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I. 3BAT'AJIBHI ITIOJIOKEHHA:
MeTta BUBYCHHS AUCHUILIIHH.

Pob6oua nporpama aucuumiiau «[Ho3eMHa MOBa CIELIaAIbHOCTI» po3podieHa
i 3700yBayiB  BHINOI OCBITH, $IKI HaBYAaIOThCS 3a ClelialnbHIicTIO 126
«Indopmaniiini cucremu Ta TexHonorii». HapuansHa nqucuumiiina «IlHozemMHa MoBa
CHELIANIBbHOCT» € HEBIJ €MHUM CKJIAJHUKOM HaBUYaJIbHOTO MPOLECY 3 MiATOTOBKHU
BHUCOKOKBaNI(IKOBAaHMX (axiBLiB E€KOHOMIYHMX CHELIaIbHOCTEH B YyMOBax
po30yJIOBM PUHKOBOi EKOHOMIKM B YKpaiHi, pO3LMIMUPEHHS MIKHAPOJIHUX
€KOHOMIYHMX 3B’SI3KiB YKpaiHM, ryMmadizauii Ta ryMaHiTapu3allii HallOHaJIbHOI
BUIIOi OcBiTH. OCHOBHE TPHW3HAYEHHS 1HO3EMHOI MOBH SIK TMPEIMETHOI ramys3i
BUIIOI OCBITH TOJISATA€E y CHPHUSHHI B OBOJIOAIHHI 37100yBayaMM BUIIOI OCBITH
HaBUYKaMM Ta BMIHHSIMU KOMYHIKAIli B YCHIH 1 MMChbMOBIN (hopmMax BIAMOBIIHO 10
MOTHBIB, LIJEH 1 COLIAJIbHUX HOPM MOBJIEHHEBOI MOBEJIHKH y TUIIOBUX cdepax 1
CUTYaIlISIX IHITOMOBHOTO CITUIKYBaHHS.

Meta HaBuaHHS IHO3EMHOI MOBH CIHEIIIBHOCTI Y HEMOBHOMY BHIIOMY
HaBYAJIBHOMY 3aKjiajl mojsrae y (opmyBaHHI y 3100yBauiB BHUIIOi OCBITH
KOMYHIKaTUBHOI KOMIIETEHIIl, 0a3010 s $KOi € KOMYHIKAaTHBHI YMIHHS,
chopMOBaHI Ha OCHOBI MOBHUX 3HaHb 1 HaBUYOK. BUBUEHHS NHUCIUIUIIHU
«lHO3eMHa MOBa CHEIiaTbHOCT» Mae 3a0e3MeUUTH TNPAKTUIHE OBOJIOIIHHS
3100yBayaMy BHUIIO1 OCBITH AUIOBOI0O MOBOIO; ()OpMYBAaHHS Y HUX HABUYOK Ta
BMiHb BEJICHHS J1JIOBOTO JIMCTYBaHHS, MEPErOBOPiB; HAOYTTS 3700yBauyaMu BHUIIOT
OCBITH BMIHHS aHaJI3y Ta CKJIaJaHHS KOMEPIIIHHUX JOKYMEHTIB Ta KOHTPAaKTIB;
dbopMyBaHHS BMiHb CKJIaJIaHHS aHOTAIlll Ta pedepyBaHHSI HAyKOBOI JIITEpAaTypH 3a
¢baxoM  1HO3EMHOIO  MOBOIO;  TIOTJIMOJEHHS  PO3YMIHHS  IHIIOMOBHHUX
COITIOKYJIBTYPHHX peaiii, crnpusHHsA (HOpMyBaHHIO 3700yBadiB BHIOI OCBITH
MOBHO1, MOBJIEHHEBOI Ta COIIOKYJBTYPHOT KOMITCTCHITIH.

Ino3zemua MmoBa creiaJILHOCTI € 000B’I3KOBOIO JUCIHILIIHOIO.

Pe3yibTaT HABYaHHSI BHUBYEHHSI JUCIHMIUIIHM ii Micme B OCBIiTHbOMY
npoueci.

PesynpraToM BUBYEHHS HaBYaIbHOI AMcCHMIUIIHM  «[HO3eMHa  MoOBa
CHEIIaTbHOCTI» JJIT OCBITHBOI Mporpamu «IH(opMalliiHi TeXHOJIOTil y Oi3Hec» €
(opMyBaHHS KOMIUIEKCY KOMIIETEHTHOCTEH:

- IHTerpajibHa KOMIETEHTHICTh:

3IaTHICTh PO3B’SI3yBaTH CKJIAJHI CHEIiali30BaHl 3agadi Ta MpPaKTHYHI
npobiemMu B o0macti iHQOpMaliHHUX CHUCTEM Ta TEXHOJIOTiH, abo B mporeci
HABYAHHSA, 1[0 XapaKTEPU3YIOTHCS KOMIUIEKCHICTIO Ta HEBU3HAYCHICTIO YMOB, fK1
MOTPeOyIOTh 3aCTOCYBaHHS TEOPil Ta METOMIB 1HPOPMAIIITHIX TEXHOJIOT 1.

BiamoBigHO 10 OCBITHROI MpOTpaMM CHEIIaTBHOCTI AuCIuUIUIiHA «[HO3eMHa
MOBa 32 MpodeciitHuM CrpsiMyBaHHAMY 3a0e3neuye dhopmyBanns K3.

- 3araJibHi KOMIIETEHTHOCTI:

- K3 4. 31aTHICTh CHUIKYBATUCS 1HO3EMHOIO MOBOIO.

- K3 5. 3gaTHICTh BUUTHCS 1 OBOJIOIBATH CyYaCHUMU 3HAHHSMH.
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-K3 6. 3paTHicTh 10 mouryky, oOpoOieHHs Ta y3arajdbHEHHsS 1H(dopmarii 3
PI3HUX JKepe.

- paxoBi KOMIIETEHTHOCTI:

KC 12. 3gaTHicTh yHnpaBisTH Ta KOPUCTYBATHUCS Cy4aCHUMU 1H(OpMALIHHO-
KOMYHIKallIHHUMH CUCTEMaMM Ta TEXHOJOTISIMU (y TOMY YHUCII TaKUMH, LIO
0a3yroThCsl HA BUKOpUCTaHH1 [HTEpHeT).

KC 14. 3partnicte ¢opMyBaTH HOBI KOHKYPEHTOCIIPOMOXHI 17ei |
peani3oByBaTH iX y IpoeKTax (cTapramnax).

OCHOBHUMU KOMYHIKAMUBHUMU YMIHHAMU 3100yBaviB BUIIIOI OCBITH €:

- YMIHHS 3J1HCHIOBaTM YCHOMOBJIEHHEBE CHUIKYBaHHS (y MOHOJOTIYHIN 1
Jianoriyiil popmax);

- YMIHHS PO3YMITH 31 CIYXY 3MICT aBTEHTUYHUX TEKCTIB;

- YMIHHS YUTaTH 1 PO3YMITH aBTEHTHYHI TEKCTU PIZHUX >KAHPIB 1 BHUIIB 3
PI3HUM pPIBHEM PO3YMIHHS 3MICTY, PO3IJIAJAIOUM X SK JKEPENIO PI3HOMAaHITHOI
1HopMallii 1 Ik 3aci0 OBOJIOAIHHS HEIO;

- YMIHHS 3A1MCHIOBATH CIHUIKYBaHHA B THUCHMOBIA (OpMi BIJIMOBITHO 0
MIOCTaBJICHUX 3aBJIaHb;

- YMIHHS a/IEKBaTHO BUKOPUCTOBYBATU JOCBiJN, HAOYTUH y BHUBUEHHI PIAHOL
MOBH, PpO3IJISJA0UM HOro SK 3acid YCBITOMIJICHOTO OBOJIOJIHHS 1HO3EMHOIO
MOBOIO;

- yMIHHS BHUKOPUCTOBYBAaTH Yy pa3l HEOOXiTHOCTI HeBepOaldbHI 3acoou
CIUIKYBaHHS 32 YMOBH JAeIIUTY HasSBHUX MOBHHX 3aC001B.

P03BUTOK KOMYHIKATUBHUX YMIHb HEMOXJIMBHUM 0€3 OBOJIOJIIHHS MOBHUMH
3aco0aMu peasizallii yCHOTO 1 MUCEMHOTO MOBJICHHS, 0€3 YMIHHS ONepyBaHHS 1M
MaTepialioM, a TaKOXX BUKOPUCTaHHS MOro i TOPOJKEHHS 1 pO3Mi3HaBaHHA
iH(popMalii y meBHUX cepax CIUTKYBaHHS.

