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I. 3BAT'AJIBHI ITIOJIOKEHHSI:

MeTa BUBY€HHS OCBITHBOI'0 KOMIIOHEHTA.

PoGoua nporpama ocBiTHROTO KOMIOHEHTa «IHO3eMHa MOBa 3a mpodecitHum
COpsIMyBaHHSIM» MpU3HAUYeHa Ui 3700yBayiB BHILIOI OCBITH, fKI HaBYAIOThCA 3a
cremianpHicTIO D3 «MeHemkmeHTy criemianizamii  « MeHeKMEHT OpraHi3aiiin.
PoGoua mporpama mnoOyaoBaHa Ha NPUHIUIAX TUIIOPWIIHIBI3MY, IHTETPOBAHOCTI
PO3BUTKY IHIIIOMOBHOi KOMIIETEHI[li, MPO30POCTi, THYYKOCTI Ta BapiaTUBHOCTI,
nporpaMa 30pi€eHTOBaHa Ha GopMmyBaHHS NpOodeciiHOi KOMYHIKATUBHOI KOMITETEHIIT
SK MOBHOI TMOBEIIHKH, IO € CHenu(pIYHOK I aKaAeMIqHOTO 1 mpodeciiiHoTo
CepelloBUIIA 1 BUMArae HaOyTTA JIIHIBICTUYHOI KOMIETEHI1i (MOBJIEHHEBUX YMiHb Ta
MOBHHX 3HaHb), COI[IOIIHIBICTUYHOI Ta MParMaTU4HOi KOMIETEHIIIH.

OcHOBHA MeTa BHBYEHHS OCBITHBOIO KOMIIOHEHTa «lHO3eMHa MoBa 3a
npodeciitHuM crpsiMyBaHHsIM» — chOpMYyBaTH y 3100yBaviB BUINOI OCBITH podeciiini
IHIIOMOBHI KOMIIETEHIII1, [0 CIPUATUMYTh IXHbOMY €(EKTUBHOMY ()YHKIIIOHYBAaHHIO
B TMOJIKYJbTYPHOMY HaBUallbHOMY Ta TMpodeciiHOMYy CEepeloBHUIIl Ta CTaHYTh
3alOPYKOK KOHKYPEHTOCIPOMOXKHOCTI BHUIYCKHHKIB BIHHHMIIBKOTO TOPTrOBENIHHO-
ekoHOMI4YHOrO 1HCTUTYTY JATEY Ha cyyacHomy puHKY mparil.

3aBIaHHSIMM BUBUCHHS OCBITHHOTO KOMIIOHEHTA €:

- (popmyBaHHs B 37400yBadiB BUIIOI OCBITM HampsMy MiAroToBKH «bi3Hec,
aAMIHICTPYBaHHSI Ta MpPaBO» 3arajibHUX 1 Npo(eciiHO OpPIEHTOBAHMX IHTETPOBAHUX
MOBJICHHEBUX KOMITIETEHI[IN (JIIHTBICTUYHOI, COI[IOJIIHTBICTUYHOT 1 MParMaTuyHoO1) AJis
3a0e3MneueHHs iXHbOT MIXXMOBHOT Ta MIKKYJIBTYPHOI KOMYHIKaIIIi;

- PO3BUTOK Yy 3700yBauiB BHUIOI OCBITHM 3arajlbHUX  KOMIIETECHI[IN
(mexnapaTUBHUX 3HAHb, YMIHb 1 HABUUOK, a TAKOXX YMIHHS BUUTHCSH);

- CIPUSIHHS ~ PO3BUTKY 3A10HOCTE 10 CaMOOLIHKA Ta 3JaTHOCTI 10
CaMOCTIITHOTO HaBYaHHS, 1110 JTO3BOJSATUME 3700yBayaM BHILOi OCBITH MPOJIOBKYBaTH
HABYaHHSA B aKaJEMIYHOMY 1 MPOQeCiiHOMY CepeIOBHUIII SK IT1J] YaC HABYaHHS y BHUII,
TakK 1 IMicJig OTPUMAaHHS AUILIOMA PO BUILY OCBITY;

- 3a]Iy4Y€HHSI CTYJEHTIB JO TaKUX aKaJeMIYHUX BHUIIB [ISJIBHOCTI, K1
aKTUBI3YIOTbH 1 JIajil PO3BUBAIOTH YBECH CIIEKTP IXHIX Mi3HABAJIbHUX 3/110HOCTEH;

- IoroMora 3/100yBayaM BHIIIOi OCBITH Y (POpPMyBaHH1 3araJiIbHUX KOMITETCHITIN
3 METOI0 PO3BUTKY iX 0cOOMCTOI MOTUBAIi (I[IHHOCTEH, 1/1€aliB); 3MILIHEHHS 1IXHBOTO
MO3UTUBHOI'O CTABJICHHS /0 BUBUCHHS MOBH,

- CIPUSIHHSL ~ CTQHOBJICHHIO KPUTHYHOTO CAMOYCBIJJOMJICHHS Ta BMiHb
CHUIKYBaTUCA 1 pOOMTH BaroMuil BHECOK Yy MIKHApOJHE CEPElOBHUIIE, IO MOCTIHHO
3MIHIOETBCS;

- IOCATHEHHSI IUPOKOTO PO3YMIHHS BAXJIMBUX 1 PI3HOIUIAHOBUX M1KHAPOIHHUX
COIIIOKYJIBTYPHUX MPOOIEM, JJisi TOro mo0 €(EeKTUBHO ISTH B MONIKYJIBTYPHOMY
CepeZoBUII B Mekax MpodeciiiHuX Ta akaJleMIYHUX CUTYaIlii.

Ino3emHa MoBa 3a npogeciiiHUM CIPAMYBAHHSAM € 000B’AI3KOBUM OCBIiTHIM
KOMIIOHEHTOM.

Pe3yabTaTH HAaBYaHHSI BUBYEHHSI OCBITHHOI0 KOMIIOHEHTA, HOro Micie B
OCBIiTHBOMY mpo1eci.



BiamoBigHO A0 OCBITHROI MPOTpaMu CIEIIaJbHOCTI AucHMIUIiHA «[HO3eMHa
MOBa 3a NMpodeciiiHuM COpsIMyBaHHIM» 3/100yBay BUILOi OCBITH MOBUHEH OBOJIOJITH
HAaCTYITHUMH TPOTPAMHUMU KOMIIETEHTHOCTSAMMU:

- iHTerpajibHa KOMIIETEHTHICTh:

3MaTHICT, PO3B’SI3yBaTH CKIAJIHI CIELialli30BaHl 3ajladyl Ta MpPaKTUYHI
npobiieMu y cdepl MEHEIKMEHTY, SIKI XapaKTepHU3YIOThCS KOMIUIEKCHICTIO 1
HEBU3HAUCHICTIO YMOB, 1110 Niepeadavae 3aCTOCYBaHHS TEOPid Ta METO/IIB COLIAIbHUX
Ta MOBEIIHKOBUX HAYK.

- 3arajibHi KOMIIETEHTHOCTi JIs OCBIiTHBOI mporpamm «MeHeIKMEeHT

oprasi3zamiin»:

3K 4. 31aTHICTh 3aCTOCOBYBATH 3HAHHS y MPAKTHYHUX CUTYALISX .

3K 7. 31aTHICTh CHIIKYBATUCS IHO3EMHOIO MOBOIO.

3K 12. 3naTHicTh TeHEpyBaTH HOBI 1/1€i (KPEaTUBHICTD).

3K 13. I{inyBaHHs Ta noBara pi3HOMaHITHOCTI Ta MYJIbTUKYJIbTYPHOCTI.

3K 14. 31aTHiCTh OpallfoBaT y MIXKHAPOJHOMY KOHTEKCTI.

-creniajbHi KOMIIETEHTHOCTI:

CK 3. 3naTHiCTh BU3HAYATHU MEPCIIEKTUBHU PO3BUTKY opraH13au11

CK 4. BminHs BU3Ha4aTH (PYHKI[IOHAJIBHI 00JIacTl Opraxizanii ta

3B’SI3KU M1)K HUMU.

CK 5. 3pnaTHICTh yOpaBiIsiTH OpraHi3ali€ro Ta ii miaApo3IUiaMH yepes

peanizaiito GyHKIIiIl MEHEKMEHTY.

OCHOBHUMH KOMYHIKaTUBHUMH YMIHHAMHM 37400yBayiB BUILOT OCBITH €:

- YMIHHS 3J1MCHIOBaTH YCHO MOBJICHHEBE CHUIKYBaHHS (y MOHOJIOTIYHIN 1
JiaJoT14HIi (bopMax)'

- YMIHHS PO3YMITH 3i CIlyXy 3MiCT aBTCHTUYHHX TEKCTIB;

- YMIHHS YMTaTd 1 PO3YMITH aBTCHTHYHI TEKCTH Pi3HUX JKaHPIB 1 BUIIB 3
pi3HUM pIBHEM pPO3YMIHHS 3MICTy, POSIJISAlOYH iX SK JDPKEpEno PisHOMaHITHOI
1H(opMaiiii 1 ik 3aci0 OBOJIOIIHHS HEIO;

- YMIHHS 3JIACHIOBAaTU CIUJIKYBaHHS B NMUCBMOBIA (popMi BIAMOBIIHO A0
MOCTABJICHUX 3aBJIaHb;

- yMlHHH aJIeKBaTHO BUKOPHCTOBYBATH JOCBiJ, HAOYTHil y BUBYCHHI PiAHO]
MOBH, O3[JISAAI04H HOTO 5K 3aC10 yCBITOMIICHOTO OBOJIOIHHS IHO3EMHOIO MOBOIO;

- YMIHHSI BHMKOPHUCTOBYBAaTH Yy pa3l HEOOXiJHOCTI HeBepOanbHI 3acolu
CILIKYBaHHS 32 yMOBH JC(IIUTY HAIBHUX MOBHHUX 3aCO0IB.

PosBurtok KOMYHlKaTI/IBHI/IX YMIHb HEMOXJIUBHIM 0€3 OBOJIOAIHHS MOBHHUMH
3ac00amMu peanizalii yCHOTO 1 MHCEMHOrO MOBJICHHS, 0€3 yMiHHs ONEPYBaHHS LUM
MaTepiaiioM, a TaKoX BHKOPHCTAHHA HOro Uis IOPOKCHHS 1 PO3Mi3HABAHH:
iHopmarii y meBHUX Chepax CIIIKyBaHHS.

KOMyHlKaTHBHl MOBHI KOMIIETEHII11 bopmyroThCs Ha OCHOBI
B3a€MOITIOB ’I3aHOTO  MOBJIEHHEBOTO, COLIIOKYJIBTypHOFO COLIIOJIHIBICTUYHOTO 1
MOBHOTO PO3BHTKY 3100yBadiB BHIIOi OCBITH BIANMOBIAHO 10 IXHIX BIKOBHX
0COONMMBOCTEM Ta IHTEpPECIB HAa KOXXKHOMY €Talll OBOJIOJAIHHS 1HO3€MHOKIO MOBOIO 1
CKJIQJal0ThC 3:

- MOBHOi (JIIHTBICTUYHOT) KOMIIETEHIlIi’, siKa 3a0e3mnedye OBOJOAIHHS
3100yBayaMi BUIIOi OCBITH MOBHHMM MaTepiajJoM 3 METOI BUKOPUCTAHHS HOTO B
YCHOMY 1 TUCEMHOMY MOBJICHHI;

- COULIOJIHTBICTUYHOI KOMIIETEHLIi , sika 3a0e3nedye (pOpMyBaHHS yMIHb



KOPUCTYBAaTHCSl Yy TMPOLIEC] CHUIKYBAaHHS MOBJICHHEBUMH pealisiMu (3pa3KaMH),
0COOJIMBUMU INPAaBHJIAMU MOBJICHHEBOI MOBEAIHKU, XapaKTEpHUMU ISl KpaiHH, MOBa
SIKO1 BUBYAETHCS,

- MparMaTUIHOI KOMIIETEHIII1’, sSKa MOB’sA3aHa 31 3HaHHSMH IIPUHITUIIIB, 3a
SIKHIMU BUCIIOBITIIOBAHHS OPTaHi30BYIOTBCS, CTPYKTYPYIOTBCSI, BAKOPUCTOBYIOTECS JUIs
3IICHEHHS] KOMYHIKaTUBHUX (DYHKIIM Ta y3rOJKYIOThHCS 3T1JIHO 3 IHTEPAKTUBHUMU Ta
TPaHCAaKTUBHUMU CXEMaMH.

[lin yac HaB4yaHHS 3700yBayiB BHUILOI OCBITH y BUUIIM IIKOJII pPeani3ylOThCA
TaKO0> OCBITHS, BUXOBHA 1 po3BuBaroya 1ii. OcBiTHS MeTa nependayae GopMyBaHHS y
3100yBayiB BUIIO1 OCBITU TAKUX OCOOUCTICHUX SIKOCTEH SIK:

- ycBiZOMJIEHHS (DYHKIIM 1HO3€MHOI MOBM y HaBYaJIbHOMY IIpoLieCl Ta y
CYCIJIBCTBI;

- YCBIIOMJIEHHS 3HA4€Hb MOBHHUX SBHIL, IHIIOI CHCTEMU IOHATH, 3a
JIOTIOMOTOFO SIKOi CIIPUUMAETHCS IUCHICTB;

- pO3yMIHHA 0COOJMBOCTEMN BIACHOTO MHUCIICHHS;

- 3ICTaBJIEHHS aHTJIIHCHKOI MOBHU 3 P1THOIO;

- OBOJIOJIIHHSI 3HAHHSIMU TIPO KYJIBTYPY, ICTOPIIO, peallii Ta Tpaaullii KpaiHu,
MOBA SIKOi BUBYAETHCA (KpaiHO3HABCTBO, HiHrBOKpa'iHo3HaBCTBo)'

- 3ajly4eHHs 37100yBadiB BHIIOI OCBITH JIO IajoOry KyIbTyp;

- yMiHHs BUKOPHCTOBYBATH y pa3i HEOOXIZHOCTI Pi3HOMAHITHI CTpaTeril s
3aJI0BOJICHHS. JTUJAKTUYHUX [OTPed (npau}oBaTH 3 KHIDKKOIO, MIIPYYHHKOM,
CJIOBHMKOM, JI0BIJIKOBOIO mTepaTypom MYJIbTUMEIIMHUMH 3aC00aMH TOLIO).

3acobamu iHO3eMHOT MOBH BiZ0OYBA€THCs BUXOBAHHS 3100yBatiB BUIIOI OCBITH,
AKe 3J1ACHIOETHCS Yepe3 CUCTEMY OCOOMCTICHMX CTOCYHKIB 13 HOBOIO KyJIETYPOIO 1
MPOLECOM OBOIOAIHHS Heto. L{poMy CIpHsi€ BUXOBAaHHS y 3100yBadiB BHIIOI OCBITH:

- TO3UTHBHOTO CTaBJEHHS 1O 1HO3EMHOI MOBHM SIK 3acoOy CHIJIKYyBaHHS,
MOBarv /10 HapoJy, HOCIS L€l MOBH, TOJEPAHTHOI'O CTABJICHHS 0 HOT0 KyJIbTYpH,
3BUYAIB 1 COCOOY KUTTH;

- KyJIbTypH CIILIKYBaHHS, IPUAHATOI B Cy4aCHOMY LIMBiTi30BAHOMY CBITi;

- eMOUIMHO-IIHHICHOTO CTaBJIEHHS 10 BChOT'0, 1110 HAC OTOYYE;

- PO3YMIHHS BaXJIMBOCTI OBOJIOJIHHS 1HO3EMHOIO MOBOIO 1 MOTpPeOU
KOPHUCTYBATHUCS HEIO K 32CO00M CIIJIKYBAHHS.

OBOJOJIHHA 1HO3EMHOK MOBOIO CIIPUsI€ PO3BUTKY MOBHHMX, IHTEJIEKTyaIbHUX 1
Mi3HaBaJIbHUX 3[10HOCTEH; TOTOBHOCTI OpaTH ydacTh B aHIJIOMOBHOMY CIILJIKYBaHHI,
Oa)kaHHSI 10 OJIAJIBIIOr0 CAMOBIOCKOHAJIEHHS Y Tally31 BOJIOAIHHS 1HO3EMHOIO MOBOIO;
YMIHHSA EKCTPamnojslli 3HaHb 1 HAaBUYOK Y HOBY CHUTYallil0 LUISIXOM BHKOHAHHS
POOIEMHO-IIONIYKOBOT JisTBHOCTI.

