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|. 3ATAJIBHI METOIUYHI PEKOMEHTALITT
10 CAMOCTIMHOI POBOTH

MetoandHi peKOMEHAaIi 10 caMOCTiitHOT poboTH 3 Kypcy «IHO3eMHa MOBa 3a
npodeciiHuM CHpsIMyBaHHSIM» TMPU3HAYEHI I 3700yBayiB OCBITHBOTO CTYIICHS
«bakanaBpy» ranysi 3HaHb D «bi3zHec, agmMiHICTpyBaHHS Ta MpaBo» creriaabHocTi D3
«MeHeTKMEHT» OCBITHBOI IporpaMu « MeHeIPKMEHT opraHi3aliii».

CamocrTiitHa poOoTa CTyACHTIB € 3aCO00M CaMOCTIHHOTO 3aCBOEHHS 3/100yBayeM
BUIIOi OCBITH HAaBYAJILHOTO MaTepially B M03aayJIWTOPHUIN Yac, M0 BKIIOYCHHUH 0
HABYAJIBHOTO IUIaHy ISl BUBYEHHS JUCHUILIIHU «lHO3eMHa MOBa 3a npodeciiiHuM
COpsMyBaHHsIM» a00 B ayauTopii mia Oe3mocepenHiM KEpiBHUITBOM BHUKJIaaaya.
CamocrTiitHa po60Ta CTyIeHTIB CTAaHOBUTH MOHaA 50% O 1KeTy yacy, BiABEACHOTO Ha
BHUBUYEHHS JUCLHUILIIHU.

BuBuenHs kypcy «lHo3emHa MoBa 3a mpo¢eCiiHUM CIPSMYBaHHSIM» Ma€ Ha
MeTi QopMmyBaHHS y 3700yBaudiB OCBITHBOTO CTYIEHS «OakanaBpy MNpodeciiiHux
IHIIOMOBHUX  KOMIETEHIIM, 1[I0  CHPUATUMYTh  IXHbOMY  €(PEKTUBHOMY
(GYHKIIOHYBaHHIO y MOJIKYJTYPHOMY HaBYaJbHOMY Ta MpodeciiHOMY CepeIOBHILI
Ta CTaHyTh 3allOPyKOI KOHKypeHTocrnpomoxHocTi BumyckHukiB BTEI JITEY na
Cy4yaCHOMY PUHKY TpalLll.

3aBIaHHAMM BUBYECHHS OCBITHHOTO KOMIIOHEHTA €:

- popmyBaHHsl B 37100yBaviB BHILOI OCBITH HampsMy MIArOTOBKU «bi3Hec,
aJMIHICTPYBAaHHS Ta MPaBO» 3arajbHUX 1 MPO(ECITHO OPIEHTOBAHUX IHTETPOBAHUX
MOBJICHHEBUX KOMIIETEHUIN (JIHIBICTUYHOI, COL[IOJIHIBICTUYHOT 1 TParMaTU4HO1) JIsI
3a0e3MneueHHs IXHbOT MI)KMOBHOT Ta MIKKYJIBTYPHOI KOMYHIKAITIi;

- PO3BUTOK y 3100yBadiB BHIIOi OCBITHM 3araJbHUX KOMIICTCHIIII
(IexnapaTMBHMX 3HAHb, YMIHb 1 HABUYOK, & TAKOX YMIHHS BUUTHCS);

- CIPUSIHHS  PO3BUTKY 3/110HOCTEH /10 CaMOOIIHKKM Ta 3/aTHOCTI JI0
CaMOCTIITHOrO HaBYaHHS, 110 JI03BOJIITUME 3/100yBavyaM BHILOI OCBITH POJOBXKYBAaTH
HaBYaHHSA B aKaJIeMIYHOMY 1 Ipo(deciitHOMY cepeloBUII SIK M1 Yac HaBYaHHS y BUIII,
TakK 1 MiCJIg OTPUMAaHHS AUILIOMA PO BUIILY OCBITY;

- 3aly4eHHs 3700yBauiB JO TaKUX akKaJeMIYHUX BHJIB [ISUIBHOCTI, SKi
aKTUBI3YIOTH 1 JJaJll pO3BUBAIOTh YBECH CIIEKTP TXHIX Mi3HABAIBHUX 3/110HOCTEH;

- I0TIoMora 37100yBadaM BHINOT OCBITH Y (POPMYBaHHI 3araJIbHUX KOMIETEHITIH
3 METOIO0 PO3BUTKY 1X 0COOMCTOI MOTHBAIIl1 (I[IHHOCTEH, 171€aiB); 3MILIHEHHS IXHBOTO
MO3UTUBHOTO CTABJICHHS /10 BUBYEHHS MOBU;

- CIpUSIHHSL ~ CTQHOBJIGHHIO KPUTHYHOTO CaMOYCBIJIOMJICHHS Ta BMiHb
CIIJIKYBaTUCS 1 POOUTH BaroMui BHECOK Y MIKHAPOJHE CEPEJOBHIIE, 110 MOCTIHHO
3MIHIOE€THCS,



- TOCSITHEHHSI ~ IIUPOKOTO  PO3YMIHHS  BAXKJIMBHUX 1  PI3HOIUIAHOBUX
MDKHApOJHUX COLIOKYJBTYpHUX MpoOsieM, sl TOrO MO0 e(QEeKTUBHO MISTH B
MOJTIKYJIBTYPHOMY CEPEJIOBHUIII B MeXax MpodeciiHUX Ta akaJeMIYHUX CUTYaIlIN.

Pe3yibTaTH BUBYEHHS OCBITHHOI0 KOMIIOHEHTA, iOr0 Micle B OCBITHbOMY
npoiueci.

BiamoBiHO 10 OCBITHBOI MPOrpaMu CIEHiaIbHOCTI Kypc «IHO3eMHa MOBa 3a
npodeciiHuM CcrhpsiMyBaHHSIM» 3/100yBay BHIIOi OCBITM TIOBHHEH OBOJIOJITH
HACTYITHUMH TIPOTPAMHUMHU KOMIIETEHTHOCTSIMH:

- IHTerpajbHa KOMIIETEHTHICTh:

3naTHICTh PO3B’sA3yBaTH CKJIAJHI CHEIIali30BaHl 3ajadyl Ta MPaKTUYHI
npobiemMu y cdepl MEHEIKMEHTY, SKI XapaKTepU3yIOThCS KOMIUICKCHICTIO 1
HEBH3HAYEHICTIO YMOB, 1110 Tlepeadavae 3aCTOCyBaHHS TEOPi Ta METOIIB COIIATEHUX
Ta OBEAIHKOBUX HayK.

- 3arajibHi KOMIIETEHTHOCTI IJIsl OCBiTHBOI mporpamm «MeHeI:KMeHT

oprasizauim».

MixkaucuunuiHapui  3B’SI3KM: METOJWYHI PEKOMEHJAIlll  YIOpsSIKOBaH1
BIJIMOBIAHO JI0 aHOTAIlli OCBITHRO-MPO(ECIiHOT TporpaMu IMiJATOTOBKA OaKaiaBpiB,
0a3yroThCsl Ha 0a30BUX 3HAHHSX 3 1HO3EMHOI MOBH PIBHSI TOBHOI 3arajbHOi CEPEeIHbOI
mkonu. Jucuumimina «lHo3emMHa MoBa 3a MpodeciiHUM CHpPSAMYBaHHSM» IOCITAE
BAYXJIMBE MICIIE Cepe/ MUCHUIUIH T'yMaHITapHOI MiITOTOBKU 3/100yBayiB OCBITHHOTO
cTymeHsi «OakanaBp» crenianpHocTi D3 «Menemxment»y. BoHa Bukiamaerscs
npotsirom -1V kypciB (1-8 cemectpu), mae 6e3nocepeHii 3B’ 130K 13 TUCHUILUTIHAMUA
npodeciifiHOi Ta MPaKTUYHOI TMIATOTOBKH, OCKUIBKK 3abesrneuye mpodeciiiHo-
OpIEHTOBAHY 1HIIOMOBHY KOMITETEHII10 (axiBIiB y cdepi mpasa.

MeTo10 camMOCTIHiHOT pOOOTH CTYJEHTIB € CUCTEMHE 1 MOCTiJOBHE 3aCBOEHHS B
MOBHOMY 00Cs131 HABUaJIbHOTO MaTepialy B MeXax MporpaMu JTUCHUILTIHUA «[HO3eMHa
MOBa 32 MpodeciiftHUM crpsMyBaHHIM» Ta (OpMyBaHHA y 3100yBadiB CaMOCTIHHOCTI
SK PUCH XapakTepy, L0 BiAIrpae BaXJIUBY poib y (GOpMyBaHHI CydacHOTO (axiBIid,
3IaTHOTO JI0 KPEaTUBHOI'O MUCIICHHs, BUIBHOTO OPI€HTYBaHHS B 1H(OpMaIliiHOMY
MPOCTOPI Ta MPUUHATTS BOKIUBUX CAMOCTIHHUX PillIeHb Y TPO(ECIHHUX CUTYaLIISIX.

["os0BHUMU 3aBAAHHSIMH CAMOCTIHHOT pOOOTH CTYJICHTIB 3 KYpCY € HABYUTH 1X
MJIaHyBaTH BJACHY CTpATETi0 HaBYaHHS, PAI[lOHAJIbHO OpPraHI30BYBaTH CBIH wac,
IpaloBaTH 3 KOMII IOTEPOM, ONpalbOBYBATHU Jikepena iHdopMalii, 311HCHIOBATH
HayKOBO-JIOCIIIHY po0OOTY.8

®opmamu camocrtiiiHoi pobotu cryneHTiB 3 OK «JlHo3zemHa MoBa 3a
npodeciitHuM CpsIMyBaHHSIM» €: CAMOCTIHA poO0Ta B ayIMTOPIi 1iJ1 Oe3MmocepeTHIM
KEpIBHUIITBOM BHKJIaJa4ya 1 B MOro NPHUCYTHOCTI; MO3aayJMTOpHA poOOTa, sKa
3MIMCHIOETHCSL 3100yBaYeM caMOCTIiHO, 0€3 BHKIJIajaya, aje Iij HWOro 3arajibHUM
KEpPIBHUIITBOM 1 KOHTPOJIEM, Y T.4. JUCTAHI[IHHO.
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I1. OBCsIT" OCBITHBOI'O KOMIIOHEHTA B KPETUTAX TA Moro
PO3ITIOALJ (TEMATUYHHUU I1JIAH)
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Unit 1. Global Business and Financial Literacy. 42 16 26 24
Present Tenses in English: Simple and Continuous
Forms.
1. Types of Business 5 2 3 B, V], 3
and Business in Present Simple: Form and PMI'
Different Cultures. Usage.
2. International Clients. | Present Simple: Affirmative, 5 2 3 B, VI, 3
Negative, and Questions. T/
3. Types of Work. Present Simple: Adverbs of 5 2 3 TH, VI, 3
Frequency. PMI'
4. Pay and Benefits. Present Simple vs. Present 5 2 3 I, Y1 3
Continuous: Overview and
Key Differences.
5. Money. Present Continuous: Form and 6 2 4 B, PMI, 3
Usage. T
6. Using Money. Present Continuous: Talking 5 2 3 B, PMT, 3
About Now and Temporary T
Situations.
7. Bank Accounts. Present Continuous for Future 6 2 4 4, yY4 3
Arrangements.
8. Changes in Value. State Verbs: What They Are 5 2 3 ILT 3
and Why They Aren’t Used in
Continuous Tenses.
Unit 2. The Modern Office Environment and 41 16 25 24
Organizational Structure. Understanding the Present
Perfect and Present Perfect Continuous Tenses.
9. Office Supplies. Present Perfect: Form and S 2 3 B, VI, 3
Meaning. PMI'
10. Office Equipment. Present Perfect: Experiences 5 2 3 B, V]I, 3
(ever, never, before). T
11. Computer and Present Perfect: Unfinished 5 2 3 T, VI, 3
Accessories. Time (today, this week, etc.). PMI'
12. Parts of the Office. Present Perfect: Just, Already, 6 2 4 I, Y1 3
YetThe Adverbial Modifier.
13. People in the Office | Present Perfect: Have Been to 5 2 3 B, PMI', 3
and Office Sign-In. / Have Gone to / Have Been in T
14. Numbers and Sales Present Perfect Continuous: 5 2 3 B, PMI', 3
Numbers. Form and Use. T




15. Departments. Present Perfect vs. Present 5 2 3 I, V] 3
Perfect Continuous.

16. Corporate Present Perfect for Result vs. 5 2 3 ILT 3

Governance. Experience.

Unit 3. Everyday Workplace Communication Skills. 49 18 31 27

Describing Past Actions and Habits: Simple and

Continuous Forms.

17. Introduction. Past Simple: Form and 5 2 3 B, V], 3
Regular/Irregular Verbs. PMI'

18. Telephone Past Simple: Questions and 6 2 4 PMT, T, 3

Interaction. Negatives. B
Past Continuous: Form and 5 2 3 II,B 3

19. Correspondance. Us.

20. Small Talk. Past Simple vs. Past 5 2 3 I,B 3
Continuous: Interrupted
Actions.

21. Delegating Tasks. Past Continuous for 6 2 4 B, V]I, 3
Background Description. T

22. Changing Plans. Used To: Talking About Past 5 2 3 B, T, 3
Habits and States. PMI'

23. Giving Feedback. Would for Past Habits. 5 2 3 B, V], 3

T4

24. Motivating Staff. Have Been To / Have Gone To 6 2 4 B, 3
/ Have Been In: In Past
Context.
Past Simple & Past 6 2 4 B, 11 3

25. Networking. Continuous.

Unit 4. Human Resources and Employment Practices. P{ 28 10 18 15

Continuous: Expressing Earlier Past Actions.