Komynikamueni  moeni  komnemenyii  popMyloTbCs Ha  OCHOBI
B32EMOTIOB’ I3aHOTO MOBJICHHEBOTO, COIIOKYJIBTYPHOT'O, COITIOJIIHTBICTUYHOTO 1
MOBHOTO PO3BHTKY 3700yBadiB BHUIIOI OCBITH BIAMOBIIHO 10 iXHIX BIKOBHUX
0COOJMBOCTEH Ta 1HTEpECiB Ha KOKHOMY €Talll OBOJIOJIHHS 1HO3EMHOIO MOBOIO 1
CKIIJAIOThCS 3:

*  MOBHOI _(niHegicmuynoi) KomnemeHyii, sKa 3a0e3medye OBOJIOAIHHS
3100yBauyaMy BHINOi OCBITM MOBHUM MaTepiajoM 3 METOI0 BUKOPUCTAaHHS MOTO B
YCHOMY 1 TUCEMHOMY MOBJICHHI,

* coyioninesicmuyHoi KomnemeHyii, sika 3abe3nedye (GopmMyBaHHS YMiHb
KOPHUCTYBATHCS Yy TPOIECI CHUIKYBAaHHS MOBJICHHEBUMHU pealisiMu (3pa3kamu),
0COOJIMBUMU IMpaBUJIaMU MOBJICHHEBOI IOBEIIHKH, XapaKTepHUMHM MJis KpaiHw,
MOBA SIKO1 BUBYAETHCS;

* npacmMamuyHoi Komnemenyii, sSika TOB’s3aHa 31 3HAHHSAMHU MPHHIIUIIB, 32
SKUMH BHUCIJIOBIIOBAaHHS OPTaHI30BYIOTbCS, CTPYKTYPYIOTbCS, BUKOPHUCTOBYIOTHCS
JUTSL  3MIACHEHHS KOMYHIKATUBHUX (YHKIII Ta y3rO/KYIOTBCA 3TiTHO 3
IHTEpAaKTUBHUMU Ta TPAHCAKTUBHUMH CXEMaMHU.




[Tin yac HaB4aHHs 3100yBadiB BUINOI OCBITH y BHIIIN IIKOJi peai3ylOThCs
TaKOXXK OCBITHS, BUXOBHa 1 po3BuBatoua miai. OcCBiTHA MeTa mnependavae
dbopmyBaHHS Yy 37100yBayiB BUIIOI OCBITH TAaKKUX OCOOMCTICHUX SIKOCTEH SIK:

- yCBIAOMJIEHHS (YHKUIA 1HO3€MHOI MOBM Yy HaBYaJIbHOMY IpoLEcl Ta y
CYCIUIbCTBI;

- YCBIIOMJICHHS 3Ha4y€Hb MOBHHMX SIBWIIN, IHIIOT CHCTEMH TIOHSTH, 32
JOTIOMOT 00 SIKO1 CIIPUNMAETHCS TIACHICTD;

- pPO3yMIHHS OCOOJMBOCTEH BIACHOTO MUCIICHHSI;

- 31CTaBJICHHSI aHTJIIMCHKOI MOBH 3 P1HOIO;

- OBOJIOJ[IHHA 3HAHHSIMHU NPO KYJIbTYpPY, ICTOPItO, peanii Ta Tpaaulli KpaiHu,
MOBa SIKOT BUBUAETHCS (KpaiHO3HABCTBO, JIIHIBOKPaiHO3HABCTBO);,

- 3aiTy4eHHs 3100yBayiB BUILOT OCBITHU J0 J1AJNOTy KYJIbTYp;

- YMIHHSI BUKOPUCTOBYBATH y pa3l HEOOX1THOCTI PI3HOMAHITHI CTpaTerii 1y
3aJIOBOJICHHS JIMJIAKTHYHHUX TOTpeO (mpaIfoBaTd 3 KHIDKKOK, MiAPYYHHKOM,
CJIOBHUKOM, JIOBIJIKOBOIO JIITEPATYPOIO, MYJTUMEIINHUMHU 3aCO0aMHU TOILIO).

3acobamMu 1HO3€MHOI MOBHM BIJOYBA€ThCS BUXOBaHHS 3700yBayiB BHIOi
OCBITH, SIK€ 3JIIMCHIOETHCS UEpe3 CHUCTEMY OCOOUCTICHHUX CTOCYHKIB 13 HOBOIO
KyJIbTYpPOIO 1 TPOIIECOM OBOJIOIIHHS HEro. [[poMy cripusie BUXOBaHHS y 37100yBadiB
BUIIOT OCBITHU:

- TO3WUTHUBHOTO CTaBIIEHHS 1O IHO3€MHOI MOBU SIK 3aco0y CIIUIKYBaHHS,
TIOBaru 10 HapoJy, HOCIS Ii€1 MOBH, TOJIEPAHTHOTO CTABJICHHS JI0 MOTO KYJIbTYpH,
3BUYAIB 1 CLIOCOOY JKHUTTS;

- KyJIbTYPH CIIUIKYBaHHS, MPUUHITOI B Cy4acCHOMY IIUBLI130BaHOMY CBITI;

- eMOIIHHO-I[IHHICHOTO CTaBJICHHS /10 BCbOTO, III0 HAC OTOYYE;

- PO3YMIHHS BaXXJMBOCTI OBOJIOJIHHS 1HO3EMHOIO MOBOIO 1 TIOTpeOH
KOPHUCTYBATHCS HEIO SIK 3aCO00M CIUIKYBaHHS.

OBOJIOIHHS 1HO3EMHOIO MOBOIO CIIPHSIE PO3BUTKY MOBHHX, IHTEJIEKTYaTbHUX
1 TMi3HABAIBHUX 3JI0HOCTEHW; TOTOBHOCTI OpaTH yd4YacTb B aHTJIOMOBHOMY
CIUIKYBaHHI; OakaHHS JI0 TOJAJIBIIONO CaMOBJIOCKOHAJICHHS Y Tally31 BOJIOJIHHS
1HO3eMHOI0 MOBOIO; YMIHHSI €KCTPAmoJisiii 3HaHb 1 HABUYOK y HOBY CHUTYaIlllO
IIUISIXOM BHKOHAHHS TPOOJIEMHO-TIOITYKOBO1 A1SJILHOCTI.

VYci mini HaBYaHHS TOCATAIOTHCS Y KOMITIEKCI, MIAMOPSIKOBYIOTHCS TOJOBHIM
METI Ta peaji3yloTbCs y TPOIEeCi i JOCITHEHHS 1 CHPUSIOTh TaKUM UYHWHOM
PI3HOOIYHOMY PO3BUTKY OCOOMCTOCTI 37100yBava BHUINOi OCBITH.

VY MOBHIH OCBITI TOJIOBHOIO METOIO 3aBXK/IM BUCTYyNAa€ KOMYHIKaTHBHA METa,
o nepeadavae BKIIOYSHHS 3700yBadya BHIIOI OCBITH Yy MPOIEC OOMIHY YCHOIO Ta
MUCBMOBOIO  1H(OpPMAIlIEI0 B IHIIOMOBHOMY KOJEKTHUBI y Ppi3HHX ¢opMmax,
BUCTYNAIOYM OJHOYACHO Y TEBHUX COIIAIbHO-KOMYHIKATUBHUX poysix. Jlims
KIHIICBOTO BHM3HAYCHHS KOMYHIKATUBHOI METH HAaBUYaHHA I1HO3€MHOI MOBH
HEOOXIZIHO BCTAHOBUTH IIUIBOBHM pIBEHb BOJOJIHHA KOXXHHM 13 BHIIB
KOMYHIKaTUBHOI JISITBHOCTI IS TOBHOI[IHHOTO JUTOBOTO CHUIKYBaHHS Y
IHIIIOMOBHI# CITBHOTI.



KinneBi komynikamueni wyini HaBYaHHA 37100yBayiB BHUIIOI OCBITH 3
1HO3€MHOI MOBHM B BHIIOMY €KOHOMIYHOMY HAaBUaJbHOMY 3aKjajal MOBUHHI
BKJIFOYAaTH HACTYITHE:

- 3IaTHICTb JI0 TPAHCMICIT 11aJIOTTYHUX 1 MOHOJIOTTYHUX YCHUX MOBIAOMIIEHD Y
cepi 3araIbHOHAYKOBUX Ta MPO(eCIiHUX TeM;

- 3JJaTHICTh JI0 PeLeNIlii YCHOTO MOHOJIOTTYHOTIO 1 11aJIOT19YHOT0 3HAKOBOTO
MPOAYKTY Y cpepi 3araibHOHayYKOBUX Ta MPOeCciiftHUX TeM 31 3IaTHICTIO PO3YMITH
MIPUPOTHE MOBJICHHS HOCISl MOBH;

- 3JIaTHICTh 10 TpaHc(opMailli MUCHbMOBUX TMOBIIOMIICHb, JOCTaTHS JIs
npodeciiftHoi Ta 0COOMCTOT KOMYHIKAIIIi,

- 3JIaTHICTh JIO peleNIii TUChMOBUX IOBIOMJICHb, JOCTATHS IS
aJICKBaTHOTO PO3YMIHHS 3arajbHOIMOJITHYHOT0, 3arajJbHOHAyKOBOT'O, HAyKOBO-
TOIYJIIPHOTO Ta HAYKOBO-TEXHIYHOTO BY3bKOMPO(GECIHHOTO XapaKTepy.