VYl i HaBYaHHS JOCSTal0ThCsl Y KOMIUIEKC], MiANOPSAAKOBYIOTHCS TOJIOBHIM
METI Ta peaizyloThCs y IpOLEC ii JOCATHEHHS 1 COPUSIIOTh TAKUM YUHOM P13HOOIUHOMY
PO3BUTKY 0COOMCTOCTI 3100yBava BUIIO1 OCBITH.

Y MOBHIH OCBITI TOJIOBHOIO METOIO 3aBXAH BUCTYIIa€ KOMyHIKaTHBHA METa, 10
nependayae BKIIOYEHHS 3700yBaya BHUINOI OCBITH Yy MpOLEC OOMIHY YCHOKIO Ta
MMCBMOBOIO 1H(OPMAILII€I0 B IHIIOMOBHOMY KOJIEKTHBI y pI3HUX (pOpMax, BUCTyHAtOUU
OJIHOYACHO Y MEBHUX COLIIAJIbHO-KOMYHIKAaTUBHUX POJsAX. I KIHIEBOro BU3HAUYEHHS
KOMYHIKaTUBHOT METH HaBYaHHS 1HO3€MHOi MOBU HEOOXIJHO BCTAHOBHUTH IIJILOBUM
pIBEHb BOJIOJIHHSI KOKHUM 13 BHUJIIB KOMYHIKAQTUBHOI JISJIBHOCTI ISl TOBHOI[IHHOTO
I1IOBOIO CIUJIKYBAHHS Y IHIIOMOBHIN CHIIBHOTI.

KiHneBi kOMyHIKaTHBHI 111 HABYaHHS 3400yBayiB BUILIOI OCBITH 3 1HO3EMHOI
MOBH B BHILIOMY €KOHOMIYHOMY HABYAJIbHOMY 3aKJIaJ{l TOBUHHI BKJIFOYATH HACTYITHE:



- 3IaTHICTH /10 TPAHCMICIi A1aJOTTYHUX 1 MOHOJIOTTYHUX YCHUX MTOBIIOMJIEHb
y cbepi 3aranbHOHAyKOBHX Ta MPOGECIHHNX TeM;

- 3aTHICTH [0 PeLeNIii yCHOr0 MOHOJIOTIYHOrO 1 A1aIOTi4HOrO 3HAKOBOTO
MPOAYKTY y c(epi 3araibHOHAYKOBHX Ta MPO(eciiHUX TeM 31 3[JaTHICTIO PO3yMITH
MIPUPOJIHE MOBJICHHSI HOC1Sl MOBH;

- 3JaTHICTh [0 TpaHC(OpMaLii MHCbMOBHX IOBIXOMICHb, JOCTAaTHS IS
npoceciitHoi Ta 0cOOUCTOT KOMYHIKALT;

- 30aTHICTh JI0 peUCHIil NHCbMOBHX IOBIIOMJICHb, [JOCTATHSI IS
aJIcKBaTHOTO PO3YMIHHSI 3arajJibHOMOJITUYHOTO, 3araJilbLHOHAYKOBOTO, HAyKOBO-
MOMYJISIPHOTO Ta HAYKOBO-TEXHIYHOTO BY3bKOMPO(DECIHHOTO XapaKkTepy.

Takum 4YMHOM, MpaKTUYHA METa HABUAIBLHOIO MPOIECY B MeXax Kypcy
«[HO3eMHa MOBa 3a TpPOQECIHUM CHPAMYBaHHAM» MOJSrae y (opMyBaHHI y
31100yBadiB BUILOI OCBITH MPO(ECiiHO-KOMYHIKaTHBHOIO KOMIICTEHIIi€f0. BoHN MaroTh
OBOJIOAITH MOBJICHHSAM Ha PpIBHI IPOTpaMHAX BHMOr (Ha piBHI mpodeciitHoi
KOMYHIKaTHBHO{ I[OCTaTHOCTI) TOOTO OyTH 30aTHUMH 1 TOTOBUMH peali3yBaTH
OJepiKaHy MiATOTOBKY B CBOiil MaiOyTHiM MPaKTUYHIN HisSIbHOCTL. PiBeHb BOIOIHHS
1HO3EMHOIO MOBOIO Ha KIHEIlb HABYAHHS Y HCMOBHOMY BHILOMY HaBYaJIbHOMY 3aKIIajl
BiJIIOBiae piBHIO B2 3riqHo i3 «3aranbHoeBponeicbkuMu PekOMEHIAIIsIME 3 MOBHOT
OCBITH: BUBUCHHSI, BUKJIAJIaHH], OLIHIOBAHHD).

Yci 3aBIaHHs. MalOTh OyTH KOMYHIKaTHBHO CIPAMOBAHUMH, a HaBYaJIbHI Jii
4iTKO BMOTHBOBAHNMH. B OCHOBI HaBYAHHS JICKCUKU i TPAMATUKM JIGKHUTh [IPUHIHIL
BUIEPEIKAIOYOTO YCHOTO 3aCBOEHHS MOBJIEHHEBUX 3pa3KiB 4epe3 KOMYHIKATHBHI
3aBJaHHS, MICJIS 4YOTO e aHaji3 Ta MOJajbllle BUKOPUCTAHHS I[LOIO MaTepiany B
MOBHIW MpakTULi. 3T1IHO 3 KOMyHIKATUBHUM MI1JX0J0M /10 HaBYaHHS HOBUU MOBHUI
Marepian (JISKCHYHHE 1 TIpaMaTHYHUA) CIOYaTKy Tpel sBISETHCS y TEBHOMY
KOHTEKCTI, @ IIOTIM aKTHBI3y€ThCS B YCHOMY 1 MHCEMHOMY MOBJICHHI 32 JOIIOMOTO0
BIAMOBIZHMX BIpPaB i 3aBJaHb, SIKI MAlOTh OyTH KOMYHIKaTHBHO CHPSIMOBAHUMH 1
CIpUATH (HOPMYBAHHIO y 3I[O6yBa‘-IlB BUIIIOi OCBITH 3HAHb HE TUIBKU MPO 3HAUYCHHS
HOBOT MOBHOI OZMHHI, aie i mpo ii popMoyTBOpeHHs Ta YHKIUIT (3aCTOCYBaHH) y
MOBJIeHHI. Ha OCHOBI 1IUX 3HaHb MalTh (bopMyBaTI/Ic;I BIJIMOBIAHI MOBH1 HaBUYKHU.
Takuii KOMYHIKQTHBHO-KOTHITHBHHI MIAXi O CIPHAMAHHS MOBHOTO MaTeplaJIy
cripusie YCBII[OMJ'ICHOMy 0r0 3aCBOEHHIO 1 aIEKBATHOMY BUKOPUCTAHHIO y TIPAKTHYHIA
MOBIICHHEBI JisTbHOCTI. HaBuaHHs YCHOTO 1 MMCEMHOTO CIIIIKYBaHH: BIIOYBa€eTHCS B
Mexax cdep 1 TeM, epeadadeHuX poO0d0r0 MPOrpaMor0 3 JIJIOBOI 1HO3EMHOI MOBH.

OcBiTHIlf KOMIIOHEHT «IHO3eMHa MOBa 3a NPOMECIHHMM CHPSMYBAHHSIM)
MOCIAA€ BAXIMBE MICIEe Cepei NUCLHUILUILH IyMaHITAPHOI MiATOTOBKH IMiJTOTOBKH
3100yBayiB OCBITHHOTO CTYTICHS <<6aKanaBp» crietianbHOCTi D3 ((MGHGI[)KMCHT» Bona
BUKIIaa€Thes mpoTsroM I-IV kypceis (1-8 cemectpn), mMae Oesnocepesniii 38’430k i3
JUCUMIUTIHAME TPOQECIHOT Ta MPAaKTUYHOI MMIATOTOBKH, OCKUIBKH 3abesmedye
NPO(eCiiHO OPiEHTOBaHY IHIIOMOBHY KOMIICTCHIIIO (DaxiBLiB y cepl MIXKHAPOLHUX
€KOHOMIYHMX BIJHOCHH.

3MICT HaBYaHHS TMependadyae 3acBOEHHA 3700yBayaMU BHIINOI  OCBITH
HEOOXIZHOr0 IpaMaTHYHOrO Ta JICKCHYHOTO M1H1MyMy, OBOJIOJIIHHSI OCHOBHUMH
HaBUYKaMU 1 BMIHHAMH, HEOOXiIHMMH JUISL CAMOCTIHHOI POOOTH 3 IHIIOMOBHOO
JITepaTyporo 3 npocbecmHm TEeMaTUKHU Ta OpraHizaiii CcaMOOCBITHBOI MISUILHOCTI 3
METOH0 IMOJAIBIIOTO MPO(eCiHHOro po3BUTKY. Kpurepiem ycminrHoOro mpoxompKeHHs
3100yBadeM BHIIOI OCBITH MiJCYMKOBOTO OLIHIOBAaHHS MOXE OyTH IOCSATHCHHS HAM
MiHIMQJIbHUX IOPOTOBHX DIBHIB OLIHOK 3a KOXXHHM 3allIAHOBAHHM DPE3yJbTAaTOM
HABYaHHS OCBITHBOI'O KOMIIOHEHTY. MIHIManbHUIl OPOrOBUi plBeHL OLIIHKH BapToO
BU3HAYATH 32 JOMOMOIOI0 SAKICHHX KPUTEPIiB 1 TpaHC(HOPMYBATH HOro B MiHIMaIbHY
MO3UTUBHY OI[IHKY BUKOPHUCTOBYBAHOI YHCIIOBOI (PEHTUHIOBOI) mKamu (Tadia. 1.1).



Tabnuis 1.1 — Kputepii olliHIOBaHHSI pe3yJIbTaTiB HABUYAHHS

PiBni 3a mkasor Kpurepii oniHoBaHHs
KOMIIETEHTHOCTI ATEY
1 2 3
Bucokuit 90-100 Mae oOrpyHTOBaHI Ta BCeO1UHI 3HAHHS 3 OCBITHHOTO KOMITOHEHTY,
(JTOCITi THHIIbKYLI) BMI€ y3arajlbHIOBaTH Ta CUCTEeMAaTH3yBaTH HAOY T 3HAHHSI,

CaMOCTIHHO 3HAXOJUTH JpKEpenia iHpopMallii Ta mpaltoe 3 HUMHU;
MPOBOJIUTH BIIACHI JOCIIKEHHS, MOXKE BUKOPUCTOBYBATH HaOyTi
3HAHHS Ta BMiHHS IIPU PO3B’sI3aHHI 33/1a4.

JlocTarHiii 82-89 Bonozie HaBuanbHUM MaTepiaioM, BMi€ 31CTaBISTH Ta
(YaCTKOBO- y3arajbHIOBAaTH, BUSBJISE TBOPYHIA IHTEPEC JI0 MPEIMETY, BUKOHYE
TOLLIYKOBHi) 3aBJIaHHsI 3 IOBHHUM IIOSICHCHHSM Ta OOTPYHTYBAHHSIM, ajie
JIOITyCKa€e HE3HAUH1 MOMUIIKH; MOYKE YCBIJOMHUTH HOBI JUISl HHOTO
(dakTwy, inei.
75-81 Bonozie BU3HaYeHUM POrpaMor0 HaBYATbHUM MaTepiaioM;
PO3B’s13y€ 3aBIaHHS, epeadadeHi MporpaMoro, 3 YaCTKOBUM
TIOSICHEHHSIM.
EnemenrapHuii 69-74 Bonozie HaBuambHUM MaTepiajioM Ha PenpoyKTHBHOMY PiBHI;
(PeTIpOTyKTHBHIIA) MOYKE CaMOCTIHHO pO3B’s3aTH Ta MOSICHUTU p03B’;13aHH;1 3aBJaHHSL.
60-68 O3HaiiomIieHnH 3 HABYAIbHUM MaTepiaioM, BlIITBOpIOC H0ro Ha

PENPOTYKTUBHOMY PiBHI; BUKOHY€ €JIeMEHTapHI 3aBJIaHH 32
3pa3koM a0 BiJIOMHM aJITOPUTMOM.

Huspkuit 35-59 OzHalOMJICHHIA Ta BIITBOPIOE HABYAIIbHHI MaTepial Ha PiBHI
(bparmenTapHHif) OKpeMHUX (aKTiB Ta PparMeHTiB MaTepiaiy; il KepIBHULITBOM
HIIIT BuKOHYE eneMeHTapHi 3aBJaHHSI.
1-34 OsHaifomiieHni 3 HaBYaJIbHUM MaTepiaioM Ha PiBHI pO3ITi3HABAHHS

Ta BiITBOPEHHSI OKpEeMHX (DaKTiB.

Jns ounoi Qopmu HaBYaHHS TOTOYHA poOoTa omiHeThess B 100 Oamis,
M1JICYMKOBUM KOHTPOJIb (€K3aMeH) OliHIoeThC B 100 Oais.

Jlo ex3aMeHy JOMyCKarThCA BCl 37100yBaul BHUIIOI OCBITH, $IKi HaOpaiu 3a
pe3yiibTaTaMu MOTOYHOI poOOTH MPOTATOM ceMecTpy 60 OGamiB.

Pe3ynbTaT miICyMKOBOTO KOHTPOJIO (€K3aMEH) 3 OCBITHHOIO KOMIIOHEHTY st
3100yBayiB OYHOI (pOpPMH HABUAHHS BU3HAUAETHCS K CepeaHboapu(MeTHYHA cyMa
0aJiiB MOTOYHOI pOOOTH Ta €K3aMEHY.

Kpamum 3700yBavam, sIKi TMOBHICTIO BHKOHAlKd MporpaMmy 3 OCBITHBOTO
KOMITIOHEHTY, BHSBUJIM AaKTUBHICTh B HAYKOBO-JOCHIIHIA pPOOOTI 3a BIAMOBIIHOIO
TEMaTUKOI0, CTaJ MpU3epaMU CTYyACHTChKUX OJIIMITIAJl, BUCTYIAIU Ha KOHpEPEHIIsIX
Ta 3a pe3yJbTaTaMu MNOTOYHOI poOoTH HaOpamu 90 1 Ouibine OalniB, HAYKOBO-
MeJaroriyHuil MpaliBHUK Ma€ MPaBO BUCTABUTHU Pe3yJIbTaT €K3aMEeHY 0€3 ONMUTYBaHHS
(Ipu ycHOMY €K3aM€H1) Y BUKOHAHHS €K3aMEHAI[IMHOTO 3aBAaHHs (MPpU MUCbMOBOMY
eK3aMeH1).

Pe3ynbrar miiCyMKOBOTO KOHTPOJIO (€K3aMEH) 3 OCBITHBOTO KOMIIOHEHTY ISt
3100yBaydiB 3a04HOi (OpMH HaBUYaHHA OIiHIOeTbes B 100 OaniB, BIANOBIAHO M0
[TonoxxeHHs mpo opranizailito ocBiTHROro npoiiecy Bija 17.06.2024 Neo 08 (3i sminamu 6io
25.11.2024, npomoxon Ne 12).

3rigHo 3 UM xe [lonoxxeHHsM 3100yBay BUIIOI OCBITH, SIKHIl HE MIOTOJIKY€ETHCS 3
OI[IHKOIO, OTPMMAHOK MiJ Yac IMiJICYMKOBOTO KOHTPOJIO, Ma€ MpaBO B JCHb
OTOJIOIICHHSI PE3yJIbTATIB 3BEPHYTUCS 13 3aiBOI0 Ha IM’Sl JUPEKTOpa 3 MPOXAHHSIM
anesIIHHOrO NePErasay OLIHKH.



O0csAr OCBITHBOI0 KOMIIOHEHTA B KPEJAUTAX Ta MO0 pPO3MmoIij
(TeMaTHYHMH IJIAH)
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Unit 1. Global Business and Financial Literacy. 42 16 26 24
Present Tenses in English: Simple and Continuous
Forms.
1. Types of Business 5 2 3 B, V], 3
and Business in Present Simple: Form and PMI
Different Cultures. Usage.
2. International Present Simple: Affirmative, 5 2 3 B, V], 3
Clients. Negative, and Questions. TH
3. Types of Work. Present Simple: Adverbs of 5 2 3 T, Y], 3
Frequency. PMI'
4. Pay and Benefits. Present Simple vs. Present 5 2 3 ILY] 3
Continuous: Overview and
Key Differences.
5. Money. Present Continuous: Form 6 2 4 B, PMT, 3
and Usage. T
6. Using Money. Present Continuous: Talking 5 2 3 B, PMT, 3
About Now and Temporary T/
Situations.
7. Bank Accounts. Present Continuous for 6 2 4 I,V 3
Future Arrangements.
8. Changes in Value. | State Verbs: What They Are 5 2 3 I, T 3
and Why They Aren’t Used
in Continuous Tenses.
Unit 2. The Modern Office Environment and 41 16 25 24
Organizational Structure. Understanding the
Present Perfect and Present Perfect Continuous
Tenses.
9. Office Supplies. Present Perfect: Form and 5 2 3 B, V], 3
Meaning. PMI'
10. Office Equipment. | Present Perfect: Experiences 5 2 3 B, V]I, 3
(ever, never, before). T
11. Computer and Present Perfect: Unfinished 5 2 3 TH, VI, 3
Accessories. Time (today, this week, PMT
etc.).
12. Parts of the Office. | Present Perfect: Just, 6 2 4 I, V]I 3
Already, YetThe Adverbial
Modifier.