26. Getting the Job. 6 2 4 B, VI, 3
Past Perfect: Form and Use. T

27. Hiring New Past Perfect: When and After 6 2 4 B, T, 3

Employees. in Time Clauses. PMI'

28. Promotions. Past Perfect Continuous: Form 5 2 3 B, V], 3
and Usage. T]1

29. Terminations. Past Simple vs. Past Perfect: 5 2 3 B, 3
Comparing Completed Past
Events

30. Scheduling. Past Perfect vs. Past Perfect 6 2 4 B, 11 3
Continuous.

InuBinyansHe 3aBIaHHS 20 20 10

Pa3zom 3a cemecTp 180/6 | 60 120 100

IincymkoBuii KOHTPOJIL — eK3aMeH
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Unit 1. Effective Communication and Productivity in 16 10 6 30
the Workplace. Future Tenses in English: Expressing
Plans, Predictions and Timeframes.
1. Meetings. Meeting 3 2 1 B, V], 6
Evaluation. Future Simple vs. Be Going TA, 1L,
To. PMI'
2. Meeting. Meeting Present Continuous and Be 3 2 1 B, T, 6
Agenda. Going To for Future PMT, 11,
Arrangements. YA
3. Presentation. How to | Future Continuous and Future 3 2 1 B, V], 6
Prepare for a Perfect. T, 11,
Presentation. PMI'
4. Presentation. The Future Perfect Continuous and 3 2 1 B, T, 6
Process of Presentation. | Duration Before a Future PMT, I1,
Point. Y
5. Professional Future-in-the-Past Forms. 4 2 2 B, T, 6
Communication. PMT, I1,
YA
Unit 2. Time Management for Personal and 18 12 6 36
Professional Success. Modal Verbs.
6. Time Management. Other Ways of Expressing the 3 2 1 B, V]I, 6
Future — Including fixed TH, I,
phrases and constructions: be PMT
about to, be due to, be on the
point of, be likely to, be bound
to, be sure to, etc.
7. Setting Priorities and | Questions, Negatives, and 3 2 1 B, T, 6
Goals. Sentence Types c— Yes/No PMT, 11,
guestions, Wh- questions, Vi
subject vs. object questions,
and negative statements.
8. Planning Your Moduls. Ability and 3 2 1 B, V], 6
Workday Effectively. Possibility T, 11,
— Can, could, be able to, may, PMI'
might for ability and general
possibility.
9. Avoiding Obligation and Necessity 3 2 1 B, T, 6
Procrastination. — Must, have to, need to, PMI, 11,
should, ought to for rules and \pi
duties.
10. Managing Deadlines | Absence of Necessity 3 2 1 B, T, 6
and Workload. — Don’t have to, needn’t, PMT, ]I,
didn’t need to, needn’t have Y
done for lack of obligation.
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11. Work-Life Balance Prohibition and Permission 3 2 1 B, T, 6
and Time-Saving Tips. | — Mustn’t, can’t (prohibition) PMT, 11,
and can, may, could, might Y
(permission).
Unit 3. Business Interaction and Mobility. Modal 16 8 8 24
Verbs.
12. Team Building. Logical Assumption and 4 2 2 B, V], 6
Probability T, 11,
— Must, can’t, couldn’t PMI'
(certainty/assumption), should,
ought to (probability).
Requests and Offers 4 2 2 B, T, 6
— Can, could, will, would, may PMI, 11,
for requests; I’ll, shall, can for Y
13. Negotiating. offers.
Suggestions, Advice, and 4 2 2 B, T, 6
Criticism PMT, 1,
—Shall, can, could for v
suggestions; should, ought to,
14. Travelling. Business | must for advice and mild
Trip. criticism.
15. Travelling. Business | Promises and Modal-like 4 2 2 B, V], 6
Trip. Expressions T, 11,
— Using will for promises and PMI'
exploring similar expressions
(e.g., be supposed to, be able
to, be allowed to).
IHaMBiTyalibHE 3aBIaHHS 10 10 10
Pa3zom 3a cemecTp 60/2 30 30 100
IlincymKoBHii KOHTPOJIb — 3aJiK
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Unit 1. Fundamentals of Business Operations and 13 8 5 24
Production. Passive Voice.
1. Supply and Demand. 3 2 1 B, V], 6
Introduction to Passive Voice: T, 11,
Form and Meaning. PMI'
2. Production. 3 2 1 B, T, 6
Present and Past Simple PMI, 11,
Passive. V]I
3. Quality Standards. Passive Voice in Other Tenses. 3 2 1 B, VI, 6
T4, 11,
PMI'




4. Deadlines. Future Perfect and Future 4 2 2 B, T, 6
Perfect Continuous. Future in PMT, 11,
the Past: Would, Was Going Y
To, Was About To.
Unit 2. Performance and Process Management in 13 8 5 24
Business. Passive Voice.
5. Benchmarks. 3 2 1 B, V1, 6
Transforming Active T, 10,
Sentences into Passive. PMI'
6. Controlling 3 2 1 B, T, 6
Operations. Personal vs. Impersonal PMI, 11,
Passive Constructions. paI
7. Product Details. Special Passive 3 2 1 B, V], 6
Constructions T, 11,
— Passive with two objects, it PMI'
is believed that....
8. Pricing. Have/Get Something Done. 4 2 2 B, T, 6
Using Passive Forms of PMT, 11,
Infinitives and Gerunds. V]I
Unit 3. Sales, Marketing, and Customer Engagement. 24 14 10 42
Reported Speech.
9. Sales. 4 2 2 B, VI, 6
Introduction to Reported T, 11,
Speech vs. Direct Speech. PMI'
10. Sales Forecasts. 4 2 2 B, T, 6
Tense Changes in Reported PMT, 11,
Speech. Y1
11. Shipping. 4 2 2 B, V]I, 6
Reporting Statements: Rules T, 11,
and Examples. PMI'
3 2 1 B, T, 6
PMT, 11,
12. Branding. Reporting Yes/No Questions. Y1
Reporting Wh-Questions. 3 2 1 B, V], 6
T, 11,
13. Marketing. PMI'
Reporting Commands, 3 2 1 B, T, 6
Requests, and Advice. PMT, 11,
14. Competition. Y
15. Customer Relations. 3 2 1 B, V], 6
Common Reporting Verbs and T, 11,
Their Patterns. PMI'
InmBiTyanbHe 3aBIaHHS 10 10 10
Pa3zom 3a cemecTp 60/2 30 30 100

IlincyMKOBHIl KOHTPOJb — 3aJiK
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Unit 1. Understanding Leadership and Management 16 10 6 30
Approaches. Conditional Sentences.
1. Leadership and 3 2 1 B, VI, 6
Management Styles in Zero Conditional: General T, 11,
the Workplace. Truths and Scientific Facts. PMI'
2. Autocratic 3 2 1 B, T, 6
Management: Leading First Conditional: Real PMT, 11,
with Authority. Possibilities in the Future. Y
3. Democratic Second Conditional: 3 2 1 B, V1, 6
Management: Hypothetical Present/Future. T, 11,
Encouraging Team PMI'
Input.
4. Laissez-Faire Third Conditional: Regrets 3 2 1 B, T, 6
Management: Hands- About the Past. PMT, 11,
Off Approach. Y
5. Transformational Mixed Conditionals: Past 4 2 2 B, T, 6
Leadership: Inspiring Condition + Present Result. PMT, ]I,
Change. Y]
Unit 2. Modern Leadership Styles and Management 12 8 4 24
Strategies. Conditional Sentences.
6. Transactional 3 2 1 B, V], 6
kl;/laga;)gemgnt. Managing | nrixed Conditionals: Present X, 10,
y Objectives. Condition + Past Result. PMI'
7. Servant Leadership: 3 2 1 B, T, 6
Putting People First. Inverted Conditionals (Formal PMI, 11,
Style). Y
8. Situational 3 2 1 B, VI, 6
Leadership: Adapting to | Unless, Provided That, In T, I1,
the Context. Case: Alternatives to If. PMI'
9. Coaching Style: 3 2 1 B, T, 6
Developing Potential. Conditionals in Polite PMI, I1,
Requests and Offers. Y
Unit 3. Exploring Leadership and Management Styles 22 12 10 36
for the 21st Century Workplace. Wishes and Regrets.
10. Bureaucratic 4 2 2 B, V], 6
Management: Following | Wish + Past Simple: Present T, 11,
the Rules. Regrets or Desires. PMI'
11. Charismatic Wish + Past Continuous: 4 2 2 B, T, 6
Leadership: The Power | Regret About Ongoing Present PMT, 11,
of Personality. Situations. Y]

10




12. Visionary 4 2 2 B, VI, 6
Management: Planning | Wish + Past Perfect: Regret T, 11,
for the Future. About the Past. PMI'
13. Participative Wish + Would: Complaints or 4 2 2 B, T, 6
Leadership: Shared Annoyances About Others' PMT, 11,
Decision-Making. Actions. Y]
14. Task-Oriented vs. If Only / Wish + Infinitive: 3 2 1 B, V], 6
People-Oriented Strong Wishes and Formal T, 11,
Management. Structures. PMI'
Review and Comparison of 3 2 1 B, T, 6
15. Cross-Cultural Wishes and Regrets. PMT, I,
Management Styles V]I
InauBiTyanbHe 3aBIaHHS 10 10 10
Pa3zom 3a cemecTp 60/2 30 30 100
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Unit 1. Entrepreneurship and Strategic Business 16 10 6 30
Development. The Notion of Noun.
1. Starting a Business. 3 2 1 B, V], 6
Countable and Uncountable T, 11,
Nouns. PMI'
2. Business Strategy. 3 2 1 B, T, 6
PMT, 11,
Singular and Plural Nouns. Y
3. Strategic Planning Abstract vs. Concrete Nouns. 3 2 1 B, V]I, 6
Process. Tn, 11,
PMI'
4. Innovation Strategy. Compound Nouns. 3 2 1 B, T, 6
PMI, 11,
YA
5. Sustainable Business | Possessive Nouns and ’s / of 4 2 2 B, V], 6
Models. Constructions. THO, O,
PMI'
Unit 2. Financial Planning and Business Modelling. 12 8 4 24
The Notion of Pronoun.
6. Business Models. Personal Pronouns: Subject 3 2 1 B, VL, 6
and Object Forms — I/me, TH, I,
he/him, they/them, etc. PMI'
7. Costs and Expenses. Possessive Pronouns and 3 2 1 B, T, 6
Adjectives — My/mine, PMI, 11,
your/yours, their/theirs, etc Y

11




8. Income and Assets. Reflexive Pronouns — Myself, 3 2 1 B, V], 6
yourself, themselves, etc., and T, 11,
when to use them. PMI’
9. Budgets. Indefinite and Negative 3 2 1 B, T, 6
Pronouns PMI, 11,
— Someone, anyone, no one, VI
nobody, etc.
Unit 3. Business Interaction and Mobility. The Notion 22 12 10 36
of Article.
10. Balance Sheets. Introduction to Determiners: 4 2 2 B, VI, 6
What They Are and Why We T, I1,
Use Them. PMI'
4 2 2 B, T, 6
Specific Determiners: The PMT, 11,
11. P&L Reports. Definite Article 'the'. Y
General Determiners: The 4 2 2 B, V], 6
12. Cash Flow Indefinite Articles 'a' and 'an'. T, 11,
Statements. PMI’
13. The Break-even 4 2 2 B, T, 6
Points. Interrogative Determiners: PMT, 11,
'‘Which' and 'What'. V]I
14. Taxes. Quantifiers for Countable and 3 2 1 B, V], 6
Uncountable Nouns T, 11,
— Some, any, much, many, a PMI'
lot of, few, little, etc.
15. Bookkeeping Cycle. | Cardinal and Ordinal Numbers 3 2 1 B, T, 6
as Determiners PMT, 11,
— One, two, three... / first, Y
second, third... in noun
phrases.
InauBinyanbHe 3aBIaHHS 10 10 10
Pasom 3a cemecTp 60/2 30 30 100
IincymMmKoBHii KOHTPOJb — 3aJIiK
KinbkicTh
TOAMH % g
= 3 HAX é‘ =
22l | s & = g
Ha3Ba Temu SE| Ex E 5 Z s
s 3| EE|E58 E Z
) §- E = '8 > 2 3
3% | 88| 2 a8 3 4-]
> = S & &
1 2 3 4 5 6
111 kype, VI cemecTp
Unit 1. Developing Professional Relationships and 16 8 8 30
Global Business Networks. The Notion of Adjectives.
1. Business 4 2 2 B, VI, 6
Relationships. Gradable and Non-Gradable T, 11,
Adjectives. PMI'
2. Building Trust with Degrees of Comparison: 4 2 2 B, T, 8
Partners and Clients. Positive, Comparative, PMT, 11,
Superlative. YL, A
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3. Effective Regular and Irregular 4 2 2 B, V], 8
Communication in Comparative and Superlative T, 11,
Cross-Cultural Settings. | Forms. Comparative PMI,J
Structures: as...as / not so...as.
4. Networking Strategies | Advanced Comparative 4 2 2 B, T, 8
for Business Growth. Structures: the more...the less / PMT, 11,
the same as / the + YI,0
comparative. So, Such, Too,
and Enough with Adjectives.
Unit 2. Digital Business and Online Security. The 16 8 8 30
Notion of Adverbs.
5. E-commerce. Types of Adverbs: Frequency, 4 2 2 B, V]I, 6
Time, Place, and Manner T, 11,
— Often, yesterday, here, PMT
carefully, etc.
6. Internet Security. Adverbs of Degree, 4 2 2 B, T, 8
Probability, and Completeness PMT, 11,
— Very, quite, probably, VI, 11
already, completely, etc.
7. Digital Payment Connecting Adverbs: Linking 4 2 2 B, V]I, 8
Systems. and Adding Information T, 11,
— S0, too, either, neither / first, PMI, 1
then, next / however, actually,
etc.
8. Customer Data Comparison of Adverbs: 4 2 2 B, T, 8
Protection and Privacy. | Regular and Irregular Forms PMI, I1,
— Fast — faster — fastest / well VI,
— better — best, etc.
Unit 3. Essentials of Project Management. Notion of 16 8 8 30
Adverbs.
9. Project Planning and | Adverbs of Degree: quite — 4 2 2 B, V]I, 6
Scheduling. rather — fairly — a bit — T, 11,
extremely PMI'
— Modifying adjectives or
other adverbs.
Position of Adverbs in a 4 2 2 B, T, 8
Sentence PMI, 11,
— Where adverbs typically go Y, 1
10. Team Roles and depending on type and
Collaboration. emphasis.
11. Monitoring Progress | Adverbs vs. Adjectives: 4 2 2 B, V], 8
and Evaluating Common Confusion and T, 11,
Outcomes. Correct Usage PMI 1
12. Budgeting and Cost 4 2 2 B, T, 8
Control in Projects. Focus Adverbs: Only, Even, PMT, 11,
Just, Also, Mainly, Mostly. YL
InmBiTyanbHe 3aBIaHHS 12 12 10
Pa3zom 3a cemecTp 60/2 24 36 100