TakuM 4MHOM, mMpakmuuna mema HAGUAILHO20 NPOUECY B MEXax Kypcy
«IlHO3eMHa MOBa cCHElIaJIbHOCTI» ToJisArae y (QopMyBaHHI y 37100yBauiB BUIIO1
OCBITH TIpOdeCiHO-KOMYHIKATUBHOIO KOMIIETEHIII€l0. BOHM MaroTh OBOJIOMIITH
MOBJICHHSIM Ha PiBHI MPOrpaMHUX BUMOT (Ha piBHI MpodeciiHOT KOMYHIKAaTHBHOT
JOCTaTHOCTI), TOOTO OYTHM 3JaTHUMH 1 TOTOBHUMH peajli3yBaTH OJCpKaHy
IiITOTOBKY B CBOid MalOyTHIMW NpPaKTUYHIA JisutbHOCTI. PiBeHB BOJIOJIHHS
iHO3€MHOI0 MOBOIO Ha KiHCI[b HABUAHHS Yy HEMOBHOMY BHIIIOMY HAaBUYaJbHOMY
3aKmaal  BigmoBigae  piBHIO B2 3rigHO i3 «3araJlbHOEBPONCHCHKUMMU
PexoMeHaiisiMu 3 MOBHOT OCBITH: BUBYEHHSI, BUKJIAJIaHHS, OI[IHIOBAHHS.

Bci 3aBnanHg MaroTh OyTH KOMYHIKATUBHO CIPSIMOBAaHMMH, a HaBYaIbHI il
YITKO BMOTHBOBaHUMHU. B OCHOBI HaBYaHHS JIEKCUKM W TpaMaTUKU JIEKUTb
NPUHIIMIT BUIEPEKAI0YOr0 YCHOTO 3aCBOEHHS MOBIJIEHHEBHX 3pa3KiB depes
KOMYHIKAQTHBHI 3aBJaHHs, MICIS 4YOTO He aHali3 Ta MOAaybllie BUKOPUCTAHHS
IIOTO MaTepiady B MOBHIM MpakTHUIll. 3riTHO 3 KOMYHIKATUBHHM ITIIXOJAOM IO
HAaBYaHHS HOBHH MOBHHUH MaTepiand (JeKCHYHHN 1 TpaMaTHYHHUKA) CIIOYaTKY
pea’ sIBISEThCS Y TIEBHOMY KOHTEKCTi, a IIOTIM aKTHBI3YEThCS B YCHOMY 1
IIMCEMHOMY MOBJICHHI 3a JOTIOMOTOIO0 BIATIOBITHUX BIIPaB 1 3aBllaHb, SKi MalOTh
OyTHM KOMYHIKQTHUBHO CIPSIMOBAaHUMH 1 CHpusATH (GOpPMYyBaHHIO Yy 3100yBadyiB
BUIIOT OCBITH 3HAHb HE TUIBKH PO 3HAYCHHS HOBOT MOBHOI OJMHUII, ajie i mpo i
dbopmoyTBOpeHHs Ta QYHKINII (3aCTOCYBaHHs) Y MOBJIeHHI. Ha OCHOBI X 3HaHb
MaloTh (QOpPMYBaTUCSA BIAMOBIAHI MOBHI HaBUYKWA. Takuil KOMYHIKATUBHO-
KOTHITUBHUU MIAX1J 0 CIPUWMaHHS MOBHOT'O MaTepialy CIPHUSIE YCBITOMICHOMY
HOTO 3aCBOEHHIO 1 aJICKBATHOMY BUKOPUCTAHHIO Y MPAKTUYHIA MOBIJICHHEBIH
nisutbHOCT. HaBuaHHS YCHOTO 1 MUCEMHOT'O CHUIKYBaHHS BIOYBA€THCS B MEXKax
cdhep i TeM, nepeadadyeHUX pOOOIOI0 MPOrPaMOIO 3 TTOBOI IHO3EMHOT MOBH.

[HO3eMHa MOBa CHEMIATBHOCTI € 3HAPSAIAM Tpari CydacHoro ¢axiBis y
chepax exkoHOMikH, Oi3Hecy, iHPOpMaliiHUX cUCTeM Ta TexHousorii. OmepxaHi
3HAHHS MOXYTh OyTH BHKOPHCTaHI B TPOIIECI MOAAIBIIOTO HAYKOBOTO TOIIYKY,
MIATOTOBKH IHAWBITyIbHUX pOOIT, OMOBimei, pedepariB Ta cTaTed 3a
CTIEIIATBHICTIO, aHOTYBAHHS HAYKOBUX CTATEH; I BEJICHHS IJIOBOTO JINCTYBAHHS
a0o meperoBopiB B Mojambllid poOOTi 3a (axom; MiJ Yac aHadi3y ab0 CKIIaJaHHS
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KOMEpPLINHOT JOKYMEHTAlli Ta KOHTPAKTIB;, B MPOLIECI BUKOPUCTAHHS CYyYaCHUX
3aco0iB JUIOBOr0 CHUIKYBaHHS. B mpoiieci BUBYEHHS IUCUUIUIIHM MPOTPaMOI0
nepen0ayeHo  MOTJMOJICHHS — JIHTBOKPAiHO3HABYOI  Ta  COLIOKYJIBTYPHOT
KOMIIETEHIIH 3700yBayiB BHILOI OCBITH, IO JONOMOXE YCYHYTH Oap’epu
CHUIKYBaHHS MiJ] 4aC MIKKYJIbTYPHOI KOMYHIKAIIi.

IIporpamui pe3yabTaTH HABYAHHSA 3700yBaviB 3 HaBYAJIBHOI JUCIUIUIIHU
«IHo3emMHa MoBa 3a MPo(deCiHHUM CIPSIMYBaHHSIMY TOJSTAIOTh:

[P 2. 3actocoByBaTH 3HaHHS (PyHIAMEHTAJIbHUX 1 MPUPOJHUYUX HAYK,
CUCTEMHOr0 aHalli3y Ta TEXHOJOTrid MOJENIOBAaHHA, CTaHAAPTHUX aJTOPUTMIB Ta
JUCKPETHOTO aHalli3y MpU PO3B’SI3aHHI 3aJa4 MPOEKTYBAaHHSA 1 BUKOPUCTAHHS
1HpOpMaIIITHUX CUCTEM Ta TEXHOJIOT1H.

[1P 6. JlemoHCTpYBaTH 3HAHHS CY4aCHOT'O PIBHS TEXHOJIOT1H 1HPOpMALTITHIX
CUCTEM, MPAKTUYHI HABUYKH TPOTPAMyBAaHHS Ta BUKOPUCTAHHS MPHUKIATHUX 1
CHeIlali30BaHUX KOMIT'IOTEPHUX CHUCTEM Ta CEpEeJoBHMIL 3 METOI  iX
3anpoBaHPKEHHs y MPoQeciitHIN AISIBHOCTI.

MixaucuMILUTiHAPHI 3B'A3KM:

JNucnurmiina «lHO3eMHAa MOBa CHEIIAIBHOCT» TMOCIIa€ BaXJIMBE MICIE cepes
JUCIUIUTIH TYMaHITapHOI MITOTOBKH 3/100yBayiB OCBITHBOT'O CTYTIEHS «OaKaiaBpy»
cnienianbHocTi 126 «IHpopMmarliitHi cuctemMu Ta TeXHOJOT1». BoHa BUKIIamaeThes
npotsaroM IV kypey (8 cemectp), Mae Oe3nocepeHid 3B 430K 13 AUCHUTLIIHAMHU
npodeciiiHoi Ta TPaKTUYHOI MIJTOTOBKH, OCKUIbKM 3a0e3neuye npodeciiHo-
OpIEHTOBaHY IHIIOMOBHY KOMIETEHI[IIO (axiBiiB chepu iHOOPMALIHHUX CHCTEM
Ta TEXHOJIOT'1H,

Kpurepii oniHioBaHHS pe3yJibTaTiB HABYAHHS.