13. People in the Present Perfect: Have Been 5 2 3 B, PMT, 3

Office and Office to / Have Gone to / Have T

Sign-In. Been in

14. Numbers and Sales | Present Perfect Continuous: 5 2 3 B, PMT, 3

Numbers. Form and Use. T

15. Departments. Present Perfect vs. Present 5 2 3 I, V] 3
Perfect Continuous.

16. Corporate Present Perfect for Result 5 2 3 IL T 3

Governance. vs. Experience.

Unit 3. Everyday Workplace Communication 49 18 31 27

Skills. Describing Past Actions and Habits: Simple

and Continuous Forms.

17. Introduction. Past Simple: Form and 5 2 3 B, V], 3
Regular/Irregular Verbs. PMI'

18. Telephone Past Simple: Questions and 6 2 4 PMI, T, 3

Interaction. Negatives. B
Past Continuous: Form and 5 2 3 II, B 3

19. Correspondance. Us.

20. Small Talk. Past Simple vs. Past 5 2 3 I, B 3
Continuous: Interrupted
Actions.

21. Delegating Tasks. | Past Continuous for 6 2 4 B, V], 3
Background Description. T/

22. Changing Plans. Used To: Talking About 5 2 3 B, T, 3
Past Habits and States. PMI'

23. Giving Feedback. | Would for Past Habits. 5 2 3 B, V], 3

A

24. Motivating Staff. | Have Been To / Have Gone 6 2 4 B, 11 3
To / Have Been In: In Past
Context.
Past Simple & Past 6 2 4 B, II 3

25. Networking. Continuous.

Unit 4. Human Resources and Employment Practicq 28 10 18 15

Perfect Continuous: Expressing Earlier Past Action

26. Getting the Job. 6 2 4 B, V], 3
Past Perfect: Form and Use. T

27. Hiring New Past Perfect: When and 6 2 4 B, T, 3

Employees. After in Time Clauses. PMI'

28. Promotions. Past Perfect Continuous: Form 5 2 3 B, V], 3
and Usage. TI

29. Terminations. Past Simple vs. Past Perfect: 5 2 3 B, 1 3
Comparing Completed Past
Events

30. Scheduling. Past Perfect vs. Past Perfect 6 2 4 B, I1 3
Continuous.

InuBinyanbpHe 3aBIaHHs 20 20 10

Pa3om 3a cemecTp 180/6 | 60 120 100

IlincymMKoBHIi KOHTPOJIb — eK3aMeH
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Unit 1. Effective Communication and Productivity 16 10 6 30

in the Workplace. Future Tenses in English:

Expressing Plans, Predictions, and Timeframes.

1. Meetings. Meeting 3 2 1 B, V], 6

Evaluation. Future Simple vs. Be Going TH, I1,

To. PMI'

2. Meeting. Meeting Present Continuous and Be 3 2 1 B, T, 6

Agenda. Going To for Future PMT, I1,
Arrangements. Y

3. Presentation. How Future Continuous and 3 2 1 B, V], 6

to Prepare for a Future Perfect. TN, 11,

Presentation. PMIU

4. Presentation. The Future Perfect Continuous 3 2 1 B, T, 6

Process of and Duration Before a PMT, 11,

Presentation. Future Point. V]I

5. Professional Future-in-the-Past Forms. 4 2 2 B, T, 6

Communication. PMI, I1,

Y

Unit 2. Time Management for Personal and 18 12 6 36

Professional Success. Modal Verbs.

6. Time Management. | Other Ways of Expressing 3 2 1 B, V], 6
the Future — Including fixed TN, 11,
phrases and constructions: PMI'
be about to, be due to, be on
the point of, be likely to, be
bound to, be sure to, etc.

7. Setting Priorities Questions, Negatives, and 3 2 1 B, T, 6

and Goals. Sentence Types c— Yes/No PMT, I1,
questions, Wh- questions, Y
subject vs. object questions,
and negative statements.

8. Planning Your Moduls. Ability and 3 2 1 B, V], 6

Workday Effectively. | Possibility T, I1,

— Can, could, be able to, PMT
may, might for ability and
general possibility.

9. Avoiding Obligation and Necessity 3 2 1 B, T, 6

Procrastination. — Must, have to, need to, PMI, 11,
should, ought to for rules Y
and duties.

10




10. Managing Absence of Necessity 3 2 1 B, T, 6
Deadlines and — Don’t have to, needn 't PMI, 11,
Workload. didn’t need to, needn’t have Y
done for lack of obligation.
11. Work-Life Balance | Prohibition and Permission 3 2 1 B, T, 6
and Time-Saving Tips. | — Mustn’t, can’t PMI, I1,
(prohibition) and can, may, Vi
could, might (permission).
Unit 3. Business Interaction and Mobility. Modal 16 8 8 24
Verbs.
12. Team Building. Logical Assumption and 4 2 2 B, V], 6
Probability Tn, 11,
— Must, can’t, couldn’t PMT
(certainty/assumption),
should, ought to
(probability).
Requests and Offers 4 2 2 B, T, 6
— Can, could, will, would, PMI, I1,
may for requests; I’ll, shall, Vi
13. Negotiating. can for offers.
Suggestions, Advice, and 4 2 2 B, T, 6
Criticism PMI, 11,
— Shall, can, could for VI
suggestions; should, ought
14. Travelling. to, must for advice and mild
Business Trip. criticism.
15. Travelling. Promises and Modal-like 4 2 2 B, VI, 6
Business Trip. Expressions TH, I1,
— Using will for promises PMI'
and exploring similar
expressions (e.g., be
supposed to, be able to, be
allowed to).
InuBinyanbpHe 3aBIaHHS 10 10 10
Pa3om 3a cemecTp 60/2 30 30 100

IlincyMKoBHii KOHTPOJIb — 3AJIIK

11
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Unit 1. Fundamentals of Business Operations and 13 8 5 24
Production. Passive Voice.
1. Supply and 3 2 1 B, V], 6
Demand. Introduction to Passive TN, 11,
Voice: Form and Meaning. PMI'
2. Production. 3 2 1 B, T, 6
Present and Past Simple PMI, 11,
Passive. Y]
3. Quality Standards. Passive Voice in Other 3 2 1 B, V], 6
Tenses. TH, 11,
PMI’
4. Deadlines. Future Perfect and Future 4 2 2 B, T, 6
Perfect Continuous. Future PMI, 11,
in the Past: Would, Was Vi
Going To, Was About To.
Unit 2. Performance and Process Management in 13 8 5 24
Business. Passive Voice.
5. Benchmarks. 3 2 1 B, V], 6
Transforming Active T, II,
Sentences into Passive. PMI'
6. Controlling 3 2 1 B, T, 6
Operations. Personal vs. Impersonal PMI, I1,
Passive Constructions. V]
7. Product Details. Special Passive 3 2 1 B, V], 6
Constructions Tn, 11,
— Passive with two objects, PMI'
it is believed that....
8. Pricing. Have/Get Something Done. 4 2 2 B, T, 6
Using Passive Forms of PMI, 11,
Infinitives and Gerunds. V]
Unit 3. Sales, Marketing, and Customer 24 14 10 42
Engagement. Reported Speech.
9. Sales. 4 2 2 B, V], 6
Introduction to Reported T, II,
Speech vs. Direct Speech. PMI'
10. Sales Forecasts. 4 2 2 B, T, 6
Tense Changes in Reported PMT, I1,
Speech. Y]

12




11. Shipping. 4 2 2 B, V], 6
Reporting Statements: Rules TH, I1,
and Examples. PMI'
3 2 1 B, T, 6
Reporting Yes/No PMI, 11,
12. Branding. Questions. Y
Reporting Wh-Questions. 3 2 1 B, V]I, 6
Ta, 11,
13. Marketing. PMI'
Reporting Commands, 3 2 1 B, T, 6
Requests, and Advice. PMI, 11,
14. Competition. Y
15. Customer 3 2 1 B, VI, 6
Relations. Common Reporting Verbs TH, I1,
and Their Patterns. PMI'
InuBinyanbpHe 3aBIaHHS 10 10 10
Pa3om 3a cemecTp 60/2 30 30 100
IlincyMKoBHii KOHTPOJIb — 3AJIK
KiabkicTs
rOANH
i |z
= =
~ 3 HUX = =
s . 2 | s
Ha3ssa Temu St | E & g = = =
== = =8 T =
o5 | EE|EEE 2 3
S| 55 2% & 8
2% | 88| £&¢
> = S =
1 2 3 4 5 6
II xype, IV cemecTp
Unit 1. Understanding Leadership and 16 10 6 30
Management Approaches. Conditional Sentences.
1. Leadership and 3 2 1 B, V], 6
Management Styles in | Zero Conditional: General TH, I1,
the Workplace. Truths and Scientific Facts. PMI'
2. Autocratic 3 2 1 B, T, 6
Management: Leading | First Conditional: Real PMI, 11,
with Authority. Possibilities in the Future. Y
3. Democratic Second Conditional: 3 2 1 B, V], 6
Management: Hypothetical Present/Future. TH, I1,
Encouraging Team PMI'
Input.
4. Laissez-Faire Third Conditional: Regrets 3 2 1 B, T, 6
Management: Hands- | About the Past. PMI, I1,
Off Approach. Y

13




5. Transformational Mixed Conditionals: Past 4 2 2 B, T, 6

Leadership: Inspiring | Condition + Present Result. PMT, [,

Change. Y

Unit 2. Modern Leadership Styles and 12 8 4 24

Management Strategies. Conditional Sentences.

6. Transactional 3 2 1 B, V], 6

Management: TA, I,

Managing by Mixed Conditionals: Present PMT

Objectives. Condition + Past Result.

7. Servant Leadership: 3 2 1 B, T, 6

Putting People First. Inverted Conditionals PMI, 11,
(Formal Style). Y

8. Situational 3 2 1 B, VI, 6

Leadership: Adapting | Unless, Provided That, In T, II,

to the Context. Case: Alternatives to If. PMI'

9. Coaching Style: 3 2 1 B, T, 6

Developing Potential. | Conditionals in Polite PMT, 11,
Requests and Offers. Y

Unit 3. Exploring Leadership and Management 22 12 10 36

Styles for the 21st Century Workplace. Wishes

and Regrets.

10. Bureaucratic 4 2 2 B, V], 6

Management: Wish + Past Simple: Present TH, I1,

Following the Rules. Regrets or Desires. PMI'

11. Charismatic Wish + Past Continuous: 4 2 2 B, T, 6

Leadership: The Regret About Ongoing PMI, 11,

Power of Personality. | Present Situations. Y]

12. Visionary 4 2 2 B, V], 6

Management: TH, 11,

Planning for the Wish + Past Perfect: Regret PMI'

Future. About the Past.

13. Participative Wish + Would: Complaints 4 2 2 B, T, 6

Leadership: Shared or Annoyances About PMT, I1,

Decision-Making. Others' Actions. Y]

14. Task-Oriented vs. | If Only / Wish + Infinitive: 3 2 1 B, VI, 6

People-Oriented Strong Wishes and Formal Tn, 11,

Management. Structures. PMI'
Review and Comparison of 3 2 1 B, T, 6

15. Cross-Cultural Wishes and Regrets. PMI, /1,

Management Styles YA

InuBinyanbpHe 3aBIaHHs 10 10 10

Pa3om 3a cemecTp 60/2 30 30 100

IlincyMKoBHii KOHTPOJIb — 3AJIK
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Unit 1. Entrepreneurship and Strategic Business 16 10 6 30

Development. The Notion of Noun.

1. Starting a Business. 3 2 1 B, V], 6
Countable and Uncountable Tn, 11,
Nouns. PMT

2. Business Strategy. 3 2 1 B, T, 6

PMI, 11,
Singular and Plural Nouns. Y
3. Strategic Planning | Abstract vs. Concrete 3 2 1 B, V], 6
Process. Nouns. TH, 11,
PMI'
4. Innovation Strategy. | Compound Nouns. 3 2 1 B, T, 6
PMI, 11,
YA
5. Sustainable Possessive Nouns and ’s / of 4 2 2 B, V], 6
Business Models. Constructions. T, 1,
PMI'

Unit 2. Financial Planning and Business 12 8 4 24

Modelling. The Notion of Pronoun.

6. Business Models. Personal Pronouns: Subject 3 2 1 B, V], 6
and Object Forms — I/me, Tn, 11,
he/him, they/them, etc. PMI'

7. Costs and Expenses. | Possessive Pronouns and 3 2 1 B, T, 6
Adjectives — My/mine, PMT, I1,
your/yours, their/theirs, etc Y]

8. Income and Assets. | Reflexive Pronouns — 3 2 1 B, V], 6
Mpyself, yourself, themselves, TH, I1,
etc., and when to use them. PMT

9. Budgets. Indefinite and Negative 3 2 1 B, T, 6
Pronouns PMI, 11,

— Someone, anyone, no one, Y
nobody, etc.

Unit 3. Business Interaction and Mobility. The 22 12 10 36

Notion of Article.

10. Balance Shesets. Introduction to Determiners: 4 2 2 B, V], 6
What They Are and Why TH, I1,

We Use Them. PMI'

15




4 2 2 B, T, 6
Specific Determiners: The PMT, 11,
11. P&L Reports. Definite Article 'the'. Y]
General Determiners: The 4 2 2 B, VI, 6
12. Cash Flow Indefinite Articles 'a' and TN, 11,
Statements. 'an'. PMT
13. The Break-even 4 2 2 B, T, 6
Points. Interrogative Determiners: PMI, I1,
'Which' and 'What'. Y
14. Taxes. Quantifiers for Countable 3 2 1 B, VI, 6
and Uncountable Nouns Tn, 11,
— Some, any, much, many, a PMI'
lot of, few, little, etc.
15. Bookkeeping Cardinal and Ordinal 3 2 1 B, T, 6
Cycle. Numbers as Determiners PMT, 11,
— One, two, three... / first, Y
second, third... in noun
phrases.
InuBinyanbpHe 3aBIaHHs 10 10 10
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Unit 1. Developing Professional Relationships and 16 8 8 30
Global Business Networks. The Notion of
Adjectives.
1. Business 4 2 2 B, V], 6
Relationships. Gradable and Non-Gradable T, II,
Adjectives. PMI'
2. Building Trust with | Degrees of Comparison: 4 2 2 B, T, 8
Partners and Clients. Positive, Comparative, PMI, I1,
Superlative. VI, O
3. Effective Regular and Irregular 4 2 2 B, V], 8
Communication in Comparative and TN, 11,
Cross-Cultural Superlative Forms. PMI,[]
Settings. Comparative Structures:
as...as / not so...as.