IlincyMKOBHIl KOHTPOJIb — 3aJiK
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KinpkicTh

TOAUH % g
- 3 HUX = =
Hasga te E 2| =g g =& E e
Ba TeMH 3 E E = 3; . E : %
HH LR RE
(== =
< |88 2328 & | °
> = S =
1 2 3 4 5 6
IV kype, VII cemectp
Unit 1. Principles of Risk Management in Business and 15 10 5 30
Projects. The Notion of Preposition.
1. Identifying and 3 2 1 B, V], 6
Assessing Risks. Prepositions of Position T, 11,
(Place): in, on, at, under, etc. PMI'
2. Risk Prevention and 3 2 1 B, T, 6
Mitigation Strategies. Prepositions of Movement: into, PMT, I1,
onto, across, through, etc. Y
3. Creating a Risk Prepositions of Time: at, on, 3 2 1 B, V]I, 6
Management Plan. in, by, until, since, etc. T, 11,
PMI'
4. Communicating Risk | Talking About Exceptions: 3 2 1 B, T, 6
to Stakeholders. Except, Besides, Apart from, PMI, I1,
etc. Y]
5. Monitoring and Prepositions After Verbs: 3 2 1 B, V], 6
Reviewing Risks depend on, listen to, look at, T, /1,
Throughout the Project. | etc. Prepositions After Nouns PMI'
and Adjectives - — A reason
for, a need for, afraid of,
interested in, etc.
Unit 2. Business Integrity and Loss Prevention 15 10 5 30
Strategies. Phrasal Verbs: Forms, Meanings, and
Usage.
6. Financial Fraud and 3 2 1 B, VI, 6
Corporate Scandals. Introduction to Phrasal Verbs: T4 1L,
Structure and Meaning. PMI'
7. Fraud Prevention and 3 2 1 B, T, 6
Internal Controls. Separable and Inseparable PMI, 11,
Phrasal Verbs. YA
8. Inventory Control and 3 2 1 B, V], 6
Loss Prevention. Common Phrasal Verbs in TA, 1L,
Everyday Use. PMI'
9. Employee Training 3 2 1 B, T, 6
and Ethics in Retail. Phrasal Verbs with Multiple PMT, 11,
Meanings. Y]
10. Preventing 3 2 1 B, V], 6
Shrinkage. Phrasal Verbs in Formal vs. T4, A,
Informal English. PMI'
Unit 3. Communication and Organisational 20 10 10 30
Challenges. Relative Clauses.
11. Bankruptcy. Introduction to Relative 4 2 2 B, V], 6
Clauses: Purpose and Structure T, 11,
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PMI'
4 2 2 B, T, 6
Defining Relative Clauses PMT, 11,
12. Downsizing. (Essential Information) Y
Non-Defining Relative 4 2 2 B, V], 6
Clauses (Extra Information) T, 11,
13. Evaluations. PMI'
14. Ethical Practices and 4 2 2 B, T, 6
Professional Conduct in | Relative Pronouns: who, that, PMT, 11,
Business. which (Subject/Object) Y
15. Effective 4 2 2 B, V], 6
Communication to Whose, Whom, and Where in T, 11,
Prevent Relative Clauses. Omitting the PMI'
Misunderstandings. Relative Pronoun
IHauBiTyalibHE 3aBIaHHS 10 10 10
Pa3zom 3a cemecTp 60/2 30 30 100
IlincymKoBHii KOHTPOJb — 3aJIK
KiabkicTh
TOAUH % g
— 3 HUX g, =
H E _m o -] ==} E g
a3Ba TEMH E E E = 3; ﬁ .; : %
HEHEHEE N
=) == S S e 5
| &8 258 & | %
> = S =
1 2 3 4 5 6
IV kype, VIII cemecTp
Unit 1. Job Hunting in Management. The Notion of 43 16 27 24
Participle.
1. Creating an Effective 5 2 3 B, V]I, 3
Management CV and What Is a Participle? Present PMI'
Cover Letter. vs. Past Participles.
2. Preparing for 5 2 3 B, V]I, 3
Management-Level Using Participles as Adjectives T
Interviews. (e.g., boring/ bored).
3. ldentifying Participle Clauses for Cause, 6 2 4 T, VA, 3
Management Time, and Result. PMI'
Opportunities and
Career Paths.
4. Personal Branding Perfect and Passive Participle 5 2 3 I, Y1 3
and LinkedIn for Forms (e.g., having done,
Managers. being done).
5. Negotiating Salary Present Participle in 6 2 4 B, PMT, 3
and Benefits for Progressive Tenses vs. T
Management Roles. Modifiers.
6. Understanding Job The Objective Participle 5 2 3 B, PMT, 3
Market Trends for Complex: Seeing him cross T
Managers. the street.
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7. Building a Verbs Used in Objective 5 2 3 o,V 3
Professional Portfolio Participle Complex (e.g., see,
and Project Showcase. hear, watch).
8. Leveraging The Subjective Participle 6 2 4 I, T 3
Networking Events and | Complex: He was seen
Industry Conferences. crossing the street.
Unit 2. Global Trends in Management. The Notion of 44 16 28 24
Gerund.
9. Digital 5 2 3 B, V]I, 3
Transformation and PMT
Leadership in the Age of | What Is a Gerund? Form and
Al Basic Use.
10. Sustainable and 6 2 4 B, Y/, 3
Responsible Gerund as Subject, Object, and T]1
Management Practices. | Complement.
11. Sustainable 5 2 3 TH, Y, 3
Leadership and Using Gerunds after PMI'
Corporate Social Prepositions (e.g., interested in
Responsibility (CSR). learning).
12. Green Business Verbs Followed by Gerunds 5 2 3 I, Y 3
Models and Innovation. | (e.g., enjoy, avoid, consider) .
13. Measuring and Verbs Followed by Gerunds or 6 2 4 B, PMT, 3
Reporting ESG Infinitives with a Change in T
Performance. Meaning (e.g., stop doing vs.

stop to do).
14. Remote and Hybrid | Gerund vs. Present Participle: 5 2 3 B, PMT, 3
Workforce Identifying the Difference. T
Management.
15. Cross-Cultural The Obijective Gerund 6 2 4 o, ya 3
Management in Global | Complex (e.g., | don’t mind
Organisations. him smoking).
16. Agile and Adaptive | Possessive with Gerunds: 6 2 4 I, T 3
Management Models. His/Him singing in public.

Complex Gerund

Constructions in Formal and

Academic English.
Unit 3. Communicating in a Digitalised World. The 37 14 23 21
Notion of Infinitive.
17. Maintaining Clarity 5 2 3 B, V]I, 3
and Tone in Written What Is the Infinitive? Basic PMI'
Digital Communication. | Forms.
18. Virtual Meetings 6 2 4 PMI, T, 3
and Remote Bare Infinitive vs. To- B
Collaboration Barriers. Infinitive.
19. Balancing Speed Functions of the Infinitive as 5 2 3 I, B 3
with Thoughtfulness in | Subject and Object.
Instant Messaging.
20. The Role of Social Infinitive as Adjective and 5 2 3 I,B 3
Media in Professional Adverb Modifier.
Communication.
21. Al-Powered Perfect Infinitive and 6 2 4 B, V], 3
Communication Tools: | Continuous Infinitive. T
Benefits and Risks.
22. Digital Storytelling | Passive Infinitive: to be done, 5 2 3 B, T, 3
for Business to have been done. PMTI

Communication.
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23. Building Trust and Split Infinitives: Grammar or 5 2 3 B, V]I, 3
Human Connection in Style? T
Virtual Communication.
Unit 4. Professional Ethics for Managers. The Notion 32 14 22 21
of Infinitive.
24. Understanding The Obijective Infinitive 6 2 4 B, I1 3
Ethical Decision- Complex: Structure and
Making in Management. | Examples.
25. Conflict of Interest Verbs Commonly Used with 5 2 3 B, T, 3
and Transparency. Obijective Infinitive Complex PMI'

(e.g., want, expect, allow).
26. Ethical Leadership 5 2 3 B, VI, 3
and Leading by The Subjective Infinitive T
Example. Complex: Form and Meaning.
27. Confidentiality and | Reporting with the Subjective 5 2 3 B, T, 3
Responsible Data Infinitive (e.g., is said to, is PMI'
Handling. believed t0).
28. Workplace Fairness | Infinitive after Adjectives, 5 2 3 B, V]I, 3
and Anti-Discrimination | Nouns, and Expressions (e.g., T
Ethics. eager to learn).
29. Accountability and Infinitive of Purpose. 5 2 3 B, 11 3
Responsibility in
Managerial Roles.
30. Handling 5 2 3 B, I1 3
Whistleblowing and Infinitive After Question
Reporting Unethical Words (what, where, how,
Behaviour. whether).
InmBiTyanbHe 3aBIaHHS 20 20 10
Pa3zom 3a cemecTp 180/6 | 60 120 100

IincymkoBHii KOHTPOJIb - €eK3aMeH

Ilepesik yMOBHMX MO3HAaYeHb (JOPM KOHTPOJIIO TA OI[IHKA iX y OaJjiax:
B — BiamoBiae HA TPAKTUIHUX 3aHATTAX — 1 Oar;
V]I — yuactsb y auckycii — 1 6a;

T — recryBanus — 1 Gai;
TJI — TepmiHONOTIYHUN AUKTAHT — 1 Oat;
PMI" — poGoTta B Manux rpymnax — 1 6ai;
J1 — momoBiap — 2 6anu;
[T — mpe3enTartist — 26anu;
I3 — inguBinyanbHe 3aBnaHHs — 10 OamiB, sk cyma OajiB 3a BUKOHAHHS TaKuUX BU/IIB
3aBJIaHb:
- y4acTh y HayKOBHUX 3ax0/ax — 6 0aJiB,;
- Kypeu Ha tiatdopmi Prometheus abo Ha 1HIIMX cepBicax — 4 6aiy;
- CKJIQJIaHHSI MEHTAJILHOIT KapTH TI0 TeMi — 3 Oaiu;
- ece — 2 Oaim;
- CKJIaJIaHHS1 TEMAaTUYHOTO CIIOBHHKA — 1 6aJ.
3arajbHa cymMa 32 MOTOYHY HABYAJIbHY Po00TYy (AyAMTOPHY Ta CAMOCTIHHY)
3a cemectp — 100 0aJtiB.
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I11. METOJJUYHI PEKOMEHJIAIIII IO BUBYEHHS KOHKPETHUX
TEM

| kypc

I cemecTp

Unit 1. Global Business and Financial Literacy. Present Tenses in English:
Simple and Continuous Forms.

This unit introduces learners to the basic concepts of global business, including
types of companies, international clients, and financial essentials like income,
expenses, and budgeting. Students develop vocabulary and functional language for
everyday business communication in global and financial contexts.

This grammar unit focuses on the correct use of Present Simple and Present
Continuous tenses. Learners practice talking about routines, current actions, temporary
situations, and scheduled future events.

IInTanHsa 10 caMOCTiHHOTO BUBYEHHS
1. Study the rules and usage of the Present Simple and Present Continuous tenses.
Summarize their main functions, time markers, and common mistakes in a short
outline.
2. Review key financial terms from the unit (such as income, expenses, profit, and
budget). Define each term and explain its role in global business operations.

PexomenoBaHi qkepesa:
OcuosHi: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepuet-pecypceu: 55, 56, 58.