PiBHi 3a Kpurepii ouinioBanHs
KOMIIETEHTHOCTI HIKAJIOIO0
KHTEY
1 2 3
Bucoxuii 90-100 Mae oOrpyHTOBaHI Ta BCeOIYHI 3HAHHS 3 TUCITUTLIIHU
(ZOCITI THHUIIBKHIA) «lHO3eMHa MOBa 3a TPOQECIHHUM CIPSIMYBaHHIMY,

BMi€ Yy3arajJbHIOBaTH Ta CHCTEMaTu3yBaTH HaOyTi
3HAHHS;, CaMOCTIHHO 3HAXOAWTH JIOJATKOBI JuKepena
iHpopMallli Ta MOKE BHU3HAUUTH IX HOBHU3HY Ta
aKTyaJIbHICTh; BHUKOHAHYE 3aBJaHHS Yy IIOBHOMY
o0cs31 3 MIHIMAJIBHOIO  KUIBKICTIO HOMMJIOK 1
HETOYHOCTEH, 10 CBITYUTH MpO: JOCKOHAJe
3aCBOEHHA  Martepialy;  BIAMIHHE  BOJIOJIHHS
MOBJICHHEBUMH  HAaBUYKaMHU; apryMeHTOBaHE U
JOTiYHEe BHKIAJEHHS 3MICTy B YCHI / NUCHMOBIH
¢dopmi; BUIbHE ONEepyBaHHs TEPMIHAMHU M MOHATTAMM;
BUSIBJICHHS TBOPYMX 3710HOCTEH y MpoIeci 3aCBOEHHS
Ta KOPUCTYBAHHS IHO36MHOIO MOBOIO

JlocTatHiil (4acTKOBO- 82-89 Jlobpe BoJIOJE TEOPETHYHUM MartepiajioM, MPOsBIIIE
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MOILIYKOBUH)

IHIIIATUBHICT y MIArOTOBII JO 3aHATh, HAJICKHUM
YMHOM Ta B MOBHOMY 00Cs31 BUKOHY€E 3aBJaHHS, IO
MICTUTh  OKpemi (Jiekcu4yHi / rpamatwuHi /
cTuiicTuyHi / opdorpadiuni / GpoHETHYHI) TOMUIKH,
IO CBIIYUTH TPO: A0Ope BOJIOJIE NPAKTUIHUMHU
HaBUYKaMHU Ta BMIHHSMH; apryMEHTOBAHO i JIOTIYHO
pPO3KpUBa€e OUIBINICTH OCHOBHUX TIOJIOKEHb TEMH;
BUSIBIISIE PO3YMIHHSI CYTHICHOTO 3MICTy IOHSTb; A€
aJiekBaTHI 32  3MICTOM  Ta  JIHIBICTUYHUM
0(OPMIJICHHSIM BiJIIIOBIJII HA TOCTABJICHI TUTAHHSIL.

75-81

Bonomie BU3HAUEHUM MPOrPaMOI0  HAaBUYAIBHHUM
MarepiajioM; B MOBHOMY 0OCs31 BUKOHYE 3aBJIaHHS,
0 MICTHUTh OKpeMi TOMUJIKH, Ja€ aJeKBaTHI 3a
3MICTOM Ta JIHTBICTHYHUM O(GOPMIICHHSM BIAMOBIIL
Ha [IOCTaBJIEH] TUTAaHHS.

Enementapauit
(pernpolyKTUBHHUIN)

69-74

HenoBuicTio BHUKOHaye 3aBIaHHS / 3aBOaHHS, SKe
MICTUTb NEBHY KUIbKICTh OMITHUX MOMMJIOK y 3MICTI1
Ta BepOaTbHOMY O(OPMIICHI, IO 3arajoM CBITYHUTH
Mpo: piBeHb IHIIOMOBHHMX 3HaHb, C(OPMOBAHICThH

MOBJICHHEBHX  HABHUYOK,  SIKI  3aJOBOJIbHSIOTH
MiHIMalbH1 KpUTEPii; BIACYTHICTb PO3YMIHHS 3MICTY
OCHOBHHUX MIOHSTH, roraHe BOJIOJIIHHS

TEPMIHOJIOTIYHUM amapatoM TeMHU; HEJIOCTaTHbOIO
MIpOIO BHUSIBJIEHY aKTHUBHICTh B KOMYHIKaTHBHUX
CUTYyaIliIX Ta HEHAJeXKHY CTapaHHICTh TiJ dac
BUKOHAHHS IHIAMBIIYAJIBHUX 3aBlaHb 1 CaMOCTIHHOT
po0OTH; BIICYTHICTH TBOPUYOTO MIAXOAY B OTIaHYBaHHI1
3MICTY JUCIHUIUIIHU, TEPEBAXHO PENPOTYKTUBHHUI
XapakTep HaBYAJIbHOI p0OOTH).

60-68

O3HaiiomJIeHUH 3 HaBYaJIbHUM Marepiaiaom,
BIJITBOPIOE MOTO HA PEMPOYKTUBHOMY PiBHI1; BUKOHYE
€JIeMEHTapHI1 3aBJAaHHs 32 3Pa3KOM.

Huspknii
(pparmenTapHuii)

35-59

O3HailoMJICHHI Ta BIATBOPIOE HABUAJIbHUN MaTepia
Ha piBHI OKpemMux (akTiB, HEBUKOHAHE 3aBIaHHS /
3aBJaHHsA, 10 MICTUTh BEJIUKY KUIBKICTb CYTTEBUX
MOMUJIOK, IO B IUIOMY CBIIYUTBH MPO: OBOJIOJIHHS
porpaMHHAM MaTepiajloM Ha PIiBHI €JIEeMEHTapHOTO
pPO3Mi3HAHHS; BIACYTHICTb CHUCTEMHOTO PO3YMiHHS
CTPYKTYpu MOBH Ta CGHOPMOBAHMX MOBIECHHEBUX
YMiHb 1 HABHUYOK; MTOBEPXOBE PO3YMIHHS 1 MOSICHEHHS
3MICTy TMOHSTh, TEPMIHIB, OKpPEMHX MHTaHb, SKi
PO3MIISIIANINCS;, TACHUBHICTh I 4Yac OOroBOpEHHS
NUTaHb TEMU HA AayJAUTOPHUX 3aHATTIX; BIICYTHE
BUKOHAHHS 3aBJIaHb JJIsl CAMOCTIITHOT pOOOTH.

1-34

OsHalfomyeHni 3 HaBYAJILHUM MaTepiajloM Ha piBHI
pO3Mi3HABAaHHS Ta BIATBOPEHHS OKpeMUX (aKTiB.

Pesynbrar BUKOHAHHS eK3aMeHaumHHx 3aBJaHb OHIHIOETBC}I 3 ypaxyBaHHSIM
pesynLTaTlB y cmiBBigHomeHHI 80:20, ne 80 — MakcHMMalIbHA OIlIHKA 32 BUKOHAHHS
eK3aMeHaIiiHoro 3aBaants, 20 — pe3ynbTaT MOTOYHOT YCHINTHOCTI BiAMOBITHO /10
IIKAJIA [IePEBOJIY MOTOYHOI POOOTH ISl BpaXyBaHHs 11 MPHU MiACYMKOBIM OLITHIIL.
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3aco0u ouiHIOBaHHSI.

[lopsanok ouiHOBaHHS 3HaHb 3400yBauiB BulIoi ocBiTH OC «OakamaBp» 3
Kypcy «lHO3eMHa MOBa CHEeHiadbHOCTD» IPYHTYIOTHCS HA OCHOBHUX TPHHIMITAX 1
3acajax CHCTEMH KOHTPONIO SKOCTi 3HaHb 3100yBadiB BHINOi OCBITH Ta
y3rOJDKeHHST 11 13 BaFaHBHOCBpor{eI/ICBKI/IMI/I BUMOTaMH, BHU3HAYECHUMMU
€BpOMNENCHKOI0 CHCTEMOIO 3aliKOBUX KpeauTiB. Llg cucrema nepe):[6aqae
MPOBEJICHHS MOTOYHOrO i MiZICYMKOBOrO KOHTPOIIO 3HAHB 3)106yBaqlB BULIOT
OCBITH, @ TaKOX METOAMKY IEPEBEJEHHS MOKA3HUKIB aKaJeMIYHO1 YCHIIIHOCTI B
mkany ECTS 1 cipssMoByeThcsl Ha e(DeKTUBHY peaii3allilo HaCTYyIHUX 3aB/IaHb:

- MIABUIIEHHA MOTHBAIlli 3700yBaviB BHIINOi OCBITH JO CHUCTEMaTUYHOL
aKTUBHOI poOOTH HaJ 3MICTOM KOHKPETHOI HaBYaJdbHOI AWCIMILUIIHH,
nepeopieHTallisl iXHIX IUIeH 3 OTPUMAHHS TMO3UTUBHOI OI[IHKM Ha (OPMYBaHHS
CTIMKUX 3HAHb, YMIHb Ta HABUYOK;