16




4. Networking Advanced Comparative 4 2 2 B, T, 8
Strategies for Business | Structures: the more...the PMI, 11,
Growth. less / the same as / the + VLA
comparative. So, Such, Too,
and Enough with
Adjectives.
Unit 2. Digital Business and Online Security. The 16 8 8 30
Notion of Adverbs.
5. E-commerce. Types of Adverbs: 4 2 2 B, Y], 6
Frequency, Time, Place, and T/, 11,
Manner PMT
— Often, yesterday, here,
carefully, etc.
6. Internet Security. Adverbs of Degree, 4 2 2 B, T, 8
Probability, and PMT, 11,
Completeness VI, J1
— Very, quite, probably,
already, completely, etc.
7. Digital Payment Connecting Adverbs: 4 2 2 B, V], 8
Systems. Linking and Adding TH, I1,
Information PMI', ]
— So, too, either, neither /
first, then, next / however,
actually, etc.
8. Customer Data Comparison of Adverbs: 4 2 2 B, T, 8
Protection and Regular and Irregular Forms PMI, 11,
Privacy. — Fast — faster — fastest / Y1
well — better — best, etc.
Unit 3. Essentials of Project Management. Notion 16 8 8 30
of Adverbs.
9. Project Planning Adverbs of Degree: quite — 4 2 2 B, V], 6
and Scheduling. rather — fairly — a bit — TH, I1,
extremely PMI'
— Modifying adjectives or
other adverbs.
Position of Adverbs in a 4 2 2 B, T, 8
Sentence PMI, I1,
— Where adverbs typically Y, O
10. Team Roles and go depending on type and
Collaboration. emphasis.
11. Monitoring Adverbs vs. Adjectives: 4 2 2 B, V]I, 8
Progress and Common Confusion and Tn, 11,
Evaluating Outcomes. | Correct Usage PMI,J]
12. Budgeting and 4 2 2 B, T, 8
Cost Control in Focus Adverbs: Only, Even, PMI, 11,
Projects. Just, Also, Mainly, Mostly. VIO
[nMBinyanbpHE 3aBIaHHS 12 12 10
Pa3om 3a cemecTp 60/2 24 36 100

IlincyMKoBHii KOHTPOJIb — 3AJIK
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Unit 1. Principles of Risk Management in Business 15 10 5 30
and Projects. The Notion of Preposition.
1. Identifying and 3 2 1 B, V], 6
Assessing Risks. Prepositions of Position TH, I1,
(Place): in, on, at, under, etc. PMTI
2. Risk Prevention and | Prepositions of Movement: 3 2 1 B, T, 6
Mitigation Strategies. | into, onto, across, through, PMI, I1,
etc. V]
3. Creating a Risk Prepositions of Time: at, on, 3 2 1 B, VI, 6
Management Plan. in, by, until, since, etc. T, II,
PMI’
4. Communicating Talking About Exceptions: 3 2 1 B, T, 6
Risk to Stakeholders. | Except, Besides, Apart PMI, 11,
from, etc. Y]
5. Monitoring and Prepositions After Verbs: 3 2 1 B, V], 6
Reviewing Risks depend on, listen to, look at, T, 1,
Throughout the etc. Prepositions After PMI'
Project. Nouns and Adjectives - — A
reason for, a need for, afraid
of, interested in, etc.
Unit 2. Business Integrity and Loss Prevention 15 10 5 30
Strategies. Phrasal Verbs: Forms, Meanings, and
Usage.
6. Financial Fraud and Introduction to Phrasal 3 2 1 B, VI, 6
Corporate Scandals. Verbs: Structure and T4, 11,
Meaning. PMI'
7. Fraud Prevention 3 2 1 B, T, 6
and Internal Controls. Separable and Inseparable PMI, I,
Phrasal Verbs. YA
8. Inventory Control 3 2 1 B, V], 6
and Loss Prevention. Common Phrasal Verbs in T, II,
Everyday Use. PMI'
9. Employee Training 3 2 1 B, T, 6
and Ethics in Retail. Phrasal Verbs with Multiple PMI, 11,
Meanings. Y
10. Preventing 3 2 1 B, V], 6
Shrinkage. Phrasal Verbs in Formal vs. T, 1,
Informal English. PMI'

18




Unit 3. Communication and Organisational 20 10 10 30
Challenges. Relative Clauses.
11. Bankruptcy. Introduction to Relative 4 2 2 B, V], 6
Clauses: Purpose and Tn, 11,
Structure PMI'
4 2 2 B, T, 6
Defining Relative Clauses PMI, 11,
12. Downsizing. (Essential Information) Y
Non-Defining Relative 4 2 2 B, VI, 6
Clauses (Extra Information) TH, IT,
13. Evaluations. PMI'
14. Ethical Practices 4 2 2 B, T, 6
and Professional Relative Pronouns: who, PMI, I1,
Conduct in Business. | that, which (Subject/Object) Y
15. Effective Whose, Whom, and Where 4 2 2 B, V], 6
Communication to in Relative Clauses. T, II,
Prevent Omitting the Relative PMI'
Misunderstandings. Pronoun
[nMBinyanbpHE 3aBIaHHS 10 10 10
Pa3om 3a cemectp 60/2 30 30 100
IlincyMKoBHii KOHTPOJIb — 3AJIIK
KinbkicTs
TOUH % b
~ 3 HUX = =
£ o 2 g
HazBa Temnu F= E =| « .g = s
3| Ec|E58| § | 2
X z 2 28¢e g 2
&) 28| &g =
> = s 8
1 2 3 4 5 6
IV kype, VIII cemectp
Unit 1. Job Hunting in Management. The Notion 43 16 27 24
of Participle.
1. Creating an 5 2 3 B, VI, 3
Effective Management | What Is a Participle? Present PMI'
CV and Cover Letter. | vs. Past Participles.
2. Preparing for Using Participles as 5 2 3 B, V], 3
Management-Level Adjectives (e.g., boring/ T
Interviews. bored).
3. Identifying Participle Clauses for Cause, 6 2 4 TH, VI, 3
Management Time, and Result. PMI'
Opportunities and
Career Paths.
4. Personal Branding | Perfect and Passive 5 2 3 IL Y] 3
and LinkedIn for Participle Forms (e.g.,
Managers. having done, being done).
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5. Negotiating Salary | Present Participle in 6 2 4 B, PMI, 3
and Benefits for Progressive Tenses vs. T
Management Roles. Modifiers.
6. Understanding Job | The Objective Participle 5 2 3 B, PMT, 3
Market Trends for Complex: Seeing him cross T
Managers. the street.
7. Building a Verbs Used in Objective 5 2 3 o, Y 3
Professional Portfolio | Participle Complex (e.g.,
and Project Showcase. | see, hear, watch).
8. Leveraging 6 2 4 I, T 3
Networking Events The Subjective Participle
and Industry Complex: He was seen
Conferences. crossing the street.
Unit 2. Global Trends in Management. The Notion 44 16 28 24
of Gerund.
9. Digital 5 2 3 B, VI, 3
Transformation and PMT
Leadership in the Age | What Is a Gerund? Form
of AL and Basic Use.
10. Sustainable and 6 2 4 B, VI, 3
Responsible T
Management Gerund as Subject, Object,
Practices. and Complement.
11. Sustainable 5 2 3 TH, VI, 3
Leadership and Using Gerunds after PMTI
Corporate Social Prepositions (e.g., interested
Responsibility (CSR). | in learning).
12. Green Business Verbs Followed by Gerunds 5 2 3 IL V] 3
Models and (e.g., enjoy, avoid, consider)
Innovation. .
13. Measuring and Verbs Followed by Gerunds 6 2 4 B, PMI, 3
Reporting ESG or Infinitives with a Change T
Performance. in Meaning (e.g., stop doing

vs. stop to do).
14. Remote and Gerund vs. Present 5 2 3 B, PMT, 3
Hybrid Workforce Participle: Identifying the T
Management. Difference.
15. Cross-Cultural The Objective Gerund 6 2 4 I, Y 3
Management in Global | Complex (e.g., I don’t mind
Organisations. him smoking).
16. Agile and Possessive with Gerunds: 6 2 4 I, T 3
Adaptive Management | His/Him singing in public.
Models. Complex Gerund

Constructions in Formal and

Academic English.
Unit 3. Communicating in a Digitalised World. 37 14 23 21
The Notion of Infinitive.
17. Maintaining 5 2 3 B, V], 3
Clarity and Tone in PMI'

Written Digital
Communication.

What Is the Infinitive? Basic
Forms.
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18. Virtual Meetings 6 2 4 PMI, T, 3
and Remote Bare Infinitive vs. To- B
Collaboration Barriers. | Infinitive.
19. Balancing Speed Functions of the Infinitive as 5 2 3 I, B 3
with Thoughtfulness Subject and Object.
in Instant Messaging.
20. The Role of Social | Infinitive as Adjective and 5 2 3 1, B 3
Media in Professional | Adverb Modifier.
Communication.
21. Al-Powered Perfect Infinitive and 6 2 4 B, V], 3
Communication Tools: | Continuous Infinitive. T
Benefits and Risks.
22. Digital Storytelling | Passive Infinitive: to be 5 2 3 B, T, 3
for Business done, to have been done. PMT
Communication.
23. Building Trust and | Split Infinitives: Grammar 5 2 3 B, V], 3
Human Connection in | or Style? T/
Virtual
Communication.
Unit 4. Professional Ethics for Managers. The 32 14 22 21
Notion of Infinitive.
24. Understanding 6 2 4 B, II 3
Ethical Decision- The Objective Infinitive
Making in Complex: Structure and
Management. Examples.
25. Conflict of Interest | Verbs Commonly Used with 5 2 3 B, T, 3
and Transparency. Objective Infinitive PMI'
Complex (e.g., want, expect,
allow).
26. Ethical Leadership | The Subjective Infinitive 5 2 3 B, V], 3
and Leading by Complex: Form and T
Example. Meaning.
27. Confidentiality and | Reporting with the 5 2 3 B, T, 3
Responsible Data Subjective Infinitive (e.g., is PMI'
Handling. said to, is believed to).
28. Workplace Infinitive after Adjectives, 5 2 3 B, V], 3
Fairness and Anti- Nouns, and Expressions T
Discrimination Ethics. | (e.g., eager to learn).
29. Accountability and | Infinitive of Purpose. 5 2 3 B, 1 3
Responsibility in
Managerial Roles.
30. Handling 5 2 3 B, I1 3
Whistleblowing and Infinitive After Question
Reporting Unethical Words (what, where, how,
Behaviour. whether).
InuBinyanbpHe 3aBIaHHs 20 20 10
Pa3om 3a cemecTp 180/6 | 60 120 100

IlincyMKoBHMii KOHTPOJIb - eK3aMeH
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Ilepesiik yMOBHUX MO3Ha4YeHb (JOPM KOHTPOJIIO Ta OLIHKA iX y 0ajax:
B — BiaAMOBIAb HA MPAKTUYHUX 3aHATTIX — 1 0a;
Y1 — y4actb y auckycii — 1 6ai;
T — TecTtyBanHs — 1 6ai;
TJI — TepMiHOJIOT1YHUI AUKTAHT — 1 Oa;
PMI" — poGoTta B Manux rpymnax — 1 6a;
J1 — momoBiap — 2 Oanwu;
IT — nmpe3enraris — 26au;
[3 — inauBiyansHe 3aBAanHsA — 10 6aniB, sik cyma OaiiB 32 BUKOHAHHS TAKUX BUJIIB 3aBJIaHb:
- y4acTh y HAyKOBHX 3axo0/1ax — 6 Oais;
- Kypeu Ha matdopmi Prometheus abo Ha iHmmx ceppicax — 4 6anu;
- CKJIaJIaHHSI MEHTAJIBHOT KapTH 10 TeMi — 3 Oanu;
- ece — 2 Oainy;
- CKJIaJIaHHS] TEMATUYHOTO CIIOBHUKA — | Oar.
3arajnbHa cyMa 32 MOTOYHY HABYAJIbHY Po00TY (AyAMTOPHY TA CAMOCTIHHY)
3a cemecTp — 100 O6aJiB.
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II. MIPOI'PAMAOCBITHBOI'O KOMIIOHEHTA.
I kypc
I cemecTp

Unit 1. Global Business and Financial Literacy. Present Tenses in English:
Simple and Continuous Forms.

This unit introduces learners to the basic concepts of global business, including
types of companies, international clients, and financial essentials like income, expenses,
and budgeting. Students develop vocabulary and functional language for everyday
business communication in global and financial contexts.

This grammar unit focuses on the correct use of Present Simple and Present
Continuous tenses. Learners practice talking about routines, current actions, temporary
situations, and scheduled future events.

Unit 2. The Modern Office Environment and Organizational Structure.
Understanding the Present Perfect and Present Perfect Continuous Tenses.

This unit explores workplace vocabulary related to office supplies, equipment,
departments, and corporate hierarchy. Learners become familiar with the roles of people
in an office and how different departments interact within a business structure.

This grammar unit helps learners distinguish between completed actions,
experiences, and actions continuing into the present. It focuses on time expressions, the
use of have been, have gone, and contrasts between Present Perfect and Present Perfect
Continuous.

Unit 3. Everyday Workplace Communication SKkills. Describing Past
Actions and Habits: Simple and Continuous Forms.

This unit develops practical communication abilities used in daily office
interactions, such as small talk, delegating tasks, giving feedback, and handling
changes. Learners practice both formal and informal expressions for effective
collaboration in professional settings.

This grammar unit covers the use of Past Simple and Past Continuous tenses to
describe completed actions, background activities, and interrupted events. It also
introduces structures like used to and would for expressing past habits and routines.

Unit 4. Human Resources and Employment Practices. Past Perfect and Past
Perfect Continuous: Expressing Earlier Past Actions.

This unit focuses on vocabulary and language related to hiring, promotions,
terminations, scheduling, and employee evaluations. Learners gain the skills to discuss
workplace policies, recruitment processes, and staff management effectively.

This grammar unit teaches how to describe actions that happened before other
past events. It highlights the difference between completed actions (Past Perfect) and
actions in progress up to a point in the past (Past Perfect Continuous).
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I kypc
II cemecTp

Unit 1. Effective Communication and Productivity in the Workplace.
Future Tenses in English: Expressing Plans, Predictions, and Timeframes.

This unit helps learners develop key communication skills for professional
settings, including running meetings, delivering presentations, and managing time
efficiently. Emphasis is placed on clarity, planning, and collaboration to enhance
workplace productivity.

This grammar unit focuses on using Future Simple, be going to, Present
Continuous, and other future forms. Learners practice expressing intentions, scheduled
events, predictions, and actions that will be in progress or completed at a future time.

Unit 2. Time Management for Personal and Professional Success. Modul
Verbs.

This unit teaches strategies for setting priorities, organizing tasks, meeting
deadlines, and achieving a healthy work-life balance. Learners develop vocabulary and
expressions to discuss schedules, productivity tools, and time-saving techniques.

This grammar unit covers modal verbs for expressing ability, obligation,
necessity, permission, advice, and probability. Learners practice using modals such as
can, must, should, may, and might in workplace and everyday contexts.

Unit 3. Business Interaction and Mobility. Modul Verbs.

This unit focuses on essential workplace situations such as team building,
negotiations, business travel, and internal communication. Learners build language
skills for interacting professionally in both local and international business
environments.

This grammar unit reinforces the use of modal verbs to express requests, offers,
suggestions, obligations, and permissions. It emphasizes real-life business functions
such as making polite requests, giving advice, and negotiating terms.

II kypc
III cemecTp

Unit 1. Fundamentals of Business Operations and Production. Passive
Voice.

This unit introduces key concepts related to supply and demand, production
processes, quality standards, and meeting deadlines. Learners develop the language
needed to describe how goods and services are created and managed within a business.

This grammar unit focuses on forming and using the passive voice to describe
actions and processes, especially in formal or technical contexts. Learners practice
transforming active sentences into passive ones and using passive structures to
emphasize results over agents.
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Unit 2. Performance and Process Management in Business. Passive Voice.

This unit explores how businesses measure, monitor, and improve efficiency
through benchmarks, operational control, product details, and pricing strategies.
Learners gain vocabulary and expressions for describing performance indicators and
workflow processes.

This grammar unit continues developing the use of passive constructions,
including special structures such as personal/impersonal passives, have/get something
done, and passive forms of infinitives and gerunds. It is especially useful for describing
business procedures and formal reporting.

Unit 3. Sales, Marketing, and Customer Engagement. Reported Speech.

This unit focuses on the language and strategies used in promoting products,
forecasting sales, handling customer relations, and analyzing competition. Learners
practice key vocabulary and expressions used in marketing campaigns, branding, and
client communication.

This grammar unit teaches how to report statements, questions, and commands
in both formal and informal contexts. Learners practice shifting tenses, using reporting
verbs, and converting direct speech into reported forms for summarizing client feedback
and internal communication.

II kypc
IV cemecTtp

Unit 1. Understanding Leadership and Management Approaches.
Conditional Sentences.

This unit introduces various leadership and management styles, such as
autocratic, democratic, transformational, and situational approaches. Learners explore
how different styles impact team dynamics, decision-making, and organizational
success.

This grammar unit focuses on the use of conditional structures to express real,
unreal, and hypothetical situations. Learners practice Zero, First, Second, and Third
Conditionals, as well as mixed conditionals, to discuss cause-and-effect relationships
and decision outcomes in management scenarios.

Unit 2. Modern Leadership Styles and Management Strategies. Conditional
Sentences.

This unit explores current trends in leadership, such as servant, coaching, and
visionary styles, emphasizing adaptability, emotional intelligence, and strategic
thinking. Learners analyze how modern leaders influence organizational culture and
drive innovation.