IlepeJik iHAMBIAyaJbHUX 3aBJAAHb
3aeoannsa 1. Imagine you are a junior analyst at an international company.
Write a short blog post (5-6 sentences) describing:
e what you usually do at work (use Present Simple),
e what you are doing today (use Present Continuous).
3asoanns 2. Find a short business article, company website section, or
LinkedIn post (real or teacher-provided).
Highlight 3 verbs in Present Simple and 3 in Present Continuous
Explain why each tense is used and what it tells us about the company or
activity.
3asoanna 3. Imagine you are taking part in a team meeting.
You need to:
describe your regular role and tasks (Present Simple),
update your team on what you are working on this week (Present Continuous).
Write your mini-monologue (5-6 sentences).
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Ilepesik nUTaHb I CAMOKOHTPOJIIO

1. What are the main differences between the Present Simple and Present
Continuous tenses in terms of structure and meaning?

2. How is the Present Simple tense used to describe routines and general truths
in a global business context? Provide examples.

3. When do we use the Present Continuous to describe temporary situations or
actions in progress in the workplace?

4. Which time expressions are typically associated with the Present Simple and
Present Continuous tenses? Give examples.

5. How can accurate use of present tenses improve communication in financial
discussions about income, expenses, and budgeting?

Unit 2. The Modern Office Environment and Organizational Structure.
Understanding the Present Perfect and Present Perfect Continuous Tenses.

This unit explores workplace vocabulary related to office supplies, equipment,
departments, and corporate hierarchy. Learners become familiar with the roles of
people in an office and how different departments interact within a business structure.

This grammar unit helps learners distinguish between completed actions,
experiences, and actions continuing into the present. It focuses on time expressions,
the use of have been, have gone, and contrasts between Present Perfect and Present
Perfect Continuous.

IIuTanHsa 10 caMOCTiIHHOTO BUBYEHHS
1. Study the usage of the Present Perfect and Present Perfect Continuous tenses.
Create a comparative table outlining their functions, time expressions, and typical
examples in the context of office work.
2. Review key vocabulary related to office environments and organizational
structure. Define at least five terms (e.g., department, supervisor, hierarchy,
equipment, workflow) and explain their significance in a modern business setting.

PexomenoBaHi qxepena:
OcuosnHi: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

IlepeJik iHAMBIAYaJbHUX 3aBJAAHb
3aeoannsa 1. Imagine you’re showing a new employee around the office.
Describe at least 3 changes that have happened recently using the Present
Perfect, and 2 ongoing processes using the Present Perfect Continuous.

3asoannsa 2. Think about your typical day at work (real or imagined).
Write 5 short statements:

e 2 things you have done today (Present Perfect),

e 2 things you have been doing for a while (Present Perfect Continuous),

e 1 task that you haven’t finished yet.
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3asoanna 3. Imagine you are part of the HR team preparing a weekly update.
Write a short paragraph (5-6 sentences) summarizing:

what departments have achieved this week,

which teams have been working on long-term projects.

Use both tenses appropriately.

Ilepenik nUTaHb A5l CAMOKOHTPOJIIO

1. What are the grammatical structures of the Present Perfect and Present
Perfect Continuous tenses? Provide examples.

2. How do we use the Present Perfect to describe completed actions with
relevance to the present in an office context?

3. In what situations is the Present Perfect Continuous used to describe
ongoing or recently finished tasks in the workplace?

4. What are the key differences in meaning between the Present Perfect and
Present Perfect Continuous when describing work activities?

5. How can these tenses help describe departmental interactions and employee
responsibilities in a modern organizational structure?

Unit 3. Everyday Workplace Communication Skills. Describing Past
Actions and Habits: Simple and Continuous Forms.

This unit develops practical communication abilities used in daily office
interactions, such as small talk, delegating tasks, giving feedback, and handling
changes. Learners practice both formal and informal expressions for effective
collaboration in professional settings.

This grammar unit covers the use of Past Simple and Past Continuous tenses to
describe completed actions, background activities, and interrupted events. It also
introduces structures like used to and would for expressing past habits and routines.

IIuTanHs 10 caMOCTiIHHOTO BUBYEHHS
1. Review the Past Simple and Past Continuous tenses. Summarize their main
uses, typical time markers, and how they are used to describe completed actions,
background activities, and interruptions. Include examples from workplace situations.
2. Study the structures used to and would for talking about past habits. Explain
the difference between them, and describe when each is appropriate in business
communication. Provide examples related to workplace routines.

PexomennoBaHi qxepena:
Ocuosui: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
IaTepuer-pecypeu: 55, 56, 58.

IlepeJik iHAMBIAYaJbHUX 3aBJAAHb
3asoanna 1. Imagine yesterday was a very busy workday.
Write a short story (5-6 sentences) using:
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Past Simple to describe completed actions (sent emails, finished the report),

Past Continuous to describe background activities or interruptions (was talking
when the phone rang).

3asoannsa 2. Think about an old job or imagine your past routine.

Write 3 sentences using used to and 2 using would to describe things you
regularly did at work.

Explain why you used each form.

3asoanns 3. Look at a picture or imagine a scene of a busy office (e.g., people
working, someone entering the room).

Write 5 sentences using Past Continuous to describe what was happening at
that moment.

Add 1-2 sentences in Past Simple to describe an event that interrupted the
actions.

Ilepenik nuTaHb A5l CAMOKOHTPOJIIO

1. What is the difference between the Past Simple and Past Continuous tenses
in terms of form and usage? Provide examples.

2. When do we use the Past Continuous to describe background actions or
interruptions during workplace events?

3. How is the Past Simple used to describe completed actions in everyday
office communication?

4. What is the function of “used to” and “would” in expressing past habits or
repeated actions? How do they differ?

5. How can these past forms (Past Simple, Past Continuous, used to, would) be
effectively used to reflect on team routines and changes in communication
practices?

Unit 4. Human Resources and Employment Practices. Past Perfect and
Past Perfect Continuous: Expressing Earlier Past Actions.

This unit focuses on vocabulary and language related to hiring, promotions,
terminations, scheduling, and employee evaluations. Learners gain the skills to discuss
workplace policies, recruitment processes, and staff management effectively.

This grammar unit teaches how to describe actions that happened before other
past events. It highlights the difference between completed actions (Past Perfect) and
actions in progress up to a point in the past (Past Perfect Continuous).

IInTanus a0 CaMOCTIHHOTO BUBYEHHS
1. Study the Past Perfect and Past Perfect Continuous tenses. Create a summary
that explains their functions, differences, and usage in relation to other past events.
Include examples related to HR processes, such as interviews, promotions, or
evaluations.
2. Review key HR-related terms from the unit (e.g., recruitment, termination,
promotion, performance review, shift scheduling). Define each term and explain its
role in human resources and employment practices.
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PexomenoBaHi qkepesia:
OcwuosHui: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

IlepeJiik iHAMBiAyaJbHUX 32aBAaHb

3asoanna 1. Imagine you are describing what a candidate had done before
their interview.

Create a short paragraph (5-6 sentences) using:

Past Perfect to show completed actions before the interview (had prepared a
portfolio, had worked abroad),

Past Perfect Continuous to describe longer activities (had been working in HR
for five years).

3asoanns 2. You are writing a report about a workplace conflict.

Explain what two employees had done or had been doing before the issue
occurred (e.g., miscommunication, late evaluation).

Use both tenses to make the sequence of events clear.

3aeoanna 3. Imagine your company has recently changed its hiring policy.

Write a memo summarizing what the HR department had been doing under the
old system and what had changed before the new rules were introduced.

Ilepenaik nuTaHb AJs1 CAMOKOHTPOJIIO

1. What are the grammatical forms of the Past Perfect and Past Perfect
Continuous tenses? Provide examples.

2. How is the Past Perfect used to describe actions completed before a specific
point in the past in HR contexts (e.g., interviews, evaluations)?

3. When do we use the Past Perfect Continuous to describe the duration of a
past action leading up to another past event?

4. What is the difference in meaning between Past Perfect and Past Perfect
Continuous when describing employee performance or work history?

5. How can these tenses be used to clearly explain sequences of actions and
decisions in employment and human resource practices?

| kypc

Il cemecTp

Unit 1. Effective Communication and Productivity in the Workplace.
Future Tenses in English: Expressing Plans, Predictions, and Timeframes.

This unit helps learners develop key communication skills for professional
settings, including running meetings, delivering presentations, and managing time
efficiently. Emphasis is placed on clarity, planning, and collaboration to enhance
workplace productivity.
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This grammar unit focuses on using Future Simple, be going to, Present
Continuous, and other future forms. Learners practice expressing intentions, scheduled
events, predictions, and actions that will be in progress or completed at a future time.

IInTanus 10 caMOCTIHHOI0 BUBYECHHS
1. Study the different future forms in English (Future Simple, be going to, Present
Continuous for future, Future Continuous, and Future Perfect). Summarize their main
uses, typical time markers, and differences. Provide examples related to workplace
communication and planning.
2. Review workplace communication strategies for increasing productivity.
Explain the importance of clear communication, effective time management, and
planning in professional environments. Include at least three techniques or practices
discussed in the unit.

PexomenoBaHi qxepesa:
OcHosHi: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepreT-pecypceu: 55, 56, 58.

Ilepeik iHAMBIAyaJbHUX 3aBJAAHD
3aeoanna 1. Imagine your team is preparing for a major presentation next
week. Write 5-6 sentences describing:
e what your team is going to do (intentions),
o what will happen if things go wrong (predictions),
e what is scheduled (use Present Continuous or Future Simple).
3asoannsa 2. Pretend today is Monday morning. Write a short weekly plan (5-
6 sentences) describing your professional activities using different future tenses:
e | will finish the report by Tuesday.
e | am meeting the client on Thursday.
e \We are going to test the new software.
3asoannsa 3. Imagine what your workplace will look like in 5 years.
Write a short paragraph predicting changes and improvements using:
e Future Simple (will change),
e Future Continuous (will be using),
e Future Perfect (will have automated).

Ilepeaik nuTaHb 111 CAMOKOHTPOJIIO

1. What are the main future tense forms in English (e.g., will, be going to,
Present Continuous for future) and how do they differ in meaning and use?

2. How is the Future Simple (will) used to make spontaneous decisions,
promises, or predictions in the workplace? Provide examples.

3. When do we use be going to instead of will when talking about future
intentions and plans?

4. How can the Present Continuous be used to describe scheduled future
events in professional contexts?

5. In what ways do future tenses help improve clarity and efficiency in
business communication, especially in meetings, planning, and goal setting?
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Unit 2. Time Management for Personal and Professional Success. Modal
Verbs.

This unit teaches strategies for setting priorities, organizing tasks, meeting
deadlines, and achieving a healthy work-life balance. Learners develop vocabulary and
expressions to discuss schedules, productivity tools, and time-saving techniques.

This grammar unit covers modal verbs for expressing ability, obligation,
necessity, permission, advice, and probability. Learners practice using modals such as
can, must, should, may, and might in workplace and everyday contexts.

IInTanHsa 10 caMOCTiHHOTO BUBYEHHS
1. Study the main modal verbs in English (can, must, should, may, might, have to,
etc.). Create a chart that explains their functions—such as expressing ability,
obligation, permission, advice, and probability—along with example sentences
related to time management.
2. Review the key principles of effective time management presented in the unit.
Summarize at least four strategies for improving personal and professional
productivity, and explain how they contribute to work-life balance.

PexomenaoBaHi pxepesa:
OcHosHi: 1, 2, 6, 7, 15,18,19.
HNonatkosi: 21, 22, 23, 28, 38, 45.
[aTepuer-pecypceu: 55, 56, 58.

IlepeJtik iHAMBIAYaJbHUX 3aBJAAHb
3aeoannsa 1. Imagine you are giving advice to new employees on how to
manage their time effectively. Write 5 short recommendations using different modal
verbs: should, must, can, might, have to.
3asoanns 2. Write two short paragraphs:
¢ In the first, describe what an ideal productive day should or could look like.
¢ In the second, describe what you have to do or must complete in reality.
Use at least 4 different modal verbs.
3asoanna 3. Imagine you are planning your week.
List 5 tasks and write a sentence for each using a suitable modal verb to
describe: urgency (must do), flexibility (might move), ability (can finish), necessity
(have to attend), suggestion (should review).

Ilepenaik nuTaHb A5l CAMOKOHTPOJIIO
1. What are modal verbs, and what functions do they serve in business
communication related to time management?
2. How is the modal verb must used to express obligation in a professional
context? Provide an example.
3. What is the difference between should and have to when giving advice or
stating necessity at work?
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4. Which modal verbs are commonly used to express possibility or probability
in planning and scheduling tasks? Give examples.

5. How can modal verbs improve clarity when discussing deadlines,
responsibilities, and priorities in time management?

Unit 3. Business Interaction and Mobility. Modal Verbs.

This unit focuses on essential workplace situations such as team building,
negotiations, business travel, and internal communication. Learners build language
skills for interacting professionally in both local and international business
environments.

This grammar unit reinforces the use of modal verbs to express requests, offers,
suggestions, obligations, and permissions. It emphasizes real-life business functions
such as making polite requests, giving advice, and negotiating terms.

IIuTanHsa 10 caMOCTiHHOTO BUBYEHHS
1. Review modal verbs used for making requests, offers, suggestions, giving
advice, and expressing obligations and permissions (e.g., can, could, would, should,
must, may). Create a list of these functions with appropriate example sentences from
real-life business interactions.
2. Study typical business scenarios such as negotiations, meetings, and business
travel. Explain how effective use of modal verbs contributes to polite and
professional communication in international and intercultural business contexts.

PexomennoBaHi qkepeJa:
OcHnosni: 1, 2, 6, 7, 15,18,19.
HNonatkosi: 21, 22, 23, 28, 38, 45.
[aTepuet-pecypceu: 55, 56, 58.

