. Sequence of Tenses.
The Passive Voice.

Practical lesson 29.

1. Electronic communication in business.
2. Reported speech: place, time, person.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24, 25
Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

doing grammar exercises;

reading and translating a newspaper article on the
topic

awareness and proper use of
categories, structures and
processes;
correct interpretation of
different aspects of
language behaviour

Unit 8. Modern means of business
communication. Sequence of Tenses.
The Passive Voice.

Practical lesson 30.

1. Telephoning.

2. The Internet.

3. Websites.

4. Wikipedia and other Internet resources.
5. Reported speech: introductory verbs.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24, 25
Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

raising awareness of the specific features of
various genres of economicdiscourse;
enriching thematic vocabulary;

developing grammatical skills;

analyzing grammar rules

awareness and control of
organisation and meaning
of grammatical
elements;
understanding of logical
relations

Unit 9. Social media and networking.
Conditionals. The Infinitive.

Practical lesson 31.

1. Social media and networking: general notions.
2. Netiquette.

3. Skype

4. Wikipedia and other Internet resources.
5. Future conditionals.

6. Present conditionals

Literature: 4, 6, 7, 12,13

Recommended materials: 19, 21, 23, 24
Internet sources: 30, 31, 34, 36, 37

Self-study:
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activating topical vocabulary;
revising grammar rules;
developing speaking skills

raising awareness and
control of the organization
of the meaning of
grammatical
elements

Unit 9. Social media and networking.
Conditionals. The Infinitive.

Practical lesson 32.

1. Facebook.

2. MySpace.

3. YouTube.

4. Twitter. Instagram.

2. Conditionals with I wish, if only, it’s time.

Literature: 4, 6, 7, 12,13
Recommended materials: 19, 21, 23, 24
Internet sources: 30, 31, 34, 36, 37

Self-study:

doing grammar exercises;

developing the ability to collect information on the
topic from specialized sources

awareness of the rules of
using topical vocabulary
properly; knowledge of
special grammatical
structures

Unit 10. Business discourse.

Participles and Gerund.

Practical lesson 33.

1. Business written discourse: general notions.
2. The Present Participle.

3. The Past Participle.

Literature: 2, 35, 8,11, 13
Recommended materials: 17, 20, 21, 23, 28
Internet sources: 31, 33, 34, 37, 38

Self-study:

analyzing grammar rules and doing grammar
tasks;

summarizing factual information on the topic;
rendering specialized articles

control of proper use of
topical vocabulary;
knowledge of special
grammatical structures;
awareness of rules and
linguistic patterns

Unit 10. Business discourse.

Participles and Gerund.

Practical lesson 34.

1. Business articles: lexical and grammatical
peculiarities.

2. The Perfect Participle.

3. The Objective and Subjective Participle
complexes.

Literature: 2, 35, 8,11, 13

Recommended materials: 17, 20, 21, 23, 28
Internet sources: 31, 33, 34, 37, 38, 23, 25
Internet sources: 30, 33, 34, 37

Self-study:

analyzing grammar rules;

revising topical vocabulary;

summarizing factual information on the topics;
making presentations on the topic
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knowledge of topical
vocabulary;
ability to use grammatical
resources of the language

Unit 10. Business discourse.
Participles and Gerund.
Practical lesson 35.

1. Business articles: style, register.
2. Rendering business articles

3. Complexes with the Gerund.

Literature: 2, 35, 8,11, 13
Recommended materials: 17, 20, 21, 23, 28
Internet sources: 31, 33, 34, 37, 38

Self-study: 3
activating topical vocabulary;
revising grammar rules;
developing speaking and reading skills
Ycboro 180
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III. PEKOMEHJ1OBBAHI J’KEPEJIA

OcnoeHi 0xcepena

Annamapi. English communication-l1 = Ilpaktuka po3MOBHOI aHIJIIHCHKOT
moBH. U.1 : Haruy. [locionuk. K : I{enTp HaBuansHOi JiTepaTypu, 2004.
Annamapi. English communication-1l = Ilpaktrka po3MOBHOI aHIIIHCHKOT

moBu. YU.I1 : Haru. Ilocionuk. K : IlenTp HaBuanbHOi Jgiteparypu, 2004.
Amnriilicbkka MOBa JuIsd TOBCSKACHHOro crinkyBanus = English for everyday
communication : migpyuauk / 3a pea. B. K. Illmaka. 4-te Bun., crep. K. :
Bunma mxoira, 2004.

4. bepoeneyo JI1, Xucmoea JIL.M. Business English Communication

10.

11.

12.

13.

14,

15.
16.