This grammar unit deepens understanding of conditional forms used to discuss
hypothetical leadership situations, consequences of strategic decisions, and potential
outcomes. Learners practice using real and unreal conditionals to express goals,
predictions, and what-if management scenarios.
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Unit 3. Exploring Leadership and Management Styles for the 21st Century
Workplace. Wishes and Regrets.

This unit focuses on comparing traditional and modern leadership approaches in
today’s diverse, fast-changing work environments. Learners evaluate the effectiveness
of different management styles and reflect on leadership challenges in global and digital
contexts.

This grammar unit teaches how to express unreal desires, regrets, and
complaints using structures like wish + past simple/past perfect, wish + would, and if
only. Learners apply these forms to reflect on leadership decisions, team outcomes, and
past managerial experiences.

III kypc
V cemectTp

Unit 1. Entrepreneurship and Strategic Business Development. The Notion
of Noun.

This unit introduces key concepts of entrepreneurship, including business
models, strategic planning, innovation, and competitive advantage. Learners explore
how entrepreneurs identify opportunities, manage resources, and build sustainable
businesses in a dynamic global market.

This grammar unit focuses on the fundamental concept of nouns, including
countable and uncountable forms, singular and plural usage, and abstract vs. concrete
nouns. Learners build accuracy in identifying and using nouns within business and
academic contexts.

Unit 2. Financial Planning and Business Modelling. The Notion of Pronoun.

This unit covers essential topics such as budgeting, cost analysis, income
forecasting, and building effective business models. Learners develop the language and
skills needed to discuss financial plans, analyze expenses, and present business
strategies clearly.

This grammar unit introduces various types of pronouns, including personal,
reflexive, indefinite, and possessive forms. Learners practice using pronouns accurately
to avoid repetition and ensure clarity in both written and spoken communication.

Unit 3. Business Interaction and Mobility. The Notion of Article.

This unit focuses on the language used in professional interactions such as team
collaboration, negotiations, business travel, and internal communication. Learners
develop practical communication skills for engaging in diverse workplace scenarios,
both locally and internationally.

This grammar unit explores the use of definite (the), indefinite (a, an), and zero
articles. Learners practice selecting the appropriate article based on specificity,
countability, and context—an essential skill for clear and accurate business
communication.
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III kypc
VI cemecTtp

Unit 1. Developing Professional Relationships and Global Business
Networks. The Notion of Adjectives.

This unit focuses on building effective business relationships through trust,
cross-cultural communication, networking, and client engagement. Learners gain the
language skills needed to connect professionally in both local and international contexts.

This grammar unit introduces the role of adjectives in describing qualities,
characteristics, and quantities. Learners explore types of adjectives, degrees of
comparison, and structures used to make business descriptions more precise and
engaging.

Unit 2. Digital Business and Online Security. The Notion of Adverbs.

This unit explores the digital transformation of business, including e-commerce,
digital payment systems, internet security, and data protection. Learners develop
vocabulary and communication skills for discussing online transactions, cybersecurity
measures, and privacy practices.

This grammar unit focuses on the use of adverbs to modify verbs, adjectives,
and other adverbs. Learners study different types of adverbs—such as those of
frequency, manner, degree, and probability—and practice using them accurately in
digital and business-related contexts.

Unit 3. Essentials of Project Management. Notion of Adverbs.

This unit covers the foundational aspects of project management, including
planning, scheduling, budgeting, and team coordination. Learners acquire the language
and terminology needed to describe project phases, set goals, manage risks, and evaluate
outcomes.

This grammar unit continues to explore the role of adverbs in providing detail
and precision. Learners practice using adverbs to describe project timelines, actions, and
degrees of certainty — essential for effective reporting and coordination in project-based
environments.

IV kype
VII cemectp

Unit 1. Principles of Risk Management in Business and Projects. The
Notion of Preposition.

This unit introduces the core principles of identifying, assessing, and mitigating
risks in business operations and project execution. Learners develop the language
needed to discuss risk scenarios, contingency planning, and decision-making under
uncertainty.

This grammar unit focuses on the use of prepositions to show relationships of
time, place, direction, and cause. Learners practice using prepositions accurately in risk-
related contexts, such as describing conditions, responsibilities, and outcomes.
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Unit 2. Business Integrity and Loss Prevention Strategies. Phrasal Verbs:
Forms, Meanings, and Usage.

This unit explores how organizations maintain ethical standards and prevent
financial or operational losses through internal controls, fraud detection, and employee
training. Learners gain the language skills to discuss accountability, compliance, and
security measures in business environments.

This grammar unit focuses on the structure and interpretation of phrasal verbs —
combinations of verbs with particles that change meaning. Learners practice identifying,
categorizing, and using both literal and idiomatic phrasal verbs commonly found in
business and workplace communication.

Unit 3. Communication and Organisational Challenges. Relative Clauses.

This unit addresses key challenges in workplace communication, including
misunderstandings, managing change, and maintaining transparency during
restructuring or crisis situations. Learners build the language skills needed to navigate
sensitive topics, evaluate performance, and support effective internal communication.

This grammar unit focuses on the use of relative clauses to add detail and clarify
information. Learners practice forming defining and non-defining clauses using who,
which, that, whose, whom, and where, helping them produce more precise and
professional communication.

IV kype
VIII cemecTp

Unit 1. Job Hunting in Management. The Notion of Participle.

This unit guides learners through the process of applying for management roles,
including preparing CVs, writing cover letters, attending interviews, and negotiating job
offers. It focuses on the language and strategies needed to present qualifications,
leadership experience, and career goals effectively.

This grammar unit introduces present and past participles and their functions as
adjectives or components of verb phrases. Learners practice using participles in job
application contexts, such as describing responsibilities (managing teams, completed
projects) and forming concise, professional descriptions.

Unit 2. Global Trends in Management. The Notion of Gerund.

This unit explores current developments in management, including digital
leadership, sustainability, remote team coordination, and cross-cultural practices.
Learners examine how global trends shape leadership styles and organizational
strategies in the modern business world.

This grammar unit focuses on the gerund (verb + -ing) as a noun, used in subject,
object, and complement positions. Learners practice recognizing and using gerunds in
real-life business contexts, such as discussing tasks, skills, and managerial
responsibilities (e.g., leading teams, handling risks).

Unit 3. Communicating in a Digitalised World. The Notion of Infinitive.
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This unit examines how digital tools have transformed professional
communication, including the use of email, messaging platforms, virtual meetings, and
Al-powered assistants. Learners develop skills to communicate effectively, clearly, and
appropriately in digital work environments.

This grammar unit introduces the infinitive form (fo + verb) and its functions as
subject, object, or complement. Learners practice using infinitives in professional
settings—for example, expressing purpose (fo improve communication), intent (to lead
a project), and after specific verbs and adjectives.

Unit 4. Professional Ethics for Managers. The Notion of Infinitive.

This unit focuses on ethical decision-making, integrity, accountability, and
responsible leadership in managerial roles. Learners explore workplace dilemmas,
codes of conduct, and how ethical principles guide behavior in business environments.

This grammar unit continues to explore the use of infinitives, including complex
structures such as to be done, to have been, and infinitives after certain nouns and
adjectives. Learners apply these forms in ethical contexts, such as expressing duties (to
report misconduct), obligations (to follow regulations), and intentions (to act
responsibly).

CprRTypa OCBITHBOI'0 KOMIIOHEHTA.

Po0ounii
Pe3yabTarn HAaBYaHHSA HaBuyaabnHa JiJILHICTH 1ac
3100yBava,
roj.
I kypc I cemecTp

Unit 1. Global Business and Financial Literacy. Present Tenses in English:

Simple and Continuous Forms. 16/26
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1. Learn types of businesses
grammatical resources of the| 2. Explore cultural business differences
language; understanding 3. Use Present Simple to describe business facts
different aspects of language | 4. Compare business etiquette
behavior; correct use of 5. Practice speaking and writing with key vocabulary
topical vocabulary;
practising and memorizing References: 1,2, 6,7, 15,18,19.
grammatical rules Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55, 56, 58

Self-study: 3
enriching thematic vocabulary; developing

grammatical skills; analyzing grammar rules
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understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 2.

1. Learn who international clients are

2. Explore how companies work with clients abroad
3. Use Present Simple to describe daily business
routines

4. Practice polite phrases for client communication
5. Write or say what your company does for
international clients

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 3.

1. Learn different types of work and jobs.

2. Use Present Simple to describe job duties.

3. Practice adverbs of frequency like always, usually,
sometimes.

4. Talk about how often people do tasks at work.

5. Write sentences about daily work routines using
frequency adverbs

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

knowledge of topical
vocabulary; ability to use
grammatical resources of the
language; understanding
different aspects of language
behavior; correct use of
topical vocabulary; practising
and memorizing grammatical
rules

Practical lesson 4.

1. Learn vocabulary related to salaries and benefits.
2. Understand the difference between Present Simple
and Present Continuous.

3. Use Present Simple to describe regular pay and
typical benefits

4. Use Present Continuous to talk about current
changes or negotiations.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.
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ability to use lexical and

grammatical resources of the

language;

knowledge of topical
vocabulary.

Practical lesson 5.

1. Learn key money-related vocabulary.

2. Understand the form of Present Continuous.
3. Use Present Continuous to describe current
financial actions

4. Practice sentences like “I am saving for a car”

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options.

ability to use lexical and

grammatical resources of the

language;

knowledge of topical
vocabulary.

Practical lesson 6.

1. Learn how people spend or use money in daily life.
2. Review Present Continuous for actions happening
now.

3. Use Present Continuous to describe temporary
financial behavior

4. Practice phrases like “He is buying a new phone”

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options.

understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 7.

1. Learn vocabulary related to bank accounts and
services.

2. Review the Present Continuous form.

3. Use Present Continuous to talk about planned bank
activities

4. Practice sentences like “I am opening a new
account tomorrow”

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.
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knowledge of topical Practical lesson 8. 2
vocabulary; ability to use 1. Learn vocabulary about prices, costs, and value
grammatical resources of the| changes.
language; awareness and 2. Understand what state verbs are (eg knOW,
proper use of categories, believe, cost . .
structures and processes 3. Learn why state verbs are not used in continuous
tenses.
4. Practice identifying state verbs in context
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 3
writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts
Unit 2. The Modern Office Environment and Organizational Structure. 16/25
Understanding the Present Perfect and Present Perfect Continuous Tenses.
correct use of topical Practical lesson 9. 2
vocabulary; practising and 1. Learn vocabulary related to office supplies and
memorizing grammatical equipment.
rules 2. Understand the form of Present Perfect (have/has +
past participle).
3. Learn when to use Present Perfect for recent
actions and experiences.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 3
activating topical vocabulary;
revising grammar rules;
developing speaking skills.
ability to use grammatical Practical lesson 10. 2
resources of the language; 1. Learn names of common office equipment.
understanding and 2. Understand Present Perfect for experiences using
interpreting different aspects | €V€r, never, before. ‘
of culture and language 3. Practice questions like “Have you ever used a 3D
behaviour in the world of printer?”. , ,
work 4. Use negative forms like “I have never worked with
a fax machine”.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 3

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.
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understanding of logical
relations ; awareness and
control of the organisation
of the meaning of
grammatical elements;

Practical lesson 11.

1. Learn vocabulary for computers and related
accessories.

2. Understand Present Perfect use with unfinished
time expressions like today, this week

3. Practice sentences like “I have installed three
programs today”

4. Compare Present Perfect with Past Simple using
time clues

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 12.

1. Learn vocabulary for parts and areas of the office.
2. Understand how to use Present Perfect with just,
already, and yet.

3. Practice sentences like “She has just cleaned the
meeting room”.

4. Ask and answer questions like “Have they set up
the projector yet?

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

awareness and control of the
organisation of the meaning
of grammatical elements;
understanding of logical
relations

Practical lesson 13.

1. Learn vocabulary for office roles and sign-in
procedures.

2. Understand the difference between have been to,
have gone to, and have been in

3. Role-play office sign-in conversations using
Present Perfect

4. Talk about people’s locations and experiences in
the office accurately

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options
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understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work; ability to
use grammatical resources
of the language

Practical lesson 14.

1. Understand the form of Present Perfect Continuous
(have/has been + verb-ing).

2. Use the tense to describe actions started in the past
and continuing now.

3. Practice sentences like “Sales have been increasing
this month”.

4. Talk about business trends and ongoing results
using Present Perfect Continuous.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes conveying complex professionally
relevant information;

rendering articles;

summarizing a wide range of factual
information

awareness and control of
the organisation of the
meaning of grammatical
elements; understanding of
logical relations

Practical lesson 15.

1. Understand the difference between Present Perfect
and Present Perfect Continuous.

2. Use Present Perfect for completed actions (e.g.
“HR has hired two new employees”).

3. Use Present Perfect Continuous for ongoing
actions (e.g. “Marketing has been working on the
campaign”).

4. Compare and practice both tenses in real
workplace scenarios

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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understanding and interpreting
different aspects of culture
and language behaviour in the
world of work; ability to use
grammatical resources of the
language

Practical lesson 16.

1. Understand the use of Present Perfect for results
(e.g. “The board has approved the new policy”.

2. Understand the use of Present Perfect for
experiences (e.g. “I have worked with corporate
auditors before”).

3. Compare result-focused and experience-focused
Present Perfect sentences.

4. Practice using both meanings in business context
discussions and writing.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes conveying complex professionally
relevant information;

rendering articles;

summarizing a wide range of factual
information

Unit 3. Everyday Workplace

Communication Skills. Describing Past Actions and

Habits: Simple and Continuous Forms.

18/31

knowledge of topical
vocabulary;

ability to use lexical and
grammatical resources of
the language

Practical lesson 17.

1. Learn how to form the Past Simple tense using
regular and irregular verbs.

2. Use Past Simple to talk about past experiences and
introductions.

3. Complete sentences such as “I joined the company
in 2020”.

4. Share short personal or professional introductions
using Past Simple

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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ability to use topical
vocabulary and
grammatical resources of
the language; awareness
and proper use of
categories, structures and
processes

Practical lesson 18.

1. Practice forming Past Simple questions (e.g. “Did
you speak to the client?”)

2. Practice forming negatives (e.g. “I didn’t receive
the message”).

3. Role-play past telephone conversations.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 19.

1. Understand the form of Past Continuous (was/were
+ verb-ing).

2. Use Past Continuous to describe actions in
progress at a specific time in the past.

3. Practice sentences like “I was writing an email
when the phone rang”

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 20.

1. Learn phrases and topics commonly used in
workplace small talk.

2. Understand how to use Past Simple and Past
Continuous together.

3. Identify which action was ongoing and which
interrupted it

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts
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knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Practical lesson 21.

1. Understand how Past Continuous sets the scene or
gives background context.

2. Practice sentences like “I was preparing the report
while they were discussing deadlines”.

3. Role-play workplace scenarios with background
actions in progress

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

awareness and proper use of
categories, structures and
processes

Practical lesson 22.

1. Understand the structure and meaning of “used to”
for past habits or states.

2. Practice sentences like “We used to have weekly
meetings”.

3. Compare past routines with current ones (e.g. “We
used to email clients, now we use a CRM”).

4. Talk about how business practices or team habits
have changed over time

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55. 56. 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language

Practical lesson 23.

1. Understand how “would” is used to describe
repeated past actions.

2. Practice sentences like “She would always review
my reports before meetings”.

3. Compare “would” and “used to” in the context of
past habits.

4. Role-play giving feedback based on past team
behavior and routines.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58
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Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language

Practical lesson 24.

1. Review the differences between “have been to,”
“have gone to,” and “have been in”.

2. Practice sentences like “She has been to several
leadership workshops™.

3. Use the correct form to talk about past visits,
absences, or presence.

4. Discuss how past experiences (e.g. training,
conferences) help motivate staff today

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 25.

1. Understand when to use Past Simple and Past
Continuous.

2. Practice sentences like “I met her while I was
attending a conference”.

3. Use both tenses to describe past networking events
and interactions

4. Role-play conversations that happened during
professional events

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.
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Unit 4. Human Resources and Employment Practices. Past Perfect and Past 10/18
Practical lesson 26. 2
knowledge of topical 1. Understand the form of Past Perfect (had + past
vocabulary; ability to use participle).
grammatical resources of 2. Use Past Perfect to show which action happened
the language first (e.g. “She had applied before the deadline
closed”).
3. Practice writing or saying job interview stories
using Past Perfect.
4. Compare Past Simple and Past Perfect to describe
job search timelines clearly.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 4
writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials
Practical lesson 27. 2
awareness and proper use of | 1. Understand how to use Past Perfect in time clauses
categories, structures and with "when" and "after".
processes; ability to use 2. Practice sentences like “After they had reviewed
topical vocabulary and the CVs, they scheduled interviews”.
grammatical resources of 3. Compare Past Simple and Past Perfect in hiring
the language timelines. . -
4. Create short dialogues or texts describing past
hiring steps using time connectors
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 4

activating topical vocabulary;
revising grammar rules;
developing speaking skills.
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control of the organisation Practical lesson 28. 2
of the meaning of 1. Practice identifying and using the tense in
grammatica] elements; promotion-related contexts.