- cucTeMaru3allisi 3HaHb Ta aKTUBHE iX 3aCBOEHHS BIPOJIOBX HAaBUAJIbHO-
JTOCIIAHUIIBKOT POOOTH;

- MOAOJAHHS €JEMEHTIB CYO’€KTMBI3MY TIpU OI[IHIOBaHHI 3HaHb, IO
3a0€3MeuyeThCSI BUKOPUCTAHHAM KOHTPOJBHUX 3aBJIaHb MOTOYHOI'O MOJYJIBHOTO
KOHTPOJIO Ta CEMECTPOBOTO KOHTPOIIO y MUCBMOBIM (popMmi 13 3aCTOCYyBaHHSIM
MOJIYJIbHOI CUCTEMH OI[IHIOBAHHS;

- 3a0e3MeYCHHS HANCKHUX YMOB BHBYCHHS IPOrPAMHOrO Matepiamy i
MATOTOBKH [0 KOHTPONBHHX 3aXOMiB, IO JOCATAlOTBCS IUIIXOM HITKOro ixX
pPO3MEXyBaHHS 32 3MICTOM Ta B 4aci;

PO3IIMPEHHA ~ MOXKIMBOCTEH A BCEOIYHOTO PO3KPUTTS  3A10HOCTEM
31106y13aq113 BUII[OT OCBITH, PO3BUTKY X TBOPYOIrO MUCJICHHS.

OriHIOBaHHS 3HAHB 3,[[06}/Ba‘11B BHIIIOT OCBITH 3 AUCIHILTIHE «IHO3eMHa MOBa
CHEIIaTBHOCTI» 3/IIHCHIOETHCS HA OCHOBI PE3YJIBTATIB MOTOYHOTO Ta IMiJICYMKOBOT'O
KOHTPOJTIO 3HAHb. O0’eKTOM OILIIHIOBaHHS 3HAaHb 3/100yBayiB OCBITH € MPOTPAMHHI
MaTepiall JUCIHUILIIHA PI3HOTO XapaKTepy Ta PIBHs CKIIJHOCTL.

IloTo4He OLIHIOBAHHS PE3yIIbTATIB HABYAIBHOI NISUIBHOCTI 3100yBaiB OCBIiTH
BpaxoBYy€ MIJTOTOBKH iX O 3aHATh Ta aKTUBHICTH Mij 4yac ix mpoBeneHHs. Kpim
Toro, OalyM HaApaxOBYIOThCS 3a BHUKOHAHHS 3700yBayaMHd BHUIIOI OCBITH
CaMOCTIHHOT poOoTH, GopMamMy SKOI MOXKHA BBAXKATH TAKOX y4acTh y HAayKOBIM
TISUTBHOCTI, OJIiMITIaJaXx TOIIO.

3arasbHa MakcHMalbHa KUIBKICTH OaiiB, sSKy 3100yBad MoOKe HaOpatw
BIIPOJIOBX cemecTpy, IV kypcy (100 6aniB) po3moglIsIETCS TAKUM YHHOM

VIII cemecTp

3a KOKHE TTpaKTUYHE 3aHATTA — 2 Oamu.

(40 3ansatp *2 6anm) = 80 Oais.

Camocriiina pobota cryzaenTa — 20 OautiB.

Ha npakTudHOMY 3aHATTI OLIHIOIOTHCS:

® DIBCHb PO3BHTKY Y CTY[CHTIB MOBJCHHEBHX HABHYOK (yCHE [ianoridHe i
MOHOJIOTIYHE MOBJICHHS; YWTAHHS, MHChMO); MOBJIEHHEBA TOBEIIHKA IiJ dYac
poOOTH HaJT TEMaMU;

® BOJIOAIHHS CTPYKTYpOIO MOBH (TpaMaTWyHa KOMIIETEHIIS B MEXKax
OKPECJIEHUX TEM 3 TPaMaTUKH );

® DpiBeHb 3aCBOECHHS I BUKOPUCTaHHS aKTUBHOTO BOKaOyisipy; opdorpadivHa
Ta opdoeniyHa KOMIETEHITIS B MEKaX TEeMAaTHIYHUX BOKAOYJIISIPIB.




® HaBUYKU (DYHKIIOHAJIBHOT'O YUTAHHS, PO3yMIHHS aBTEHTHYHUX IpodeciitHo-
COpPSIMOBaHUX TEKCTIB 3 MIAPYYHUKIB, I'a3€T, )KypHaJiB Ta [HTepHET-IXKEpe;

e pedepaTuBHI HAaBUYKM, 3JIaTHICTb PO3YMITH 11€H0, CYTHICTb, J€Tajl
BIIMOBIAHUX ()axOBUX TEKCTIB Ta pO3IMI3HABAaTH 1H(QOPMALIIO B X0l OOrOBOPEHBD,
nebariB, OeciJ 13 3arajJpHUX MHUTaHb NPOQPECIHHOrO HampsAMYy; PIBEHb BOJIOJIHHS
BIIMOBIIHUM (DAKTUYHUM MaTepiaioM;

® BUCTYNM 3 MIATOTOBJIEHUMHU IHIMBIAYaJbHUMHU TMPE3CHTALISIMU II0JI0
IIMPOKOT0 Koja NpodeciiHuX TEM.

O1iHIOBaHHSA CAMOCTIMHOI pOoOOTH BKJIFOYAE:

® y4acTh Y TBOPYHUX, HAYKOBUX KOHKYpCax, OJIMIIIagax;

® [IArOTOBKA MPE3CHTAIlIi-IOBIAOMIICHHS HA OJHY 3 TeM HpopeCIHHOTO
CHpsIMyBaHHS;

e pobOora B cuctemi aucrtadiiiaoi ocsitu MOODLE;

® OMNpalOBaHHS OPUTIHAIBHOTO AHIJIOMOBHOIO JUKEpesa JUIsl MiArOTOBKHU
JOMAIIHBOTO YHUTAHHS 3 OOOB’S3KOBUM BEJIEHHAM TEMAaTUYHOTO CJIOBHMKA
€KOHOMIKH U O13HeCy.

3acobu OIIHIOBaHHS pe3yJbTaTiB BHUBYEHHS Kypcy «lHO3emMHa MoBa

CHEIAIBbHOCTI:

— EK3aMeH;

— OH-JIallH TeCTyBaHHS;

— KOMaH/H1 MPOEKTH;

— pedepartu;

— TIpe3eHTallii;

— IHCHBMOBE ONUTYBAaHHS;

— YCHE ONUTYBAHHS;

— 1HAWBIAYaJbHI Ta TPYIOBI 3aBIaHHS.

O06csAr TMCHUILTIHUA B KPeAUTAaX Ta 0ro po3noiij

KiabkicTh rogun
3 Hux
HazBa temu Yevoro = E g' £ Popmu
1“0)1]/[]-[./ § § i ; éﬂ KOHTPOJIIO
KPHATIB g % \§ E Q
E
1 2 3 4 5 6
IV kypce
VIl cemecTp
Unit 1. Applying for a Job. 8 4 4
The Adverb.
1. Looking for a job. Types of adverbs. 4 2 2 | YO, II3,
Application form. Adverb and word 13, T3, P
order.
Adverbs of
frequency, time,
place and manner.
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2. Layout and content of | Adverbs of 4 YO, II3,
the application form. probability and T, 13, T3,
Tips for successful completeness.
application. Connecting
adverbs
Comparison of
adverbs. Adverbs
of degree.
Adverbs vs
adjectives.
Unit 2. Resume. Curriculum Vitae. 12
The Preposition. The Numeral.
1. Preparing a resume, | The Preposition. 4 YO, II3,
CV. Preparing a cover | General form and 13, T3
letter. use. Prepositions
of place.
Prepositions of
movement, of
time.
Prepositional
phrases.
2. Job interview. The Numeral. 4 YO, II3,
Guidelines for a Cardinal and T, 13, T3
successful interview. Ordinal numerals.
3. DOs & DON’Ts for Telling the time, 4 YO, II3,
job seekers. dates, telephone 13, T3
numbers,
addresses.
Unit 3. Business letters. 16
The Sentence.
1. Business letters: Word formation: 4 YO, 113,
general notions. prefixes and 13, T3,
suffixes: JIK
productive and
unproductive.
2. Business letters: The Sentence 4 YO, II3,
layout. (simple / T, 13
compound/
complex,
extended/
unextended).
3. Business letters: The Subject. The 4 YO, II3,
clichés. Predicate. The T, 13, T3
Obiject.
4. Types of Business The Attribute. 4 YO, II3,
letters. The Adverbial T, 13, T3
Modifier.
Unit 4. Business letters: general notions. 16
The Verb.
1. Business letters: Regular and 4 YO, II3,
Advertising irregular verbs. 13, T3