IepeJtik iHAMBIAYaJbHUX 3aBJAAHb
3aeoanna 1. Imagine you are communicating with international partners
during a business trip. Write 4-5 example sentences using modal verbs to:
e make polite requests (Could you send the file?),
e give advice (You should confirm the meeting time.),
o offer help (May | help you with the presentation?)
3aeoannsa 2. You are preparing for a negotiation with a new client.
Write a short checklist (5 items) using modal verbs to express: conditions
(must), flexibility (can, might), professional expectations (should, have to).
3asoanns 3. Imagine you're writing a short guide for employees traveling
abroad. List 5 professional behaviors using modal verbs:
¢ You should always greet your colleagues with a handshake.
e You must not be late for meetings.
e You can wear formal or business-casual attire depending on the country.
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IlepeJiik NMTaHb 111 CAMOKOHTPOJIIO

1. Which modal verbs are commonly used to make polite requests and offers
in business communication? Provide examples.

2. How do modal verbs such as can, could, may, and might differ in
expressing permission and possibility?

3. What modal verbs are typically used to give advice or make suggestions
during negotiations or team discussions?

4. How is must used to express strong obligation or necessity in formal
workplace contexts?

5. In what ways do modal verbs support effective and respectful
communication in both local and international business interactions?

Il kypc
11 cemecTp

Unit 1. Fundamentals of Business Operations and Production. Passive
Voice.

This unit introduces key concepts related to supply and demand, production
processes, quality standards, and meeting deadlines. Learners develop the language
needed to describe how goods and services are created and managed within a business.

This grammar unit focuses on forming and using the passive voice to describe
actions and processes, especially in formal or technical contexts. Learners practice
transforming active sentences into passive ones and using passive structures to
emphasize results over agents.

IInTanHsa 10 CaMOCTiIHHOTO BUBYEHHS
1. Study the structure and uses of the passive voice in English. Explain when and
why the passive is preferred in business and technical contexts. Include examples
related to production processes, quality control, and supply chains.
2. Review core vocabulary related to business operations — such as production,
supply, demand, quality assurance, and delivery. Define each term and explain how it
relates to the overall functioning of a business.

PexomenoBaHi qxepesa:
OcHosHi: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

IlepeJtik iHAMBITyaJbHUX 3aBJAHb

3asoanna 1. Imagine you are writing a report after visiting a production
facility. Describe 5 actions or processes using the Passive Voice (e.g., The products
are packed automatically. The materials are delivered every morning.).

3asoanna 2. You are given a list of sentences describing business activities in
the active voice. Transform them into the passive voice. For example:

The manager checks the equipment every day. — The equipment is checked
every day.

3aeoannsa 3. Create a short operations manual (5 steps) for a business process
(e.g., product delivery, order processing, quality control).
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e Use the passive voice to describe each step.
e The order is received and logged into the system.
e The items are packed and labeled.

Ilepesik nUTaHb IS CAMOKOHTPOJIIO

1. What is the structure of the passive voice in English, and how does it differ
from the active voice? Provide examples.

2. In what situations is the passive voice preferred in business and production
contexts (e.g., describing processes or formal reports)?

3. How can the passive voice be used to emphasize the result of an action
rather than the doer? Provide a relevant example.

4. Transform the following active sentence into passive: “The production team
delivers the goods on time.”

5. Why is the passive voice often used in technical writing, quality control
descriptions, and operational procedures?

Unit 2. Performance and Process Management in Business. Passive Voice.

This unit explores how businesses measure, monitor, and improve efficiency
through benchmarks, operational control, product details, and pricing strategies.
Learners gain vocabulary and expressions for describing performance indicators and
workflow processes.

This grammar unit continues developing the use of passive constructions,
including special structures such as personal/impersonal passives, have/get something
done, and passive forms of infinitives and gerunds. It is especially useful for describing
business procedures and formal reporting.

IInTanHus 10 caMOCTiIlHHOTO BUBYEHHS
1. Study advanced passive constructions, including impersonal/passive reporting
structures (e.g., It is said that..., He is believed to...), causative forms (have/get
something done), and passive infinitives and gerunds. Summarize their forms and
functions with examples related to business performance and procedures.
2. Review vocabulary related to performance management, such as benchmarks,
KPIs, process optimization, and pricing strategies. Define at least five key terms and
explain how they are used to describe and improve business efficiency.

PexomenoBaHi qxepesa:
OcwuosHui: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
InTepuer-pecypeu: 55, 56, 58.

IlepeJik iHAMBITyaJbHUX 3aBJAHb
3asoannsa 1. Imagine you are preparing a formal performance report for upper
management. Rewrite 5 active sentences into passive to make the report more
objective and process-focused.
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The team completed the project ahead of schedule. — The project was
completed ahead of schedule.
3aeoanna 2. Choose a business process (e.g., handling customer complaints,
processing invoices).Describe the full process in 4-5 steps using only passive
structures.
e Customer feedback is collected.
e Complaints are reviewed by the quality department.
3asoanna 3. Review a sample set of business KPIs or imagine a monthly
report. Write 5 statements using passive forms, including advanced structures like:
e The issue is expected to be resolved by Friday.
o All employee reviews have been completed.
e The new policy is being implemented.

Ilepesik mUTaAHBb 1)1 CAMOKOHTPOJIIO

1. What are some advanced passive structures used in business English, such
as have/get something done and passive infinitives? Provide examples.

2. How is the passive voice used to describe business procedures and formal
reporting in performance management?

3. What is the difference between personal and impersonal passive
constructions? Give examples in a business context (e.g., It is believed
that..., The report is expected to be completed...).

4. Rewrite the following sentence using a passive structure: “Managers
evaluate employee performance quarterly.”

5. How does the use of passive voice contribute to objectivity and
professionalism in business documentation and operational analysis?

Unit 3. Sales, Marketing and Customer Engagement. Reported Speech.

This unit focuses on the language and strategies used in promoting products,
forecasting sales, handling customer relations, and analyzing competition. Learners
practice key vocabulary and expressions used in marketing campaigns, branding, and
client communication.

This grammar unit teaches how to report statements, questions, and commands
in both formal and informal contexts. Learners practice shifting tenses, using reporting
verbs, and converting direct speech into reported forms for summarizing client
feedback and internal communication.

IInTanus 10 caMOCTIHHOI0 BUBYECHHS
1.  Study the rules for transforming direct speech into reported speech, including
tense shifts, pronoun changes, and reporting verbs. Create a summary table with
examples of reported statements, questions, and commands in business and customer
service contexts.
2. Review key marketing and sales terminology, such as branding, promaotion,
customer feedback, sales forecast, and competition. Define each term and explain
how it is used in effective marketing and client engagement strategies.

28



PexomenoBaHi qkepesia:
OcwuosHui: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

Iepenik iHaMBiAyaIbHUX 3aBJAHb
3asoanna 1. Imagine your company collected client feedback during a product
launch. Write 5 sentences transforming direct quotes into reported speech.
Client: "We love the new features." — The client said they loved the new features.
3asoanna 2. You attended a marketing team meeting. Summarize what your
colleagues said using reported speech:
e what the sales manager suggested,
e what the marketing specialist recommended,
e what the team agreed on.
Use appropriate reporting verbs (said, suggested, asked, recommended,
explained).
3asoannsa 3. Imagine you are a customer support agent reporting a phone
conversation to your supervisor. Write 5-6 sentences in reported speech, including:
e customer complaints (The customer said they hadn’t received the order.),
e requests (He asked to speak to the manager.),
e positive feedback (She mentioned that the support was helpful.).

Ilepesik mUTaHb 1)1 CAMOKOHTPOJIIO

1. What are the main rules for converting direct speech into reported speech,
especially with changes in tense, pronouns, and time expressions?

2. How is reported speech used to summarize customer feedback and internal
business communication? Provide an example.

3. What is the difference between reporting statements, questions, and
commands? lllustrate each with a marketing-related example.

4. Which reporting verbs are commonly used in sales and marketing contexts
(e.g., say, tell, suggest, ask)? How do they affect sentence structure?

5. Why is reported speech useful in business settings such as meetings, client
briefings, and performance reviews?

Il kypc

IV cemectp

Unit 1. Understanding Leadership and Management Approaches.
Conditional Sentences.

This unit introduces various leadership and management styles, such as
autocratic, democratic, transformational, and situational approaches. Learners explore
how different styles impact team dynamics, decision-making, and organizational
success.
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This grammar unit focuses on the use of conditional structures to express real,
unreal, and hypothetical situations. Learners practice Zero, First, Second, and Third
Conditionals, as well as mixed conditionals, to discuss cause-and-effect relationships
and decision outcomes in management scenarios.

IInTanus 10 caMOCTIHHOI0 BUBYECHHS
1. Study the forms and functions of conditional sentences: Zero, First, Second,
Third, and Mixed Conditionals. Summarize their structures and typical usage with
examples related to leadership, decision-making, and management outcomes.
2. Review key leadership and management styles (e.g., autocratic, democratic,
transformational, situational). Define each style and explain how conditional thinking
can help assess the potential consequences of different leadership decisions.

PexomennoBaHi qxepena:
Ocwuosui: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypeu: 55, 56, 58.

IlepeJik inauMBiAyaJbHUX 3aBAaHb
3asoanns 1. Imagine you are comparing leadership styles. Write 3—4
conditional sentences showing how different leadership decisions affect team
outcomes:
e |f a manager listens to the team, productivity increases. (Zero/First
Conditional)
o |f the leader had explained the changes, the team would have accepted them.
(Third Conditional)
3asoanna 2. Create a mini quiz (3-5 questions) using conditionals to describe
scenarios:
If you were a democratic leader, how would you respond to team conflict?
Then write your own answers using conditional forms.
3asoannsa 3. Pick two leadership styles (e.g., autocratic vs. transformational).
Write conditional sentences that illustrate their consequences in a team setting.
If an autocratic leader ignores feedback, employees might become disengaged.
If a transformational leader shares the vision, the team will support the change.

IlepeJiik nMTaHb 1JIA CAMOKOHTPOJIIO

1. What are the four main types of conditional sentences in English (Zero,
First, Second, Third), and what are their typical uses? Provide examples.

2. How can conditional sentences be used to describe decision-making and
outcomes in leadership scenarios?

3. What is the difference between real and unreal conditionals in terms of
meaning and verb forms? Give leadership-related examples.

4. How are mixed conditionals formed, and when are they used in discussing
past decisions with present consequences in management?

5. Why are conditional structures effective for discussing hypothetical
situations, risks, and potential strategies in organizational contexts?
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Unit 2. Modern Leadership Styles and Management Strategies.
Conditional Sentences.

This unit explores current trends in leadership, such as servant, coaching, and
visionary styles, emphasizing adaptability, emotional intelligence, and strategic
thinking. Learners analyze how modern leaders influence organizational culture and
drive innovation.

This grammar unit deepens understanding of conditional forms used to discuss
hypothetical leadership situations, consequences of strategic decisions, and potential
outcomes. Learners practice using real and unreal conditionals to express goals,
predictions, and what-if management scenarios.

IInTanHsa 10 caMOCTiHHOTO BUBYEHHS
1. Review the use of real and unreal conditionals (First, Second, Third, and
Mixed) to describe hypothetical leadership situations and outcomes of strategic
decisions. Provide examples illustrating how these structures can be applied in
modern management contexts.
2. Study key modern leadership styles such as servant leadership, coaching, and
visionary leadership. Define each style and explain how conditional thinking can be
used to evaluate their potential impact on organizational culture and innovation.

PexomenoBaHi qkepeJa:
OcHosHi: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepuer-pecypceu: 55, 56, 58.

IepeJik iHAMBIAYaJbHUX 3aBJAAHb
3asoanns 1. Imagine you are a modern leader (e.g., visionary, coaching,
servant). Write 4-5 conditional sentences using Second and Third Conditionals to
reflect on leadership decisions:
e |f I were a coaching leader, | would support each team member’s growth.
e |f I had communicated the vision more clearly, the team would have met the
deadline.
3asoanns 2. Create two short workplace scenarios involving leadership
challenges (e.g., poor motivation, remote work issues). For each, write 2 conditional
sentences:
e one showing what could happen (First Conditional),
e one showing what should have happened (Third Conditional).
3asoanns 3. Choose two modern leadership styles (e.g., servant vs. visionary).
Write a comparative paragraph using at least 4 conditional sentences to show how
each style would respond differently to a challenge.
e |f a servant leader listened more, the team would feel empowered.
e |f avisionary leader set clear goals, innovation would thrive.

Ilepesik mUTaHb 111 CAMOKOHTPOJIIO
1. How are First and Second Conditional sentences used to express possible
and hypothetical outcomes in modern leadership scenarios? Provide
examples.
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2. What is the role of Third Conditional sentences in evaluating past
leadership decisions and their consequences?

3. How can mixed conditionals help describe the impact of past decisions on
present leadership or organizational situations?

4. In what ways do conditional structures support strategic thinking and
scenario planning in contemporary management?

5. Provide examples of conditional sentences that reflect the values and
practices of modern leadership styles, such as coaching or visionary
leadership.

Unit 3. Exploring Leadership and Management Styles for the 21st Century
Workplace. Wishes and Regrets.

This unit focuses on comparing traditional and modern leadership approaches
in today’s diverse, fast-changing work environments. Learners evaluate the
effectiveness of different management styles and reflect on leadership challenges in
global and digital contexts.