2. Write or role-play situations showing effort or

progress before receiving a promotion.

References: 1,2, 6,7, 15,18,19.

Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55, 56, 58

Self-study: 3

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article on the

topic; developing speaking skills.
knowledge of topical Practical lesson 29. 2
vocabulary; 1. Use Past Perfect for earlier actions (e.g. “He had
ability to use grammatical received two warnings before he was dismissed”).
resources of the language; 2. Practice writing and discussing sequences of events
understanding different using both tenses accurately.
aspects of language
behaviour References: 1,2, 6,7, 15,18,19.

Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55, 56, 58

Self-study: 3

activating topical vocabulary;

revising grammar rules;

developing speaking skills; writing a report on the

topic.

Practical lesson 30. 2
awareness and proper use of | 1. Understand the difference between Past Perfect
categories, structures and and Past Perfect Continuous.
processes; ability to use 2. Practice describing scheduling problems or delays
topical vocabulary and using both tenses accurately.
grammatical resources of
the language References: 1, 2, 6, 7, 15,18,19.

Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55, 56, 58

Self-study: 4

preparing dialogues on the topic;

doing grammar exercises;

reading and translating a newspaper article on the

topic; developing speaking skills.

InauBinyanbHe 3aBIaHHS 20
BCbOI'O: 180/6
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Po0ounii

interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

1. Learn key phrases and steps for preparing business
presentations.

2. Compare both tenses to describe future actions in
progress vs. completed ones.

3. Practice planning a presentation timeline using
both future tenses accurately.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Pe3yabTaTn HAaBYaHHSA HaBuyaabnHa JiJLHICTH 1ac
3100yBava,
roj.
I kypc II cemectp
Unit 1. Effective Communication and Productivity in the Workplace. Future
Tenses in English: Expressing Plans, Predictions, and Timeframes. 10/6
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1. Understand the difference between Future Simple
grammatical resources of the| (will) and Be Going ToExplore cultural business
language; understanding differences.
different aspects of language | 2. Learn key vocabulary for planning and evaluating
behavior; correct use of meetings
topical vocabulary; 3. Practice discussing meeting plans and follow-ups
practising and memorizing | using both future forms correctly.
grammatical rules
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
understanding and Practical lesson 2. 2
interpreting different aspects | 1. Practice creating and presenting a meeting agenda
of culture and language using both future forms correctlyExplore how
behaviour in the world of companies work with clients abroad.
work; ability to use 2. Compare Present Continuous and Be Going To in
grammatical resources of the| meeting contexts
language
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
understanding and Practical lesson 3. 2
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Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

vocabulary; practising and
memorizing grammatical
rules

1. Understand alternative future expressions: be about
to, be due to, be on the point of, be likely to, be
bound to, be sure to.

2. Compare the meanings and usage of each phrase to
show certainty or immediacy.

3. Role-play workplace situations using a variety of
future expressions for effective time planning.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

knowledge of topical Practical lesson 4. 2
vocabulary; ability to use 1. Understand the form and use of Future Perfect
grammatical resources of the Continuous (WIH have been + Verb-ing).
language; understanding 2. Practice describing preparation timelines and effort
different aspects of language | duration. ‘ _
behavior; correct use of 3. Create sentences or dialogues showing how long
topical vocabulary; practising | Someone will have been working before presenting
and memorizing grammatical
ules Zng g References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme.
ability to use lexical and Practical lesson 5. 2
grammatical resources of the| 1. Learn key phrases for formal and professional
language; communication.
knowledge of topical 2. Practice using would and was/were going to in
vocabulary. workplace scenarios.
3. Understand the structure of Future-in-the-Past
(was/were going to, would)
4. Create short conversations or emails showing
postponed or planned actions in the past
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
writing study and specialism- related essays to
develop an argument;
explaining advantages and disadvantages of various
options.
Unit 2. Time Management for Personal and Professional Success. Modul Verbs. 12/6
correct use of topical Practical lesson 6. 2
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Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

ability to use grammatical
resources of the language;
understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work

Practical lesson 7.

1. Learn key vocabulary for goal-setting and
prioritizing tasks.

2. Practice forming Yes/No questions.

3. Form negative statements related to planning

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.

understanding of logical
relations ; awareness and
control of the organisation
of the meaning of
grammatical elements;

Practical lesson 8.

1. Learn useful phrases for daily work planning and
task management.

2. Understand how to use can, could, be able to for
expressing ability

3. Practice planning a workday using modals to
express what is possible and what can be done

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 9.

1. Learn vocabulary related to time management and
avoiding delays.

2. Understand how to use must, have to, need to,
should, and ought to for expressing rules, duties, and
strong advice.

3. Compare strength of obligation (e.g. “must” vs.
“should”)

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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awareness and control of the
organisation of the meaning
of grammatical elements;
understanding of logical
relations

Practical lesson 10.

1. Learn key vocabulary for deadlines, workload, and
task prioritization.

2. Distinguish between actions that were unnecessary
and those not required at all.

3. Create realistic work plans and reflect on past
actions using these structures appropriately.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work; ability to
use grammatical resources
of the language

Practical lesson 11.

1. Learn vocabulary related to balancing work and
personal time effectively.

2. Use mustn’t and can’t to express prohibition.

3. Use can, may, could, and might to give or ask for
permission.

4. Role-play scenarios to set healthy boundaries
using correct modals for permission and prohibition.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes conveying complex professionally
relevant information;

rendering articles;

summarizing a wide range of factual
information

Unit 3. Business Interaction and Mobility. Modul Verbs.

8/8

knowledge of topical
vocabulary;

ability to use lexical and
grammatical resources of
the language

Practical lesson 12.

1. Learn vocabulary related to teamwork,
collaboration, and trust.

2. Use must, can’t, and couldn’t to make logical
assumptions .

3. Use should and ought to to express probability or
expectations.

4. Create short dialogues or case studies using modal
verbs to discuss team performance and cooperation.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language; awareness
and proper use of
categories, structures and
processes

Practical lesson 13

1. Learn key phrases and vocabulary used in
professional negotiations.

2. Use can, could, will, would, and may to make
polite requests.

3. Use I'll, shall, and can to make offers.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 14.

1. Learn vocabulary related to business travel and trip

planning.

2. Use shall, can, and could to make polite
suggestions.

3. Role-play planning a business trip using
appropriate modals for suggestions and advice.

References: 2,4,7,9, 12, 14
Recommended materials: 16, 18, 23, 25, 26
Internet sources: 29, 30, 32, 34, 38

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 15.

1. Use will to make promises.

2. Practice be supposed to for expectations.

3. Use be able to for ability and be allowed to for
permission.

4. Create dialogues involving travel arrangements
using these expressions to show commitment, rules,
and permissions

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

InauBinyanbHe 3aBIaHHS

10

BCbOI'O:

60/2
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Po0ounii

Pe3yabTaTn HAaBYaHHSA HaBuyaabnHa JiJLHICTH 1ac
3100yBava,
roj.
II xypc III cemectp
Unit 1. Fundamentals of Business Operations and Production. Passive Voice. 8/5
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1. Learn basic vocabulary related to supply, demand,
grammatical resources of the| production, and distribution.
language; understanding 2. Understand the form of Passive Voice (be + past
different aspects of language | participle) in the present and past.
behavior; correct use of 3. Explore the meaning and use of passive voice to
topical vocabulary; focus on the action rather than the subject.
practising and memorizing | 4. Use passive voice to describe market processes and
grammatical rules business operations clearly.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
understanding and Practical lesson 2. 2
interpreting different aspects | 1. Learn vocabulary related to manufacturing and
of culture and language production processes.
behaviour in the world of 2. Understand the structure of Present Simple Passive
work; ability to use (is/are + past participle) and Past Simple Passive
grammatical resources of the| (was/were + past participle).
language 3. Compare when to use present vs. past passive
based on time references
4. Describe production steps using both tenses in
passive voice for clarity and formality
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 3.

1. Learn vocabulary related to quality control and
standards in production.

2. Review passive structures in less common tenses.
3. Create quality reports or role-play inspections
using various passive tense forms correctly.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills.
knowledge of topical Practical lesson 4. 2
vocabulary; ability to use 1. Use Future Perfect to describe completed actions
grammatical resources of the | before a future point.
language; understanding 2. Use Future Perf_ect Contin}lous to describe
different aspects of language | Ongoing actions until a future time. ‘ _
behavior; correct use of 3. Practice writing and discussing deadline scenarios
topical vocabulary; practising using all these future-focused structures correctly.
f‘llrlll(i srnemorlzmg grammatical References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme.
Unit 2. Performance and Process Management in Business. Passive Voice. 8/5
correct use of topical Practical lesson 5. 2
vocabulary; practising and 1. Learn key vocabulary related to benchmarks and
memorizing grammatica] performance measurement.
rules 2. Review the structure of active and passive voice.
3. Practice transforming active sentences into passive.
4. Complete exercises using benchmark-related
contexts to build fluency in passive transformation
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
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ability to use grammatical
resources of the language;
understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work

Practical lesson 6.

1. Learn vocabulary related to monitoring and
managing operations

2. Understand the difference between personal
passive (e.g. “The manager was informed”) and
impersonal passive (e.g. “It was reported that the
manager was informed”).

3. Practice transforming active sentences into both
passive forms.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.

understanding of logical
relations ; awareness and
control of the organisation
of the meaning of
grammatical elements;

Practical lesson 7.

1. Learn vocabulary related to product features,
specifications, and descriptions.

2. Understand passive with two objects.

3. Learn impersonal passive constructions.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 8.

1. Learn vocabulary related to setting, adjusting, and
reviewing prices.

2. Understand the '""have/get something done"
structure for services.

3. Create short dialogues or reports about pricing
tasks using advanced passive forms correctly.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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doing grammar exercises;
reading and translating texts on the topic;
developing speaking skills

Unit 3. Sales, Marketing, and Customer Engagement. Reported Speech. 14/10
knowledge of topical Practical lesson 9. 2
vocabulary; 1. Learn key vocabulary and phrases used in sales
ability to use lexical and conversations and client interactions.
grammatical resources Of 2. Undel‘stand the difference between direct Speech
the language (e.g. “The client said, ‘I need a discount.’”’) and

reported speech (e.g. “The client said that he needed
a discount”).
3. Role-play sales scenarios, converting spoken
dialogue into reported statements accurately.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills
ability to use topical Practical lesson 10. 2
vocabulary and 1. Learn vocabulary related to forecasting sales and
grammatical resources of market trends.
the language; awareness 2. Understand how tenses change from direct to
and proper use of reported speech. . ‘
categories, structures and 3. Use reported speech to summarize sales meetings,
processes reports, or management statements.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
understanding and Practical lesson 11. 2
interpreting different 1. Learn key vocabulary related to shipping, delivery,
aspects of culture and and logistics.
language behaviour in the 2. Understand the basic rules for reporting statements.
world of work 3. Identify reporting verbs commonly used in
logistics contexts.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
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awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 12.

1. Learn vocabulary related to branding, brand
identity, and recognition.

2. Practice changing yes/no branding-related
questions into reported speech.

3. Review question word order changes (no
auxiliary—subject inversion in reported form).

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Practical lesson 13.

1. Learn key vocabulary related to marketing
strategies, campaigns, and research.

2. Practice transforming direct Wh-questions into
reported speech

3. Identify and use reporting verbs such as asked,
wanted to know, inquired.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

awareness and proper use of
categories, structures and
processes

Practical lesson 14.

1. Understand how to report commands using told +
to-infinitive.

2. Report requests using asked + to-infinitive.

3. Report advice using advised + to-infinitive or not
to for negative advice.

4. Practice rewriting business instructions and
suggestions from direct to reported form in
competitive scenarios.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules

51

knowledge of topical Practical lesson 15. 2
vocabulary; 1. Learn key vocabulary related to customer service
ability to use grammatical and communication.
resources of the language; 2. Practice matching reporting verbs with the correct
ability to lexical resources | Sentence structure. o _
of the language 3. Role-play customer service interactions and use
appropriate reporting verbs to summarize
conversations professionally.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts
InauBinyanbHe 3aBIaHHSA 10
BCbOI'O: 60/2
Pobounii
Pe3yabTaTn HAaBYaHHSA HaBuyaabnHa JiJLHICTH 1ac
3100yBava,
roj.
II kype IV cemecTp
Unit 1. Understanding Leadership and Management Approaches. Conditional
Sentences. 10/6
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1.  Learn key vocabulary related to leadership traits
grammatical resources of the| and management approaches.
language; understanding 2. Understand the structure of the Zero
different aspects of language | Conditional.
behavior; correct use of 3.  Practice creating zero conditional sentences
topical vocabulary; about leadership outcomes.
practising and memorizing
grammatical rules References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1




understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 2.

1. Learn vocabulary related to autocratic leadership
and decision-making

2. Understand the structure of the First Conditional.
3. Practice writing and discussing workplace
scenarios using the First Conditional.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 3.

1. Learn vocabulary related to democratic leadership
and team collaboration.

2. Understand the structure of the Second
Conditional.

3. Practice forming hypothetical statements about
workplace leadership styles.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

knowledge of topical
vocabulary; ability to use
grammatical resources of the
language; understanding
different aspects of language
behavior; correct use of
topical vocabulary; practising
and memorizing grammatical
rules

Practical lesson 4.

1. Learn vocabulary related to laissez-faire leadership
and minimal supervision.

2. Understand the structure of the Third Conditional.
3. Practice writing and discussing past workplace
situations using the Third Conditional.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.
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ability to use lexical and Practical lesson 5. 2
grammatical resources of the| 1. Learn key vocabulary related to transformational
language; leadership and motivating teams.
knowledge of topical 2. Understand the structure of Mixed Conditionals.
vocabulary. 3. Practice forming mixed conditional sentences to
reflect on leadership impacts.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
writing study and specialism- related essays to
develop an argument;
explaining advantages and disadvantages of various
options.
Unit 2. Modern Leadership Styles and Management Strategies. Conditional 8/4
Sentences.
correct use of topical Practical lesson 6. 2
vocabulary; practising and 1. Learn vocabulary related to transactional
memorizing grammatica] leader Ship, goals, and performance-based
rules management.
2. Understand the structure of Mixed Conditionals.
3. Practice forming mixed conditional sentences to
analyze management effectiveness.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills.
ability to use grammatical Practical lesson 7. 2
resources of the language; 1. Learn vocabulary related to servant leadership,
understanding and empathy, and team empowerment.
interpreting different aspects | 2. Understand the structure of inverted conditionals
of culture and language used for formality and emphasis.
behaviour in the world of 3. Use formal conditional structures in leadership
work discussions and reports.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1

preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme.
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activating topical vocabulary;
revising grammar rules;
developing speaking skills

understanding of logical Practical lesson 8. 2
relations ; awareness and 1. Learn vocabulary related to flexible and adaptive
control of the organisation leadership styles.
of the meaning of 2. Understand how to use unless (negative
grammatical elements; condition), provided that (strict condition), and in
case (precaution) as alternatives to “if”.
3. Compare the meanings and nuances of each
conditional phrase.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
writing study and specialism- related essays to
develop an argument;
explaining advantages and disadvantages of various
knowledge of topical Practical lesson 9. 2
vocabulary; 1. Learn vocabulary related to coaching, mentoring,
ablhty to use grammatical and professional development.
resources of the language; 2. Understand how conditionals can be used to make
awareness and proper use of | Polite requests and offers. ' ‘
categories, structures and 3. Role-play coaching conversations using
processes conditionals for encouragement and suggestion.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Unit 3. Exploring Leadership and Management Styles for the 21st Century 12/10
Workplace. Wishes and Regrets.
knowledge of topical Practical lesson 10. 2
vocabulary; 1. Learn vocabulary related to bureaucracy,
ability to use lexical and regulations, and formal procedures.
grammatical resources of 2. Understand the structure wish + past Simple to
the language express present regrets or unreal desires.
3. Practice writing and saying sentences expressing
dissatisfaction or desired change in the present
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
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ability to use topical
vocabulary and
grammatical resources of
the language; awareness
and proper use of
categories, structures and
processes

Practical lesson 11.