11




Time, tense and

aspect.
2. Sales letter. Voice and Mood. 4 2 2 | YO, II3,
Order letter. Adverbs of T, 13, T3
frequency.
3. Complaint letter. Simple, 4 2 2 | YO, II3,
Adjustment letter. Continuous 13, T3
Present.
4. Inquiry letter. Perfect Tenses: 4 2 2 | YO, II3,
Present. T3
Unit 5. Follow-up and reference letters. 20 10 10
Past Tense Forms.
1. Follow-up letter. Simple, 4 2 2 | YO, II3,
Continuous and T3
Perfect Tenses:
Past.
2. Letter of Past Continuous 4 2 2 YO, I13,
Recommendation. (Progressive). K
3. Acknowledgement Past Perfect. 4 2 2 YO, I13,
letter. T
4. Invitation letter. Past Simple vs 4 2 2 YO, I3,
Past Perfect. IT
5. Letter of resignation. Past Perfect 4 2 2 YO, I3,
Continuous. T, 13, T3
Unit 6. Commercial correspondence. 20 10 10
Future Tense Forms.
1. Types of contracts: | Future Simple vs 4 2 2 YO, I3,
oral and written. Present K, I1
Continuous /
Present Simple.
Future
Continuous.
2. Formalities of writing | Future Perfect. 4 2 2 YO, I3,
contracts. Oral contracts | Future Perfect K, IT
peculiarities. Continuous.
3. Invitation to treat Future-in-the Past 4 2 2 YO, I13
(offer). tense forms.
4. Agreement and third | Ways of 4 2 2 YO, I13,
parties. expressing future: T
grammar
constructions.
5. Contractual Revision of 4 2 2 YO, I13,
obligations. Warranties. | Present Tense T, 13, T3
Representations Forms.

warranties.

Revision of Past
Tense Forms.
Revision of
Future Tense
Forms.

12




Unit 7. Negotiations. Modals. 28 14 14

1. Distributive and Ability. 4 2 2 YO, II3,

integrative negotiations. | Obligation/ Duty. P
Necessity.

Absence of
necessity.

2. Negotiation strategies. | Prohibition. 4 2 2 YO, I13,
Logical T
assumption.

3. Negotiation style. Expressing offers. 4 2 2 YO, I13,
Suggestions. T

4.Types of negotiators. Ways of 4 2 2 YO, I13,
expressing T,
criticism. I3, 11

5. Team negotiations. Expressing 4 2 2 YO, I13,
advice. T3
Promise.

6. Non-verbal Expressions 4 2 2 YO, I13,

communication in similar to modal T

negotiations. verbs.

7. Team Negotiations. Revision of 4 2 2 YO, I13,
Modals. T, 13,

Unit 8. Modern means of business 30 10 20

communication.

Sequence of Tenses. The Passive Voice.

1. Role of Technology in | Direct speech and 6 2 4 YO, I3,

Business reported speech. T

Communication.

2. Business Etiquette. Reported speech: 6 2 4 YO, I13,
the tense change. 13,

JIK

3. Electronic Reported speech: 6 2 4 YO, I3,

communication in place, time, T3

business. person.

4. Telephoning. Fax and | Reported speech: 6 2 4 YO, I3,

e-mail. Websites. introductory T,13,K
verbs.

Revision of

reported speech

rules.

Transformation

from Active to

Passive.
5. The Internet. Personal Passive 6 2 4 YO, I13,
Wikipedia and other constructions. K, IT

Internet resources.

Impersonal
Passive
constructions.

13
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Unit 9. Social media and networking. 12 4 8
Conditionals. The Infinitive.
1. Social media and Present and future 6 2 4 YO, I13,
networking: general conditionals. T3
notions. Unlikely/ unreal
Netiquette. conditions.
Skype. Past conditionals:

meaning and use.
2. Facebook. Conditionals with 6 2 4 YO, I13,
MySpace. YouTube. 1 wish, if only, it’s 13,
Twitter. Instagram. time. T
Media mechanisms for Mixed
growing the customer conditionals.
base. The Infinitive:

meaning.

The Infinitive:

forms and use.

The Subjective

Infinitive

complex.
Unit 10. Business discourse. 18 6 12
Participles and Gerund.
1. Business written The Present 6 2 4 YO, I13,
discourse: general Participle. The T
notions. Past Participle.
2. Business articles: The Perfect 6 2 4 YO, I13,
lexical and grammatical | Participle. The 13, P
peculiarities. Obijective and

Subjective

Participle

complexes.
3. Business articles: Complexes with 6 2 4 YO, I3,
style, register. Rendering | the Gerund. T, 13,11
business articles. Writing | Inversion.
an annotation. Stylistic Use of

Word Order.

Participles and

Gerund: Revision.
Pa3om 3a cemecTp 180/6 80 100
Pa3om 3a kypc 180/6 80 100

IligcymMKoBHiI KOHTPOJIb — €K3aMeH

YMOBHI MO3HAYEHHSA

YO — ycHe onuTyBaHHS;

I1O — nucemoBe
OMUTYBaHHS;

T — TecTyBaHHS;
P — pedepar;

K — keiic

I3 — inquBiTyanbHE 3aBIaHHS;

KT — xoMn ‘roTepHe TeCTyBaHHS;
JIK — po3paxyHKH Ta TOCITIKEHHS 3 BUKOPUCTAHHIM
KOMII ‘F0TePA;

[1 — mpoexT;

14




II. IPOTPAMA HABYAJIBHOI JUCIIUILITHU.
IV kypc VIII cemectp

Unit 1. Applying for a Job.
The Adverb
Looking for a job. Application form. Layout and content of the application
form. Tips for successful application.
The Adverb.Types of adverbs and word order. Adverbs of frequency, time,
place and manner. Adverbs of probability, degree, and completeness. Connecting
adverbs. Comparison of adverbs. Adverbs of degree.

Unit 2. Resume. Curriculum Vitae.
The Preposition. The Numeral.
Preparing a resume, CV. Cover letter. Job Interview. Guidelines for a
successful interview. DOs & DON’Ts for job seekers.

The Preposition. The Numeral. The Preposition. General form and use.
Prepositions of place. Prepositions of movement, of time. Prepositional phrases.
The Numeral. Cardinal and Ordinal numerals. Telling the time, dates, telephone
numbers, addresses.

Unit 3. Business letters.
The Sentence.
Business letters: general notions. Business letter layout. Business letter
clichés. Types of business letters.
The Sentence. Word formation: prefixes and suffixes: productive and
unproductive. The Sentence (simple / compound/ complex, extended/ unextended).
The Subject. The Predicate. The Object. The Attribute. The Adverbial Modifier.

Unit 4. Business Letters: general notions.
The Verb.
Business letters: Advertising. Sales letter. Order letter. Complaint letter.
Adjustment letter. Inquiry letter.
The Verb. Tense. Aspect. Voice. Mood. Present Simple (Indefinite).
Adverbs of frequency. Present Continuous (Progressive). State Verbs. Present
Perfect. Have been (to) /have been (to). Present Perfect Continuous (Progressive).

Unit 5. Follow-up and reference letters.
Past Tense Formes.
Follow-up letter. Letter of recommendation. Acknowledgement letter.
Invitation letter. Letter of resignation.
Past Simple (Indefinite). Past Habitual: used to. Have gone to / have been to
/ have been in. Past Continuous (Progressive). Past Perfect. Past Perfect
Continuous.
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Unit 6. Commercial correspondence.
Future Tense Forms

Types of contracts: oral and written. Formalities of writing contracts. Oral
contracts peculiarities. Invitation to treat (offer). Agreement and third parties.
Contractual obligations. Warranties. Representation vs warranties.

Future Simple/ Be Going to. Future Simple/ Present Continuous. Future
Continuous. Future Perfect. Future Perfect Continuous. Future-in-the Past tense
forms. Other ways of expressing future: constructions: be about+ infinitive, be on
the point + -ing form, be due to + infinitive, be sure to/ be certain to/ be bound to
+ infinitive, to be (un)likely to + infinitive, to be sure to + infinitive.

Unit 7. Negotiations.
Modals

Distributive and integrative negotiation. Negotiation strategies. Negotiation
tactics. Negotiation style. Types of negotiators. Team negotiations. Non-verbal
communication in negotiations. Obstacles and barriers in negotiations.

Modals. Ability (can - could - be able to). Obligation/ Duty. Necessity (must
-have to - should/ ought — need). Absence of necessity (needn’t/ don’t have to /
don’t need to — didn’t need to — needn’t have done). Prohibition (mustn’t — cant).
Logical assumption (must — can’t/ couldn’t). Probability (should/ ought).
Possibility (can - could/ may - might). Permission (can/ could/ may /might).
Request (can/ could/ will/ would/ may/ might). Offers (I’ll/ shall/ can/ could).
Suggestions (shall/ can/ could). Advice (should/ ought to/ must). Criticism (should/
ought to). Promise (will). Expressions similar to modal verbs.