This grammar unit teaches how to express unreal desires, regrets, and
complaints using structures like wish + past simple/past perfect, wish + would, and if
only. Learners apply these forms to reflect on leadership decisions, team outcomes, and
past managerial experiences.

IIuTanus 10 caMOCTIHHOI0 BUBYECHHS
1. Study the grammatical structures used to express wishes and regrets (e.g., wish
+ past simple, wish + past perfect, wish + would, if only). Summarize their forms and
meanings with examples related to leadership challenges and workplace decisions.
2. Compare traditional and modern leadership styles in the context of the 21st-
century workplace. Reflect on how expressing wishes or regrets can be used to
evaluate and improve managerial effectiveness in global or digital environments.

PexomenoBaHi qkepesa:
Ocwnosni: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepreT-pecypceu: 55, 56, 58.

Ilepesik iHAMBITyaJbHUX 3aBJAAHb
3aeoannsa 1. Imagine you are a manager reflecting on a difficult situation.
Write 4-5 sentences expressing what you wish you had done differently using wish +
past perfect:
e | wish I had listened to the team before making that decision.
e | wish we had planned the project more carefully
3asoannsa 2. Think of a leadership style or leader (real or fictional). Write a
short paragraph (5-6 sentences) describing what they did and what they should have
done, using structures like if only, wish, or should have.
If only the manager had trusted their team, the conflict could have been
avoided.
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3asoanna 3. Write 3—4 “wish” statements to express your hopes or frustrations
as a team member or leader:
¢ | wish the meetings were more productive.
e | wish we would set clearer goals.
Then write 1-2 follow-up sentences suggesting realistic improvements.

IlepeJsik nUTaHb IS CAMOKOHTPOJIIO

1. What are the grammatical structures used to express unreal desires and
regrets (e.g., wish + past simple, wish + past perfect)? Provide examples in
the context of leadership or management decisions.

2. How is the structure “wish + would” employed to convey complaints or
hopes for change in managerial practices, and what are its limitations?
Illustrate with a relevant example.

3. Compare the usage of “wish” and “if only” when expressing regret about
past actions in a business or leadership scenario. How do these expressions
differ in nuance and emphasis?

4. How can the use of wishes and regrets in reported speech or reflections
enhance the evaluation of traditional versus modern leadership styles?

5. Why is it important for managers to articulate unreal desires and regrets
using these grammatical structures, and how can this reflection contribute to
improving future decision-making and leadership strategies?

111 xype
V cemectp

Unit 1. Entrepreneurship and Strategic Business Development. The Notion
of Noun.

This unit introduces key concepts of entrepreneurship, including business
models, strategic planning, innovation, and competitive advantage. Learners explore
how entrepreneurs identify opportunities, manage resources, and build sustainable
businesses in a dynamic global market.

This grammar unit focuses on the fundamental concept of nouns, including
countable and uncountable forms, singular and plural usage, and abstract vs. concrete
nouns. Learners build accuracy in identifying and using nouns within business and
academic contexts.

IInTanus 10 caMOCTIHHOT0 BUBYECHHS
1. Study the classification of nouns: countable vs. uncountable, singular vs.
plural, and abstract vs. concrete. Provide definitions, rules, and at least three
business-related examples for each category.
2. Review core concepts of entrepreneurship such as business model, strategic
planning, and innovation. Identify and classify the key nouns used in this unit
according to their grammatical types and explain their relevance in business
development.
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PexomenoBaHi qkepesia:
OcwuosHui: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

IlepeJiik iHAMBiAyaJbHUX 32aBAaHb
3asoanns 1. Create a list of 10 key nouns commonly used in entrepreneurship
(e.g., strategy, investment, risk, innovation).
e Classify each as countable/uncountable and concrete/abstract.
e \Write one example sentence for each noun in a business context
3asoanns 2. Imagine you’re preparing a startup pitch. Write a short paragraph
(5-6 sentences) using at least 6 business-related nouns to describe your business idea.
Then underline the nouns and identify their types.
3asoannsn 3. Find or receive a short business article or excerpt.
e Highlight all the nouns.
e Choose 5 and identify: singular/plural, countable/uncountable,
concrete/abstract.

Ilepenik nuTaHb A1 CAMOKOHTPOJIIO

1. What are the main categories of nouns (e.g., countable, uncountable,
abstract, concrete), and how are they used in business English? Provide
examples related to entrepreneurship.

2. How do singular and plural noun forms affect the accuracy and clarity of
communication in business planning and development?

3. Which key nouns are commonly used when discussing business models,
innovation, and competitive advantage? Identify and define at least five.

4. How can proper use of nouns enhance a business presentation or proposal in
the context of entrepreneurship?

5. What is the difference between abstract and concrete nouns, and how are
both types applied in strategic business discourse (e.g., strategy vs.
product)?

Unit 2. Financial Planning and Business Modelling. The Notion of
Pronoun.

This unit covers essential topics such as budgeting, cost analysis, income
forecasting, and building effective business models. Learners develop the language and
skills needed to discuss financial plans, analyze expenses, and present business
strategies clearly.

This grammar unit introduces various types of pronouns, including personal,
reflexive, indefinite, and possessive forms. Learners practice using pronouns
accurately to avoid repetition and ensure clarity in both written and spoken
communication,

34



IInTanus 10 caMoOCTiHHOIr0 BUBYECHHSA
1. Study the main types of pronouns in English: personal, reflexive, possessive,
and indefinite. Define each type, explain their grammatical roles, and provide
business-related examples demonstrating correct usage.
2. Review key vocabulary from the unit related to financial planning and
business modelling (e.g., budget, income, forecast, model).

PexomMenoBaHi qkepesa:
OcnosnHi: 1, 2, 6, 7, 15,18,19.
JlomaTkoBi: 21, 22, 23, 28, 38, 45.
[aTepHeT-pecypeu: 55, 56, 58.

IepeJik iHAMBIAYaJbHUX 3aBJAAHb

3asoanns 1. Take a short paragraph about a financial plan (real or modelled by
the teacher) that repeats the same nouns several times (e.g., the company, the budget,
the project). Rewrite the paragraph using appropriate personal, possessive, or
demonstrative pronouns to make the text clearer and more concise.

3aeoannsa 2. Create a chart with four categories of pronouns: Personal,
Possessive, Reflexive, Indefinite. Write 2—-3 examples of each, then:
Create your own short financial scenario using at least one pronoun from each group.

3asoanna 3. You are given a short business modelling text with key pronouns
removed. Fill in the blanks with the appropriate pronouns (e.g., he, it, theirs, some,
ourselves). Explain why each pronoun is used and how it affects clarity.

Ilepenik nUTaHb A1 CAMOKOHTPOJIIO

1. What are the main types of pronouns in English (e.g., personal, possessive,
reflexive, indefinite), and what are their functions? Provide business-related
examples.

2. How do pronouns help avoid repetition and improve clarity in financial
reports and business plans?

3. What is the difference between its and it’s, and why is this distinction
important in business writing?

4. ldentify and explain how pronouns are used in sentences discussing
budgeting, forecasting, or cost analysis. Provide at least three examples.

5. How can misuse of pronouns lead to ambiguity or confusion in financial
documentation or business communication?

Unit 3. Business Interaction and Mobility. The Notion of Article.

This unit focuses on the language used in professional interactions such as team
collaboration, negotiations, business travel, and internal communication. Learners
develop practical communication skills for engaging in diverse workplace scenarios,
both locally and internationally.
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This grammar unit explores the use of definite (the), indefinite (a, an), and zero
articles. Learners practice selecting the appropriate article based on specificity,
countability, and context—an essential skill for clear and accurate business
communication.

IInTanus 10 caMOCTiHHOI0 BUBYEHHS
1. Study the use of definite (the), indefinite (a, an), and zero articles. Explain the
rules for their usage in relation to specificity, countability, and context. Provide
examples from business communication situations such as meetings, negotiations,
and emails.
2. Analyze a short business-related dialogue or paragraph. Identify all the nouns
and justify the use (or omission) of articles before them. Discuss how article choice
affects the clarity and professionalism of business interactions.

PexomennoBaHi qkepeJa:
Ocwnosni: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepuer-pecypceu: 55, 56, 58.

IepeJik iHAMBIAYaJbHUX 3aBJAAHb

3asoanns 1. Imagine you are creating business profiles for international
partners. Write 5 short sentences about a fictional person (e.g., She is a project
manager at an international company. She works in the logistics department.).
Underline all articles (a, an, the, -).

Explain why each article is used (or omitted).

3asoanna 2. You receive a business email draft with article errors. Correct 6-8

article mistakes and explain each correction:
e We are working on new project for international client in logistics. — a new

project, an international client

3aeoannsa 3. \Write a short report (5-6 sentences) about a recent international
business trip or meeting. Use at least 6 nouns that require different types of articles: a
(for a new mention), the (for something already known), zero article (e.g., at work, by
email).

IlepeJiik nMTaHb I CAMOKOHTPOJIIO

1. What are the three types of articles in English (definite, indefinite, zero),
and how do they function in business communication?

2. When should the definite article the be used in professional contexts (e.g.,
meetings, reports, business travel)? Provide examples.

3. How do indefinite articles (a, an) help introduce new or nonspecific
information in business-related dialogue?

4. What is the zero article, and in what situations is it typically used in formal
or technical business English?

5. Why is correct article usage important for clarity and professionalism in
international and intercultural workplace interactions?
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I kype
VI cemecTp

Unit 1. Developing Professional Relationships and Global Business
Networks. The Notion of Adjectives.

This unit focuses on building effective business relationships through trust,
cross-cultural communication, networking, and client engagement. Learners gain the
language skills needed to connect professionally in both local and international
contexts.

This grammar unit introduces the role of adjectives in describing qualities,
characteristics, and quantities. Learners explore types of adjectives, degrees of
comparison, and structures used to make business descriptions more precise and
engaging.

IIuTanHsa 10 caMoOCTiHHOTO BUBYEHHS
1. Study the types of adjectives (descriptive, quantitative, demonstrative,
possessive, etc.) and the degrees of comparison (positive, comparative, superlative).
Provide definitions, rules, and business-related examples for each type and form.
2. Analyze how adjectives are used to describe professional relationships,
networking skills, and client engagement.

PexomMenoBaHi q:kepesa:
Ocwnosni: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepuer-pecypceu: 55, 56, 58.

Iepenik inaMBiAyaIbHUX 3aBJAHb
3asoannsa 1. Create a short profile (5-6 sentences) of a successful international
business partner or manager. Use at least 5 different adjectives to describe their
qualities, communication style, or business background (e.g., reliable, innovative,
respectful, multilingual, strategic). Then underline all adjectives and identify their
type (descriptive, quantitative, demonstrative, possessive).
3asoanns 2. Choose three professionals with different networking styles.
Write 3-5 comparative and superlative sentences to describe their skills and
relationship-building abilities:
e Anna is more approachable than Mark.
e Carlos is the most experienced negotiator in the team.
3asoanns 3. Take 3-4 general business sentences and improve them by adding
precise adjectives:
e She gave a presentation. — She gave a clear and engaging presentation.
e They signed a contract. — They signed a long-term international
contract.

Ilepesik NUTaAHb 111 CAMOKOHTPOJIIO
1. What are the main types of adjectives (e.g., descriptive, quantitative,
demonstrative, possessive), and how do they function in business
communication? Provide examples.
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2. How are degrees of comparison (positive, comparative, superlative) formed
and used to describe business relationships and networks?

3. How can adjectives enhance clarity and engagement when describing
professional qualities, partnerships, or client interactions?

4. What is the correct word order when using multiple adjectives before a
noun in English? Provide a business-related example.

5. Why is the precise use of adjectives important in international business
settings, particularly in presentations and negotiations?

Unit 2. Digital Business and Online Security. The Notion of Adverbs.

This unit explores the digital transformation of business, including e-
commerce, digital payment systems, internet security, and data protection. Learners
develop vocabulary and communication skills for discussing online transactions,
cybersecurity measures, and privacy practices.

This grammar unit focuses on the use of adverbs to modify verbs, adjectives,
and other adverbs. Learners study different types of adverbs—such as those of
frequency, manner, degree, and probability—and practice using them accurately in
digital and business-related contexts.

IInTanHsa 10 caMOCTiIHHOTO BUBYEHHS
1. Study the main types of adverbs: adverbs of manner, frequency, degree, time,
and probability. Define each type, explain its function, and provide business-related
examples, especially in the context of digital transactions and cybersecurity.
2. Study the importance of online security in modern business. ldentify and
explain how adverbs from different categories (e.g., manner, frequency, degree, time,
probability) are used to describe digital actions, processes, and risks. Provide
examples to illustrate their function in cybersecurity-related contexts.

PexomenoBaHi qkepesa:
OcwuosHi: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepuer-pecypceu: 55, 56, 58.

IlepeJtik iHAMBiAyaJbHUX 3aBAaHb

3asoanna 1. Imagine you are preparing a short internal briefing on online
security threats. Write 5-6 sentences using different types of adverbs to describe risks
and digital behaviours: Adverbs of manner (carefully, illegally), Frequency
(regularly, rarely), Degree (extremely, partially), Probability (probably, definitely).

3asoanna 2. \rite a short paragraph about how your team (real or imaginary)
works in a digital environment. Include at least five adverbs that describe how tasks
are performed (e.g., quickly, remotely, securely, efficiently, rarely). Underline all
adverbs and specify their type.