1. Learn vocabulary related to charisma, influence,
and inspirational leadership.

2. Understand the structure wish + past continuous
to express regret about something happening now.
3. Practice forming sentences that express
dissatisfaction with current leadership behavior.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 12.

1. Learn vocabulary related to vision, long-term
planning, and strategic thinking.

2. Understand the structure wish + past perfect to
express regret about past decisions or events.

3. Practice writing and speaking about past regrets
using wish + past perfect.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 13.

1. Learn vocabulary related to participative leadership
and collaborative decisions.

2. Understand the structure wish + would to express
irritation or a desire for someone to change their
behavior.

3. Practice writing and saying sentences about
leadership behaviors that should improve.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Practical lesson 14.

1. Learn vocabulary comparing task-oriented and
people-oriented management styles.

2. Understand the use of if only and wish + to-
infinitive to express strong or formal wishes.

3. Practice writing leadership goals and workplace
improvements using these structures.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

awareness and proper use of
categories, structures and
processes

Practical lesson 15.

1. Learn vocabulary related to global leadership and
cultural differences in management

2. Compare how leaders in different cultures might
express regrets, hopes, or frustrations.

3. Practice identifying and using the correct wish
structure in real-world management scenarios.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

InauBinyanbHe 3aBIaHHS

10

BCbOI'O:

60/2
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Po0ounii

Pe3yabTaTn HAaBYaHHSA HaBuyaabnHa JiJLHICTH 1ac
3100yBava,
roj.
III kypc V cemecTp
Unit 1. Entrepreneurship and Strategic Business Development. The Notion of
Noun. 10/6
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1. Learn key business terms related to
grammatical resources of the| entrepreneurship and strategy, identifying them as
language; understanding nounsExplore cultural business differences.
different aspects of language| 2. Understand what nouns are — words that name
behavior; correct use of people, places, things, or abstract ideas.
topical vocabulary; 3. Identify nouns in business texts and discuss their
practising and memorizing | role in forming clear communication and professional
grammatical rules documents.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
understanding and Practical lesson 2. 2
interpreting different aspects | 1. Learn business-related nouns commonly used in
of culture and language strategic planning (e.g. goal, objective, competitor,
behaviour in the world of resources).
work; ability to use 2. Identify singular and plural forms in business
grammatical resources of the| contexts and differentiate their usage in planning
language documents.
3. Practice using singular and plural nouns in
strategic sentences.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1

activating topical vocabulary;
revising grammar rules;
developing speaking skills

57




understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 3.

1. Learn key terms from the strategic planning
process, such as vision, goal, meeting, market, and
identify them as nouns.

2. Understand the difference between abstract nouns
(ideas, qualities — growth, success, leadership) and
concrete nouns (things you can see/touch — plan,
document, office).

3. Practice using both types of nouns in sentences
about strategic planning.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

knowledge of topical
vocabulary; ability to use
grammatical resources of the
language; understanding
different aspects of language
behavior; correct use of
topical vocabulary; practising
and memorizing grammatical
rules

Practical lesson 4.

1. Learn what compound nouns are — nouns made
up of two or more words that function as a single unit.
2. Identify common compound nouns used in
innovation and strategy.

3. Practice matching and creating compound nouns
related to business innovation through pair-work or
worksheets.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.

ability to use lexical and

grammatical resources of the

language;

knowledge of topical
vocabulary.

Practical lesson 5.

1. Learn vocabulary related to sustainability and
business models.

2. Understand the use of possessive nouns with ’s
(e.g. the company’s strategy) and of constructions
(e.g. the goals of the business).

3. Practice rewriting phrases from one form to
another.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options.

Unit 2. Financial Planning and Business Modelling. The Notion of Pronoun. 8/4
correct use of topical Practical lesson 6. 2
vocabulary; practising and 1. Review the basic forms of personal pronouns —
memorizing grammatical subject {, you, he, she, it, we, they) and object (me,
rules you, him, her, it, us, them).

2. Practice identifying and replacing nouns with

appropriate pronouns in business-related texts.

3. Create sentences using both subject and object

pronouns in context.

References: 1,2, 6,7, 15,18,19.

Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55, 56, 58

Self-study: 1

activating topical vocabulary;

revising grammar rules;

developing speaking skills.
ability to use grammatical Practical lesson 7. 2
resources of the language; 1. Understand the difference between possessive
understanding and adjectives (my, your, their) and possessive pronouns
interpreting different aspects | (mine, yours, theirs).
of culture and language 2. Learn vocabulary related to costs, expenses, and
behaviour in the world of ownership in business. _ _
work 3. Compare examples in business scenarios.

References: 1,2, 6,7, 15,18,19.

Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55, 56, 58

Self-study: 1

preparing presentations on the topic;

doing grammar exercises;

reading and translating texts on the theme.
understanding of logical Practical lesson 8. 2

relations ; awareness and
control of the organisation
of the meaning of
grammatical elements;

1. Learn what reflexive pronouns are and when they
are used (e.g. to show that the subject and object are
the same person).

2. Understand proper use of reflexive pronouns in
business contexts.

3. Practice correcting errors and completing sentences
using the correct reflexive pronoun.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;

awareness and proper use of

categories, structures and
processes

Practical lesson 9.

1. Learn key budgeting vocabulary such as budget,
allocation, overspending, forecast.

2. Understand the use of indefinite pronouns
(someone, anyone) and negative pronouns (no one,
nobody) in business contexts.

3. Practice completing and rewriting sentences about
budgeting tasks using the correct pronouns.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

Unit 3. Business Interaction and Mobility. The Notion of Article.

12/10

knowledge of topical
vocabulary;

ability to use lexical and
grammatical resources of
the language

Practical lesson 10.

1. Learn key vocabulary related to balance sheets
(e.g. assets, liabilities, equity, figures).

2. Understand what determiners are — words placed
before nouns to clarify meaning.

3. Practice choosing the correct determiner to
complete balance sheet-related sentences.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language; awareness
and proper use of
categories, structures and
processes

Practical lesson 11.

1. Learn vocabulary related to P&L reports (e.g.
revenue, expenses, profit, loss).

2. Understand the use of 'the' as a specific determiner
to refer to known or previously mentioned items.

3. Identify where 'the' is used in real P&L report
examples and explain why.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
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understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 12.

1. Learn key terms related to cash flow statements
(e.g. inflow, outflow, transaction, balance)..

2. Understand the use of 'a' and 'an' to introduce non-
specific singular countable nouns (e.g. “a payment,”
“an invoice”).

3. Practice identifying and inserting the correct article
in cash flow—related sentences.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 13.

1. Learn vocabulary related to break-even analysis
(e.g. fixed costs, variable costs, units sold, profit
margin)..

2. Understand the use of interrogative determiners
what (for open choices) and which (for
limited/specific options).

3. Identify the difference in meaning and usage
through example comparisons and guided tasks.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Practical lesson 14.

1. Learn vocabulary related to taxes (e.g. income,
deductions, documents, regulations), identifying
which are countable or uncountable.

2. Practice choosing the correct quantifier in tax-
related sentences.

3. Complete exercises or discussions using quantifiers
to talk about filing taxes, reporting income, and
avoiding issues.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

61




awareness and proper use of | Practical lesson 15. 2
categories, structures and 1. Learn vocabulary related to the bookkeeping cycle
processes (e.g. entry, transaction, step, account).
2. Understand the use of cardinal numbers (one, two,
three...) to indicate quantity in noun phrases (e.g.
“three entries,” “two transactions”).
3. Practice identifying and placing numbers correctly
in bookkeeping examples and procedural instructions.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
InauBinyanbHe 3aBIaHHSA 10
BCbOI'O: 60/2
Po0ounii
Pe3yabTaTn HAaBYaHHS HaBuyaabnHa JiJILHICTH 1ac
3100yBava,
roj.
III kypc VI cemectp

Unit 1. Developing Professional Relationships and Global Business Networks.

The Notion of Adjectives. 8/8
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1. Learn vocabulary for describing business
grammatical resources of the| relationships (e.g. strong, effective, excellent,
language; understanding essential, terrible).
dlffergnt aspects of language 2. Understand the difference between gradable
behavior; correct use of _ . .

. adjectives (can vary in intensity, e.g. good, helpful)
topical vocabulary; S
.. .. and non-gradable adjectives (absolute or extreme, e.g.
practising and memorizing .
: perfect, essential).

grammatical rules
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2

enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
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understanding and Practical lesson 2. 2
interpreting different aspects | 1. Learn adjectives commonly used in trust-building
of culture and language (e.g. reliable, honest, open, supportive).
behaviour in the world of 2. Understand the three degrees of comparison.
work; ability to use 3. Practice forming regular and irregular
grammatical resources of the| comparative/superlative forms.
language
References: 1, 2, 6, 7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills
understanding and Practical lesson 3. 2
interpreting different aspects | 1. Learn key adjectives used to describe
of culture and language communication (e.g. clear, polite, direct, good, bad)
behaviour in the world of and their regular and irregular
work; ability to use comparative/superlative forms (e.g. clear — clearer —
grammatical resources of the| clearest; good — better — best).
language 2. Practice comparing communication styles in
different cultures using various structures.
References: 1, 2, 6, 7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills.
knowledge of topical Practical lesson 4. 2
vocabulary; ability to use 1. Learn vocabulary related to networking and
grammatical resources of the | professional growth (e.g. connections, collaboration,
language; understanding exposure, opportunity). .
different aspects of language 2. Complete sentence-building activities to apply
behavior; correct use of advanced structures in business contexts.
topical vocabulary; practising
and memorizing grammatical References: 1, 2, 6, 7,.15,18,19.
rules Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 2
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme.
Unit 2. Digital Business and Online Security. The Notion of Adverbs. 8/8
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correct use of topical Practical lesson 5.

vocabulary; practising and 1. Learn vocabulary related to e-commerce (e.g.

memorizing grammatical orders, transactions, shipping, feedback).

rules 2. Understand different types of adverbs and their
functions.

3. Use adverbs correctly in sentences about online
shopping processes and customer experiences.

References: 1, 2, 6, 7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

ability to use grammatical Practical lesson 6.

resources of the language; 1. Learn key terms related to internet security.
understanding and 2. Identify adverbs in cybersecurity warnings, reports,
interpreting different aspects and emails. o ‘ .

of culture and language 3. Create realistic scenarios or short dialogues where

behaviour in the world of users or IT professionals discuss risks and actions

work using these adverb types accurately.

References: 1, 2, 6, 7, 15,18,19.

Recommended materials: 21, 22, 23, 28, 38, 45

Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating texts on the theme.
understanding of logical Practical lesson 7.
relations ; awareness and 1. Learn vocabulary related to digital payments (e.g.
control of the organisation transaction, gateway, wallet, encryption,
of the meaning of authentication). ‘ .
grammatical elements; 2. Practice using adverbs in sentences that describe

payment processes or compare systems.

3. Create short presentations or written explanations
of how a digital payment system works, using
connecting adverbs to guide the explanation clearly.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
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knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;

awareness and proper use of

categories, structures and
processes

Practical lesson 8.

1. Learn key terms related to data protection and
privacy (e.g. confidentiality, consent, access,
encryption).

2. Practice comparing how securely or efficiently
tasks are performed.

3. Write comparisons between data protection
methods or company policies using both regular and
irregular comparative adverbs accurately.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

Unit 3. Essentials of Project Management. Notion of Adverbs.

8/8

knowledge of topical
vocabulary;

ability to use lexical and
grammatical resources of
the language

Practical lesson 9.

1. Learn vocabulary related to project planning and
scheduling (e.g. timeline, milestone, delay,
efficiency).

2. Understand the use of adverbs of degree to modify
adjectives or other adverbs (e.g. “The task is quite
important,” “The team worked extremely
efficiently”).

3. Practice completing sentences and project updates
using suitable adverbs of degree.

4. Write or role-play project briefings where
participants describe progress or concerns using a
range of degree adverbs accurately.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language; awareness
and proper use of
categories, structures and
processes

Practical lesson 10.

1. Learn vocabulary related to teamwork and roles
(e.g. leader, coordinator, contributor, deadline,
support).

2. Practice placing adverbs correctly in teamwork-
related sentences and correcting common errors.

3. Write or present team updates or task reports using
a range of adverbs in the correct sentence positions.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 11.

1. Learn key vocabulary related to monitoring and
evaluation (e.g. effective, accurate, performance,
progress, outcome).

2. Practice correcting and rewriting sentences to use
adjectives and adverbs correctly in context.

3. Write brief evaluations or reports using both forms
accurately (e.g. “The team was successful. They
completed the task quickly and professionally.”).

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 12.

1. Learn budgeting and cost control vocabulary (e.g.
expenses, allocation, overspending, estimate,
adjustment).

2. Practice placing focus adverbs correctly for
emphasis.

3. Identify how changing adverb placement can
change meaning and focus in project budgeting
statements.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

InauBinyanbHe 3aBIaHHS
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Po0ounii

Pe3yabTaTn HAaBYaHHSA HaB4yaabnHa JiJILHICTL 1ac
3100yBava,
roj.
IV kypc VII cemecTp
Unit 1. Principles of Risk Management in Business and Projects. The Notion of
Preposition. 10/6
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1. Learn vocabulary related to risk sources and
grammatical resources of the| locations (e.g. area, zone, system, report, stage).
language; understanding 2. Understand common prepositions of place and
different aspects of language | their meanings.
behavior; correct use of 3. Practice completing sentences and labeling charts
topical vocabulary; or risk maps with accurate prepositions.
practising and memorizing
grammatical rules References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
understanding and Practical lesson 2. 2
interpreting different aspects | 1. Learn vocabulary related to risk management (e.g.
of culture and language barrier, hazard, procedure, transition, response).
behaviour in the world of 2. Practice matching prepositions to visual paths or
work; ability to use diagrams of business risk responses.
grammatical resources of the| 3. Write or role-play risk scenarios using correct
language movement prepositions to describe action steps and
responses clearly.
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 1
activating topical vocabulary;
revising grammar rules;
developing speaking skills
understanding and Practical lesson 3. 2

interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

1. Learn key vocabulary for risk planning (e.g.
timeline, deadline, phase, review, response).

2. Understand the use of time prepositions.

3. Create project timelines or chart descriptions using
time prepositions accurately.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

knowledge of topical
vocabulary; ability to use
grammatical resources of the
language; understanding
different aspects of language
behavior; correct use of
topical vocabulary; practising
and memorizing grammatical
rules

Practical lesson 4.

1. Learn vocabulary for stakeholder communication
and reporting (e.g. report, concern, scenario,
deviation, update).

2. Compare meanings and uses of exception phrases
in business risk reports.

3. Write or role-play risk updates to stakeholders
using exception phrases to clarify scope and focus of
the communication.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.

ability to use lexical and

grammatical resources of the

language;

knowledge of topical
vocabulary.

Practical lesson 5.

1. Learn risk review vocabulary (e.g. response,
monitoring, evaluation, tracking, delay), focusing on
words commonly followed by prepositions.

2. Practice matching exercises and sentence
completion tasks using these structures in project-
related contexts, followed by short role-plays or
writing activities explaining how risks are monitored
and addressed.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options.

68




Unit 2. Business Integrity and Loss Prevention Strategies. Phrasal Verbs:
Forms, Meanings, and Usage.

10/5

correct use of topical
vocabulary; practising and
memorizing grammatical
rules

Practical lesson 6.

1. Learn vocabulary related to fraud and scandals
(e.g. audit, investigation, deception, loophole,
accountability).

2. Understand what phrasal verbs are — combinations
of'a verb + preposition or adverb that change the
verb’s meaning (e.g. cover up, break down, look
into).

3. Match phrasal verbs to definitions and examples
based on real or fictional financial fraud cases.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

ability to use grammatical
resources of the language;
understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work

Practical lesson 7.

1. Review key vocabulary related to fraud prevention
(e.g. controls, procedures, compliance, detection,
audit trail).

2. Practice identifying which phrasal verbs are
separable or inseparable in fraud-related contexts.
3. Write or role-play compliance scenarios using
phrasal verbs to describe actions taken to prevent or
respond to fraud (e.g. “We turned off the access
rights,” “They are looking into the suspicious
transaction”).

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.

understanding of logical
relations ; awareness and
control of the organisation
of the meaning of
grammatical elements;

Practical lesson 8.

1. Learn key inventory-related vocabulary (e.g. stock,
shipment, shortage, shrinkage, tracking).

2. Introduce common everyday phrasal verbs used in
business contexts.

3. Practice using phrasal verbs in sentences about
warehouse procedures and inventory tracking.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 9.

1. Learn vocabulary related to retail ethics and
employee training (e.g. policy, code of conduct,
compliance, customer service).