Unit 8. Modern means of business communication.
Sequence of Tenses. The Passive Voice.

Role of Technology in Business Communication. Business etiquette.
Electronic communication in business. Telephoning. . Fax and e-mail. Websites.
The Internet. Wikipedia and other Internet resources.

Sequence of Tenses. Direct speech and reported speech. Reported speech:
person, place and time. Reported statements. Reported questions. Reported speech:
the tense change. Reported requests, orders, and advice. Introductory Verbs.

The Passive Voice. Transformation from Active to Passive. Personal/
impersonal constructions. Special passive constructions. Have something done. Get
something done. To be done/ being done.

Unit 9. Social media and networking.
Conditionals. The Infinitive
Social media and networking: general notions. Netiquette. Skype. Facebook.
My Space. YouTube. Twitter. Instagram. Media mechanisms for growing the
customer base. Sponsorships and direct advertising. Brand ubiquity as a means of
communication.
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Conditionals. Present and future conditionals. Unlikely/ unreal conditions.
Past conditionals. Mixed conditionals. I wish, if only, it’s time.

Non-finite forms of the Verb. The Infinitive. The Objective infinitive
complex. The Subjective infinitive complex

Unit 10. Business discourse.
Participles. The Gerund

Business written discourse: general notions. Business articles: lexical and
grammatical peculiarities. Business articles: style, register. Rendering business
articles. Writing an annotation.

Participles. The Present Participle. The Past Participle. The Perfect
Participle. The Objective Participle complex. The Subjective Participle complex.
The Absolute Participle complex.

The Gerund. Complexes with the Gerund. Inversion. Stylistic Use of Word
Order.

CTpyKTypa HABYAJBHOI AMCIUILIIHMN.

Pobounii
Pe3yabTaTrn HaBYAHHS HapuyajbHa aistjJabHiCTH Hac
CTy/AeHTa,
roxa.
IV kypce
VIII cemecTp
Unit 1. Applying for a Job. The Adverb. 4/4
Practical lesson 1. 2
1. Looking for a job.
knowledge of topical 2. Types of adverbs.
vocabulary; 3. Application form.
ability to use grammatical | 4 Adverbs of frequency
resources of the language; | 5. Adverb and word order.
understanding different
aspects of language Literature: 1, 2, 4, 12
behavior; Recommended materials: 16, 18, 24
correct use of topical Internet sources: 29, 30, 38
vocabulary; Self-study: 2
practising and memorizing | enriching thematic vocabulary;
grammatical developing grammatical skills;
rules analyzing grammar rules
Practical lesson 2. 2
understanding and 1. Layout and content of the application
interpreting different form.
aspects of culture and 2.Adverbs of probability and
language behaviour in the | completeness.
world of work; 3. Connecting adverbs
ability to use grammatical
resources of the language | Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38
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Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Unit 2. Resume. Curriculum Vitae. The Preposition. The Numeral. 6/6
Practical lesson 1. 2
ability to use lexical and | 1. Preparing a resume, CV.
grammatical resources of | 2. The Preposition. General form and use.
the language; 3. Prepositions of place.
knowledge of topical
vocabulary Literature: 2, 3,4,5,9
Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38
Self-study: 2
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme.
Practical lesson 2. 2
ability to use lexical and | 1. Job interview.
grammatical resources of | 2. The Numeral.
the language; 3. Cardinal and Ordinal numerals.
knowledge of topical
vocabulary Literature: 2,3, 4,5, 9
Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38
Self-study: 2
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
understanding and Practical lesson 3. 2
interpreting different 1. DOs & DON’Ts for job seekers.
aspects of culture and 2. Telling the time, dates, telephone
language behaviour in the numbers, addresses.
world of work;
ability to use grammatical | Literature: 2, 3,4, 5,9
resources of the language | Recommended materials: 16, 17, 20
Internet sources: 30, 31, 36, 38
Self-study: 2
preparing presentations on the topic;
doing grammar exercises;
reading and translating texts on the theme
Unit 3. Business letters. The Sentence. 8/8
Practical lesson 1. 2

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

1. Business letters: general notions.
2. Word formation: prefixes and suffixes:
3. Productive and unproductive affixes.

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37
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Self-study:

writing notes and memos conveying
complex relevant information to academic
and professional addressees,

rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts

correct use of topical
vocabulary;
practising and memorizing
grammatical
rules

Practical lesson 2.

1. Business letters: layout.

2. The Sentence (simple / compound/
complex, extended/ unextended).

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article
on the theme.

ability to use grammatical
resources of the language;
understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 3.

1. Business letters: clichés.
2. The Subject.

3. The Predicate.

4. The Obiject.

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

understanding of logical
relations ;
awareness and control of
the organisation of the
meaning of grammatical
elements;

Practical lesson 4.

1. Types of Business letters.
2. The Attribute.

3. The Adverbial Modifier.

Literature: 1, 2, 7, 11
Recommended materials: 16, 19, 22
Internet sources: 30, 33, 37

Self-study:

writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options

Unit 4. Business letters: gen

eral notions. The Verb.

8/8

knowledge of topical
vocabulary;
ability to use grammatical

Practical lesson 1.
1. Business letters: Advertising.
2. Regular and irregular verbs.

3. Time, tense and aspect.
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resources of the language;
awareness and proper use of
categories, structures and

Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 23

knowledge of topical

1. Follow-up letter.

processes Internet sources: 29, 30, 38
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Practical lesson 2. 2
awareness and control of | 1. Sales letter.
the organisation of the 2. Order letter.
meaning of grammatical | 3. Voice and Mood.
elements; 4. Adverbs of frequency.
understanding of logical
relations Literature: 1, 2, 4, 12
Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38
Self-study: 2
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
Practical lesson 3. 2
understanding and 1. Complaint letter.
interpreting different 2. Adjustment letter.
aspects of culture and 3. Inquiry letter.
language behaviour in the | 4. Simple, Continuous Present.
world of work;
ability to use grammatical | Literature: 1, 2, 4, 12
resources of the language | Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38
Self-study: 2
writing notes conveying complex
professionally relevant information;
rendering articles;
summarizing a wide range of factual
information
awareness and control of | Practical lesson 4. 2
the organisation of the 1. Inquiry letter,
meaning of grammatical | 2. Perfect Tenses: Present.
elements;
understanding of logical | Literature: 1, 2, 4, 12
relations Recommended materials: 16, 18, 23
Internet sources: 29, 30, 38
Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skills
Unit 5. Follow-up and reference letters. Past Tense Forms. 10/10
Practical lesson 1. 2
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vocabulary;
ability to use lexical and
grammatical resources of
the language

2. Simple, Continuous and Perfect Tenses:
Past.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26

Internet sources: 29, 30, 32, 34, 38

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 2
1. Letter of Recommendation.
2. Past Continuous (Progressive).

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26

Internet sources: 29, 30, 32, 34, 38

Self-study:

enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules

understanding and
interpreting different
aspects of culture and
language behaviour in the
world of work

Practical lesson 3.
1. Acknowledgement letter.
2. Past Perfect.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26

Internet sources: 29, 30, 32, 34, 38

Self-study:

doing grammar exercises;

reading and translating texts on the topic;
developing speaking skills

awareness and control of
the organisation of the
meaning of grammatical
elements;
understanding of logical
relations

Practical lesson 4.
1. Invitation letter.
2. Past Simple vs Past Perfect.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26

Internet sources: 29, 30, 32, 34, 38

Self-study:

rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts

knowledge of topical
vocabulary;
ability to use grammatical

Practical lesson 5.
1. Letter of resignation.
2. Past Perfect Continuous.
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resources of the language;
ability to lexical resources
of the language;

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26

Internet sources: 29, 30, 32, 34, 38

Self-study:

writing notes and memos conveying
complex relevant information to academic
and professional addressees,

rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts

Unit 6. Commercial correspondence. Future Tense Forms.

10/10

awareness and proper use of
categories, structures and
processes

Practical lesson 1.

1. Types of contracts: oral and written.
2. Future Simple vs Present Continuous.
3. Future Simple vs Present Simple.

Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
Recommended materials: 17, 18, 20, 22,
23,25

Internet sources: 29, 32, 33, 35, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
ability to lexical resources
of the language;

Practical lesson 2.

1. Formalities of writing contracts. Oral
contracts peculiarities.

2. Future Perfect. Future Perfect
Continuous.

Literature: 2,4, 7,9, 12, 14
Recommended materials: 16, 18, 23, 25,
26

Internet sources: 29, 30, 32, 34, 38

Self-study:

writing notes and memos conveying
complex relevant information to academic
and professional addressees,

rendering articles and authentic materials;
summarizing a wide range of factual
academic and specialism-related texts

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 3.
1. Invitation to treat (offer).
2. Future-in-the Past tense forms.

Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
Recommended materials: 17, 18, 20, 22,
23,25

Internet sources: 29, 32, 33, 35, 37
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Self-study: 2
activating topical vocabulary;
revising grammar rules;
developing speaking skKills.
Practical lesson 4. 2
ability to use topical 1. Agreement and third parties.
vocabulary and 2. Ways of expressing future: grammar
grammatical resources of | constructions.
the language;
awareness and proper use of | Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
categories, structures and | Recommended materials: 17, 18, 20, 22,
processes 23,25
Internet sources: 29, 32, 33, 35, 37
Self-study: 2
enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 5. 2
knowledge of topical 1. Contractual obligations.
vocabulary; 2. Revision of Present Tense Forms.
ability to use grammatical | Literature: 1, 2, 4, 6, 8, 11, 12, 13, 14
resources of the language | Recommended materials: 17, 18, 20, 22,
23,25
Internet sources: 29, 32, 33, 35, 37
Self-study: 2
writing study and specialism- related
essays to develop an argument;
explaining advantages and disadvantages
of various options
Unit 7. Negotiations. Modals. 14/14
Practical lesson 1. 2
knowledge of topical 1. Distributive and integrative
vocabulary; negotiations.
ability to use grammatical | 2. Ability.
resources of the language | 3. Obligation/ Duty.
4. Necessity. Absence of necessity.
Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24
Internet sources: 29, 31, 32, 33, 36, 37
Self-study: 2

writing notes and memos conveying
complex relevant information to academic
and professional addressees,

rendering articles and authentic materials
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awareness and proper use of
categories, structures and
processes; ability to use
topical vocabulary and
grammatical resources of
the language

Practical lesson 2.

1. Negotiation strategies.
2. Prohibition.

3. Logical assumption.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24

Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills.

control of the organisation
of the meaning of
grammatical elements;
understanding of logical
relations (entailment,
presupposition, implicature,
etc.)

Practical lesson 3.

1. Negotiation tactics.
2. Probability.

3. Possibility.

4. Permission.

5. Request.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24

Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

preparing presentations on the topic;

doing grammar exercises;

reading and translating a newspaper article
on the topic; developing speaking skills.

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language;
understanding different
aspects of language
behaviour

Practical lesson 4.
1. Types of negotiators.
2. Ways of expressing criticism.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24

Internet sources: 29, 31, 32, 33, 36, 37

Self-study:

activating topical vocabulary;
revising grammar rules;

developing speaking skills; writing a
report on the topic.

awareness and proper use of
categories, structures and
processes; ability to use
topical vocabulary and
grammatical resources of
the language

Practical lesson 5.

1. Team negotiations.
2. Expressing advice.
3. Promise.

Literature: 3, 5, 6, 7, 10, 11, 13, 14
Recommended materials: 17, 19, 21, 22,
24
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Internet sources: 29, 31, 32, 33, 36, 37

Self-study: 2
preparing dialogues on the topic;
doing grammar exercises;
reading and translating a newspaper article
on the topic; developing speaking skills.
Practical lesson 6. 2
understanding and 1. Non-verbal communication in
interpreting different negotiations.
aspects of culture and 2. Expressions similar to modal verbs.
language behaviour in the
world of work; Literature: 3, 5, 6, 7, 10, 11, 13, 14
ability to use grammatical | Recommended materials: 17, 19, 21, 22,
resources of the language | 24
Internet sources: 29, 31, 32, 33, 36, 37
Self-study: 2
preparing presentations on the topic;
reading and translating a newspaper article
on the topic; developing reading skills.
Practical lesson 7. 2
control of the organisation | 1. Team Negotiations.
of the meaning of 2. Revision of Modals.
grammatical elements;
understanding of logical | Literature: 3, 5, 6, 7, 10, 11, 13, 14
relations (entailment, Recommended materials: 17, 19, 21, 22,
presupposition, implicature, | 24
etc.) Internet sources: 29, 31, 32, 33, 36, 37
Self-study: 2
writing essays to develop an argument;
explaining advantages and disadvantages
of various options; developing
presentation skills;
developing speaking skills.
Unit 8. Modern means of business communication. Sequence of 10/20
Tenses. The Passive Voice.
Practical lesson 1. 2
1. Role of Technology in Business
knowledge of topical Communication.
vocabulary; 2. Direct speech and reported speech.
ability to use grammatical
resources of the language; | Literature: 2, 3, 6, 10, 11, 14
understanding different Recommended materials: 18, 20, 22, 24,
aspects of language 25
behaviour Internet sources: 29, 30, 32, 34, 35, 37
Self-study: 4
enriching thematic vocabulary;
developing grammatical skills;
analyzing grammar rules
Practical lesson 2. 2

1. Business Etiquette.
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correct use of topical
vocabulary;
practising and memorizing
grammatical
rules

2. Reported speech: the tense change.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

ability to use topical
vocabulary and
grammatical resources of
the language;
awareness and proper use of
categories, structures and
processes

Practical lesson 3.
1. Electronic communication in business.
2. Reported speech: place, time, person.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

doing grammar exercises;

reading and translating a newspaper article
on the topic

awareness and proper use of
categories, structures and
processes;
correct interpretation of
different aspects of
language behaviour

Practical lesson 4.

1. Telephoning.

2. The Internet.

3. Websites.

4. Reported speech: introductory verbs.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:

raising awareness of the specific features
of various genres of economicdiscourse;
enriching thematic vocabulary;
developing grammatical skills;

analyzing grammar rules

raising awareness and
control of the organization
of the meaning of
grammatical
elements

Practical lesson 5.

1. The Internet.

Wikipedia and other Internet resources.
2. Personal Passive constructions.
Impersonal Passive constructions.

Literature: 2, 3, 6, 10, 11, 14
Recommended materials: 18, 20, 22, 24,
25

Internet sources: 29, 30, 32, 34, 35, 37

Self-study:
activating topical vocabulary;
revising grammar rules;
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| developing speaking skills

Unit 9. Social media and networking. Conditionals. The Infinitive.

4/8

awareness and control of
organisation and meaning
of grammatical
elements;
understanding of logical
relations

Practical lesson 1.

1. Social media and networking: general
notions.

2. Netiquette.

3. Skype

5. Future conditionals.

6. Present conditionals

Literature: 4, 6, 7, 12,13

Recommended materials: 19, 21, 23, 24
Internet sources: 30, 31, 34, 36, 37

4. Wikipedia and other Internet resources.

Self-study:

activating topical vocabulary;
revising grammar rules;
developing speaking skills

raising awareness and
control of the organization
of the meaning of
grammatical
elements

Practical lesson 2.

1. Facebook.

2. MySpace.

3. YouTube.

4. Twitter. Instagram.

2. Conditionals with 7 wish, if only, it’s
time.

Literature: 4, 6, 7, 12,13
Recommended materials: 19, 21, 23, 24
Internet sources: 30, 31, 34, 36, 37

Self-study:

doing grammar exercises;

developing the ability to collect
information on the topic from specialized
sources

Unit 10. Business discourse. Participles and Gerund.

6/12

awareness of the rules of
using topical vocabulary
properly; knowledge of
special grammatical
structures

Practical lesson 1.

1. Business written discourse: general
notions.

2. The Present Participle.

3. The Past Participle.

Literature: 2, 35, 8,11, 13
Recommended materials: 17, 20, 21, 23,
28

Internet sources: 31, 33, 34, 37, 38

Self-study:

analyzing grammar rules and doing
grammar tasks;

summarizing factual information on the
topic; rendering specialized articles

Practical lesson 2.
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control of proper use of
topical vocabulary;
knowledge of special
grammatical structures;
awareness of rules and
linguistic patterns

1. Business articles: lexical and
grammatical peculiarities.

2. The Perfect Participle.

3. The Objective and Subjective Participle
complexes.

Literature: 2, 35, 8,11, 13

Recommended materials: 17, 20, 21, 23,
28

Internet sources: 31, 33, 34, 37, 38, 23, 25
Internet sources: 30, 33, 34, 37

Self-study:

analyzing grammar rules;

revising topical vocabulary;
summarizing factual information on the
topics; making presentations on the topic

knowledge of topical
vocabulary;
ability to use grammatical
resources of the language

Practical lesson 3.

1. Business articles: style, register.
2. Rendering business articles

3. Complexes with the Gerund.

Literature: 2, 35, 8,11, 13
Recommended materials: 17, 20, 21, 23,
28

Internet sources: 31, 33, 34, 37, 38

Self-study:

activating topical vocabulary;

revising grammar rules;

developing speaking and reading skills
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