3asoannsa 3. Design a short informational poster or slide (can be in text form)
for internal use in a company. In your message, use at least 5 adverbs from different
categories (manner, frequency, degree, probability, time) to: explain rules for safe
digital behavior, encourage employees to act responsibly online.
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Ilepesik nUTaHb I CAMOKOHTPOJIIO

1. What are the main types of adverbs (e.g., manner, frequency, degree, time,
probability), and how do they function in digital business contexts? Provide
examples.

2. How do adverbs of manner help describe online processes and cybersecurity
practices clearly and precisely?

3. What is the difference between adverbs of frequency and adverbs of time?
Give examples relevant to online business operations.

4. How can the use of adverbs improve communication when discussing risks,
system performance, or user behavior in digital environments?

5. Why is the correct placement of adverbs important in professional and
technical writing related to online security?

Unit 3. Essentials of Project Management. Notion of Adverbs.

This unit covers the foundational aspects of project management, including
planning, scheduling, budgeting, and team coordination. Learners acquire the language
and terminology needed to describe project phases, set goals, manage risks, and
evaluate outcomes.

This grammar unit continues to explore the role of adverbs in providing detail
and precision. Learners practice using adverbs to describe project timelines, actions,
and degrees of certainty — essential for effective reporting and coordination in project-
based environments.

IInTanHs 10 caMOCTiIHHOTO BUBYEHHS
1. Review the use of adverbs to describe time, manner, frequency, and degree of
certainty in project management contexts. Provide definitions and examples showing
how adverbs add clarity and precision to project planning and reporting.
2. Analyze the role of adverbs in project status reporting. Explain how adverbs
can be used to describe progress, scheduling, risk levels, and outcomes. Provide
examples from project management contexts to demonstrate how adverbs enhance
clarity and precision in professional communication.

PexomenoBaHi qkepesia:
OcHosHi: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
IaTepuer-pecypeu: 55, 56, 58.

IlepeJik iHAMBITYaJbHUX 3aBJAAHb
3aeoannsa 1. \Write a short project update (5-6 sentences) using at least five
different adverbs to describe:
how tasks are being done (manner),
how often team meetings are held (frequency),
how confident you are about the deadline (probability),
the level of task completion (degree).
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3asoanna 2. Imagine you are writing a short message to your project teamin a
chat or email format. Use at least five adverbs to describe actions, expectations, or
project status. Example:

We are currently reviewing the budget and will likely finish by Friday.

Please regularly update your task boards and clearly mark completed items.

3asoanna 3. \Write a fictional diary entry (5-7 sentences) from the perspective
of a project manager at the end of a busy day. Describe what went well, what was
delayed, and what actions need to be taken next — using a variety of adverbs.
Example:

e The team surprisingly managed to complete the prototype ahead of
schedule.
e Unfortunately, two key resources were not delivered on time.

Ilepesik NnUTaHb IS CAMOKOHTPOJIIO

1. What types of adverbs are most commonly used in project management
(e.g., time, manner, degree, frequency), and what are their functions?
Provide examples.

2. How do adverbs help describe project timelines, task progress, and risk
levels in professional communication?

3. What is the correct placement of adverbs in sentences, and how does it
affect clarity when reporting project updates?

4. How can adverbs of degree and probability be used to express uncertainty
or confidence in project outcomes?

5. Why is precise use of adverbs important in written project reports and
stakeholder communications?

IV kypc
VIl cemectp

Unit 1. Principles of Risk Management in Business and Projects. The
Notion of Preposition.

This unit introduces the core principles of identifying, assessing, and mitigating
risks in business operations and project execution. Learners develop the language
needed to discuss risk scenarios, contingency planning, and decision-making under
uncertainty.

This grammar unit focuses on the use of prepositions to show relationships of
time, place, direction, and cause. Learners practice using prepositions accurately in
risk-related contexts, such as describing conditions, responsibilities, and outcomes.

IInTanHsa 10 caMOCTiIHHOTO BUBYEHHS
1.  Study the main types of prepositions: time, place, direction, cause/reason, and
condition. Define each category and provide risk-related examples that illustrate how
prepositions clarify relationships in business and project scenarios.
2. Review vocabulary and expressions commonly used in risk management (e.g.,
at risk, responsible for, in case of, due to). Explain the role of prepositions in these
phrases and how they contribute to clear and accurate communication in decision-
making processes.
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PexomenoBaHi qkepesia:
OcwuosHui: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

IlepeJiik iHAMBiAyaJbHUX 32aBAaHb

3asoanns 1. Imagine you are presenting a risk management plan to your team.
Write a short explanation (5-6 sentences) describing where risks may occur in the
process (e.g., in the supply chain, during production, before launch) using appropriate
prepositions of place and time.

3asoanns 2. Create a diagram or sentence chain showing how different people
or departments are involved in risk management. Use prepositions like by, from,
through, with, under, according to. Example:

¢ Risks are identified by analysts, reviewed by managers, and addressed in
accordance with the internal protocol.

3asoanns 3. Write a short reflection (5-6 sentences) on how incorrect
preposition use in risk-related documents (e.g., responsible to, exposed of) can lead to
misunderstanding or non-compliance. Give 2 examples of incorrect usage and correct
them.

Ilepenik nUTaHb A1 CAMOKOHTPOJIIO

1. What are the main types of prepositions (e.g., time, place, direction,
cause/reason, condition), and how are they used in business
communication? Provide examples.

2. How do prepositions clarify relationships between actions, responsibilities,
and outcomes in risk management scenarios?

3. What are some common prepositional phrases used in risk management
(e.g., at risk, in case of, due to, responsible for) and what do they mean?

4. How can incorrect use of prepositions affect clarity and accuracy in
discussing risk assessments and contingency plans?

5. Why is the precise use of prepositions essential in formal documentation
and decision-making related to risk and project planning?

Unit 2. Business Integrity and Loss Prevention Strategies. Phrasal Verbs:
Forms, Meanings, and Usage.

This unit explores how organizations maintain ethical standards and prevent
financial or operational losses through internal controls, fraud detection, and employee
training. Learners gain the language skills to discuss accountability, compliance, and
security measures in business environments.

This grammar unit focuses on the structure and interpretation of phrasal verbs
— combinations of verbs with particles that change meaning. Learners practice
identifying, categorizing, and using both literal and idiomatic phrasal verbs commonly
found in business and workplace communication.
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IInTanus 10 caMOCTiHHOI0 BUBYECHHSA
1. Study the structure and types of phrasal verbs (transitive/intransitive,
separable/inseparable, literal/idiomatic). Provide definitions and classify at least five
phrasal verbs commonly used in business contexts related to ethics, compliance, or
loss prevention.
2. Study key concepts such as accountability, fraud prevention, and internal
controls. Identify and explain the use of at least four business-related phrasal verbs
commonly used to describe organizational actions aimed at maintaining integrity and
preventing losses. Provide example sentences to illustrate their meaning and function
In a business context.

PexomenoBaHi JkepeJia:
OcuosnHi: 1, 2, 6, 7, 15,18,19.
Jlonatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

IepeJik iHAMBIAYaJbHUX 3aBJAAaHb
3asoanns 1. Imagine you're describing how a company responds to a fraud
case. Write a short paragraph (5-6 sentences) using at least 4 phrasal verbs related to
business integrity or compliance, such as: look into, deal with, carry out, follow up,
cover up, take over, put in place.
3asoannsn 2. Choose 5 phrasal verbs commonly used in the context of internal
control, ethics, or risk management. For each one:
e define its meaning,
e explain whether it is separable/inseparable,
e provide a business-specific example.
Example: “Look into” (inseparable) — to investigate. The compliance team
looked into the suspicious transaction.
3asoannsn 3. You are given a formal internal memo written in overly technical
or vague language. Rewrite 4-5 sentences using appropriate phrasal verbs to make
the message clearer and more natural.
Original: The manager conducted an investigation into the incident.
Rewrite: The manager looked into the incident.

IlepeJiik NMTaHb 1JIA CAMOKOHTPOJIIO

1. What are phrasal verbs, and how do their meanings differ from the
meanings of the base verbs? Provide business-related examples.

2. How can you distinguish between literal and idiomatic phrasal verbs in
professional communication? Give examples related to fraud prevention or
compliance.

3. What is the difference between separable and inseparable phrasal verbs?
[llustrate each type with a sentence from a business context.

4. Which phrasal verbs are commonly used in discussions about ethics, loss
prevention, and internal controls (e.g., carry out, look into, follow up)?

5. Why is it important to use phrasal verbs correctly in business
communication, especially in employee training and reporting procedures?
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Unit 3. Communication and Organisational Challenges. Relative Clauses.

This unit addresses key challenges in workplace communication, including
misunderstandings, managing change, and maintaining transparency during
restructuring or crisis situations. Learners build the language skills needed to navigate
sensitive topics, evaluate performance, and support effective internal communication.

This grammar unit focuses on the use of relative clauses to add detail and clarify
information. Learners practice forming defining and non-defining clauses using who,
which, that, whose, whom, and where, helping them produce more precise and
professional communication.

IInTanus 10 caMOCTiHHOI0 BUBYEHHS
1. Study the structure and usage of relative clauses, including defining and non-
defining types. Explain the role of relative pronouns (who, which, that, whose,
whom, where) and provide examples related to organizational communication and
workplace situations.
2. Examine how relative clauses (defining and non-defining) can be used to
enhance clarity and detail in business communication. Identify at least four examples
of relative clauses that describe challenges in a company context — such as during
restructuring or a crisis — and explain their grammatical structure and communicative
function.

PexomenoBaHi qkepesa:
OcwuosHui: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepreT-pecypceu: 55, 56, 58.

Ilepenik iHAMBiAyaIbHUX 3aBAAHb
3asoanns 1. Imagine you're writing a follow-up email after a team meeting to
clarify roles and responsibilities. Use at least 4 relative clauses to specify who is
doing what and to whom tasks were assigned. Example:
e The colleague who manages internal communication will review the report.
e \We’ve contacted the supplier that delayed the shipment.
3asoanns 2. You are given short, unclear business sentences. Rewrite them by
adding defining and non-defining relative clauses to make the message more detailed
and professional.
Original: We discussed the project.
Rewrite: We discussed the project that was delayed by the IT department.
3aeoannsa 3. Create a description of a company's organisational chart or team
(real or imagined). Use at least 5 relative clauses to explain:
e who reports to whom,
e what departments do,
e where specific problems occur.
Example:
The department that handles logistics is working remotely this quarter.
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IlepeJiik NMTaHb I CAMOKOHTPOJIIO

1. What is the difference between defining and non-defining relative clauses,
and when is each type used in business communication? Provide examples.

2. Which relative pronouns are commonly used in English (e.g., who, whom,
which, that, whose, where), and how do they function in sentences?

3. How can relative clauses add clarity and precision when describing roles,
procedures, or communication problems in an organization?

4. Rewrite the sentence “The manager approved the plan. The plan was
suggested by the HR team.” using a relative clause.

5. Why is the correct use of relative clauses important in professional emails,
reports, and performance evaluations?

IV kypc
VIII cemecTp
Unit 1. Job Hunting in Management. The Notion of Participle.

This unit guides learners through the process of applying for management roles,
including preparing CVs, writing cover letters, attending interviews, and negotiating
job offers. It focuses on the language and strategies needed to present qualifications,
leadership experience, and career goals effectively.

This grammar unit introduces present and past participles and their functions
as adjectives or components of verb phrases. Learners practice using participles in job
application contexts, such as describing responsibilities (managing teams, completed
projects) and forming concise, professional descriptions.

IIuTaHHA 10 CAMOCTiIiHOI0 BUBYEHHSI
1. Study the use of present and past participles as adjectives and parts of verb
phrases. Explain how participles contribute to concise and professional language,
especially in job applications. Provide examples related to CVs and cover letters
(e.g., managing projects, completed tasks).
2. Review a sample CV or job description and identify all participial
constructions. Analyze their grammatical function and explain how they help
highlight skills, responsibilities, and accomplishments effectively.

PexomenaoBaHi qxepea:
OcwuosHui: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
[aTepuer-pecypceu: 55, 56, 58.

IlepeJik iHAMBITyaJbHUX 3aBJAAHb
3asoanna 1. Write 5 bullet points for a CV using present or past participles to
describe professional experience, tasks, or achievements. Example:
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e Ledateam managing daily operations.
e Organized and evaluated completed reports.
Underline the participles and identify whether they are present or past.
3asoanna 2. Rewrite a short paragraph from a formal cover letter by
incorporating participial phrases to make it more dynamic.
Original: | was responsible for the team. | planned marketing campaigns. |
improved performance.
Rewrite: Responsible for leading a team, planning marketing campaigns, and
Improving performance.
3asoanns 3. Imagine you're introducing yourself in a job interview.
Write a short speech (5-6 sentences) using at least 3 participial phrases to
describe your background or qualities.
Example:
e Having worked in project coordination for five years, | developed strong
analytical skills.
e Motivated by results, | always strive to exceed expectations.

Ilepenik nuTaHb AJs1 CAMOKOHTPOJIIO

1. What is the difference between present and past participles, and how are
they formed? Provide examples relevant to CVs or job interviews.

2. How are participles used as adjectives to describe people, roles, or
experiences in job application documents?

3. What is the function of participle phrases in making professional writing
(e.g., CVs, cover letters) more concise and impactful?

4. Identify and explain the participial construction in the sentence: “Motivated
by results, she led the team to success.”

5. Why is the correct use of participles important for presenting achievements
and responsibilities in a management-oriented job application?

Unit 2. Global Trends in Management. The Notion of Gerund.