2. Explore phrasal verbs with multiple meanings.

3. Practice using these phrasal verbs in role-plays or
written reflections about employee scenarios, ethical
decisions, and customer interactions.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

awareness and control of the
organisation of the meaning
of grammatical elements;
understanding of logical
relations

Practical lesson 10.

1. Learn vocabulary related to shrinkage prevention
(e.g. theft, loss, audit, security, stock discrepancy).

2. Understand the difference between phrasal verbs
(informal) and their single-word equivalents (formal).
3. Write or role-play reports and conversations using
the correct level of formality when discussing loss
prevention strategies.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options
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Unit 3. Communication and Organisational Challenges. Relative Clauses.

10/10

knowledge of topical
vocabulary;

ability to use lexical and
grammatical resources of
the language

Practical lesson 11.

1. Learn key vocabulary related to bankruptcy (e.g.
creditor, debt, liquidation, insolvency, assets).

2. Understand the purpose of relative clauses — to
give more information about a noun without starting a
new sentence.

3. Learn the structure of defining relative clauses
using who, which, that, whose, where.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language; awareness
and proper use of
categories, structures and
processes

Practical lesson 12.

1. Learn key vocabulary related to downsizing (e.g.
layoffs, restructure, department, efficiency, role).

2. Understand defining relative clauses — clauses that
give essential information about a noun and are not
separated by commas.

3. Combine short sentences into one using defining
relative clauses to write concise business updates or
reports.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58

Self-study:
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 13.

1. Learn vocabulary related to employee and project
evaluations (e.g. feedback, performance, manager,
assessment, outcome).

2. Understand non-defining relative clauses — used to
add extra (non-essential) information and set off with
commas.

3. Practice rewriting and expanding sentences to
include non-defining relative clauses for richer detail.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

71




awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 14.

1. Learn vocabulary related to business ethics and
professional behavior (e.g. integrity, policy,
employee, standard, decision).

2. Understand how to use relative pronouns.

3. Write examples or role-play ethics-based
situations using relative clauses to describe people
and policies clearly.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Practical lesson 15.

1. Learn key vocabulary related to workplace
communication (e.g. message, feedback, listener,
explanation, instruction).

2. Understand when you can omit the relative
pronoun in defining relative clauses — when it acts as
the object, not the subject.

3. Create communication scenarios (e.g. emails,
reports) using concise sentences that omit relative
pronouns where appropriate for clarity and fluency.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

InauBinyanbHe 3aBIaHHS
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Po0ounii

Pe3yabTaTn HAaBYaHHSA HapuanbHa JisjibHiCTH ac
3100yBava,
roj.
IV kypc VIII cemectp
Unit 1. Job Hunting in Management. The Notion of Participle. 16/27
knowledge of topical Practical lesson 1. 2
vocabulary; ability to use 1. Learn key vocabulary related to job applications
grammatical resources of the| (e.g. position, applicant, qualifications, achievements,
language; understanding responsibilities).
different aspects of language | 2. Understand what participles are: Present
behavior; correct use of participles end in -ing and show ongoing action (e.g.
topical vocabulary; managing, leading). Past participles often end in -ed
practising and memorizing | (or irregular forms) and show completed action (e.g.
grammatical rules managed, led)
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 3
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules
understanding and Practical lesson 2. 2
interpreting different aspects | 1. Learn vocabulary and phrases often used in
of culture and language interview settings (e.g. challenging role, motivated
behaviour in the world of team, demanding project).
work; ability to use 2. Understand how participles function as adjectives:
grammatical resources of the| Present participles (-ing) describe what causes the
language feeling (e.g. “The interview was exhausting”’). Past
participles (-ed) describe how someone feels (e.g. “/
felt exhausted after the interview”).
References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
Self-study: 3

activating topical vocabulary;
revising grammar rules;
developing speaking skills
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understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 3.

1. Learn vocabulary related to career growth and
management opportunities (e.g. promotion, transition,
experience, advancement).

2. Practice identifying the type of participle clause in
sentences and how it affects meaning.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

knowledge of topical
vocabulary; ability to use
grammatical resources of the
language; understanding
different aspects of language
behavior; correct use of
topical vocabulary; practising
and memorizing grammatical
rules

Practical lesson 4.

1. Learn vocabulary related to personal branding and
LinkedIn profiles (e.g. endorsement, profile summary,
skill set, visibility, achievement).

2. Understand the use of perfect participle forms
(having + past participle) to show a completed action
before another.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.

ability to use lexical and

grammatical resources of the

language;

knowledge of topical
vocabulary.

Practical lesson 5.

1. Learn vocabulary related to salary negotiations
(e.g. offer, compensation, benefits, package,
expectation).

2. Understand the use of present participles in
progressive tenses to show ongoing action

3. Practice identifying and writing sentences that use
present participles in both functions to describe
negotiation processes clearly and effectively.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options.
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ability to use lexical and

grammatical resources of the

language;

knowledge of topical
vocabulary.

Practical lesson 6.

1. Learn vocabulary related to job market trends (e.g.
demand, hiring pattern, recruitment, mobility,
projection).

2. Understand the structure of the Objective Participle
Complex — a noun/pronoun + participle used to
describe what is observed or experienced.

3. Write short descriptions or reports on job market
observations using objective participle complexes to
describe real-time actions or trends.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options.

understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work; ability to use
grammatical resources of the
language

Practical lesson 7.

1. Learn vocabulary related to portfolios and project
presentations (e.g. sample, case study, deliverable,
demonstration, showcase).

2. Understand how the Objective Participle Complex
is formed.

3. Write or present a portfolio summary that includes
examples of observed work, using objective participle
complex constructions to describe engagement and
contribution.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.
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knowledge of topical
vocabulary; ability to use
grammatical resources of the
language; awareness and
proper use of categories,
structures and processes

Practical lesson 8.

1. Learn vocabulary related to networking and
conferences (e.g. delegate, keynote, panel, attendee,
exchange, opportunity).

2. Understand the structure of the Subjective
Participle Complex.

3. Write or role-play event reports or news
summaries using Subjective Participle Complexes to
describe observed professional actions in a formal,
passive structure.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual

academic and specialism-related texts

Unit 2. Global Trends in M

anagement. The Notion of Gerund.

16/28

correct use of topical
vocabulary; practising and
memorizing grammatical
rules

Practical lesson 9.

1. Learn vocabulary related to digital transformation
and Al leadership (e.g. automation, innovation,
machine learning, adoption, decision-making).

2. Understand what a gerund is — the -ing form of a
verb used as a noun.

3. Identify gerunds as subjects, objects, and
complements.

4. Write short summaries or reflections on Al
leadership challenges using gerunds to express
actions and strategies as ideas or topics.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:
activating topical vocabulary;
revising grammar rules;

developing speaking skills.
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ability to use grammatical
resources of the language;
understanding and
interpreting different aspects
of culture and language
behaviour in the world of
work

Practical lesson 10.

1. Learn vocabulary related to sustainable
management (e.g. recycling, conserving, reducing,
implementing, monitoring).

2. Practice identifying and using gerunds in different
roles within sustainability-focused sentences.

3. Write short statements or reports about responsible
business strategies using gerunds correctly as

subjects, objects, and complements.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 5819, 22

Self-study:

preparing presentations on the topic;
doing grammar exercises;

reading and translating texts on the theme.

understanding of logical
relations ; awareness and
control of the organisation
of the meaning of
grammatical elements;

Practical lesson 11.

1. Learn key vocabulary related to sustainable
leadership and CSR (e.g. community, responsibility,
transparency, engagement, volunteering).

2. Understand the rule: verbs that follow prepositions
must be in the gerund (-ing) form.

3. Write short reflections or statements on CSR
initiatives using correct preposition + gerund
structures to express goals, values, and actions
clearly.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 12.

1. Learn vocabulary related to sustainable business
and innovation (e.g. eco-design, upcycling, investing,
reducing, innovating).

2. Understand that some verbs are followed by
gerunds, not infinitives.

3. Write a proposal or short paragraph about a green
business model, using at least 3 verbs followed by
gerunds to describe actions and strategies.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

awareness and control of the
organisation of the meaning
of grammatical elements;
understanding of logical
relations

Practical lesson 13.

1. Learn vocabulary related to ESG (Environmental,
Social, and Governance) performance (e.g. reporting,
tracking, reducing emissions, improving
transparency).

2. Understand that some verbs can be followed by
either gerunds or infinitives, but the meaning changes.
3. Write ESG performance summaries or
recommendations using verbs with both gerunds and
infinitives to reflect real business decisions and
actions.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing study and specialism- related essays to
develop an argument;

explaining advantages and disadvantages of various
options

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work; ability to
use grammatical resources
of the language

Practical lesson 14.

1. Learn vocabulary related to modern work models
(e.g. telecommuting, scheduling, collaborating,
managing, reporting).

2. Identify the role of —ing forms in sentences: Is it
acting as a noun (gerund) or describing an
action/modifier (participle)?

3. Create short reflections or reports using both
gerunds and present participles to describe tasks,
strategies, and responsibilities in remote or hybrid
work settings.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes conveying complex professionally
relevant information;

rendering articles;

summarizing a wide range of factual
information
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awareness and control of
the organisation of the
meaning of grammatical
elements; understanding of
logical relations

Practical lesson 15.

1. Learn vocabulary related to cross-cultural
communication and global collaboration (e.g.
diversity, customs, collaboration, tolerance,
perspective).

2. Use this structure to express opinions about others'
actions, common in professional and intercultural
contexts.

3. Write or role-play HR or team leader statements
using Objective Gerund Complexes to express
encouragement, tolerance, or preferences regarding
diverse workplace behavior.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

understanding and interpreting
different aspects of culture
and language behaviour in the
world of work; ability to use
grammatical resources of the
language

Practical lesson 16.

1. Learn key terms related to agile and adaptive
management (e.g. iteration, flexibility, ownership,
stakeholder involvement, continuous improvement).
2. Practice rewriting informal sentences into formal
academic style using possessives with gerunds in the
context of management models.

3. Write a short academic-style paragraph explaining
how agile methods work, using complex gerund
constructions correctly to show actions,
responsibilities, or behaviors.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes conveying complex professionally
relevant information;

rendering articles;

summarizing a wide range of factual
information

Unit 3. Communicating in a Digitalised World. The Notion of Infinitive.

14/23
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knowledge of topical
vocabulary;

ability to use lexical and
grammatical resources of
the language

Practical lesson 17.

1. Learn vocabulary related to digital communication
(e.g. clarity, tone, message, response,
miscommunication).

2. Understand what an infinitive is — the base form of
a verb, usually preceded by to.

3. Write sample emails or messages using infinitives
to express purpose, intent, or action professionally
and effectively.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language; awareness
and proper use of
categories, structures and
processes

Practical lesson 18.

1. Learn vocabulary related to remote work and
meetings (e.g. connect, interrupt, clarify, schedule,
contribute).

2. Identify which verbs require to-infinitives vs. bare
infinitives through examples in virtual
communication contexts.

3. Write or role-play virtual meeting scenarios using
both bare and to-infinitives to show intent, obligation,
or influence in communication.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58

Self-study:
enriching thematic vocabulary; developing
grammatical skills; analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 19.

1. Learn vocabulary related to instant messaging in
professional settings (e.g. respond, clarify,
misunderstand, notify, prioritize).

2. Practice identifying infinitives as subjects and
objects in instant messaging examples.

3. Write brief communication guidelines or tips using
infinitives to express intent, action, and purpose
clearly (e.g. “To avoid confusion, reread your
message before sending.”).

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills
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awareness and control of
the organisation of the
meaning of grammatical
elements;

understanding of logical
relations

Practical lesson 20.

1. Learn vocabulary related to professional social
media use (e.g. network, post, update, audience,
strategy).

2. Practice identifying infinitives used as adjective or
adverb modifiers in sentences.

3. Write sample social media goals or strategies using
infinitives to describe purpose (adverb) or intent
(adjective) clearly and professionally.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Practical lesson 21.

1. Learn vocabulary related to AI communication
tools (e.g. automate, detect, assist, misinterpret,
personalize).

2. Compare usage and meaning of simple, perfect,
and continuous infinitives in Al-related contexts.

3. Practice writing and revising sentences about the
use of Al tools, using perfect and continuous
infinitives to express time and aspect accurately.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

awareness and proper use of
categories, structures and
processes

Practical lesson 22.

1. Learn vocabulary related to digital storytelling
(e.g. narrative, presentation, engagement, content,
visual strategy).

2. Practice completing and rewriting sentences
using passive infinitives in content creation and
review scenarios.

3. Write short digital content plans or evaluations
using passive infinitives to describe tasks,
responsibilities, or actions in a formal, objective tone.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
ability to lexical resources
of the language

Practical lesson 23.

1. Learn key vocabulary related to virtual trust-
building (e.g. authenticity, empathy, clarity, rapport,
connection).

2. Compare sentence versions and evaluate clarity,
emphasis, and tone.

3. Practice writing professional emails or statements
about virtual communication, using split infinitives
purposefully to control tone and emphasis.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55. 56. 58

Self-study:

information to academic and professional addressees,
rendering articles and authentic materials;
summarizing a wide range of factual academic and
specialism-related texts

writing notes and memos conveying complex relevant
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knowledge of topical
vocabulary; ability to use
grammatical resources of
the language

Practical lesson 24.

1. Learn key vocabulary related to ethics and
decision-making (e.g. integrity, accountability,
pressure, compliance, fairness).

2. Practice writing sentences and short policy
statements using the Objective Infinitive Complex to
express expectations, advice, or decisions in ethical
management contexts.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

writing notes and memos conveying complex relevant
information to academic and professional addressees,
rendering articles and authentic materials
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awareness and proper use of

categories, structures and
processes; ability to use
topical vocabulary and
grammatical resources of
the language

Practical lesson 25.

1. Learn key vocabulary related to ethical
transparency and conflicts of interest (e.g. disclosure,
bias, accountability, fairness, responsibility).

2. Practice creating policy-style sentences using
these verbs in formal ethical contexts.

3. Write short codes of conduct or ethical
guidelines using Objective Infinitive Constructions to
express rules, expectations, and responsibilities
clearly.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

control of the organisation
of the meaning of
grammatical elements;

Practical lesson 26.

1. Learn vocabulary related to ethical leadership (e.g.
integrity, accountability, credibility, example, role
model).

2. Practice writing sentences and brief professional
bios or leadership profiles using Subjective Infinitive
Complexes to express perceptions, expectations, or
reputations in a formal tone.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article on the
topic; developing speaking skills.

knowledge of topical
vocabulary;

ability to use grammatical
resources of the language;
understanding different
aspects of language
behaviour

Practical lesson 27.

1. Learn key vocabulary related to confidentiality and
data handling (e.g. privacy, safeguard, compliance,
encryption, breach).

2. Practice rewriting active sentences into the
Subjective Infinitive form for formal, indirect
reporting.

Write short policy statements, reports, or summaries
using Subjective Infinitive constructions to formally
describe practices, claims, or beliefs in responsible
data management.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58
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Self-study:

activating topical vocabulary;

revising grammar rules;

developing speaking skills; writing a report on the
topic.

Practical lesson 28.
awareness and proper use of | 1. Learn key vocabulary related to workplace

categories, structures and fairness (e.g. inclusion, respect, diversity, bias,

processes; ability to use equality).

topical vocabulary and 2. Write short workplace ethics statements or

grammatical resources of scenarios using infinitives after adjectives, nouns,

the language and expressions to clearly express intent,
responsibility, or importance in anti-discrimination
efforts.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing dialogues on the topic;

doing grammar exercises;

reading and translating a newspaper article on the
topic; developing speaking skills.

control of the organisation of | Practical lesson 29.

the meaning of grammatical | 1. Learn vocabulary related to managerial
elements; accountability (e.g. delegate, supervise, report,
improve, guide).

2. Write short job descriptions or action plans
using infinitives of purpose to explain managerial
duties and goals clearly and effectively.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article on the
topic; developing speaking skills.
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knowledge of topical
vocabulary; ability to use
grammatical resources of the
language

Practical lesson 30.

1. Learn vocabulary related to whistleblowing and
ethical reporting (e.g. violation, policy, procedure,
anonymity, retaliation).

2. Practice identifying and writing sentences with this
structure in workplace reporting contexts.

3. Create short dialogues, HR guidelines, or helpdesk
FAQs using infinitives after question words to
describe steps, procedures, or decisions related to
reporting unethical behaviour.

References: 1,2, 6,7, 15,18,19.
Recommended materials: 21, 22, 23, 28, 38, 45
Internet sources: 55, 56, 58

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.
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