Course: Hasu. nocio6. K.: Kuis.nay.mope-exon.yn-m, 2004.

bepbeneyw JI. 1. Business English Communication Course : nasu. nocionux.
K : KHTEY, 2004.

biznec-cnoBauk : ExoHoMmika, ¢inancu, banku, InBectumii, Kpeautu. AHrio-
ykp. Ilonao 12500 mepminie / Yrn.: €pmonenxo C.A., Epmonenxo B.1 K
Llxona, 2002.

Bepoa I B. ['pamamuxa cyuacnoi aneniticoxoi mosu = Modern English
Grammar (reference book) : dosionux. K. : BI1 Jlococ-M, 201 2.

Kaniniuenxo A.1. Business correspondence. Kuis: Buo. yeump KHTEY, 2005.
Jlamueina A.I'. English of economics for post-graduate students:
niopyunux. K.: Kuis. nay. mope.-exon. yu-m, 2000.

Jlamucina A. T. Aneniticeka Mmoea  MidcHapooHo2o  Oi3Hecy ma
meneoxemenmy = English of International Business and Management :
niopyunux. K. : KHTEY, 2011.

Opaux JI.C., Pyoewxo €.B. English for Business Communication with
Foreign Partners : nasu. nocionux. K : KHTEY, 2002.

Pyoewrxo €. B. Aueniticoxa moéa komepyiunoi disnbHocmi . Hag4. NOCIOHUK.
K : KHTEY, 2002.

Cixopcoka JI. O. Bnpaeu 3 epamamuxu Cy4acHOl aHeniucbKoi MOGU @ HABY.
nocionux. K. : KHTEY, 2008.

Business English :  yuisepcanvnuii  aneno-yxpaincexuii - 6iznec-cioénux
memMamuyHull.  YKPAiHCbKO-AHSNIUCbKULL  OI3HeC-COBHUK |  NPAKMUYHUU
nocibHuk 3 0inoeoi aneniticoxoi / yknao. K. M. 3anniwna. X. : Ilxona, 2010.
Gzant D. Business Basics: Student book. Oxford University Press, 1995.
Lloyd A. Business Communication Games : With Photocopiable Game Sheets
for student of English for Business. Oxford University Press, 1996.

Jlooamkoei Osxicepena

17. Jlamueina A. I'. bazosuii kypc aneniticokoi mosu 3 exonomiku = Basic English

of economics : niopyunux. éuo. 2-ee nepepobn. ma oon. K. : KHTEY, 2013.

18. Munvuixosa B. B. Aweniiicbka moa eKoOHOMIKU, (DiHaHCI6 ma OAHKIBCLKOT

cnpasu . Hasy. nocionuxk. K : KHTEY, 2001.
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19.

20.

21.

22,

HoBuii anrno-ykpaiHcbkuii, ykpaiHChbKO-aHTmiMCcbkuil crmoBHUK : 40000 cruiB
/ Ynop. Manumies B.®. K : A.CK., 2003.

llepexnao anenomosHnoi exomomiunoi nimepamypu : Exonomixa CILLA:
3acanvui npunyunu: Hagy. nocionux. / 3a ped. JIM. Yepnosamozo ma B.I
Kapabana. Binnuys : Hosa xnuea, 2005.

Craponyouesa T. B. Uutaemo raszetu ta obrosoproemo HoBuHM = Reading
papers and discussing news : Hapu. mociOHuK. — K : LlenTp HaB4aibHOI
miteparypu, 2005.

Tiomuenxo E. II. Foreign Commercial Paper = I[nozemna komepyiiina
ooxkymenmayis . Hasy. nocionux. K : KHTEY, 2005.

23. Xapuenxko I'.€. Amneniiicoka moea pexiamnoeo 6isnecy = English of

advertising : niopyunux. K : KHTEY, 2006.

24. Xauamyposa M. ®@. Anenuickuii sa3vik 051 0enogvix konmaxkmoeg = English for

25.

26.
27,

28.

business contacts. K : Axonum, 2002.

AxontoBa T.B. OCHOBM aHIJIOMOBHOTO HAayKOBOro mnucbma. JL.:
Bunasuuunii nientp JIHY im. IBana ®panka, 2002.

Dubitska I., O’Keeffe. Market Leader. Pearson Education, 2009.

Macmillan Essential dictionary for learners of English. Macmillan Publishers
Limited, 2003.

Mascull B. Business Vocabulary in Use. Cambridge University Press,
2002.

Inmepnem pecypcu

29.
30.
31.
32,
33.
34.
35.
36.
37.
38.

39.

http://ec.europa.eu
http://www.homeoffice.gov.uk/policy/
http://www.fbi.gov/about-us/
http://en.wikipedia.org
http://www.lIrx.com/features/ukraine.htm
http// www. americanaccent.com
http//www.business-spotlight.com.ua
http// www.cmmag.com
http//www.economist.uk

http// www.EnglishClub.com
www.market-leader.net
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