This unit explores current developments in management, including digital
leadership, sustainability, remote team coordination, and cross-cultural practices.
Learners examine how global trends shape leadership styles and organizational
strategies in the modern business world.

This grammar unit focuses on the gerund (verb + -ing) as a noun, used in
subject, object, and complement positions. Learners practice recognizing and using
gerunds in real-life business contexts, such as discussing tasks, skills, and managerial
responsibilities (e.g., leading teams, handling risks).

IIuTanHs 10 cAMOCTIIHOTO BUBYEHHS
1. Study the use of gerunds (verb + -ing) as nouns in different grammatical
positions: subject, object, and complement. Provide business-related examples (e.g.,
leading remote teams is essential, we discussed implementing new strategies), and
explain how gerunds help express managerial tasks and responsibilities.
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2. Study global management trends such as digital leadership, sustainability, and
remote work. Identify and explain the use of gerunds in describing key managerial
activities and challenges.

PexomMenoBaHi q:kepesa:
OcwuosHi: 1, 2, 6, 7, 15,18,19.
Jonatkosi: 21, 22, 23, 28, 38, 45.
InTepuer-pecypeu: 55, 56, 58.

Ilepenik inaMBiAyabHUX 3aBJaAHD
3asoanns 1. List 5 key activities or trends that modern managers engage in
(e.g., leading remote teams, promoting sustainability). Use gerunds as the subjects or
objects in full sentences. Example:
e Implementing digital tools is essential for improving efficiency.
e Many companies support encouraging work-life balance.
3aeoannsa 2. \Write a short reflection (5—6 sentences) on global trends in
leadership using at least 5 gerunds. Describe actions that are shaping modern
management (e.g., embracing innovation, managing diversity, reducing waste).
Underline the gerunds and specify their grammatical role (subject, object,
complement).
3asoanns 3. Take a list of business verbs (e.g., to lead, to innovate, to
collaborate) and rewrite them in gerund form to create more formal or academic
statements.
Original: To collaborate with other departments is important.
Rewrite: Collaborating with other departments is important.

Ilepenik nuTaHb AJ51 CAMOKOHTPOJIIO

1. What is a gerund, and how does it differ from a present participle? Provide
examples from management contexts.

2. In what grammatical positions can gerunds be used (e.g., subject, object,
complement)? Give examples related to leadership or organizational
practices.

3. How are gerunds useful for describing managerial responsibilities, such as
leading teams or managing risks?

4. Identify the gerunds in the sentence: “Implementing sustainable practices is
essential for modern management.” Explain their function.

5. Why is it important to use gerunds correctly in professional writing when
discussing strategies, processes, or global management trends?

Unit 3. Communicating in a Digitalised World. The Notion of Infinitive.

This unit examines how digital tools have transformed professional
communication, including the use of email, messaging platforms, virtual meetings, and
Al-powered assistants. Learners develop skills to communicate effectively, clearly,
and appropriately in digital work environments.
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This grammar unit introduces the infinitive form (to + verb) and its functions
as subject, object, or complement. Learners practice using infinitives in professional
settings — for example, expressing purpose (to improve communication), intent (to lead
a project), and after specific verbs and adjectives.

IInTanus 10 caMOCTiHHOI0 BUBYEHHS
1. Study the use of the infinitive form (to + verb) as a subject, object, and
complement. Provide examples from professional communication contexts that show
how infinitives express purpose, intention, and follow common verbs or adjectives
(e.g., to increase efficiency, want to improve, ready to respond).
2. Examine the use of infinitive constructions in the context of digital workplace
communication. ldentify and explain at least five examples of infinitives that express
goals, actions, or strategies for improving virtual communication. Discuss their
grammatical function and how they contribute to clarity and purpose in professional
discourse.

PexomennoBaHi qxepena:
Ocwnosni: 1, 2, 6, 7, 15,18,19.
Jlonatkosi: 21, 22, 23, 28, 38, 45.
[aTepueT-pecypceu: 55, 56, 58.

IepeJik iHAMBIAYaJbHUX 3aBJAAHb
3asoannsn 1. Write 5 sentences describing the main goals of professional
communication in a digital environment. Use infinitives (to + verb) to express
purpose and intent. Example:
To communicate effectively, teams need clear guidelines.
We use video calls to maintain team connection.
3asoannsa 2. Take a short professional email (real or sample) and underline all
infinitive forms.Then:
o classify each infinitive according to its role (subject, object, purpose,
complement),
o reflect on how infinitives shape tone, clarity, and professionalism in the
message.
3asoanna 3. You are reviewing a short section of a company’s digital
communication policy. Rewrite 4-5 statements by incorporating infinitives to clarify
purpose, rules, or intentions.
Original: Employees must follow the guidelines.
Rewrite: Employees must follow the guidelines to ensure secure
communication.

IlepeJiik NMTaHb 111 CAMOKOHTPOJIIO
1. What is an infinitive, and how is it formed in English? Provide examples
related to digital communication.
2. In which grammatical positions can infinitives be used (e.g., subject, object,
complement)? Give examples from workplace scenarios.
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3. How do infinitives express purpose, intention, or result in professional
communication (e.g., to improve clarity, to respond quickly)?

4. Identify the infinitive constructions in the sentence: “To communicate
effectively, teams need reliable digital tools.” Explain their role.

5. Why is the proper use of infinitives important for expressing goals and
strategies in digital business environments?

Unit 4. Professional Ethics for Managers. The Notion of Infinitive.

This unit focuses on ethical decision-making, integrity, accountability, and
responsible leadership in managerial roles. Learners explore workplace dilemmas,
codes of conduct, and how ethical principles guide behavior in business environments.

This grammar unit continues to explore the use of infinitives, including
complex structures such as to be done, to have been, and infinitives after certain nouns
and adjectives. Learners apply these forms in ethical contexts, such as expressing duties
(to report misconduct), obligations (to follow regulations), and intentions (to act
responsibly).

IIuTanHsa 10 caMOCTiIHHOTO BUBYEHHS
1. Study advanced infinitive structures, including passive infinitives (to be done),
perfect infinitives (to have been), and infinitives used after certain nouns and
adjectives (e.g., a decision to act, responsible to report). Provide examples related to
ethical responsibilities and managerial duties.
2. Study how infinitive constructions are used to express duties, intentions, and
moral obligations in managerial contexts. Identify and explain at least five different
infinitive structures relevant to ethical behavior in the workplace. Provide examples
to illustrate their grammatical form and communicative purpose in professional and
ethical decision-making.

PexomennoBaHi qxepena:
OcuosnHi: 1, 2, 6, 7, 15,18,19.
Honatkosi: 21, 22, 23, 28, 38, 45.
[aTepuer-pecypeu: 55, 56, 58.

IlepeJik iHAMBIAYyaJbHUX 3aBIaHb
3asoannsa 1. Write 5 sentences describing the ethical responsibilities of a
manager.Use infinitives to express obligations, intentions, or moral duties. Example:
e To lead fairly is one of the core responsibilities of a manager.
e Managers are expected to act transparently and to report misconduct.
3asoannsa 2. \Nrite a short paragraph (5-6 sentences) about an ethical situation
using at least one:
passive infinitive (to be respected, to be followed),
perfect infinitive (to have acted, to have reported).
Example:
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The code of conduct is expected to be followed by all employees.

The manager was praised for having taken immediate action.

3aeoanna 3. You are revising a company’s code of ethics. Improve 3-5 simple
statements by adding infinitives of purpose or obligation.

Original: Employees must follow rules.

Rewrite: Employees must follow rules to maintain professional integrity.

Ilepeaik nuTaHb AJs1 CAMOKOHTPOJIIO

1. What are the different forms of the infinitive (simple, perfect, continuous,
passive), and how are they used in ethical and managerial contexts? Provide
examples.

2. How can infinitives express moral duties, obligations, and intentions in
professional ethics (e.g., to act fairly, to report misconduct)?

3. What is the role of passive infinitive constructions (e.g., to be respected, to
be followed) in formal and ethical communication?

4. Identify and explain the infinitive structures in the sentence: “It is important
for managers to make responsible decisions.”

5. Why is accurate use of infinitive forms essential for clearly expressing
ethical standards and leadership expectations in the workplace?
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IV. IEPEJIIK ®OPM KOHTPOJIIO TA OIIHKA IX Y BAJIAX
(KPUTEPII OLIIHIOBAHHSI CAMOCTIHHOI POBOTH)

OuiHIOBaHHSA 3HAaHb 3/100yBayiB BUIIOiI OCBITH 3 OCBITHBOTO KOMIIOHEHTY
«IlHo3emMHa MoBa 3a mnpodeciiHUM CHPSAMYBAHHSAM» 3IHCHIOETbCS Ha OCHOBI
MOTOYHOTO Ta MiJICYMKOBOTO KOHTPOJIIO 3HAHb.

[Toroyna HaB4asibHA POOOTa BKIIOYAE ayAUTOPHY (MPAKTUYHI 3aHATTS) Ta
CaMOCTINHY.

3a KO)KHE IPAaKTHYHE 3aHATTS 3100yBady MOKe OTpUMaTH Bij 3 10 6 6aniB (Bce
3QJICKUTH BiJl TEMH).

Ha npaktTuuyHOMY 3aHSTTI OLIIHIOETCS:

OTIPAIIOBAHHS TEOPETUYHUX JKEPEI 3 TEM, IMiITOTOBKA 10 IPAKTUIHOTO 3aHSTTS;

yCcl BIAMOBIAI 3/100yBaya BHINOi OCBITH; IOBHOTAa 1 MPaBWIBHICTh BHUKOHAHHS
MPAKTUYHOTO 3aHATTS, Y4acCTh B OOTOBOPEHHI PE3yJbTaTiB BUKOHAHUS MPAKTUIHOTO
3aHATTA; (OPMYJIIOBAaHHS BUCHOBKIB, X IIOBHOTA 1 OOTPYHTOBAHICTb.

CamocrTiiiHa po0OoTa 3100yBaviB BUINOi OCBITH 3 OCBITHROTO KOMIIOHEHTa «[HO3eMHa
MOBa 3a MPO(ECIHHUM CIPSIMYBaHHIM)» OUIHIOETBCS Y 10 GaiB.

3okpema, CIOIM BXOSTE TaKi BUU POOIT:

BUKOHAHHSI IH/IMBI/ly aJIbHHX 3aBJJaHb — y4aCTb y HAYKOBUX 3aX01aX / TBOPYHIA [IPOEKT
/ kypcu Ha Tuiatdopmi Prometheus a6o Ha inmux ceppicax — 10 GasiB.

IlepeJiik yMOBHHMX MO3Ha4YeHb (JOPM KOHTPOJIIO Ta OLIHKA iX y OaJjiax:

B — BimoBiae HA TPAKTUYHUX 3aHATTIX — 1 0a;

V]I — y4actsb y auckycii — 1 6a;

T — TectyBanus — 1 6a;

TJ1 — TepMiHOTIOTTYHUEN AUKTAHT — 1 Oaur,

PMI" — poGoTta B Manux rpymnax — 1 6ar;

J1 — momoBi1b — 2 Oanm;

IT — mpe3enTartis — 206amu;

I3 — innuBinyanbHe 3aBaaHHsa — 10 GaniB, sk cyma OajiB 3a BAKOHAHHS TaKUX
BHU/IIB 3aBIaHb:

- y4acTh y HayKOBHUX 3axo0j1ax — 6 0ais;

- Kypcu Ha iatgopmi Prometheus abo Ha iHIMX cepBicax — 4 0anu;

- CKJIaJaHHs MEHTaJIbHOT KapTH 110 TeMi — 3 6aiu;

- ece — 2 Oanm;

- CKJIQJJaHHS TEMAaTUYHOTIO CJIIOBHUKA — 1 Oa.
3aragpHa cyma 32 NOTOYHY HABYAJIbHY PO0OTY (ayAUTOPHY TA CAMOCTIiiHY) 32
cemectp — 100 6auis.

Jlo ex3aMeHy JOIyCKarOThCS BCl 3100yBayi, iK1 HaOpaiu 3a pe3yabTaTaMu MOTOYHOT
poOoTH mpoTsiroMm cemecTpy 60 6aiB.

Pe3ynbTaT MmiICYMKOBOTO KOHTPOJIO (€K3aMEH) 3 OCBITHHOI'O KOMITOHEHTY ISt
3100yBadiB 04HOI (hOPMH HAaBUAHHS BU3HAYAETHCS K CepeAHbOapu(PMeTHUHA cyma
OaJiB IOTOYHOI POOOTH Ta eK3aMEHY.

Kpammum 3m00yBadaM, sKi TOBHICTIO BHKOHAJIM TIPOTpaMy 3 OCBITHBOTO
KOMITOHEHTA, BUSIBWJIM AKTUBHICTh B HAYKOBO-JIOCIHIJIHIM poOOTI 3a BIAMOBIIHOIO
TEMAaTHUKOI0, CTAJIM TIPU3epaMu CTYICHTCHKUX OiMITiajl, BUCTYITAN Ha KOH(MEPEHITIAX
Ta 3a pe3yJibTaTaMd IMOTOYHOI poboTH Habpaim 90 1 Oinbime OamiB, HAyKOBO-
NeJIaror1YHMI MPaIliBHUK Ma€ MPAaBO BUCTABUTH PE3YJIbTAT €K3aMEHY 0€3 OMMTYBAHHSI
(Mpu yCHOMY €K3aMeH1) UM BUKOHAHHS €K3aMEHaLIMHOro 3aBAaHHs (IPU TUCbMOBOMY
CK3aMEHi).
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